
GENERAL & SPECIAL
MUNICIPAL

CITY OF BELL GARDENS
OFFICE OF THE CITY CLERK

7100 Garfield Avenue
Bell Gardens, CA 90201
Phone (562) 806-7705
Fax (562) 776-5347

cityclerkdesk@bellgardens.org

NOV EMB E R 5 , 2 0 2 4ELECTION

C AND I D A T E H ANDBOOK



 

 
 
 

City of Bell Gardens 

CANDIDATE HANDBOOK  

The Candidate Handbook has been prepared for each candidate in conjunction with the 
issuance of Nomination Documents for the November 5, 2024 General and Special 
Municipal Elections. The Candidate Handbook contains critical deadlines, rules and 
guidelines for campaigning, campaign finance disclosure filing requirements and other 
information. 

 

Running for office can be a confusing and difficult process, especially for the first-time 
candidate due to a number of City and State requirements to be met.  If you had run for 
office in the past, laws may have changed. Forms, schedules and instructional materials 
are enclosed for your use in meeting such requirements and we encourage your careful 
review of this information. For additional regulations, you may wish to review the California 
Elections Code and the California Government Code. 

 

The City Clerk’s Office is committed to providing the best possible service to you, your 
campaign staff, and the voters of the City of Bell Gardens. City Clerk’s Office hours are 
Monday through Thursday, 7:30 a.m. to 6:00 p.m., closed Fridays and major Holidays. 
Please refer to the City’s Election Calendar in this Candidate Handbook. 

 

If you have any questions, please feel free to call the City Clerk’s Office at (562) 806- 
7705 or email dgomez@bellgardens.org.  

 
 

 

NOTE: The Candidate Handbook is for general guidance only and is not 
intended to provide legal advice. Candidates bear full responsibility to 
make their own determination as to all legal standards and duties. 

http://leginfo.legislature.ca.gov/faces/codesTOCSelected.xhtml?tocCode=ELEC&amp;tocTitle=%2BElections%2BCode%2B-%2BELEC
http://leginfo.legislature.ca.gov/faces/codesTOCSelected.xhtml?tocCode=ELEC&amp;tocTitle=%2BElections%2BCode%2B-%2BELEC
http://leginfo.legislature.ca.gov/faces/codesTOCSelected.xhtml?tocCode=GOV&amp;tocTitle=%2BGovernment%2BCode%2B-%2BGOV
mailto:dgomez@bellgardens.org
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City of Bell Gardens 
Office of the City Clerk 

 
 
 
 

Dear Prospective Candidate: 
 
Congratulations on your decision to seek elective office as a Bell Gardens 
City Council Member! This Guide has been prepared to assist candidates in 
preparing for the Municipal Election to be held on Tuesday, November 5, 
2024. We offer this Guide as a useful tool for understanding important 
nomination papers, official forms, and campaign deadlines. 
 
This Guide should be used as a general reference only, in addition to other 
references that may be used by you or your campaign. Please take the time 
to review the information which will help answer many questions you may 
have regarding the rules and guidelines for running for public office. 
 
No one should rely solely on this Guide. Questions may be directed to the 
City Clerk; however, the City Clerk is precluded by law from providing legal 
advice. Legal questions should be directed to private legal counsel. 
 
As you prepare to file the requisite nomination papers, I highly recommend 
you file as early as possible to ensure that your documents are complete and 
all signatures are valid and sufficient in number. Waiting until the end of the 
filing period could result in the inability to secure the required number of valid 
signatures for nomination, which would preclude you from running for office.  
 
The City Clerk’s Office hours are Monday through Thursday from 7:30 a.m. 
to 6:00 p.m. Candidates are strongly encouraged to make an appointment to 
receive nomination papers. An appointment to file nomination papers is 
required, with a minimum of one hour to process your filings. 
 
As your elections official, I am committed to providing you with as much 
assistance as possible to ensure that seeking elective office is a positive 
experience for you. If you have any questions, would like to schedule an 
appointment, or need additional information, please call me at (562) 806-
7705. 
 
Sincerely, 
 
Daisy Gomez, City Clerk 

 
 
 
 

7100 Garfield Ave. 
Bell Gardens, CA 90201 
dgomez@bellgardens.org 
cityclerkdesk@bellgardens.org 
TEL (562) 806-7705 
www.bellgardens.org  

mailto:dgomez@bellgardens.org
mailto:cityclerkdesk@bellgardens.org


 

 

INTRODUCTION 

Running for Office  
The City of Bell Gardens is holding elections for the following: two (2) members of the City 
Council with a full term of four years until the November 7, 2028 General Municipal 
Election; and one (1) member of the City Council with a partial term of two years until 
November 3, 2026 General Municipal Election.  
 
Becoming a candidate for local office requires many steps, which are prescribed by local 
and state law and follow a specified timeline and sequence. Individuals who are interested 
in learning more about running for local office are encouraged to review the Candidate 
Toolkit provided by the Fair Political Practices Commission located at 
https://www.fppc.ca.gov/learn/campaign-rules/candidate-toolkit-getting-started/getting-
started.html and should also review information on the Los Angeles County Registrar-
Recorder/County Clerk website at www.lavote.org. More information about the 
administration can also be found in the Bell Gardens Municipal Code. 

 

 
 

Public Official Expectations 

Becoming an applicant for public office means that information about you will become a matter 
of public record immediately. This includes any and all documents submitted to the City during 
the course of the application period. As such, these documents must, by law, be available to 
the public for inspection and/or copying. In addition, California Government Code Section 
87200 notes that members of the City Council are subject to the State's financial disclosure 
laws, Fair Political Practices Commission regulations and will be required to disclose their 
economic interests upon appointment to this office. For more information, 
visit https://www.fppc.ca.gov/the-law/fppc-regulations.html. 

Role of the City Council  

The City Council is the governing body of the City of Bell Gardens. As the legislative branch 
of our local government, the City Council makes final decisions on all major City matters and 
sets City-wide priorities and policies. 

The City of Bell Gardens is a municipal corporation following the Council-Manager form of 
government. The City Council appoints the City Manager, as well as the members of the City's 
advisory boards, commissions, and committees. The City Council defines the policy direction 
of the City and directs the City Manager to implement these priorities and policies. 

Eligibility to be elected: “Unless otherwise specifically provided, no person is eligible to 
be elected or appointed to an elective office unless that person is a registered voter and 
otherwise qualified to vote for that office at the time that nomination papers are issued to 
the person or at the time of the person’s appointment.”(Elections Code § 201). 

 
This means you must be at least 18 years of age at the time you pull nomination papers, 
a U.S. citizen, resident of the City of Bell Gardens, and a registered voter. 

 

You can check your registration status by visiting the Los Angeles County Registrar- 
Recorder/County Clerk website at https://lavote.gov/vrstatus/. 

https://www.fppc.ca.gov/learn/campaign-rules/candidate-toolkit-getting-started/getting-started.html
https://www.fppc.ca.gov/learn/campaign-rules/candidate-toolkit-getting-started/getting-started.html
http://www.lavote.org/
https://www.bellgardens.org/?splash=https%3a%2f%2fwww.fppc.ca.gov%2fthe-law%2ffppc-regulations.html&____isexternal=true
http://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=ELEC&amp;division=0.5.&amp;title&amp;part&amp;chapter=3.&amp;article
https://lavote.gov/vrstatus/


 

The City Council adopts ordinances and resolutions necessary for efficient governmental 
operations and approves the budget. The City Council is responsible for the scope, direction, 
and financing of City services; establishing policy based on information provided by staff, 
advisory boards and commissions, and the public; and implementing policy through staff 
under the Council-Manager form of government. 

City Council Composition  

The City Council consists of five (5) City Councilmembers. Each Councilmember represents 
the City at-large, on a four-year term and may serve no more than twelve (12) years, or three 
four-year terms.  Any person who, either by appointment or election, serves a partial term of 
office as a member of the city council for any portion of a term, shall be deemed to have 
served a full four-year term. 

Meeting Dates and Times 

Meetings of the City Council are regularly held on the second and fourth Monday of each 
month, and special meetings may be called as needed. The City Council also has multiple 
committees on which Councilmembers serve and the applicant selected must be available to 
actively participate as a Council liaison to numerous external regional committees as assigned 
found at https://www.bellgardens.org/government/city-departments/city-clerk/external-
commissions, in addition to their attendance at regular City Council meetings.  

Please see the City of Bell Garden’s calendar found at https://www.bellgardens.org/our-
city/calendar to view the current schedule of events and meetings. To view agendas, minutes, 
archived meetings and watch live-streamed meetings in progress, please 
visit https://www.bellgardens.org/i-want-to/view-agendas. 

Compensation and Benefits 

Members of the City Council receive a stipend of $589.64 per month and eligible benefits. 

 

 

 

 

 

 

 

 

 

https://www.bellgardens.org/government/city-departments/city-clerk/external-commissions
https://www.bellgardens.org/government/city-departments/city-clerk/external-commissions
https://www.bellgardens.org/our-city/calendar
https://www.bellgardens.org/our-city/calendar
https://www.bellgardens.org/i-want-to/view-agendas
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CITY OF BELL GARDENS 
CALENDAR OF DEADLINES FOR  

GENERAL AND SPECIAL MUNICIPAL ELECTIONS  
NOVEMBER 5, 2024  

 

DATE DESCRIPTION 

Jun 10 
   City Council to adopt the following: 

      Calling for Elections, Consolidate with the County, and Candidate Statements 

Jun 27 
City Clerk to publish Notice of Election once in a newspaper of general 
circulation headed “Notice of Election” and shall contact a statement of Time of 
the election and the offices to be filled. 

Jul 15 
to 

Aug 8  
 

Nomination Period (E.C. 10224, 10407, and 10510)  
Normal Business Hours Mon-Thurs, 7:30 a.m. – 6:00 p.m. 
Last day to file is August 8, 2024 by 5:00 p.m. 

Jul 31 
Deadline to file Semi-Annual Campaign Contribution Statement for period 01/01 
(or when committee was created, post the January date) - 06/30 

Aug 7 
to 

Nov 5 

Contribution and Independent Expenditures of $1,000 or more must be filed 
within 24 hours after receipt during 90 days prior to an election (FPPC Forms 
496 and 497) 

Aug 8 

5:00 p.m. deadline to file with City Clerk: 
✓ Nomination Paper 
✓ Affidavit of Nominee/Transliteration Form 
✓ Statement of Economic Interest Statement (FPPC Form 700) 
✓ Ballot Designation Worksheet 
✓ Candidate Statements (optional) 
✓ Code of Fair Campaign Practices form  

and Political Sign Agreement (optional) 

Aug 14 
Extended filing Period if qualified incumbent does not file (Extended Filing 
Period) by 5:00 p.m. 

 

Aug 10  
to 

Aug 19 
 

10-Day Public Review Period - Election materials available for public 
examination  

Aug 15 Secretary of State random alphabet drawing 
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DATE DESCRIPTION 

Aug 15 
To 

Aug 25 

10-Day Public Review Period - Election materials available for public 
examination for Extended Filings Only 

Sep 9 
To 

Oct 22 
Period for Write-In Candidates to file (E.C. 8600 & 8601) 

Sep 26 

Deadline to file 1st pre-election Campaign Contribution Statement for period 
07/01 – 09/21 

 
Last day to file campaign statements for candidates and committees for the 
period ending September 21, 2024. Candidate controlled and primarily formed 
candidate committees appearing on the ballot must file this statement 
electronically via the City Clerk’s e-filing system.  

Oct 7 
To 

Oct 29 
Request and Issue Vote-by-Mail ballots 

Oct 21 Last day to Register to Vote 

Oct 24 

Deadline to file 2nd pre-election Campaign Contribution Statement for period 
09/22 – 10/19 
 
Last day to file campaign statements for candidates and committees for the 
period ending October 19, 2024. Candidate controlled and primarily formed 
candidate committees appearing on the ballot must file this statement 
electronically via the City Clerk’s e-filing system.  

Nov 5 
ELECTION DAY – Select Vote Centers open for 10 days until 8:00 p.m. on 
Election Day, for additional details please visit www.lavote.gov 

Dec 9 City Council Meeting to approve Election Results and Administer Oaths of Office 

Jan 31, 
2025 

Deadline to file All Committee Statements for period 7/1 to 12/31   -or-    
10/20 to 12/31 (this reporting period applies to 2024 Election Candidates) 
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CALENDAR OF EVENTS  
 

GENERAL ELECTION – NOVEMBER 5, 2024 
 

IMPORTANT NOTICE 
All documents are to be filed with and duties performed by the 
Registrar-Recorder/County Clerk unless otherwise specified. 

 

DATES EVENTS 
 

APR. 26 (F) 
E-193 
 

AUG. 9 (Th) 
E-88 
 
 

NOMINATION PERIOD – INDEPENDENT 
PRESIDENTIAL ELECTOR CANDIDATES ONLY 
Last day for jurisdictions to deliver a map 
delineating district and/or division boundary 
adjustment due to topography, geography, 
cohesiveness, contiguity, integrity, compactness of 
territory, community of interest, or other factors as 
applicable. 
(E. C. §8403 (a) (2)) 

 
 

MAY 9 (Th) 
E-180 
 

 ADJUSTED JURISDICTION MAP 
Last day for jurisdictions to deliver a map 
delineating district and/or division boundary 
adjustment due to topography, geography, 
cohesiveness, contiguity, integrity, compactness of 
territory, community of interest, or other factors as 
applicable. 
(E. C. §22000) 

 

MAY 16 (Th) 
E-173 

JULY 10 (W) 
E-118 

SIGNATURE IN LIEU FORMS – SUPREME AND 
APPELLATE COURT JUSTICE 
Between these dates, any Justice of the Supreme 
or Appellate Court may obtain forms for circulating 
petitions and securing signatures in lieu of all or 
part of the filing fee.  
(Calif. Const. Art. VI, § 16 (d) and E. C. § 8106) 

 

JUNE 10 (M) 
E-148 

 GOVERNOR’S PROCLAMATION 
Not later than this date, the Governor shall issue 
the General Election proclamation. 
(E. C. § 12000) 

 

 

JUNE 27 (Th) 
E-131 
 

 STATEWIDE MEASURES – QUALIFICATION 
FOR BALLOT PLACEMENT 
Last day for initiative or legislative measure to 
qualify for General Election ballot. 
(Calif. Const. Art. II, § 8(c) and E. C. §§ 9016 and 
9040) 
 

 

 

Los Angeles County 
Registrar-Recorder/County 
Clerk 
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DATES EVENTS 
 

JULY 3 (W) 
E-125 

NOTICE OF ELECTION AND MAP OF DISTRICT – 
HEALTH CARE, MUNICIPAL WATER AND 
RECREATION AND PARK DISTRICTS 
Not later than this date the District Secretary shall 
deliver a notice containing: 1) elective offices, 2) 
candidate statement word limitation (200 or 400 
words), 3) designated party responsible for 
statement cost (candidate or district) and 4) 
requirement to pay in advance, if cost is payable by 
candidate. 

 
The District Secretary shall also provide a map 
delineating the district boundaries and depicting 
divisions within the district, if any, accompanied by a 
statement indicating in which division directors are 
to be elected and whether any elective officer is to 
be elected at large. 
(E. C. §§ 10509, 10522 and 13307) 

 

NOTE: WATER AGENCY AND WATER 
REPLENISHMENT DISTRICTS – Suggested date 
for district secretary to submit above mentioned.  

 
EXCEPTION: Districts seeking to change division 
boundaries are required to follow Elections Code § 
22000. This code requires that changes to division 
boundaries must be made prior to the 180 days 
preceding the election of any director.  
 

 APPOINTMENTS IN LIEU OF ELECTION – 
RESOURCE CONSERVATION DISTRICTS 
If no petition is filed by this date, and the board of 
directors of either the Antelope Valley Resource 
Conservation District or the Resource 
Conservation District of the Santa Monica 
Mountains has not requested rescission of the 
previously adopted resolution providing for 
appointments in lieu of election, the Board of 
Supervisors shall appoint directors pursuant to 
Public Resources Code § 9314 and no election shall 
be conducted by the county elections official.  

    
JULY 5 (F) 
E-123 

 ADOPTION OF GOVERNING BOARD MEMBER 
ELECTION RESOLUTION (SCHOOL DISTRICTS 
and COMMUNITY COLLEGES) 
Last day for governing boards to adopt a resolution 
calling the school district governing board member 
election and setting forth the specifications of the 
election order. Copies shall be filed with the County 
Superintendent of Schools and county elections 
official. 
(Ed. Code § 5322) 



- 3 - 

DATES EVENTS 
 
 

JULY 8 (M) 
E-120 

 FORMAL NOTICE OF GOVERNING BOARD 
MEMBER ELECTION (SCHOOL DISTRICTS and 
COMMUNITY COLLEGE) 
Not later than this date the County Superintendent of 
Schools shall deliver copies of the formal notice of  
governing board member election to the Registrar-
Recorder/County Clerk. 
(Ed. Code §§ 5324 and 5325 (b)) 

 

BOARD RESOLUTION  CANDIDATE 
STATEMENTS (Local Nonpartisan Offices) 
Not later than this date, the jurisdiction’s governing 
body shall by resolution determine the word limitation 
for candidate statements (200 or 400 words); specify 
if the candidates or the district will bear the costs of 
printing and distributing the statements, and 
requirement to pay in advance, if cost is payable by 
candidate. 
(E. C. § 13307(a) (1), (a), and (d)) 

 

JULY 8 (M) 
E-120 

AUG. 7 (W) 
E-90 

 

NOTICE OF ELECTION – HEALTH CARE, 
MUNICIPAL WATER, RECREATION AND PARK 
AND SCHOOL DISTRICTS – PUBLICATION 
Between these dates the notice of governing board 
member election shall be published once in a 
newspaper of general circulation. 
 

A general press release shall be issued providing   
elective office information and the telephone number 
to call for candidate nomination procedures. 
(E. C. § 12112 and Ed. Code § 5363) 
NOTICE OF ELECTION - POSTING (School or 
Special Districts) 
A copy of the published notices shall be delivered to 
the District Secretary/Superintendent and each 
notice shall be posted in the district office. 
(E. C. § 12113) 

 

JULY 15 (M) 
E-113 

 NOTICE OF ELECTION – WATER AGENCIES – 
PUBLICATION 
Not later than this date a notice designating the 
name and date of the election and the offices to be 
filled shall be published. 
(Water Code Appendix 98–52 and 103–6) 
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DATES EVENTS 
 

JULY 15 (M) 
E-113 

AUG. 9 (F) 
E-88 
5:00 P. M. 

NOMINATION PERIOD – LOCAL ELECTIONS 
CONSOLIDATED WITH THE GENERAL 
ELECTION 
First and last day for candidates in elections 
consolidated with the General Election to file 
nomination documents. 
See procedures for Candidate Statements. 
(E. C. §§ 10407 and 10510) 

CANDIDATE STATEMENTS – LOCAL 
ELECTIONS CONSOLIDATED WITH THE 
GENERAL ELECTION (Including Judicial 
Candidates Nominated at Primary Election) 
During this period candidates for a local 
nonpartisan office may file a candidate statement 
not to exceed the word limitation prescribed by the 
governing body (200 or 400 words) for inclusion 
with the sample ballot. The statement shall be filed 
no later than the last day to file nomination 
documents. 
(E. C. §§ 10540 and 13307) 
 

 CANDIDATE STATEMENTS — 
CONGRESSIONAL AND STATE LEGISLATIVE  
CANDIDATES 
During this period candidates for congressional and 
state legislative office may submit a statement for 
inclusion in the Official Sample Ballot booklet. State 
legislative candidates must agree to voluntarily limit 
their campaign expenditures. The statement shall 
not exceed 250 words. If office is to be voted on in 
more than one county, candidate should file a 
statement with each county. 
(Govt. Code §§ 85601 and 88001(i) and  E.C. § 
13307.5 ) 

NOTE: Candidate statements are ONLY included in 
the Official Sample Ballot Booklet and will NOT be 
included in the Vote By Mail material. 

 

JULY 17 (W) 
E-111 

 CANDIDATE STATEMENTS FOR STATEWIDE 
CONSTITUTIONAL OFFICE AND U.S. 
SENATOR 
Last day statewide constitutional office and United 
States Senator candidates may purchase space-
via the Secretary of State’s office-for a 250-
word candidate statement in the state Voter 
Information Guide. Candidates for statewide 
constitutional office may purchase space for a 
statement only if they have agreed to accept the 
voluntary expenditure limits on their Candidate 
Intention Statement (Form 501)  
(Gov. Code § 85601(a); § 9084(i)) 
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DATES EVENTS 
 

JULY 26 (F) 
E-102 

AUG. 2 (F) 
E-95 

NOTICE OF POSSIBLE APPOINTMENT – 
WATER REPLENISHMENT DISTRICT – 
PUBLICATION 
Between these dates if only one person or no 
person has filed for each office to be filled, the 
notice of possible appointment shall be published 
once. 
(Water Code § 60141.1) 

 

JULY 30 (Tu) 
E-98 

CHANGE OF CANDIDATE DESIGNATION ON 
BALLOT 
Last day that any nominated candidate may 
request in writing a different ballot designation than 
used at the March 5, 2024 Primary Election. For 
Federal, and State offices, the written request 
should be made to both the Secretary of State and 
the county elections official. For local offices, the 
request should be filed with the county elections 
official. 
(E. C. § 13107  (e)(h)) 

 

AUG. 5 (M) 
E-92 

NOTICE OF RANDOMIZED ALPHABET 
DRAWING FOR SHARED LEGISLATIVE 
DISTRICTS (Registrar-Recorder/County Clerk) 
Last day to notify the news media and other 
interested parties of the date, time, and place of the 
drawing to be held on August 15, 2023. 
(E. C. § 13112 (c)) 
 

 

AUG. 8 (Th) 
E-89 

DATE FIXED TO SUBMIT ARGUMENTS - 
PUBLICATION 
Not later than this date a notice shall be published 
once in a newspaper of general circulation in the 
district, setting forth the date fixed for submitting 
arguments for or against a county, school or district 
measure.  
(E. C. §§ 9163 and 9502 and Govt. Code § 6061) 
 
NOTE: A copy of the published notice shall be 
delivered to the district secretary/superintendent 
and each notice shall be posted in the district office 
(E. C. § 12113) 
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DATES EVENTS 
 

AUG. 9 (F) 
5:00 P. M. 
E-88 

CONSOLIDATION OF ELECTIONS 
Last day for local jurisdictions to file a resolution 
with the Board of Supervisors requesting 
consolidation with the General Election. 
(E. C. §§ 10401 and 10403) 
 

NOMINATION PERIOD DEADLINE – LOCAL 
ELECTIONS 
Last day for candidates to file nomination 
documents. Fax not acceptable. 
(E.C. §§ 10407 and 10510) 
 
 

NOMINATION PERIOD DEADLINE – 
INDEPENDENT PRESIDENTIAL ELECTOR 
CANDIDATES 
Last day for candidates to circulate and leave 
nomination documents for examination and 
certification.  
(E. C. §§ 8403 and 8405) 
 

 CANDIDATE STATEMENTS FOR LOCAL 
NONPARTISAN CANDIDATES  
Last day for candidates (including nonpartisan 
candidates nominated at the March 5, 2024 
Primary Election) to file statement not to exceed the 
word limitation (200 or 400 words). Statement shall 
be filed no later than the last day to file nomination 
documents. 
(E. C. § 13307) 
 
 NOTE: Candidate statements are ONLY included 
in the Official Sample Ballot Booklet and will NOT 
be included in the Vote By Mail material. 

CANDIDATE STATEMENTS — 
CONGRESSIONAL AND STATE LEGISLATIVE 
CANDIDATES  
Last day candidates for congressional and state 
legislative office may submit a statement for 
inclusion in the official sample ballot booklet. If 
office is to be voted on in more than one county, 
candidate should file a statement with each county. 
The statement shall not exceed 250 words. 
(Govt. Code §§ 85601 and 88001(i)  and E. C. § 
13307.5) 
 
NOTE: State Legislative candidates must agree to 
voluntarily limit their campaign expenditures. 
(Govt. Code § 85601 (b)) 
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DATES EVENTS 
 

AUG. 9 (F) 
5:00 P. M. 
E-88 

CANDIDATE WITHDRAWAL – HEALTH CARE, 
MUNICIPAL WATER, RECREATION AND PARK 
AND SCHOOL DISTRICTS 
No candidate, including incumbent, whose 
declaration of candidacy has been filed, may 
withdraw after this date except when nomination 
period has been extended for that office. 
(E. C. §§ 10510 (a)  and 10603 (b)) 
 

NOTE: Candidates nominated at preceding 
Primary Election may not withdraw. 
 

NOTICE OF APPOINTMENT – SCHOOL 
DISTRICTS and COMMUNITY COLLEGES – 
PUBLICATION 
After this date if no one has been nominated to the 
office, a notice stating that the governing board 
intends to make an appointment and the 
procedures for applying for the office shall be 
published once in a newspaper of general 
circulation in the district. 
(Ed. Code § 5328.5) 
 

COUNTY MEASURES – FISCAL IMPACT 
STATEMENT 
Last day for the Board of Supervisors to order a 
county measure to appear on the ballot and direct 
the county auditor to review the county measure to 
determine its financial effect and prepare a fiscal 
impact statement. 
(E. C. § 9160 (c)) 
 
SPECIAL MEASURE ELECTION RESOLUTION 
(School Districts and Community Colleges) 
Last day for governing boards to adopt a 
resolution calling a special school district election 
to place a measure on the ballot. Copies shall be 
filed with the  county elections official. 
(Ed. Code § 5322 (b)) 
 

STATEMENT OF TAX RATE DATA – LAST DAY 
TO SUBMIT 
Last day for  local jurisdictions to file a bond issue 
statement with the county elections official. 
(E. C. § 9401(a)) 
 

FORM 700 – CANDIDATE STATEMENT OF 
ECONOMIC INTEREST 

Candidates must file a Form 700 no later than 
5:00P.M. on the last day of the nomination period. 
(Gov. Code §87302.3(a)) 
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DATES EVENTS 
 

AUG.10** (Sa) 
E-87** 

AUG. 14 (W) 
E-83 
5:00 P. M. 
 

NOMINATION EXTENSION PERIOD – HEALTH 
CARE, MUNICIPAL WATER, RECREATION AND 
PARK AND WATER REPLENISHMENT 
DISTRICTS, SCHOOL DISTRICTS 
If nomination documents for the incumbent are not 
filed by 5:00 p.m. on August 9, the nomination 
period shall be extended until August 14, 5:00 
p.m. for persons other than the incumbent. 
(E. C. §§ 8024 and 10516) 

NOTE: The extension does not apply where there 
is no incumbent eligible to be elected. 

   

AUG.10** (Sa) 
E-87** 

AUG. 19 (M) 
E-78 
5:00 P. M. 
 

PUBLIC EXAMINATION PERIOD – CANDIDATE 
STATEMENTS/CANDIDATE NAMES AND 
BALLOT DESIGNATIONS 
During this period, candidate statements, 
candidate names and ballot designations shall be 
open to public examination. A fee may be charged 
to any person obtaining a copy of the material. 
Any person may challenge the aforementioned 
candidate information by filing a petition for writ of 
mandate no later than August 19. 
(E. C. §13313) 
 

NOTE: If the nomination period is extended for a 
particular office, the examination period for that 
office shall be adjusted to August 15 through 
August 25**. 

 

AUG. 14 (W) 
E-83 
 

 WRITE–IN PETITION TO PLACE JUDICIAL 
OFFICE ON BALLOT 
If the office did not appear on the Primary Election 
ballot, a petition containing signatures of 600 
registered voters qualified to vote for the office 
must be filed in order to place the office on the 
General Election ballot. 
(E. C. § 8203 (b)) 

PETITION TO HOLD ELECTION – HEALTH 
CARE, MUNICIPAL WATER, RECREATION 
AND PARK, AND SCHOOL DISTRICTS 
  
(E. C. § 10515 and Ed. Code § 5326) 

  ** August 10 (Saturday) and August 11 (Sunday) office will be closed. 
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DATES EVENTS 
 

AUG. 14 (W) 
E-83 

 APPOINTMENT – NO ELECTION (HEALTH 
CARE, MUNICIPAL WATER AND 
RECREATION AND PARK DISTRICTS) 
If only one person or no person has filed a 
declaration of candidacy and if a petition to hold 
an election has not been filed by this date, a 
certificate shall be submitted to the Board of 
Supervisors requesting appointment of the 
candidates or, if there are no candidates, 
appointment of any qualified person  no later than 
November 25. 
(E.C. § 10515) 
PARTY ENDORSEMENT LIST 
The chair of any qualified political party may 
provide a written copy of the list of candidates 
endorsed or nominated by the party. Such a list 
shall be provided not later than 83 days prior to 
the candidate for a voter nominated office will 
appear on the ballot. 
(E.C. § 13302(b)) 

CANDIDATE WITHDRAWAL – NOMINATION 
EXTENSION PERIOD – HEALTH CARE, 
MUNICIPAL WATER, RECREATION AND 
PARK, AND SCHOOL DISTRICTS 
Last day a candidate may withdraw declaration of 
candidacy papers when nomination period has 
been extended for that office. 
(E. C. §§10516 and 10604) 

AMENDMENT OR WITHDRAWAL OF 
MEASURE – DEADLINE 
Last day for county elections official to receive a 
resolution from a legislative body requesting to 
withdraw or amend a measure previously 
submitted for placement on the ballot. 
(E. C. § 9605) 
MEASURE – LETTER DESIGNATION 
Last day jurisdictions may request in writing 
specific letter designations for their measure(s). 
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DATES EVENTS 
 

AUG. 15 (Th) 
E-82 
11:00 A. M. 
 

 RANDOMIZED ALPHABET DRAWING BY 
SECRETARY OF STATE 
The Secretary of State shall hold a public 
drawing to determine the order of candidate 
names on the ballot by randomly drawing each 
letter of the alphabet. 
(E. C. § 13112) 
 

RANDOMIZED ALPHABET DRAWING FOR 
SHARED LEGISLATIVE DISTRICTS 
(Registrar–Recorder/County Clerk) 
A public drawing shall be held to determine order 
of candidate names on ballot for state legislative 
districts that encompass more than one county 
by randomly drawing each letter of the alphabet. 
(E. C. § 13111 (i)) 

 

AUG. 16 (F) 
E-81 

 ARGUMENTS – LAST DATE TO SUBMIT 
Last day  to  submit  arguments   for  or  against  
any county, district or school measure. 
Arguments may not exceed 300 words in 
length. 
(E. C. §§ 9162, 9163, 9315, 9316, 9501 and 
9502) 
 

NOTE: Deadlines for shared districts may differ. 
To check if a district is shared with another 
County or confirm the correct deadline for a 
specific jurisdiction, you may contact the 
Election Coordination Unit by calling (562)462-
2912. 
 

EXCEPTION: These provisions do not apply to a 
measure on school district reorganization. 
 

IMPARTIAL ANALYSIS – LAST DATE TO 
SUBMIT 
Recommended last day for County Counsel to 
transmit impartial analysis of a county, district or 
school measure. 
(E. C. §§ 9160, 9313 and 9500) 
 
CERTIFICATION OF CANDIDATES – 
MUNICIPAL ELECTIONS CONSOLIDATED 
WITH THE GENERAL ELECTION 
Last day for city clerk to transmit the names of 
qualified candidates to county elections official. 
(E. C. § 10403) 
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DATES EVENTS 
 
 

AUG. 17 (Sa) 
E-80 

AUG. 26 (M) 
E-71 

PUBLIC EXAMINATION PERIOD FOR 
BALLOT MEASURE MATERIALS  
During this period the county elections official 
shall make available for public examination a 
copy of any ballot measure text, argument, 
analysis or other specified measure 
materials for any county, district or school 
measure. A fee may be charged to any person 
obtaining a copy of the materials. During this 
period any person may file a writ of mandate or 
an injunction to require any or all of the material 
to be amended or deleted. 
(E. C. §§ 9190, 9380 and 9509) 

 
 

AUG. 19 (M) 
5:00 P. M. 
E-78 

INSUFFICIENT OR NO NOMINEES – WATER 
AGENCIES 
If on this date, only one person or no person has 
been nominated for each office, the board of 
directors shall, by resolution, request the Board 
of Supervisors to appoint the person nominated, 
or if no person has been nominated, any 
qualified person. 
(Water Code Appendix 98-52 and 103-6) 

   

 

AUG. 26 (M) 
E-71 

 REBUTTALS – LAST DAY TO SUBMIT 
Last day for authors of arguments for and 
against county, district or school measures to 
submit rebuttals. Rebuttals may not exceed 250 
words in length. 
(E. C. §§ 9167, 9317 and 9504) 
 

NOTE: Deadlines for shared districts may differ. 
To check if a district is shared with another 
County or confirm the correct deadline for a 
specific jurisdiction, you may contact the 
Election Coordination Unit by calling (562)462-
2912. 

 

AUG. 27 (Tu) 
E-70 

 NOTICE OF LIST OF CANDIDATES – WATER 
AGENCIES PUBLICATION 
Not later than this date a notice giving the names 
and addresses of all candidates in the election, 
the date of the election, and the hours the polls 
will be open shall be published once. If no 
election is to be held because of insufficient 
nominees, a notice of no election shall be 
published.(Water Code Appendix 98-52 and 103-
6) 
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DATES EVENTS 
 

AUG. 27 (Tu)  
E-70 

SEPT. 5 (Th) 
E-61 

PUBLIC EXAMINATION PERIOD FOR 
REBUTTALS 

During this period, rebuttals for any county, 
district or school measure shall be open for 
public examination. A fee may be charged to any 
person obtaining a copy of the material. During 
this period any person may file a writ of mandate 
or an injunction to require any or all of the 
material to be amended or deleted. 
(E. C. §§ 9190, 9380 and 9509) 

 

AUG. 29 (Th) 
E-68 

 CERTIFIED LIST OF CANDIDATES AND 
ROTATION LIST 
Last day for Secretary of State to transmit the 
certified list of candidates and rotation list to 
each elections official. 
(E. C. §§ 8148 and 8149) 

   
DEATH OF CANDIDATE 
Last day for the name of a deceased candidate 
to be removed from the ballot. Facts regarding 
death must be ascertained at least 68 days 
prior to the election. 
(E. C. § 10529 and Ed. Code § 5329) 
 

NOTE: This provision does not apply under 
certain circumstances as set forth in E. C. §§ 
8026 and 8027. 
 

 

SEPT. 3 (Tu)* 
E-63 

 INSUFFICIENT OR NO NOMINEES – WATER 
REPLENISHMENT DISTRICT  
If on this date, only one person or no person 
has been nominated for each office, the 
governing board shall, by resolution, request 
the Board of Supervisors to appoint the person 
nominated, or if no person has been nominated, 
any qualified person. 
(Water Code § 60141) 
 

*Date adjusted due to weekend and/or holiday. 
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DATES EVENTS 
 

SEPT. 4 (W) 
E-62 

SEPT. 6 (F) 
E-60 

TRANSLITERATION REVIEW PERIOD  
First and last day candidates may review 
transliteration of their names. Call (562) 462-2730 
or (562) 462-2832 to schedule a review of your 
transliterated name. Requests for changes must 
be submitted to the county elections official no 
later than the last day of the review period. 
 

 

SEPT.6 (F) 
E-60 

 SPECIAL VOTE BY MAIL BALLOT 
APPLICATION 
First day county elections officials may process 
applications for special Vote By Mail Ballots. The 
application must include the statement that the 
voter cannot vote by mail during the normal Vote 
By Mail Voting period because of military service 
or other contingencies that preclude normal mail 
delivery. 
(E. C. §§ 300 (b) and 3103) 
 

 

SEPT. 6 (F) 
E-60 

OCT. 29 (Tu) 
E-7 

FEDERAL ELECTION – OVERSEAS VOTER, 
APPLICATION FOR VOTE BY MAIL BALLOT 
During this period, the county elections official 
may begin processing Federal Post Card 
Applications (FPCA) from special Vote By Mail 
persons already registered to vote. 
(E. C. §§ 300 and 3001) 
 

 

SEPT. 9 (M) 
E-57 

OCT. 22 (Tu) 
E-14 

STATEMENT OF WRITE-IN CANDIDACY 
A name written on a ballot in any election will not 
be counted unless the person has filed a 
statement of write-in candidacy  during this period  
stating that he or she is a write-in candidate for 
the election. 
(E. C. §§ 8600 and 8601) 
 

 

SEPT. 16 (M) 
E-50 

 REGISTRATION REPORT TO SECRETARY OF 
STATE 
Last day to submit to Secretary of State 
tapes/reports listing registrations for those 
persons registered as of September 6, 2023    
(E-60). 
(E. C. § 2187 (c) (5)) 

. 
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DATES EVENTS 
 

SEPT. 21 (Sa) 
E-45 

 MILTARY AND OVERSEAS BALLOTS 
Last day for the county elections official to transmit  
ballots and balloting materials to absent military or 
overseas voters who have requested them by this 
date. 
(E. C. § 3114) 

 

SEPT. 26 (Th) 
E-40 

OCT. 15 (Tu) 
E-21 

STATE BALLOT PAMPHLET MAILED 
Between these dates, a state ballot pamphlet 
shall be mailed to all registered voters. 
(E. C. § 9094) 

 

OCT. 7 (M) 
E-29 

OCT. 29 (Tu) 
E-7 

PROCESSING OF VOTE BY MAIL BALLOTS 
The processing of vote by mail ballots may 
commence on the 29th day before the election but 
the results of the tally shall not be released until 
after the polls close. 
(E. C. § 15101(b)) 
 

 

OCT. 7 (M) 
E-29 

 EARLY TABULATION SNAP TALLIES 
Last day to be notified by the Secretary of 
State/Board of Supervisors  that certain offices or 
measures to be voted on are of more than 
ordinary public interest and will require early 
tabulation and announcement. 
(E. C. § 14440) 
VOTE CENTER STAFF – APPOINTMENT 
Last day to appoint staff and designate polling 
places. A notice of appointment shall be mailed to 
each pollworker. 
(E. C. §§ 12286,12307 and 12319) 
MAILING OF VOTE BY MAIL BALLOTS 
No later than 29 days before the day of the 
election, the county elections official shall begin 
mailing the materials required by Section 3010. 
(E. C. § 3001(b) and 3010) 
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DATES EVENTS 
 
 

OCT. 8 (Tu)  
E-28 

OCT. 29 (Tu) 
E-7 

NOTICE OF ELECTION/ NO ELECTION –  
WATER REPLENISHMENT DISTRICT – 
PUBLICATION 
Between these dates a notice of election shall be 
published once. If no election is to be held 
because of insufficient nominees, a notice of no 
election shall be published. 
(Water Code §§ 60111 and 60141) 

 
 

OCT. 11 (F) 
E-25 

 STREET INDEX TO COUNTY CENTRAL 
COMMITTEES / CENTRAL COMMITTEES, 
COUNTY COUNCILS 
Last day to furnish, without charge, a copy of the 
street index to the state and county central 
committees, upon written request. The 
supplemental street index shall also be made 
available to committees no later than October 28. 
(E. C. § 2185) 

 

OCT. 15 (Tu) 
E-21 

 MAILING OF OFFICIAL SAMPLE BALLOT 
BOOKLETS (Historically commencing at E-40) 
An Official Sample Ballot Booklet shall be mailed 
to each voter in the jurisdiction no later than 21 
days before the election. 
(E. C. § 13303) 

 

OCT. 21 (M) 
E-15 

 REGISTRATION CLOSES  
Last day to transfer or register to vote in the 
election. 
 

 

OCT. 22 (Tu) 
E-14 

NOV. 5 (Tu) 
8:00 P.M. 
ELECTION  
DAY 

NEW CITIZEN ELIGIBILITY TO REGISTER 
AND VOTE 
A new citizen is eligible to register and vote at the 
office of, or at another location designated by, the 
county elections official at any time beginning on 
the 14th day before an election and ending at the 
close of polls on the election day following the 
date on which that person became a citizen. 
(E.C. § 3500) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



- 16 - 

DATES EVENTS 
 
 

OCT. 22 (Tu) 
E-14 

 WRITE-IN CANDIDATE STATEMENT 
Last day for a candidate to file a statement of write-
in candidacy and sponsor signatures, if applicable, 
that he or she is a write-in candidate for the 
election. 
(E. C. §§ 8600 and 8601) 
 
BILINGUAL PRECINCT BOARD MEMBER LIST 
Last day to prepare list of appointed bilingual 
board members.  
(E.C. § 12303) 

 
 

OCT. 21 (M) 
E-15 

 REGISTRATION CLOSES 
Last day to transfer or register to vote in the 
election.  
 

 

OCT. 25 (F) 
E-11 

 CERTIFIED LIST OF WRITE-IN CANDIDATES 
Suggested last date for Secretary of State to 
prepare and send to affected county elections 
officials a certified list of write-in candidates 
showing the name of every write-in candidate 
eligible to receive votes within the county at the 
General Election, their address and the offices to 
which they seek election.  

 

OCT. 26 (Sa)** 
E-10** 

 TALLY CENTER LOCATION – PUBLICATION 
On or before this date a notice specifying the 
public place to be used as the tally center 
location for counting the ballots shall be 
published once in a newspaper of general 
circulation within the county. 
(E. C. § 12109) 

 

OCT. 29 (Tu) 
E-7 
 

 REPORT OF REGISTRATION 
Last day to transmit to Secretary of State the 
total county registration as of October 21 (E-15). 
(E. C. § 2187 (c) (6)) 
COMPUTER PROGRAM TO SECRETARY OF 
STATE 
Last day to send copy of computer vote counting 
program and Certificate of Logic and Accuracy 
Test to Secretary of State. 
(E. C. § 15001) 

.**October 26 (Saturday) and October 27 (Sunday) will be closed. 
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DATES EVENTS 
 

OCT. 29 (Tu) 
E-7 

 INSUFFICIENT OR NO NOMINEES – WATER 
REPLENISHMENT DISTRICT AND WATER 
AGENCIES – BOARD OF SUPERVISORS 
MAKE APPOINTMENTS 
Last available regular meeting of the Board of 
Supervisors to appoint to the office or offices to 
be filled, the person or persons nominated, or if 
no person has been nominated, any qualified 
person. 
(Water Code § 60141 and Water Code Appendix 
98-52 and 103-6) 

 
 

NOV. 5 (Tu) 
8:00 P.M. 
ELECTION 
DAY 

 ELECTION DAY 
Voting is from 7:00 a.m. to 8:00 p.m. 
(E. C. §§ 1200 and 14212) 
 
VOTE BY MAIL BALLOTS RETURNS –  8:00 
P.M. 
Last day for Vote By Mail ballots to be received 
or turned in personally by the voter to the county 
elections official’s office or at any polling place in 
the county. An authorized representative may 
return the voted ballot under specified 
conditions. 
(E. C. §§ 3017 and 3020) 
 
Any Vote By Mail ballot cast under this division 
shall be timely cast if it is received by the voter’s 
elections official via the United States Postal 
Service or a bona fide private mail delivery 
company no later than seven days after election 
day in addition to the provisions set forth in E. C. 
3020, Sections 1 and 2. 
(E. C. § 3020(b) Section 1 and 2) 
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DATES EVENTS 
 

NOV. 5 (Tu) 
8:00 P.M. 
ELECTION 
DAY 

 DEFACING OF UNUSED BALLOTS 
At 8:00 p.m., immediately after polls close, 
commence defacing or sealing all unused ballots 
and file an affidavit of the number of ballots 
destroyed or sealed. 
(E. C. §§ 14403 and 14404) 
UNOPPOSED JUDGES – DECLARED 
ELECTED 
On this date, unopposed incumbent candidates 
for the offices of superior court judge who filed for 
office but whose names did not appear on the 
Primary or General Election ballots shall be 
declared elected. 
(E. C. § 8203) 
 

 
 

NOV. 7 (Th) 
E+2 

 OFFICIAL CANVASS  
The canvass of election returns shall 
commence no later than the first Thursday 
following the election. 
(E. C. § 15301) 

 

NOV. 29 (F) 
NOON 
E+24 
 

 INSUFFICIENT OR NO NOMINEES – 
CALIFORNIA WATER, COMMUNITY SERVIES, 
COUNTY WATER, HEALTH CARE, 
IRRIGATION, MUNICIPAL WATER, 
RECREATION AND PARK, AND WATER 
AGENCIES 
Before this date the Board of Supervisors shall if 
no election is held, appoint the persons 
nominated or, if no person has been nominated, 
any qualified person. 
(E. C. § 10515) 

 

DEC. 2 (M) 
NOON 
E+27 

 TAKING OF OFFICE – ASSESSOR, SHERIFF 
AND COUNTY SUPERVISORS 
Officers take office at noon on the first Monday in 
December following the election. 
(Art. II, § 6, Art. IV, § 13, County Charter) 
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DATES EVENTS 
 

DEC. 5 (Th) 
E+30 

 COMPLETION OF OFFICIAL CANVASS 
The official canvass must be completed within 30 
days of the election.  
(E. C. §§ 15301, 15400, 15401 and15372) 
 
NOTE: On November 29, the Registrar-
Recorder/County Clerk is tentatively scheduled to 
certify the election results. On December 3, the 
Board of Supervisors is scheduled to declare the 
election concluded. 

 

NOV. 29 (F) 
NOON 
E+24 
 

 TAKING OF OFFICE – HEALTH CARE AND 
RECREATION AND PARK DISTRICTS 
Officers, elected or appointed, take office at noon 
on the first Friday in December following the 
election. 
(E.C. § 10554, Health and Safety Code § 
32100.5 and Public Resources Code §5784.3) 
 

 
 

DEC. 13 (F) 
E+38 

 STATEMENT OF VOTES CAST BY 
SECRETARY OF STATE 
Not later than this date, the Secretary of State 
shall compile, certify and file in his/her office a 
statement of all votes cast. 
(E. C. § 15501) 

 

DEC. 29 (M) 
NOON  
E+54 

 TAKING OF OFFICE – MUNICIPAL WATER, 
WATER AGENCIES AND WATER 
REPLENISHMENT DISTRICTS 
Officers, elected or appointed, shall take office at 
noon on the first Monday in January following the 
election. 
(Water Code § 60139, Water Code Appendix 98–
51 and Govt. Code § 24200). 
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Filing Schedule for
Candidates and their Controlled Committees for Local Office 

Listed on the November 5, 2024 Ballot

Deadline Period Form Notes
Jul 31, 2024
  Semi-Annual

* – 6/30/24 460 · All committees must file this statement. 

Within 24 
Hours 
  Election Cycle
  Reports

8/7/24 – 11/5/24 497 · File if a contribution of $1,000 or more in the aggregate is received from a single source.
· File if a contribution of $1,000 or more in the aggregate is made to or in connection with another candidate or 

measure listed on the November 5, 2024, ballot.
· The recipient of a non-monetary contribution of $1,000 or more in the aggregate must file a Form 497 within 

48 hours from the time the contribution is received. 
· File by personal delivery, e-mail, guaranteed overnight service, or fax. The committee may also file online, if 

available. 

Sep 26, 2024
  1st Pre-Election

7/1/24 – 9/21/24 460 or 
470 

· Each candidate listed on the ballot must file Form 460 or Form 470 (see below).

Oct 24, 2024
2nd Pre-Election

9/22/24 – 10/19/24 460 · All committees must file this statement.
· File by personal delivery or guaranteed overnight service. The committee may also file online, if available.

Jan 31, 2025
  Semi-Annual

10/20/24 – 12/31/24 460 · All committees must file Form 460 unless the committee filed termination Forms 410 and 460 before 
December 31, 2024.

Additional Notes: 

· *Period Covered: The period covered by any statement begins on the day after the closing date of the last statement filed, or January 1, if no previous 
statement has been filed.

· Local Ordinance: Always check on whether additional local rules apply.

· Deadline Extensions: Deadlines are extended when they fall on a Saturday, Sunday, or an official state holiday. This extension does not apply to a 24-
Hour/10-Day Contribution Report (Form 497) that is due the weekend before the election, and this extension never applies to any 24-Hour/10-Day Independent 
Expenditure Report (Form 496). Such reports must be filed within 24 hours, regardless of the day of the week. 

· Method of Delivery: All paper filings may be filed by first-class mail unless otherwise noted. A paper copy of a statement may not be required if a local agency 
requires online filing pursuant to a local ordinance.

· Form 501: All candidates must file Form 501 (Candidate Intention Statement) before soliciting/receiving contributions.

http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Forms/460.pdf
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Forms/497.pdf
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Forms/460.pdf
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Forms/470.pdf
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Forms/460.pdf
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Forms/460.pdf
https://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Forms/501.pdf
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· Form 460: Candidates who have raised/spent $2,000 or more file Form 460. The Form 410 (Statement of Organization) must also be filed once $2,000 or more 
has been raised/spent. 

· Form 470: Candidates who do not raise or spend $2,000 or more (or anticipate raising or spending $2,000 or more) in 2024 and do not have an open committee 
may file Form 470 on or before September 26, 2024. If the candidate raises or spends $2,000 or more, later during the calendar year, a Form 470 Supplement 
and a Form 410 must be filed.

· Independent Expenditures: Committees making independent expenditures totaling $1,000 or more to support or oppose other candidates or ballot measures 
also file:

o Form 496: This form is due within 24 hours if made in the 90-day, 24-hour reporting period of the candidate’s or measure’s election. Refer to the 
applicable filing schedule. Form 496 is filed with the filing officer in the jurisdiction of the affected candidate or measure.

o Form 462: This verification form must be e-mailed to the FPPC within 10 days..

· After the Election: Reporting requirements will depend on whether the candidate is successful and whether a campaign committee is open. See Campaign 
Disclosure Manual 2 for additional information.

· Public Documents: All statements and reports are public documents. 

· Resources: Campaign manuals and other instructional materials are available on the Campaign Rules page. Or, visit www.fppc.ca.gov > Learn > Campaign 
Rules. 

http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Forms/496.pdf
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Forms/462.pdf
https://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Manuals/Manual_2/Final_Manual_2_Entire_Manual.pdf
https://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Manuals/Manual_2/Final_Manual_2_Entire_Manual.pdf
https://www.fppc.ca.gov/learn/campaign-rules.html
http://www.fppc.ca.gov/


 

NOMINATION PAPERS 

 

The candidate filing period is: Monday, July 15, 2024 to Thursday, August 8, 2024. 
 

If any incumbent does not file within the filing period, the filing period will be extended 
for an additional five calendar days to: Wednesday, August 14, 2024. 

 

Nomination Documents are provided by and must be filed in person at: 

City Clerk’s Office 
7100 Garfield Avenue 

Bell Gardens, CA 90201 

Nomination Papers may be issued and filed during City Hall regular business hours: 

7:30 a.m. to 6:00 p.m., Monday – Thursday 

City Hall is closed every Friday and legal holidays 
 

Although it is strongly encouraged that candidates pull and file their own nomination 
documents, a candidate may designate a person to pull and/or file nomination documents 
on their behalf. A candidate must sign and submit an “Authorization to Pick Up and/or File 
Nomination Documents” to the City Clerk/Elections Official in advance. 

 
You are strongly encouraged to make an appointment to pull or file Nomination 
Documents and to individually review all procedures for candidacy. Call the City 
Clerk’s Office at (562) 806-7705 or email dgomez@bellgardens.org to schedule an 
appointment. 

 

 

*Please note: The City Clerk’s Office will be open until 5:00 p.m. on the last day of the 
nomination period, Thursday, August 8, 2024. If your documents are not submitted or not 
complete by 5:00 p.m., they will not count, and you may forfeit your chance to be on the 
ballot. 

 

The last day to file papers can be extremely busy in the City Clerk’s Office, and we may 
not have time to assist you before the 5:00 p.m. deadline if we are assisting other 
candidates when you arrive. 

 

It is in your best interest to contact the City Clerk’s Office and make an appointment 
prior to the deadline for assistance with the forms. 

mailto:dgomez@bellgardens.org


 

 

 
 

All Nomination Documents must be filed at the same time as follows: 

• Nomination Paper (Required) 

• Affidavit of Nominee and Oath or Affirmation of Allegiance (Required) 

• Ballot Designation Worksheet (Required) 

• Candidate Statement Forms & payments made to the City of Bell Gardens: 
(Required if filing candidate statement) 

➢ Printing and Online Candidate Statement in English ($1,000) 

➢ Printing and Online Candidate Statement in English and Spanish ($2,000)  

➢ Online Candidate Statement only $279.60 

• Transliteration Form (Required) 

• Code of Fair Campaign Practices (Optional) 

• Form 501 Candidate Intention Statement (Required before you solicit, receive or 
spend funds in your campaign) 

• Form 410 Statement of Organization (Required if you receive or spend $2,000 or 
more and must be filed with the Secretary of State) 

• Form 700 Statement of Economic Interest (Required) 

 
Issuance of Nomination Paper and Requirements 

• A Nomination Paper must be issued in the name of a specific candidate for 
nomination to a specific office and term of office. 

• Candidates may be nominated by signature of not less than 20 and no more than 
30 registered voters in the City of Bell Gardens. 

• The nomination period begins Monday, July 15, 2024 and ends at 5:00 p.m., 
Thursday, August 8, 2024. 



 

 

Circulation of Nomination Paper 

Circulators are persons who perform the task of obtaining signatures of registered voters 
on the nomination paper. A candidate may circulate his/her own nomination  paper or 
may appoint another person to act as a circulator. However, only one person may 
circulate each paper. Each candidate should carefully read the instructions on the 
nomination form.  The required information must be neatly printed or typed. 

 

Signing the Nomination Paper 

A person must be a registered voter in the City of Bell Gardens at the time of signing a 
nomination paper. The voter shall personally affix his/her signature and print his/her name 
and place of residence to the nomination paper in the space provided. A candidate may 
sign his/her own nomination paper. The circulator may also sign the nomination paper to 
nominate the candidate. 

 
Signing more than one Nomination Paper 

A Bell Gardens registered voter may sign nomination papers equal to the number of 
offices on the ballot. For this election, a registered voter can only sign the nomination 
papers of two (2) City Council candidates for the General Municipal Election and no more 
than one (1) City Council candidate for the Special Municipal Election. If a registered voter 
signs more than the elected seats for each election, the voter’s signature shall only count 
on the first of the nomination papers filed with the City Clerk’s Office. 

 
Declaration of Circulator 

The person who circulates the nomination paper must complete and execute the 
Declaration of Circulator that all the signatures they obtained on the nomination paper 
were made in their presence and that, to the best of their knowledge and belief, each 
signature is the genuine signature of the person whose name it purports to be. 

 
Affidavit of Nominee and Oath or Affirmation of Allegiance 

The nominee must sign the Affidavit of Nominee and Oath or Affirmation of Allegiance in 
the presence of the City Clerk. 

 

Once the nomination documents have been submitted to the City Clerk’s Office, the City 
Clerk will verify the signatures of the signers on the Nomination Paper with the Los 
Angeles County Registrar Recorder’s Office. Any signature which does not appear in  the 
same handwriting as on the affidavit of registration will be marked “NOT SUFFICIENT” or 
“NOT REGISTERED” for any signature where the signer is not a registered voter at the 
printed address or “OUTSIDE CITY LIMITS” for a signature of a signer who does not 
reside within the city limits of the City. 

 
Once the minimum requisite number of signatures has been verified, the verification 
process  ceases. The  City  Clerk  will  notify  the  candidate  of  the  verification  results. 



 

 

BALLOT GUIDELINES 

 

LA County Ballot Designation Provisions 
The ballot designation describes the current profession, vocation, occupation or 
incumbency status of the candidate that will appear on the ballot under the 
candidate’s name. 
 
BALLOT DESIGNATIONS: 

• Can be no more than three (3) words 

• Must appear on the Declaration of Candidacy/Affidavit of Nominee at the time it 
is filed 

• Become public record once the information is filed on the Declaration of 
Candidacy/Affidavit of Nominee 

• Cannot be changed after the final date to file nomination documents (E-88) 
 
Ballot designations which exceed space allotted on the ballot (approximately 60 
characters) are printed in a smaller typeface pursuant to Section 13107 (i) of the Elections 
Code. The listing of a designation on the ballot is OPTIONAL. Only one of the following 
categories is allowed: 
 
ELECTIVE OFFICE TITLE — Words describing an elective office title may be used IF the 
candidate holds the office at the time nomination documents are filed and the office was 
filled by a vote of the people. 

• Example A: Governing Board Member 

• Example B: Boardmember, XYZ School District 

• Example C: Councilmember, City of Los Angeles 
 
INCUMBENT — The word Incumbent may be used IF the candidate is seeking re-
election to the same office and was elected to that office by a vote of the people or was 
appointed as a nominated candidate in lieu of an election. 
 
APPOINTED INCUMBENT — The words Appointed Incumbent must be used IF the 
candidate was appointed to the office and is now seeking election to that office. The word 
Appointed may also be used with the office title. 

• Example A: Appointed Incumbent 

• Example B: Appointed Boardmember, XYZ School District 
EXCEPTION: Candidates appointed to office in lieu of an election do not have to use the 
word appointed. 
 
PRINCIPAL OCCUPATION — No more than three words may be used to either describe 
the current principal profession, vocation, or occupation of the candidate or the principal 
professions, vocations, or occupations of the candidate during the calendar year 
immediately preceding the filing of nomination documents. Geographical names are 
considered one word. 

• Example A: High School Teacher 

• Example B: Attorney/Educator/Businessowner 

• Example C: CEO/Councilmember 



 

 

 
COMMUNITY VOLUNTEER — A Community Volunteer shall constitute a valid 
principal vocation or occupation subject to the following conditions: 

• A candidate’s community volunteer activities constitute his or her principal 
profession, vocation or occupation 

• A candidate may not use the designation of “Community Volunteer” in combination 
with any other principal profession, vocation or occupation 

• A candidate is not engaged concurrently in another principal profession, vocation 
or occupation 

 
NO BALLOT DESIGNATION DESIRED — A ballot designation is optional. If the 
candidate does not request a ballot designation, the City Clerk must indicate NONE on 
the certified list of qualified candidates. 
 
BALLOT DESIGNATION WORKSHEET — A ballot designation worksheet that supports 
the use of that ballot designation is required to be filed with the Registrar-
Recorder/County Clerk at the same time a Declaration of Candidacy is filed. If a 
candidate fails to file a ballot designation worksheet, no designation will appear on the 
ballot. (E.C. § 13107.3) 
 
REJECTION OF BALLOT DESIGNATION — If the designation is in violation of any of 
the restrictions set forth in the California Elections Code, the candidate will be notified by 
certified mail return receipt request, addressed to the mailing address appearing on the 
candidate’s ballot designation worksheet. If an alternative designation is not provided 
within the time allowed, no designation will appear on the ballot. (E.C. § 13107(f)) 
 
UNACCEPTABLE DESIGNATIONS — Pursuant to Elections Code § 13107(e), the 
Elections Official shall not accept a ballot designation if: 

a) It would mislead the voter. 
b) It would suggest an evaluation of a candidate, such as outstanding, leading, expert, 

virtuous or eminent. 
c) It abbreviates the word “retired” or places it following any word(s) that it modifies. 
d) It includes a word or prefix, such as “former” or “ex”, which means a prior status. 

The only exception is the use of the word “retired”. 
e) It includes the name of any political party, whether or not it has qualified for the 

ballot. 
f) It includes a word(s) referring to a racial, religious, or ethnic group. 
g) It refers to any activity that is prohibited by law. 

 

Secretary of State Ballot Designation Regulations 
California Code of Regulations 
Title 2. Administration 
Division 7. Secretary of State 
Chapter 7. Ballot Designations 

• 20710. General Provisions. 
• 20711 Ballot Designation Worksheet. 

https://www.sos.ca.gov/administration/regulations/current-regulations/elections/ballot-designations/#section-20710
https://www.sos.ca.gov/administration/regulations/current-regulations/elections/ballot-designations/#section-20711


 

 

• 20712 Proposed Ballot Designations Submitted Pursuant to Elections Code Section 
13107, Subdivision (a)(1). 

• 20713 Proposed Ballot Designations Submitted Pursuant to Elections Code Section 
13107, Subdivision (a)(2). 

• 20714  Proposed Ballot Designations Submitted Pursuant to Elections Code Section 
13107, Subdivision (a)(3). 

o 20714.5 "Community Volunteer." 
• 20715 Proposed Ballot Designations Submitted Pursuant to Elections Code Section 

13107, Subdivision (a)(4). 
• 20716 Unacceptable Ballot Designations. 
• 20717 Requests for Supporting Documentation. 
• 20718 Communication of Decisions Regarding Ballot Designations. 
• 20719 Service of Legal Process Regarding Ballot Designations. 

20710.   General Provisions. 

1. The regulatory purpose of this Chapter is to ensure the accurate designation of 
the candidate upon the ballot in order that an informed electorate may intelligently 
elect one of the candidates. 

2. The Secretary of State shall, at all times, apply and interpret the provisions of 
Elections Code Section 13107 and the regulations included in this Chapter in a 
manner consistent with the regulatory purpose of this Chapter. 

3. Candidates are not required to use a ballot designation pursuant to Elections 
Code Section 13107, subdivision (a), and may opt to leave the space for such a 
designation on the ballot blank. In order to notify the elections official as to 
whether he or she will use a ballot designation or will opt to leave the ballot 
designation space blank, the candidate must initial the appropriate box on the 
Declaration of Candidacy or otherwise so indicate on the Declaration of 
Candidacy. 

4. Pursuant to Elections Code s 13107, subdivision (a), a candidate may submit a 
proposed ballot designation pursuant to any one of the four provisions specified 
in Elections Code Section 13107, subdivision (a), subparts (1) through (4), 
applicable to that candidate. The candidate shall be free to select from which of 
the applicable four subparts he or she is submitting his or her proposed ballot 
designation. 

5. The regulations set forth in this Chapter shall apply only to elections held for 
offices for which elections returns are certified by the Secretary of State of the 
State of California. 

6. Whenever, the word "should" is used in this Chapter, it is recommended, not 
mandatory. 

Note: Authority cited: Section 12172.5, Government Code. Reference: Section 13107, 
Elections Code. 

HISTORY 

1. New chapter 7 (sections 20710-20719) and section filed 1-14-98; operative 1-14-
98 pursuant to Government Code section 11343.4(d) (Register 98, No. 3). 

https://www.sos.ca.gov/administration/regulations/current-regulations/elections/ballot-designations/#section-20712
https://www.sos.ca.gov/administration/regulations/current-regulations/elections/ballot-designations/#section-20713
https://www.sos.ca.gov/administration/regulations/current-regulations/elections/ballot-designations/#section-20714
https://www.sos.ca.gov/administration/regulations/current-regulations/elections/ballot-designations/#section-20714.5
https://www.sos.ca.gov/administration/regulations/current-regulations/elections/ballot-designations/#section-20715
https://www.sos.ca.gov/administration/regulations/current-regulations/elections/ballot-designations/#section-20716
https://www.sos.ca.gov/administration/regulations/current-regulations/elections/ballot-designations/#section-20717
https://www.sos.ca.gov/administration/regulations/current-regulations/elections/ballot-designations/#section-20718
https://www.sos.ca.gov/administration/regulations/current-regulations/elections/ballot-designations/#section-20719


 

 

20711.   Ballot Designation Worksheet. 

1. In order to facilitate review of a candidate's proposed ballot designation by the 
Secretary of State pursuant to Elections Code Section 13107, the candidate shall 
submit, at the time of filing his or her proposed ballot designation on the 
Declaration of Candidacy, a completed Ballot Designation Worksheet on a form 
provided by the Secretary of State. 

2. All Ballot Designation Worksheets filed with the Office of the Secretary of State or 
the county elections officials pursuant to this section shall be public records and 
shall be available for inspection and copying at the public counter of the Elections 
Division of the Office of the Secretary of State, Fifth Floor, 1500 11th Street, 
Sacramento, California 95814, or at the office of the applicable county elections 
official. 

3. The Secretary of State shall provide a master copy or copies of the Ballot 
Designation Worksheet to all elections officials responsible for providing and 
accepting the nomination documents for candidates in elections for offices 
certified by the Secretary of State. The Ballot Designation Worksheet shall 
request that the candidate proposing the ballot designation provide the following 
information: 

1. The candidate's name, home, business and mailing addresses, 
telephone numbers, e-mail address, if available, and fax number; 

2. A designation of the office for which the candidate is seeking election; 
3. The name, home, business and mailing addresses, telephone numbers, 

e-mail address, if available, and fax number of the attorney representing 
the candidate or for any other person to be contacted in the event the 
Secretary of State requires further information regarding the proposed 
ballot designation; 

4. The proposed ballot designation submitted by the candidate; 
5. The candidate may submit one or more proposed alternate ballot 

designations ranked in order of the candidate's preference; 
6. A brief statement identifying the factual basis upon which the candidate 

claims the proposed ballot designation and each proposed alternate 
ballot designation, including the following: 

1. If the candidate holds elected office and is submitting his or her 
proposed ballot designation pursuant to Elections Code Section 
13107, subdivisions (a)(1) or (a)(2), the candidate shall indicate 
the elective office he or she currently occupies and may attach a 
copy of his or her Certificate of Election; 

2. If the candidate is a judicial officer and is submitting his or her 
proposed ballot designation pursuant to Elections Code Section 
13107, subdivisions (a)(1) or (a)(2), the candidate shall indicate 
the elective office he or she currently holds and may attach 
either (A) a copy of his or her Certificate of Election or (B) a copy 
of his or her commission or certificate of appointment, issued at 
the time the candidate was appointed to the judicial office which 
he or she currently occupies; 

3. If the candidate submits a ballot designation pursuant to 
Elections Code Section 13107, subdivision (a)(3), the candidate 
shall indicate: 



 

 

1. The title of the position or positions which he or she 
claims supports the proposed ballot designation; 

2. The dates during which the candidate held such 
position; 

3. A description of the work he or she performs in the 
position; 

4. The name of the candidate's business or employer; 
5. The name and telephone number of a person or 

persons who could verify such information; and 
6. A statement that the professions, vocations or 

occupations relied upon to support the proposed ballot 
designation constitute the primary, main or leading 
professions, vocations or occupations of the candidate, 
in accordance with the definition of the term "principal" 
as set forth at Section 20714, subdivision (b). 

4. If the candidate submits a ballot designation pursuant to 
Elections Code Section 13107, subdivision (a)(4), the candidate 
shall indicate the date on which he or she was appointed to the 
office for which he or she is an appointed incumbent. 

4. The candidate may attach or append any supporting documents or other exhibits 
to his or her Ballot Designation Worksheet which he or she believes support his 
or her proposed ballot designation. Such attached documents or other exhibits 
shall be deemed to be incorporated by reference as part of the candidate's Ballot 
Designation Worksheet and shall be considered as such by the Secretary of 
State. 

5. If a candidate requests a change of his or her ballot designation pursuant to 
Elections Code Section 13107(e), that request shall be accompanied by a Ballot 
Designation Worksheet. 

Note: Authority Authority cited: Section 12172.5, Government Code. Reference: Sections 
13107 and 13107.3, Elections Code. 

HISTORY 

1. New section filed 1-14-98; operative 1-14-98 pursuant to Government Code 
section 11343.4(d) (Register 98, No. 3). 

2. Amendment of subsections (a), (c)(5), (c)(6)(A)-(C) and (c)(6)(D), new subsection 
(e) and amendment of Note filed 12-21-2009; operative 12-21-2009 pursuant to 
Government Code section 11343.4 (Register 2009, No. 52). 

20712.   Proposed Ballot Designations Submitted Pursuant to Elections Code Section 
13107, Subdivision (a)(1). 
Proposed ballot designations submitted pursuant to Elections Code Section 13107, 
subdivision (a)(1), shall be subject to the following provisions: 

1. In the case of candidates holding elective city, county, district, state, or federal 
office, the candidate's ballot designation shall be the elective office which the 
candidate holds at the time of filing the nomination documents. 



 

 

2. In the case of judicial officers, the candidate's ballot designation shall be the 
elective office which the candidate holds at the time of filing the nomination 
documents. 

3. There shall be no word count limitation applicable to ballot designations 
submitted pursuant to Elections Code Section 13107, subdivision (a)(1). 

4. Proposed ballot designations indicating a position of legislative leadership or 
leadership in another elected body, such as "Majority Leader of the California 
Senate," "Minority Leader of the California State Assembly," "Speaker of the 
California State Assembly," "President Pro Tempore of the California State 
Senate," "City of Orange Mayor Pro Tem," and the like, are not elective offices 
described in Elections Code Section 13107, subdivision (a)(1). Such ballot 
designations are improper, pursuant to Elections Code Section 13107, 
subdivision (a)(1). They may, however, subject to the three-word limit, be 
considered under the provisions of Section 13107(a)(3). Examples of acceptable 
ballot designations under this section include, but are not limited to, "Assembly 
Minority Leader," "California Assembly Speaker," and "Mayor Pro Tem." 

5. Proposed ballot designations indicating that the candidate is a member of the 
state or county central committee of a political party, or an officer of a state or 
county central committee of a political party, are improper, as such positions do 
not constitute elective county or state offices as specified in Elections Code 
Section 13107, subdivision (a)(1). 

Note: Authority cited: Section 12172.5, Government Code. Reference: Section 13107, 
Elections Code. 

HISTORY 

1. New section filed 1-14-98; operative 1-14-98 pursuant to Government Code 
section 11343.4(d) (Register 98, No. 3). 

2. Amendment of subsection (d) filed 12-21-2009; operative 12-21-2009 pursuant to 
Government Code section 11343.4 (Register 2009, No. 52). 

20713.   Proposed Ballot Designations Submitted Pursuant to Elections Code Section 
13107, Subdivision (a)(2). 
Proposed ballot designations submitted pursuant to Elections Code s 13107, subdivision 
(a)(2), shall be subject to the following provisions: 

1. A proposed ballot designation submitted pursuant to Elections Code Section 
13107, subdivision (a)(2), is limited "incumbent," as that term is defined in 
Elections Code s 13107, subdivision (a)(2). 

2. The term "incumbent" must be used as a noun. It shall not be used in conjunction 
with any other words, including any accompanying adjectives or modifiers, and 
must stand alone. A candidate qualified to use this designation pursuant to 
Elections Code Section 13107, subdivision (a)(2), shall be entitled to use the 
ballot designation "Incumbent." 

3. The word "incumbent" is strictly limited for use in ballot designations submitted 
pursuant to Elections Code Section 13107, subdivision (a)(2), and may not be 
used as an adjective in any other ballot designation. 



 

 

Note: Authority cited: Section 12172.5, Government Code. Reference: Section 13107, 
Elections Code. 

HISTORY 

1. New section filed 1-14-98; operative 1-14-98 pursuant to Government Code 
section 11343.4(d) (Register 98, No. 3). 

20714.   Proposed Ballot Designations Submitted Pursuant to Elections Code Section 
13107, Subdivision (a)(3). 
Proposed ballot designations submitted pursuant to Elections Code Section 13107, 
subdivision (a)(3), shall be subject to the following provisions: 

1. The terms "profession," "vocation," or "occupation," as those terms are used in 
Elections Code Section 13107, subdivision (a)(3), are defined as follows: 

1. "Profession" means a field of employment requiring special education or 
skill and requiring knowledge of a particular discipline. The labor and skill 
involved in a profession is predominantly mental or intellectual, rather 
than physical or manual. Recognized professions generally include, but 
are not limited to, law, medicine, education, engineering, accountancy, 
and journalism. Examples of an acceptable designation of a "profession," 
as defined in Elections Code Section 13107, subdivision (a)(3), include, 
but are not limited to, "attorney," "physician," "accountant," "architect," 
and "teacher." 

2. "Vocation" means a trade, a religious calling, or the work upon which a 
person, in most but not all cases, relies for his or her livelihood and 
spends a major portion of his or her time. As defined, vocations may 
include, but are not limited to, religious ministry, child rearing, 
homemaking, elderly and dependent care, and engaging in trades such 
as carpentry, cabinetmaking, plumbing, and the like. Examples of an 
acceptable designation of a "vocation," as defined in Elections Code 
Section 13107, subdivision (a)(3), include, but are not limited to, 
"minister," "priest," "mother," "father," "homemaker," "dependent care 
provider," "carpenter," "plumber," "electrician," and "cabinetmaker." 

3. "Occupation" means the employment in which one regularly engages or 
follows as the means of making a livelihood. Examples of an acceptable 
designation of an "occupation," as defined in Elections Code Section 
13107, subdivision (a)(3), include, but are not limited to, "rancher," 
"restaurateur," "retail salesperson," "manual laborer," "construction 
worker," "computer manufacturing executive," "military pilot," "secretary," 
and "police officer." 

2. "Principal," as that term is used in Elections Code Section 13107, subdivision 
(a)(3), means a substantial involvement of time and effort such that the activity is 
one of the primary, main or leading professional, vocational or occupational 
endeavors of the candidate. The term "principal" precludes any activity which 
does not entail a significant involvement on the part of the candidate. Involvement 
which is only nominal, pro forma, or titular in character does not meet the 
requirements of the statute. 



 

 

1. If a candidate is licensed by the State of California to engage in a 
profession, vocation or occupation, the candidate is entitled to consider it 
one of his or her "principal" professions, vocations or occupations if the 
candidate has maintained his or her license current as of the date he or 
she filed his or nomination documents by complying with all applicable 
requirements of the respective licensure, including the payment of all 
applicable license fees and the status of the candidate's license is active 
at the time he or she filed his or her nomination documents. 

2. A candidate who holds a professional, vocational or occupational license 
issued by the State of California may not claim such profession, vocation 
or occupation as one of his or her "principal" professions, vocations or 
occupations if the candidate's licensure status is "inactive" at the time the 
candidate files his or her nomination document, or the candidate's 
license has been suspended or revoked by the agency issuing the 
license at the time the candidate files his or her nomination documents. 

3. In order for a ballot designation submitted pursuant to Elections Code Section 
13107, subdivision (a)(3), to be deemed acceptable by the Secretary of State, it 
must accurately state the candidate's principal professions, vocations or 
occupations, as those terms are defined in subdivisions (a) and (b) herein. Each 
proposed principal profession, vocation or occupation submitted by the candidate 
must be factually accurate, descriptive of the candidate's principal profession, 
vocation or occupation, must be neither confusing nor misleading, and must be in 
full and complete compliance with Elections Code Section 13107 and the 
regulations in this Chapter. 

4. If the candidate is engaged in a profession, vocation or occupation at the time he 
or she files his or her nomination documents, the candidate's proposed ballot 
designation is entitled to consist of the candidate's current principal professions, 
vocations and occupations. In the event the candidate does not have a current 
principal profession, vocation or occupation at the time he or she files his or her 
nomination documents, the candidate may use a ballot designation consisting of 
his or her principal professions, vocations or occupations, which the candidate 
was principally engaged in during the calendar year immediately preceding the 
filing of the candidate's nomination papers. 

5. A candidate may engage in multiple principal professions, vocations or 
occupations. Accordingly, the candidate may designate multiple principal 
professions, vocations or occupations. If a candidate proposes a ballot 
designation including multiple principal professions, vocations or occupations, the 
proposed ballot designation must comply with the following provisions: 

1. The proposed ballot designation must comply with the three-word 
limitation specified in Elections Code Section 13107, subdivision (a)(3), 
and as implemented pursuant to subdivision (f) herein. 

2. Each such proposed profession, vocation or occupation shall be 
separately considered by the Secretary of State and must independently 
qualify as a "principal" profession, vocation or occupation, as that term is 
defined pursuant to subdivision (b) herein. 

3. When multiple professions, vocations or occupations are proposed as a 
ballot designation, they shall be separated by a slash ( "/"). An example 
of an acceptable designation would be "Legislator/Rancher/Physician." 



 

 

6. Pursuant to Elections Code Section 13107, subdivision (a)(3), the candidate's 
ballot designation shall be limited to not more than three (3) words. The following 
rules shall govern the application of the three-word limitation: 

1. The proposed ballot designation shall be grammatically correct, generic, 
and all words must be spelled correctly. 

2. Punctuation shall be limited to the use of a comma (e.g., District 
Attorney, Los Angeles County) and a slash (e.g., 
Legislator/Rancher/Physician), pursuant to subdivision (e) of this section. 
A hyphen may be used if, and only if, the use of a hyphen is called for in 
the spelling of a word as it appears in a standard reference dictionary of 
the English language, which was published in the United States at any 
time within the 10 calendar years immediately preceding the election for 
which the words are counted. 

3. All California geographical names shall be considered to be one word 
and shall be limited to the names of cities, counties and states. The 
names of special districts and political subdivisions are not "geographical 
names," as that term is used in Elections Code Section 13107, 
subdivision (a)(3). If the candidate desires, the geographical name may 
be used in the form of "City of . . . ," "County of . . . ," or "City and County 
of . . ." Examples of geographical names considered to be one word 
include Tehama County, Los Angeles County and County of 
Sacramento. Examples of designations containing a special district or 
political subdivision that are not geographical names include "Butte 
County Rural Fire District Captain," "Huntington Beach Unified School 
District President," and "South Bay Irrigation District Director." 

4. An acronym shall be counted as one word. 
7. A candidate who chooses to include the name of his or her elective office with 

another profession, vocation, or occupation may do so pursuant to Elections 
Code section 13107(a)(3), but that ballot designation shall be limited to no more 
than three words. Examples of acceptable designations under this section include 
"State Senator/Rancher," "California Assemblywoman/Attorney," "County 
Supervisor/Teacher," and "State Controller/Businessman." Examples of 
unacceptable designations under this section include "Assemblyman, 57th 
District/Educator," "California State Senator/Architect," "Placer County 
Supervisor/Business Owner," and "Member, Board of Equalization/Banker." 

Note: Authority cited: Section 12172.5, Government Code. Reference: Sections 9 and 
13107, Elections Code. 

HISTORY 

1. New section filed 1-14-98; operative 1-14-98 pursuant to Government Code 
section 11343.4(d) (Register 98, No. 3). 

2. Amendment of subsections (a)(1), (c) and (f)(2)-(3), new subsection (g) and 
amendment of Note filed 12-21-2009; operative 12-21-2009 pursuant to 
Government Code section 11343.4 (Register 2009, No. 52). 

20714.5.   "Community Volunteer." 



 

 

1. "Community Volunteer" means a person who engages in an activity or performs a 
service for or on behalf of, without profiting monetarily, one or more of the 
following: 

1. A charitable, educational, or religious organization as defined by the 
United States Internal Revenue Code section 501(c)(3); 

2. A governmental agency; or 
3. An educational institution. 

2. The activity or service must constitute substantial involvement of the candidate's 
time and effort such that the activity or service is the sole, primary, main or 
leading professional, vocational or occupational endeavor of the candidate within 
the meaning of subdivisions (a) and (b) of section 20714 of this Chapter. 

Note: Authority cited: Section 12172.5, Government Code; and Section 13107.5(b), 
Elections Code. Reference: Sections 13107 and 13107.5, Elections Code; and Section 
501(c)(3), United State Internal Revenue Code. 

HISTORY 

1. New section filed 12-21-2009; operative 12-21-2009 pursuant to Government 
Code section 11343.4 (Register 2009, No. 52). 

20715.   Proposed Ballot Designations Submitted Pursuant to Elections Code s 13107, 
Subdivision (a)(4). 

1. Pursuant to Elections Code Section 13107, subdivision (a)(4), a candidate may 
propose a ballot designation consisting of the phrase "appointed incumbent" if the 
candidate holds an office, other than a judicial office, by virtue of appointment, 
and the candidate is a candidate for election to the same office. The candidate 
may not use the unmodified word "incumbent" or any words designating the office 
unmodified by the word "appointed." 

2. Pursuant to Elections Code Section 13107, subdivision (a)(4), a candidate may 
propose a ballot designation consisting of the word "appointed" in conjunction 
with the elective office, if the candidate is a candidate for election to the same 
office or to some other office. The candidate may not use any words designating 
the office unmodified by the word "appointed." 

3. There shall be no word count limitation applicable to ballot designations 
submitted pursuant to Elections Code Section 13107, subdivision (a)(4). 

Note: Authority cited: Section 12172.5, Government Code. Reference: Section 13107, 
Elections Code. 

HISTORY 

1. New section filed 1-14-98; operative 1-14-98 pursuant to Government Code 
section 11343.4(d) (Register 98, No. 3). 

20716.   Unacceptable Ballot Designations. 



 

 

1. The Secretary of State shall reject as unacceptable any proposed ballot 
designation which fails to comply with Elections Code Section 13107, subdivision 
(a); is prohibited pursuant to Elections Code Section 13107, subdivision (b); is 
misleading; or is otherwise improper pursuant to the regulations set forth in this 
Chapter. 

2. The following types of activities are distinguished from professions, vocations and 
occupations and are not acceptable as ballot designations pursuant to Elections 
Code Section 13107, subdivision (a)(3): 

1. Avocations: An avocation is a casual or occasional activity, diversion or 
hobby pursued principally for enjoyment and in addition to the 
candidate's principal profession, vocation or occupation. Avocations may 
include, but are not limited to, hobbies, social activities, volunteer work 
(except as set forth in Section 20714.5 of this Chapter), and matters 
pursued as an amateur. 

2. Pro Forma Professions, Vocations and Occupations: Pro forma 
professions, vocations or occupations are positions held by the candidate 
which consume little or none of the candidate's time and which, by their 
nature, are voluntary or for which the candidate is not compensated, 
except as set forth in Section 20714.5 of this Chapter. Pro forma 
professions, vocations and occupations may include, but are not limited 
to, such pursuits as honorary peace officer, honorary chairperson, 
honorary professor, goodwill ambassador, official host or hostess and the 
like. 

3. Statuses: A status is a state, condition, social position or legal relation of 
the candidate to another person, persons or the community as a whole. 
A status is generic in nature and generally fails to identify with any 
particular specificity the manner by which the candidate earns his or her 
livelihood or spends the substantial majority of his or her time. Examples 
of a status include, but are not limited to, veteran, proponent, reformer, 
scholar, founder, philosopher, philanthropist, activist, patriot, taxpayer, 
concerned citizen, husband, wife, and the like. 

3. Pursuant to Elections Code Section 13107, subdivision (b)(1), the Secretary of 
State shall reject as unacceptable any proposed ballot designation which would 
mislead voters. In making this determination, the Secretary of State shall 
determine whether there is a substantial likelihood that a reasonably prudent 
voter would be misled as to the candidate's principal profession, vocation or 
occupation by the candidate's proposed ballot designation. The determination 
shall take into account the plain meaning of the words constituting the proposed 
ballot designation and the factual accuracy of the proposed ballot designation 
based upon supporting documents or other evidence submitted by the candidate 
in support of the proposed ballot designation, pursuant to SectionSection 20711 
and 20717 of this Chapter. 

4. A ballot designation may not comprise or include commercial identification 
information, such as a trademark, service mark, tradename, or the specific name 
of a business, partnership, corporation, company, foundation, or organization. 
Examples of an improper use of commercial identification information include, but 
are not limited to, "Acme Company President," "Universal Widget Inventor," 
"Director, Smith Foundation," "UCLA Professor," and the like. 



 

 

5. Pursuant to Elections Code Section 13107, subdivision (b)(2), the Secretary of 
State shall reject as unacceptable any proposed ballot designation which would 
suggest an evaluation of the candidate's qualifications, honesty, integrity, 
leadership abilities or character. Any laudatory or derogatory adjectives which 
would suggest an evaluation of the candidate's qualifications shall not be 
permitted. Such impermissible adjectives include, but are not limited to, "senior," 
"emeritus," "specialist," "magnate," "outstanding," "leading," "expert," "virtuous," 
"eminent," "best," "exalted," "prominent," "famous," "respected," "honored," 
"honest," "dishonest," "corrupt," "lazy," and the like. 

6. Pursuant to Elections Code Section 13107, subdivision (b)(3), the Secretary of 
State shall reject as unacceptable any proposed ballot designation which 
abbreviates the word "retired" or places it following any word or words which it 
modifies. Examples of impermissible designations include "Ret. Army General," 
"Major USAF, Retired" and "City Attorney, Retired." 

7. Pursuant to Elections Code Section 13107, subdivision (b)(4), the Secretary of 
State shall reject as unacceptable any proposed ballot designation which uses a 
word or prefix to indicate a prior profession, vocation, occupation or elected, 
appointed or judicial office previously held by the candidate. Such impermissible 
words or prefixes include, but are not limited to, "Ex-," "former," "past," and 
"erstwhile." Examples of impermissible designations include "Former 
Congressman," "Ex-Senator," and "Former Educator." 

8.  
1. Subject to the provisions of Elections Code Section 13107, subdivision 

(b)(4), use of the word "retired" in a ballot designation is generally limited 
for use by individuals who have permanently given up their chosen 
principal profession, vocation or occupation. 

2. In evaluating a proposed ballot designation including the word "retired," 
the Secretary of State will consider the following factors in making a 
determination as to the propriety of the use of the term "retired": 

1. Prior to retiring from his or her principal profession, vocation or 
occupation, the candidate worked in such profession, vocation 
or occupation for more than 5 years; 

2. The candidate is collecting, or eligible to collect, retirement 
benefits or other type of vested pension; 

3. The candidate has reached at least the age of 55 years; 
4. The candidate voluntarily left his or her last professional, 

vocational or occupational position; and, 
5. The candidate's retirement benefits are providing him or her with 

a principal source of income. 
3. If a candidate is requesting a ballot designation that he or she is a retired 

public official, the candidate must have previously voluntarily retired from 
public office, not have been involuntarily removed from office, not have 
been recalled by voters, and not have surrendered the office to seek 
another office or failed to win reelection to the office. If such a candidate 
did not voluntarily retire from public office, he or she may not use the 
word "retired" in his or her ballot designation. 

4. A candidate may not use the word "retired" in his or her ballot 
designation if that candidate possesses another more recent, intervening 
principal profession, vocation, or occupation. 



 

 

9. Pursuant to Elections Code Section 13107, subdivision (b)(5), the Secretary of 
State shall reject as unacceptable any proposed ballot designation which uses 
the name of any political party, whether or not it has qualified for recognized 
ballot status. 

10. Pursuant to Elections Code Section 13107, subdivision (b)(6), the Secretary of 
State shall reject as unacceptable any proposed ballot designation which uses a 
word or words referring to a racial, religious, or ethnic group. 

1. The Secretary of State shall reject as unacceptable any ballot 
designation which expressly contains or implies any ethnic or racial slurs 
or ethnically or racially derogatory language. 

2. If the candidate is a member of the clergy, the candidate may not make 
reference to his or her specific denomination. However, the candidate 
may use his or her clerical title as a ballot designation (e.g., "Rabbi," 
"Pastor," "Minister," "Priest," "Bishop," "Deacon," "Monk," "Nun," "Imam," 
etc.) 

11. Pursuant to Elections Code Section 13107, subdivision (b)(7), the Secretary of 
State shall reject as unacceptable any proposed ballot designation which refers to 
any activity prohibited by law. Unlawful activity includes any activities, conduct, 
professions, vocations, or occupations prohibited by state or federal law. 

Note: Authority cited: Section 12172.5, Government Code. Reference: Section 13107, 
Elections Code. 
HISTORY 

1. New section filed 1-14-98; operative 1-14-98 pursuant to Government Code 
section 11343.4(d) (Register 98, No. 3). 

2. Amendment filed 12-21-2009; operative 12-21-2009 pursuant to Government 
Code section 11343.4 (Register 2009, No. 52). 

20717.   Requests for Supporting Documentation. 
In addition to the Ballot Designation Worksheet required to be filed with the Secretary of 
State pursuant to Elections Code Section 13107.3 and Section 20711 of this Chapter, the 
Secretary of State may request that a candidate submit additional supporting 
documentation or other evidence to support the proposed ballot designation. 

1. Time is of the essence regarding all matters pertaining to the review of proposed 
ballot designations submitted by candidates for public office. Failure to promptly 
submit requested supporting materials will preclude consideration of such 
materials in and the rendering of a final decision on the candidate's proposed 
ballot designation. 

2. The Secretary of State will communicate, whenever possible, with the candidate 
in the most expeditious manner, including, but not limited to, telephone, facsimile 
transmission and electronic mail at the number or address provided by the 
candidate. When the candidate does not have reasonable access to a facsimile 
machine or electronic mail, the Secretary of State will transmit written 
communication to the candidate by means of overnight express delivery to the 
address provided by the candidate. 



 

 

3. The candidate shall have the burden of establishing that the proposed ballot 
designation that he or she has submitted is accurate and complies with all 
provisions of Elections Code Section 13107 and this Chapter. 

Note: Authority cited: Section 12172.5, Government Code. Reference: Sections 13107 
and 13107.3, Elections Code. 

HISTORY 

1. New section filed 1-14-98; operative 1-14-98 pursuant to Government Code 
section 11343.4(d) (Register 98, No. 3). 

2. Amendment of section and Note filed 12-21-2009; operative 12-21-2009 pursuant 
to Government Code section 11343.4 (Register 2009, No. 52). 

20718.   Communication of Decisions Regarding Ballot Designations. 

1. If a candidate's proposed ballot designation has been rejected, an official copy of 
the decision of the Secretary of State will be made in writing and transmitted 
directly to the candidate by registered or certified mail, return receipt requested, 
to the address provided by the candidate. The Secretary of State shall also 
provide a copy to the elections official in the candidate's county of residence and 
to the elections official of each county within the political subdivision. Copies may 
also be made available to all other candidates in the race. 

2. At the request of the candidate, the Secretary of State will transmit a copy of the 
decision of the Secretary of State regarding the candidate's proposed ballot 
designation by facsimile transmission or e-mail to the facsimile number or e-mail 
address listed on the candidate's Ballot Designation Worksheet. 

3. All written decision of the Secretary of State regarding ballot designations are 
public records and are available for inspection and copying at the public counter 
of the Elections Division of the Office of the Secretary of State, 1500 11th Street, 
Fifth Floor, Sacramento, California 95814. 

Note: Authority cited: Section 12172.5, Government Code. Reference: Section 13107, 
Elections Code. 

HISTORY 

1. New section filed 1-14-98; operative 1-14-98 pursuant to Government Code 
section 11343.4(d) (Register 98, No. 3). 

2. Amendment filed 12-21-2009; operative 12-21-2009 pursuant to Government 
Code section 11343.4 (Register 2009, No. 52). 

20719.   Service of Legal Process Regarding Ballot Designations. 

1. In the event a candidate or other interested party files a petition for the issuance 
of an extraordinary writ with the court or other legal action pertaining to a 
candidate's ballot designation, the summons and any other legal process should 
be served upon the Chief Counsel to the Secretary of State, 1500 11th Street, 
Sixth Floor, Sacramento, California 95814. The Chief Counsel may designate a 



 

 

Deputy Secretary of State to accept service of process on behalf of the Secretary 
of State. 

2. Telephone notice pertaining to any ex parte applications filed with the court by 
any candidate or other interested party should be directed to the attention of the 
Chief Counsel to the Secretary of State at (916) 653-7244. Counsel for all parties 
to such ex parte matters are admonished that waivers of the Secretary of State's 
right to timely notice and the right to personally appear at the ex parte hearing will 
be granted in writing and only in limited instances. 

3. The Secretary of State shall provide a copy of any legal actions in subdivision (a) 
or (b) above to the elections official in the county of the candidate's residence and 
any other county in the district. 

4. The Secretary of State shall be named as a respondent in any legal action 
pertaining to a ballot designation for a candidate described in Elections Code 
Section 15375, except for a candidate for judge of the superior court. 

Note: Authority cited: Section 12172.5, Government Code. Reference: Sections 13107 
and 13314, Elections Code. 

HISTORY 

1. New section filed 1-14-98; operative 1-14-98 pursuant to Government Code 
section 11343.4(d) (Register 98, No. 3). 

2. Amendment of subsection (a), new subsection (d), and amendment of Note filed 
12-21-2009; operative 12-21-2009 pursuant to Government Code section 
11343.4 (Register 2009, No. 52). 
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CANDIDATE STATEMENTS 

CANDIDATE STATEMENT FORM (Sample below) — The Candidate Statement Form is 
provided for candidate use in submitting statements to be printed in the Official Sample 
Ballot Booklet.  The Candidate Statement Form is included with the packet each candidate 
receives when filing nomination documents. 

NOTE:  The Official Vote By Mail Voting Instructions and Guide DOES NOT include 
Candidate Statements. 

 FRONT BACK 
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FORMAT AND STYLE INFORMATION (Sample below) — Statements must be neatly typed. 
Statement will be typed in the Official Sample Ballot Booklet using Times New Roman font in 
11 point size. Please note, if using any standard font less than Times New Roman in 11 point 
size, the printed candidate statement may extend to two (2) columns once formatted. Each 
page contains two (2) columns, additional columns used will increase the estimated cost. 

Statements will be printed in uniform type, style and spacing, using block paragraphs and 
single space format. Text submitted indented or centered will be typed on block paragraph 
form. Entire statements in all capital letters, bold and italics (or any combination of 
enhancements) are not acceptable. Indentations cannot be accommodated. Enhanced words 
that are printed in boldface type, underscored and/or CAPITALIZED are to be clearly 
indicated. The pronoun “I” is not counted as an enhanced word. Refer to page 41 for the 
Word Counting Guidelines. 

All statements should be checked by the candidate for spelling and punctuation as the 
elections official is not permitted to edit any material contained therein.  It is 
recommended that you do not use dashes or hyphens at the end of a line. 

1 column (1 statement) 

2 columns (1 statement) 

1 column (1 statement) 
2 columns (1 statement) 
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STATE LAW  
Statements may not include references to other candidates.  See Notice to Persons 
Submitting Candidate Statements on page 29 for restrictions. 

No changes are allowed after the statement has been filed. 

Statements are confidential until after the close of the nomination period.  Once the nomination 
period closes, the statements are open to public examination for a ten (10) calendar day period. 
During this period, a voter may seek a writ of mandate or an injunction requiring any or all 
data/material to be amended or deleted. 

A candidate may request that the statement also be printed in Spanish and included in the 
Official Sample Ballot Booklet mailed to all voters in the election area.  An additional fee is 
required  to  print  a  Spanish  candidate  statement.  In  compliance  with  California Law, 
(E. C. § 13307 (b)) this office will only print English and Spanish candidate statements 
to be included in the Official Sample Ballot Booklet for candidates who wish to have 
one, at the candidate’s own expense. 

Translations of candidate statements for Voter Information Booklets may be provided in 
Armenian, Bengali, Burmese, Cambodian/Khmer, Chinese, Farsi, Gujarati, Hindi, Indonesian, 
Japanese, Korean, Mongolian, Russian, Spanish, Tagalog/Filipino, Telugu, Thai and 
Vietnamese for qualifying jurisdictions in accordance with Federal Voting Rights Act provisions 
and Department of Justice specifications. These materials when printed are sent only to voters 
who have requested them. 

No reference to political party affiliation nor mention of any partisan political membership or 
activity is permitted. 

ESTIMATED COST — The candidate statement form (page 24) issued with the nomination 
documents contains word limitations and estimated costs. 

If the candidate statement word limitation is 400 words and a candidate statement 200 words 
or less is submitted, the entire amount of the estimated cost must be deposited. The estimated 
cost is based on column price, not by word count.  

 If a candidate statement is formatted to include numerous paragraph breaks and/or individual 
listings of accomplishments, endorsements, etc., the printed candidate statement may extend 
to two (2) columns. If a candidate statement is printed in another language, the translated 
candidate statement may extend to two (2) or more columns. In these cases, the actual cost 
for the candidate statement may double or triple and an additional cost may be billed to the 
City after the election. Please note, costs are calculated by column regardless of how much or 
how little text there is on each page. Costs are NOT calculated according to word count.  

The estimated cost is determined prior to all information being available; therefore, it is an 
approximation of the actual cost that varies from election to election and may be significantly 
more or less depending on the actual number of candidates filing statements. 
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INDIGENT CANDIDATES — If a candidate alleges to be indigent and unable to pay the 
advanced candidate statement fee, then the candidate shall submit to the City Clerk an 
Affidavit of Financial Worth (sample below) to be used in determining the candidate’s 
eligibility to defer the candidate statement fee to a later time determined by the city. 

The candidate will have to disclose the necessary data requested which includes the 
candidate’s  employer,  real estate holdings,  tangible  personal  property  and  the   IRS Form 
4506 “Request for Copy of Tax Return.”  

AFFIDAVIT OF FINANCIAL WORTH — The candidate shall certify the content of the affidavit 
as to its truth and correctness under penalty of perjury.  The affidavit shall be submitted by 
the candidate together with their candidate statement in accordance with the specified election 
deadline.  

A determination shall be made whether or not the candidate is indigent.  The City Clerk will 
notify the candidate of its findings.  If it is determined that the candidate is not indigent, the 
candidate shall within three (3) days of notification, excluding Saturdays, Sundays and state 
holidays, withdraw their candidate statement or pay the requisite fee.  

If the City Clerk makes the determination that the candidate is indigent, the elections official 
shall print and mail the candidate statement in the Official Sample Ballot Booklet. Nothing 
prohibits the City Clerk from billing the candidate their actual pro rata share of the cost 
following the election. 

AFFIDAVIT 
OF 

FINANCIAL 
WORTH 
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PUBLIC EXAMINATION PERIOD — The  period  between  August 10** (E-87) and August 
19 (E-78) is the recommended timeframe for the City Clerk to make candidate statements, 
candidate names and ballot designations available for public examination. A fee may be 
charged to any person obtaining a copy of the material.  During this period, any person may 
file a writ of mandate or an injunction to require any or all of the data/material in a candidate 
statement to be amended or deleted. (E.C. §13313) 

INCUMBENTS/LIST OF QUALIFIED CANDIDATES — A Final List of Candidates to Appear 
on the Ballot and Not to Appear on the Ballot should be available for distribution by the end 
of August.  Additionally, these listings will be posted on the RR/CC website www.lavote.net. 

CANDIDATE STATEMENTS MUST BE FILED NO LATER THAN 5:00 P.M. ON THE LAST 
DAY OF THE NOMINATION PERIOD. 

**August 10 (Saturday) office will be open and 17 and 24 (Saturdays) and August 11 and 18 (Sundays) RRCC 
office will be closed. 



 Municipal Information Booklet 
 November 5, 2024      

NOTICE TO PERSONS SUBMITTING CANDIDATE STATEMENTS 

CANDIDATE STATEMENTS ARE LIMITED TO THE CANDIDATE’S OWN 
QUALIFICATIONS 

This applies to all candidates. 

The California Elections Code and case law prohibit CANDIDATES from making any 

reference to another candidate or to another candidate’s qualification, character or 

activities.  If the CITY ELECTIONS OFFICIAL discovers improper content in a candidate 

statement, the CITY ELECTIONS OFFICIAL will notify the candidate and give the 

individual an opportunity to correct the improper language in the candidate statement.  If 

the candidate refuses to correct the improper language, the CITY ELECTIONS 

OFFICIAL, as well as any other voter, may bring legal action against the candidate to 

correct the statement.  The prevailing party may also be entitled to obtain attorney's fees 

for bringing the action. 

All prospective candidates may want to refer to California Elections Code Sections 13307, 

13308, 13311, 13313, and 13314, as well as the California Court of Appeal ruling in Dean 

v. Superior Court, (1998 4th Dist.) 62 Cal. App. 4th 638.  However, this list is not exhaustive

and candidates are solely responsible for preparation and submittal of candidate's 

statements that are in conformance with the law. A copy of the above described Elections 

Code sections and the Dean decision are available from our office at no cost. 



 

 

 
 

 

The following guidelines are used by the Registrar-Recorder/County Clerk's Office for 
counting words on candidate statements, ballot measure text, arguments, rebuttals and 
other ballot enclosures. The guidelines do not apply to ballot designations for 
candidates. If the text exceeds the specified 200 word limit, the author will be asked to 
delete words or change text until the statement conforms with requirements. 

1. PUNCTUATION MARKS are not counted. Symbols such as “&” (and), and “#” 
(number/pound) are not considered punctuation and each symbol is counted as  one 
(1) word. 

2. THE WORDS "I", "a", "the", "and", "an" are counted as individual words. 

3. PROPER NOUNS, such as geographical names, and names of persons or things,  
as one (1) word. 

EXAMPLE: “Gus Enwright” = 1 word 
“City of Los Angeles” = 1 word 
“Dalai Lama” = 1 word 

4. ABBREVIATIONS such as acronyms or abbreviations for a word, phrase, or 
expression are counted as one (1) word. 

EXAMPLE: UCLA, PTA, USMC, LAPD, U.S.M.C. 

5. HYPHENATED WORDS that appear in any generally available standard reference 
dictionary published in the U.S. at any time within the last 10 calendar years 
immediately preceding the election are counted as one (1) word. 

EXAMPLE: Attorney-at-law 

6. DATES… are counted as one (1) word. 
EXAMPLE: 3 July 21, 1983 18 June, 1987 3/18 7/21/89 

7. NUMERIC COMBINATIONS are counted as one (1) word. 
EXAMPLE: 1973 13 1/2 1971-73 5% 8/3/73 #14 

8. MONETARY AMOUNTS consisting of a combination of digits are counted as one (1) 
word. 

EXAMPLE: $1,000.00 

MONETARY AMOUNTS consisting of a combination of words and digits are  
counted as two (2) words. 

EXAMPLE: $4 million 

9. TELEPHONE/FAX NUMBERS are counted as one (1) word. 
EXAMPLE: 1-800-815-2666 or 1-562-462-2317 

10. INTERNET WEB SITES/E-MAIL ADDRESSES are counted as one (1) word. 
EXAMPLE:   http://www.co.la.ca.us   www.lavote.net http://www.lacounty.Info 

WORD COUNTING GUIDELINES FOR CANDIDATE 
STATEMENTS 

(Elections Code Chapter 1. General Provisions, § 9) 

http://www.co.la.ca.us/
http://www.lavote.net/
http://www.lacounty.info/












 

 

FPPC FORMS 

The mission of the Fair Political Practices Commission (FPPC) is to promote the integrity 
of state and local government in California through fair, impartial interpretation and 
enforcement of political campaign, lobbying and conflict of interest laws. The FPPC’s web 
based Candidate Toolkit is located on the web at: 
http://www.fppc.ca.gov/learn/campaign-rules/candidate-toolkit-getting-started.html  and 
is a great resource for candidates. 

 
Form 700 - Statement of Economic Interests 

Persons elected to city offices as well as officeholders will be required to file annual 
statements disclosing their “economic interests”, which include investments, interests in 
real property, and business positions held on the date of filing the declaration of 
candidacy. In addition, income (including loans, gifts, and travel payments) received 
during the 12 months prior to the date of filing the declaration of candidacy is reportable. 
(Government Code §87000). 

 

Each candidate shall file no later than the final filing date of nomination papers, his or her 
Form 700 with the City Clerk’s Office. The City Clerk’s Office shall make and retain  a 
copy and forward the original to the Fair Political Practices Commission. 

 
Keep in mind that even though incumbents may have filed a Form 700 in April 2018, all 
candidates for local office are required to disclose their financial interests during the 12 
months prior to the date of filing their declaration of candidacy and thus ALL candidates 
are required to file the Form 700 as part of their nomination documents. 

 

Additionally, candidates for local elective office may not accept honoraria payments and 
may not accept gifts from any single source totaling more than $470 in a calendar year. 
This gift limit is effective until December 31, 2020. 

 

The Statement of Economic Interests (Form 700) is a matter of public record. It may be 
inspected and copied when requested. 

 

If you have any questions, please contact the Fair Political Practices Commission (FPPC) 
at 1-866-ASK-FPPC (1-866-275-3772) or www.fppc.ca.gov or the City Clerk’s Office at 
(562) 806-7705. 

http://www.fppc.ca.gov/learn/campaign-rules/candidate-toolkit-getting-started.html
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Form%20700/2019-2020/Form%20700%202019.2020%20IA.pdf
http://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=GOV&amp;division&amp;title=9.&amp;part&amp;chapter=7.&amp;article=2
http://www.fppc.ca.govor/


 

 

 

Form 501 – Form 410 
 

Candidates are required to account for financial activities associated with their campaigns 
for office. Certain steps must be taken prior to soliciting or receiving any contributions. 
Please note that you must appoint a treasurer for your campaign. A candidate may act as 
his/her own treasurer. 

 
Before raising or spending any money 

Candidates must file a Candidate Intention Statement (Form 501) with the  City Clerk’s 
Office before soliciting or receiving any contribution from others or before  making 
expenditures from personal funds on behalf of their candidacy. A candidate for local office 
must file this form for each election, including reelection to the same office. 

 
A Statement of Organization (Form 410) must be filed with the Secretary of State within 
ten (10) days of receiving or spending $2,000.  File one original and one copy  with the 
Secretary of State’s office, and one copy with the City Clerk’s Office. A $50 payment made 
payable to the Secretary of State must be included. Thereafter, the $50 payment is due 
annually to the Secretary of State no later than January 15th. 

 

Committee Name Requirements 

The name for all local candidate controlled committees established for an election must 
include: 

• candidate’s last name  office sought  year of the election 

You will receive notification from the Secretary of State’s Office (SOS) assigning you an 
identification number. You can also search the SOS page at http://cal- 
access.sos.ca.gov/Campaign/. 

 

Terminating a Committee 

Recipient committees may only terminate when: 

• They have ceased to receive contributions and make expenditures; and 

• They do not anticipate receiving contributions, repayments of outstanding loans made to 
others, or any other receipts in the future, and they do not anticipate making expenditures 
in the future; and 

• They have eliminated or have no intention or ability to discharge all their debts, loans 
received, and other obligations; and 

• They have no funds; and 

• They have filed all required campaign statements disclosing all reportable transactions, 
including disposition of funds. 

When you are ready to Terminate Your Committee: 
Complete page one of the Form 410, mark the termination box and send the Form to the Secretary 
of State. Send a copy of the Form 410 and last 460 (mark the termination box) to the City Clerk. 

 
 

http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Forms/501.pdf
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Forms/501.pdf
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Forms/410.pdf
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Forms/501.pdf
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Forms/410.pdf
http://cal-access.sos.ca.gov/Campaign/
http://cal-access.sos.ca.gov/Campaign/


 

 

 
 

Form 460 – Form 470 – Form 497 

Candidates must file campaign statements on at least three different 
occasions during an election cycle, up to three times prior to the election 
and once after. Candidates will file the Recipient Committee Campaign 
Statement (Form 460), or Officeholder/ Candidate Campaign 
Statement, Short Form (Form 470) and possibly the 24-hour 
Contribution Report (Form 497). All forms are included in this Candidate 
Handbook and are available in the City Clerk’s Office or online at: 
http://www.fppc.ca.gov/forms.html. 

 

Form 460 is for use by candidates and officeholders who 

• Have a controlled committee, and 

• Have raised or spent OR will raise or spend $2,000 or more 
during a calendar year in connection with election to office or 
holding office. 

 
Form 470 is for use by candidates and officeholders who: 

• Do not have a controlled committee 

• Do not anticipate receiving contributions totaling $2,000 or more 
during the calendar year; and 

• Do not anticipate spending $2,000 or more during the calendar year. 
 

Form 497 is for use by candidates who: 

• Make or receive contributions that total in the aggregate $1,000 
or more in the 90 days before an election, or on the date of the 
election (August 7 - November 5) 

 
Either the Form 410 or Form 470 must be completed and filed with 
the City Clerk’s Office. 

 

Late Fines 

Any filing submitted after the deadline is late pursuant to FPPC 
policies and there are  no extensions.  You may be subject to fines 
if your filing is late. 

 

Mark your calendar 

Know the due dates for campaign statements and file on time. The 
FPPC Filing Schedule is included on the following page for your 
convenience. 

 

Be informed 

Study the Fair Political Practices Commission Campaign Disclosure 

http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Forms/460.pdf
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Forms/470.pdf
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Forms/460.pdf
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Forms/460.pdf
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Forms/470.pdf
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Forms/470.pdf
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Forms/470.pdf
http://www.fppc.ca.gov/forms.html
http://www.fppc.ca.gov/forms.html
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Forms/460.pdf
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Forms/470.pdf
https://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Filing%20Schedules/2024/november-2024/local/2024_01_LCL_Can_Final.pdf


 

 

Manual 2 (included in this section and also available online at 
http://www.fppc.ca.gov/content/dam/fppc/NS-
Documents/TAD/Campaign%20Manuals/Manual_2/Final_Manual_2_Entire_
Manual.pdf 

 

If you have any questions regarding the FPPC forms, please 
contact the FPPC directly at 1-866-ASK-FPPC (1-866-275-3772) or 
email them at advice@fppc.ca.gov. 

 
 

  

http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Manuals/Manual_2/Final_Manual_2_Entire_Manual.pdf
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Manuals/Manual_2/Final_Manual_2_Entire_Manual.pdf
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Manuals/Manual_2/Final_Manual_2_Entire_Manual.pdf
mailto:advice@fppc.ca.gov


STATE OF CALIFORNIA
FAIR POLITICAL PRACTICES COMMISSION
Local Candidate/Committee Checklist

File Form 501 (Candidate Intention)
You must file Form 501 before soliciting, raising or spending any money in connection with your election. The only 
exception to this requirement is if you use personal funds to pay a filing fee or ballot statement fee.

Candidates Raising and Spending Less than $2,000
File Form 470 (Officeholder and Candidate Campaign Statement Short Form)
The Form 470 is filed by candidates who do not have a controlled committee and do not anticipate receiving or 
spending $2,000 or more, including personal funds, in a calendar year. These candidates generally do not file a 
Form 410 or other campaign statements or reports related to their campaign unless they receive or anticipate 
receiving or spending $2,000 or more.

www.fppc.ca.gov
FPPC Advice: advice@fppc.ca.gov (866.275.3772)

FPPC EAED • 10-2022 • Page 1 of 2

Candidates Raising $2,000 or More
File Form 410 (Statement of Organization)
Once you receive or spend $2,000 or more in a cal-
endar year, you must file a Form 410 as a recipient 
committee within 10 days of qualifying. File the origi-
nal and one copy of the Form 410 with the Secretary 
of State and a copy with your local filing officer. The 
Secretary of State’s address is on the Form 410.

Open a Campaign Bank Account
All monetary contributions (including all personal 
funds you use for your campaign) must be deposited 
in the campaign bank account before being spent. 
Never deposit campaign contributions in your person-
al bank account.

Committee Treasurer
The Act requires that every committee appoint a trea-
surer. The individual listed on the most recent Form 
410 with the Secretary of State continues to be legally 
responsible until an amendment is filed to designate a 
new treasurer. Please note a candidate may act as his 
or her own treasurer.

File Campaign Statements
You must file campaign statements (Form 460) dis-
closing the committee’s activity during a specified pe-
riod. Please access the Commission’s filing schedules 
to find the schedule that applies to you/your election.
Committees are required to file campaign statements 
as well as other reports including semi-annual cam-
paign statements until the committee terminates.

24-Hour Reports
Within 90 days before the election, including the date 
of the election, if a committee receives a contribu-
tion(s) of $1,000 or more from a single source, includ-
ing loans from the candidate, the Form 497 must be 
filed within 24 hours.

Local Campaign Contribution Limits
Make sure you are aware of any local contribution 
limits before accepting contributions.

After the Election
Following the election, your duty to file campaign 
statements continues until your committee terminates. 
In order to terminate, you must file a Form 460 with 
your local filing officer reporting a zero balance AND 
a Form 410 indicating the termination with the Secre-
tary of State’s Office and a copy with your local filing 
officer.

This factsheet provides guidance and a 
general overview of the rules for campaigns, 

but it does not replace any requirements 
under the Political Reform Act or Fair Political 
Practices Commission Regulations. Informa-
tion here should be used in conjunction with 

a careful review of the applicable laws.

https://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Forms/501.pdf
https://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Forms/470.pdf
https://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Forms/ada-forms/410%20ADA%20v2.pdf
https://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Forms/460.pdf
https://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Forms/497.pdf
https://www.fppc.ca.gov/the-law/the-political-reform-act.html
https://www.fppc.ca.gov/the-law/fppc-regulations.html
https://www.fppc.ca.gov/the-law/fppc-regulations.html


www.fppc.ca.gov
FPPC Advice: advice@fppc.ca.gov (866.275.3772)
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Additional Resources and Helpful Links
• Campaign Manual 2 - For Local Candidates and their Controlled Committees
• All Campaign Forms
• Filing Schedules
• Fact Sheet on Terminating Your Committee
• Political Advertisement Disclaimers for Candidate Committees for their own Election
• Frequently Asked Questions on Campaign Activity
• Local Campaign Ordinances
• City and County Campaign Contribution Limits

Have Further Questions?
Feel free to contact us by email at advice@fppc.ca.gov or by phone at 1-800-ASK-FPPC. 
Please note that our advice phone hours are 9:00 am – 11:30 am, Monday through Thursday.

This factsheet provides guidance and a general overview of 
the rules for campaigns, but it does not replace any require-
ments under the Political Reform Act or Fair Political Practices 
Commission Regulations. Information here should be used in 
conjunction with a careful review of the applicable laws.

STATE OF CALIFORNIA
FAIR POLITICAL PRACTICES COMMISSION
Local Candidate/Committee Checklist

https://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Manuals/Manual_2/Final_Manual_2_Entire_Manual.pdf
https://www.fppc.ca.gov/forms.html
https://www.fppc.ca.gov/learn/campaign-rules/where-and-when-to-file-campaign-statements/when-to-file-campaign-statements-state-local-filing-schedules.html
https://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Candidate%20Toolkit/Terminating-Your-Committee-01-18.pdf
https://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Documents/CampaignAdvertisementDisclosure/2022-ad-charts/2022_Disclaimers_1_Final.pdf
https://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Documents/Campaign%20FAQs.pdf
https://www.fppc.ca.gov/learn/campaign-rules/local-campaign-ordinances.html
https://www.fppc.ca.gov/learn/Contribution-Limits-City-and-County-Candidates.html
mailto:advice@fppc.ca.gov
https://www.fppc.ca.gov/the-law/the-political-reform-act.html
https://www.fppc.ca.gov/the-law/fppc-regulations.html
https://www.fppc.ca.gov/the-law/fppc-regulations.html
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CAMPAIGN BASICS 
For candidates spending $2,000 or more    

 

CAMPAIGN RULES PAGE: 
Bookmark the Campaign Rules page to find resources and answers to campaign-related questions 
throughout your campaign.  All links noted below can be reached through the Campaign Rules page. 

FPPC Home Page  > Learn > Campaign Rules 

TWO IMPORTANT RULES TO REMEMBER: 
• Candidates MUST file Form 501 before soliciting or accepting contributions. 

• Candidates MUST deposit funds into the campaign bank account before spending money on 
the campaign.  Candidates may not spend money out of pocket for campaign expenses. 

FORMS TO START: 
• Form 501 – Candidate Intention Statement 
• Form 410 – Statement of Organization (No bank account yet? Enter “Pending” where asked.) 
• Form 700 – Statement of Economic Interests (See your elections official for filing date.) 

ID NUMBER: 
1. Send completed Form 410 to CA Secretary of State (SOS) and a copy to your local filing official. 
2. SOS issues the committee ID number and posts it to their website, usually within 1-2 business 

days after receiving your completed Form 410. 
3. To find your committee ID number, go to cal-access.sos.ca.gov. 
4. Enter your committee name in the search bar at top left of the screen. 

• If your committee ID number is not available, SOS may not have posted it yet.  Or, the Form 
410 may be incorrect and SOS will send you a notice via USPS. 

• To find out the status of your ID number, contact the SOS at (916) 653-6224. 

FILING SCHEDULES & DEADLINES: 
Determine what campaign reports are due, and when they’re due, by reviewing your filing schedule. 

MOST COMMON CAMPAIGN REPORTS: 
• Form 460 – Recipient Committee Campaign Statement 
• Form 497 – 24-Hour Contribution Report 

MANUALS: 
• Disclosure Manual 1 – State Candidates 
• Disclosure Manual 2 – Local Candidates and Judges 

CANDIDATE/TREASURER VIDEO:   
Watch the Candidate/Treasurer video and print the accompanying slides.  

TRAINING OPPORTUNITIES: 
In addition to the video above, you may learn more by registering for webinars and workshops. 

FPPC Home Page > Learn > Campaign Rules > Training & Outreach > Candidate, Treasurer, or 
Committee?   

QUESTIONS?  
• advice@fppc.ca.gov 
• (866) 275-3772 Mon-Thurs, 9-11:30 a.m. 

http://www.fppc.ca.gov/the-law/the-political-reform-act.html
http://www.fppc.ca.gov/the-law/the-political-reform-act.html
http://www.fppc.ca.gov/the-law/fppc-regulations.html
http://www.fppc.ca.gov/learn/campaign-rules.html
http://www.fppc.ca.gov/learn/campaign-rules.html
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Forms/501.pdf
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Forms/410.pdf
http://www.fppc.ca.gov/Form700.html
http://cal-access.sos.ca.gov/
http://www.fppc.ca.gov/learn/campaign-rules/where-and-when-to-file-campaign-statements/when-to-file-campaign-statements-state-local-filing-schedules.html
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Forms/460.pdf
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Forms/497.pdf
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Manuals/Manual_1/Entire-Manual-1.pdf
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Manuals/Manual_2/Final_Manual_2_Entire_Manual.pdf
http://www.fppc.ca.gov/learn/campaign-rules/candidate-and-treasurer-online-video.html
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Training-and-Outreach/Candidate_Treasurer_Video.pdf
http://www.fppc.ca.gov/learn/training-and-outreach/candidates-treasurers-committees.html
mailto:advice@fppc.ca.gov


FPPC Form 501  (August/2018)
FPPC Advice: advice@fppc.ca.gov (866/275-3772)

www.fppc.ca.gov

Candidate Intention Statement 501CALIFORNIA
FORM

Who Files:
A candidate for state or local office must file this form 
for each election, including reelection to the same 
office. Exception: Candidates for county central 
committee that do not raise or spend $2,000 or more in 
a calendar year are not required to file a Form 501.

When to File:
File the Form 501 before you solicit or receive any 
contributions or before you make expenditures from 
personal funds on behalf of your candidacy. This form is 
considered filed the date it is postmarked or hand 
delivered. Ensure campaign deadlines are met. Go to 
www.fppc.ca.gov for most campaign disclosure filing 
schedules or check with your local filing officer.

Where to File:
State Candidates (including Judges):
Secretary of State

Political Reform Division

1500 11th Street, Room 495

Sacramento, CA 95814

Phone (916) 653-6224

www.sos.ca.gov

Local Candidates:
Generally your county election office or city clerk.

Electronic filing may be required.

Bank Account:
A separate campaign bank account must be established 
including for campaigns that are self-funded by 
the candidate.  A bank account is not required if a 
candidate will not receive any contributions or make 
personal expenditures of less than $2,000 in a calendar 
year. The filing and statement of qualification fees are 
not included in calculating the $2,000.

How to Complete:
All candidates: Complete Parts 1 and 3.

Candidates for elective state office: Complete Parts 1, 
2, and 3.

Exception:  Candidates for an election to the California 
Public Employees’ Retirement Board, the State 
Teachers’ Retirement Board, judges, and judicial 
candidates do not complete Part 2.

Part 1. Candidate Information
• Enter your name and street address.

• Enter the title of the office sought, agency
name, and district number if any (e.g., City
Council Member, City of Smalltown, Dist. 5).

• Enter your political party preference if
seeking a partisan office.  For a list of qualified
political parties, go to: www.sos.ca.gov/elections/
political-parties/qualified-political-parties/.

• Check the appropriate box
regarding the office’s jurisdiction.

Part 2. Voluntary Expenditure Ceiling
This section applies to certain candidates for elective 
state office, including State Senate and Assembly and 
statewide offices.

The voluntary expenditure ceiling applicable to your 
office is set forth in FPPC Regulation 18545. You must 
state whether you accept or reject the expenditure 
ceiling. Candidates who accept the voluntary 
expenditure limit will be designated in either the state 
voter information guide (statewide candidates) or the 
county voter information guide (Senate and Assembly 
candidates) and may purchase space for a 250-word 
statement there.

You may amend the Form 501 to change your

acceptance or rejection of the voluntary expenditure 
ceiling only under the following circumstances:

• Between the date of filing an initial
Form 501 for an election and the deadline for
filing nomination papers for that election, you
may amend your statement of acceptance
or rejection of the voluntary expenditure
ceiling no more than two times as long
as the limit has not been exceeded.

• If you reject the voluntary expenditure
ceiling in the primary or special election but do not
exceed the ceiling during that election, you may
amend the Form 501 to accept the expenditure
ceiling for the general or special runoff election
and receive all of the benefits accompanying
the acceptance of the expenditure ceiling. The
amended Form 501 must be filed within 14
days following the primary or special election.

Personal Funds Notification:
You must disclose, if applicable, the date you

contribute personal funds to your own campaign that 
exceed the expenditure ceiling. File an amended Form 
501 within 24 hours by guaranteed overnight delivery, 
personal delivery, or, if applicable, by electronic means.

Part 3. Verification
The verification is signed under penalty of perjury.
This form was prepared by the Fair Political Practices 
Commission (FPPC).  For detailed information on 
campaign reporting requirements and the Information 
Practices Act of 1977, see the FPPC Campaign 
Disclosure Manual for your type of committee.

mailto:advice%40fppc.ca.gov?subject=
http://www.fppc.ca.gov


Candidate Intention Statement

1. Candidate Information:

2. State Candidate Expenditure Limit Statement:

3. Verification:

Check One: Initial

NAME OF CANDIDATE

STREET ADDRESS

OFFICE SOUGHT (POSITION TITLE)

OFFICE JURISDICTION

State  (Complete Part 2.)

City

(Check one box)

(Mark if applicable)

County Multi-County:

I accept the voluntary expenditure ceiling for the election stated above.

I do not accept the voluntary expenditure ceiling for the election stated above.

ceiling for  the general or special run-off election. 
I did not exceed the expenditure ceiling in the primary or special election held on 

Amendment:

I contributed personal funds in excess of the expenditure ceiling for the election stated above.

I certify under penalty of perjury under the laws of the State of California that the foregoing is true and correct.I certify under penalty of perjury under the laws of the State of California that the foregoing is true and correct.

Executed on Signature

On, 

and I accept the voluntary expenditure 

(CalPERS and CalSTRS candidates, judges, judicial candidates, and candidates for local offices do not complete Part 2.)

AGENCY NAME

(Name of Multi-County Jurisdiction)

DAYTIME TELEPHONE NUMBER FAX NUMBER (optional)

DISTRICT NUMBER, if applicable. NON-PARTISAN OFFICE 

(Check one box, if applicable.)

PRIMARY / GENERAL

SPECIAL / RUNOFF 

PARTY PREFERENCE:

(Year of Election)

(month, day, year) (Candidate)

EMAIL (optional)

ZIP CODESTATECITY
(           ) (           )

Amendment (Explain)

(Last, First Middle Initial)

Date Stamp

For Official Use Only

CALIFORNIA 
FORM 501

FPPC Form 501  (August/2018)
FPPC Advice: advice@fppc.ca.gov (866/275-3772)

www.fppc.ca.gov

mailto:advice%40fppc.ca.gov?subject=
http://www.fppc.ca.gov


Statement of Organization
Recipient Committee

CALIFORNIA
FORM 410

Who Files 
Recipient Committees:  Persons (including an 
officeholder or candidate), organizations, groups, or 
other entities that raise contributions from others 
totaling $2,000 or more in a calendar year to spend 
on California elections. They must register with 
the Secretary of State and report all receipts and 
expenditures. “Contributions” include monetary 
payments, loans and non-monetary goods and 
services received or made for a political purpose.

Candidates:  The personal funds of a candidate or 
officeholder used to seek or hold elective office 
are contributions and count toward qualifying as 
a recipient committee.  However, personal funds 
used to pay a candidate filing fee or a fee for the 
statement of qualifications to appear in the ballot 
pamphlet do not count toward the $2,000 threshold.

Multipurpose Organizations:  A nonprofit 
organization, federal or out-of-state PAC, or other 
multipurpose organization that makes contributions 
or expenditures in California elections may also 
be required to register as a recipient committee 
with the Secretary of State. See the Fact Sheet on 
Multipurpose Organizations Reporting Political 
Spending and the Supplemental Form 410 Instructions.

When to File 
File this form within 10 days of receiving $2,000 
in contributions. Include a $50 payment made 
payable to the Secretary of State.  Thereafter, 
the $50 fee is due annually no later than January 
15. In addition to the $50 fee, a penalty of 
$150 may be assessed if payment is late.

For early submissions, mark the “not yet qualified” 
box.  The $50 fee is requested at this time but 
is not legally required until the committee 
qualification threshold has been met. 

This form was prepared by the Fair Political Practices 
Commission (FPPC).  For detailed information on 
campaign reporting requirements and the Information 
Practices Act of 1977, see the FPPC Campaign 
Disclosure Manual for your type of committee.

Where to File 
All Committees:  Form 410 with original ink signature(s) 
		  Secretary of State 			 
		  Political Reform Division 	  
		  1500 11th Street, Rm 495 	
		  Sacramento, CA 95814

County & City  
Committees:  	 Also file a copy with the		   
		  local filing officer who will receive  
		  the original campaign statements.

Read instructions carefully as a Form 410 will be 
rejected if all applicable sections are not completed.

Committee ID Number 
The committee’s ID number will be posted at cal-access.
sos.ca.gov.  To receive an official, stamped copy of 
your approved Form 410, send a request, the original 
form, two copies of the form, and a self-addressed, 
stamped envelope, to the Secretary of State. 

Amendments 
When information contained in the committee’s 
Statement of Organization changes, file an amendment 
within 10 days of the change with the Secretary of 
State and local filing officer (if applicable).  During 
the period 16 days before an election, file an 
amendment within 24 hours as described below.

24-Hour Reporting 
In addition to the 10-day rule to file an original 

Form 410:

	• A recipient committee that qualifies during 
the 16 days prior to an election in which it 
must file pre-election statements must file 
a Form 410 within 24 hours of qualification 
with the filing officer who will receive the 
committee’s original disclosure statements.

	• A recipient committee that qualifies during the  
90 days prior to an election or on the date of 
the election in which the committee makes 
independent expenditures of $1,000 or more to 
support or oppose a candidate in that election must 
file the Form 410 within 24 hours of qualification 
with the filing officer who will receive the 
committee’s original disclosure statements and with 
the filing officer(s) for the candidate(s) supported 
or opposed by the independent expenditure.  

	• If, during the 16 days prior to an election when 
a committee is required to file pre-election 
statements, a change occurs in the name of 
the committee, the treasurer or other principal 
officers, or the controlling candidate, an 
amendment must be filed with the filing officer 
receiving the committee’s original campaign 
statements within 24 hours of the change. 

These filings must be made by fax, guaranteed 
overnight delivery, personal delivery or 
online (if online filing is available).

FPPC Form 410 (August/2018)
FPPC Advice: advice@fppc.ca.gov (866/275-3772)

www.fppc.ca.gov

mailto:advice%40fppc.ca.gov?subject=
http://www.fppc.ca.gov


Statement of Organization
Recipient Committee

CALIFORNIA
FORM 410

SIGNATURE OF CONTROLLING OFFICEHOLDER, CANDIDATE, OR STATE MEASURE PROPONENT

SIGNATURE OF CONTROLLING OFFICEHOLDER, CANDIDATE, OR STATE MEASURE PROPONENTDATE

For Official Use Only

1.	 Committee Information I.D. Number 
 (if applicable)

3.	 Verification

DATE

DATE

DATE

I have used all reasonable diligence in preparing this statement and to the best of my knowledge the information contained herein is true and complete.  I certify under 
penalty of perjury under the laws of the State of California that the foregoing is true and correct.

Executed on

Executed on

Executed on

Executed on

Date Stamp

SIGNATURE OF TREASURER OR ASSISTANT TREASURER

SIGNATURE OF CONTROLLING OFFICEHOLDER, CANDIDATE, OR STATE MEASURE PROPONENT

By

By

By

By

Statement Type 	 Initial
       Not yet qualified 
		  or 
  	 Date qualification threshold met

/ /

	 Termination – See Part 5

Date of termination

/ /

	 Amendment

Date qualification threshold met

/ /

2.	 Treasurer and Other Principal Officers
NAME OF COMMITTEE

STREET ADDRESS (NO P.O. BOX)

CITY	 STATE	 ZIP CODE	 AREA CODE/PHONE

COUNTY OF DOMICILE JURISDICTION WHERE COMMITTEE IS ACTIVE

FULL MAILING ADDRESS (IF DIFFERENT)

NAME  OF  TREASURER

NAME OF ASSISTANT TREASURER, IF ANY

Attach additional information on appropriately labeled continuation sheets.

E-MAIL ADDRESS (REQUIRED) / FAX (OPTIONAL)

CITY	 STATE	 ZIP CODE	 AREA CODE/PHONE

CITY	 STATE	 ZIP CODE	 AREA CODE/PHONE

NAME OF PRINCIPAL OFFICER(S)

CITY	 STATE	 ZIP CODE	 AREA CODE/PHONE

STREET ADDRESS (NO P.O. BOX)

STREET ADDRESS (NO P.O. BOX)

STREET ADDRESS (NO P.O. BOX)

FPPC Form 410 (August/2018)
FPPC Advice: advice@fppc.ca.gov (866/275-3772)

www.fppc.ca.gov

mailto:advice%40fppc.ca.gov?subject=
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Instructions for
Statement of Organization

CALIFORNIA
FORM 410

Statement Type: 
Initial 
Mark the “Initial” box and enter the date the 
committee qualification threshold was met.  

If the committee has not met the qualification threshold, 
mark the “Initial” and “Not Yet Qualified” boxes.

Qualification Threshold 
The “date qualification threshold met” is the date 
the committee received contributions totaling 
$2,000 or more during a calendar year.

Amendment 
If any of the information reported on an initial 
statement of organization changes:

	• Mark the amendment box;

	• Include the committee’s ID number and name; 

	• Provide the changed information; and

	• Complete the verification.

Candidates: Under certain circumstances, a candidate 
for local office may amend the Form 410 to indicate 
that he or she is seeking re-election to the same office.   
A candidate for state office must open a separate 
committee for each term of office and may not amend 
the Form 410 to redesignate an election committee.

Termination 
List the committee’s name, identification 
number and indicate the date of termination, 
including completing the verification.

1.  Committee Information: 
Provide the full name of the committee.  A 
committee may use only one name.

The committee’s street address, email address, and 
telephone number must be reported.  A post office box 
is not acceptable.  The committee’s mailing address 
must also be reported if it is different from the street 
address.  A post office box is acceptable for the mailing 
address.  A committee’s “domicile” is its address as 
listed on the Form 410.  Los Angeles is the county of 
domicile for committees located outside California.

Identify the jurisdiction where the committee is active.  
For example a city committee lists the name of the city.

Committee Name Requirements

The following committee name rules apply to the Form 
410, the committee’s campaign statements and to any 
other references to the committee required by law.  See 
the instructions for Part 4 for committee definitions.

Candidate Controlled Committees:  Any committee that 
is controlled by a state or local candidate or officeholder 
must include the last name of the candidate in the name 
of the committee.  In addition, the following rules apply:

	• An election committee controlled by one or 
more state or local candidates must also include 
the office the candidate(s) is seeking and the 
year of the election (e.g., Friends of Smith for 
Assembly 20XX, Jones for Council 20XX).

	• An officeholder committee set up by a state 
officeholder must also include the office held, the 
year the officeholder was elected to the current 
term of office, and the words “Officeholder 
Account,” as part of the committee name (e.g., 
Anderson Assembly 20XX Officeholder Account).

	• A legal defense fund set up by a state or local 
candidate or officeholder must also include the 
words “Legal Defense Fund” as part of the committee 
name (e.g., Senator Smith Legal Defense Fund).

	• A ballot measure committee controlled by one 
or more state candidates must also state that it is 
a ballot measure committee (e.g., Senator Lee’s 
Ballot Measure Committee) prior to the designation 
of the ballot measure number.  See additional 
requirements for primarily formed committees.

Sponsored Committees:  A sponsored committee 
(including most political action committees) must include 
the full name of its sponsor in the name of the committee.  
If the committee has more than one sponsor and the 
sponsors are members of an industry or other identifiable 
group, include a term identifying that industry or group.

Primarily Formed Committees

Ballot Measures: The name of each 
committee primarily formed to support or 
oppose a ballot measure must include:

	• A statement identifying the ballot measure(s) 
number or letter and whether it supports 
or opposes the measure(s) (e.g., Committee 
For Proposition/Measure __ or Committee 
Against Proposition/Measure __).

Recalls:  Each committee established for a recall 
election must include the name of the officeholder 
subject to the recall.  If the committee is not 
controlled by the officeholder, the committee must 
state its support or opposition (e.g., Committee 
Opposing the Recall of Council Member Doe).

Supporting or Opposing a Candidate:  The name of 
each committee primarily formed to support or oppose 
a state or local candidate(s) being voted on in a single 
election, other than a recall election, must include 
the last name of each candidate, the office sought, 
the year of the election and must state whether the 
committee supports or opposes the candidate(s) 
(e.g., Committee to Support Doe for Senate 20XX).
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Statement of Organization
Recipient Committee

CALIFORNIA
FORM 410

NAME OF CANDIDATE/OFFICEHOLDER/STATE MEASURE PROPONENT

	• List the name of each controlling officeholder, candidate, or state measure proponent.   If candidate or officeholder controlled, 
also list the elective office sought or held, and district number, if any, and the year of the election.

	• List the political party with which each officeholder or candidate is affiliated or check “nonpartisan.”  Stating “No party preference” is acceptable

	• If this committee acts jointly with another controlled committee, list the name and identification number of the other controlled committee.

4.	Type of Committee  Complete the applicable sections.

COMMITTEE NAME I.D. NUMBER

Page 2
INSTRUCTIONS ON REVERSE

Controlled Committee

CANDIDATE(S) NAME OR MEASURE(S) FULL TITLE (INCLUDE BALLOT NO. OR LETTER)
IF A RECALL, STATE “RECALL” IN FRONT OF THE OFFICEHOLDER’S NAME.

CANDIDATE(S) OFFICE SOUGHT OR HELD OR MEASURE(S) JURISDICTION
(INCLUDE DISTRICT NO., CITY OR COUNTY, AS APPLICABLE)

Primarily Formed Committee Primarily formed to support or oppose specific candidates or measures in a single election.  List below:

ELECTIVE OFFICE SOUGHT OR HELD 
(INCLUDE DISTRICT NUMBER IF APPLICABLE)

SUPPORT

PARTY

SUPPORT

OPPOSE

OPPOSE

CHECK ONE

CHECK ONE

YEAR OF
 ELECTION

NAME  OF  FINANCIAL INSTITUTION

ADDRESS STATE	 ZIP CODECITY

	• All committees must list the financial institution where the campaign bank account is located.

AREA CODE/PHONE BANK ACCOUNT NUMBER

  Nonpartisan  Partisan   (list political party below)

(list political party below)  Nonpartisan  Partisan   

FPPC Form 410 (August/2018)
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Instructions for
Statement of Organization

CALIFORNIA
FORM 410

2.	 Treasurer and Other Principal Officers: 
A committee may have only one treasurer and 
one assistant treasurer.  A candidate may be his 
or her own treasurer or assistant treasurer.  A 
committee may not accept a contribution or 
make an expenditure without a treasurer.

A committee that is not controlled by a candidate or 
officeholder must disclose the name, street address, 
and telephone number of the committee’s principal 
officer(s).  The principal officer(s) of a committee are 
the individual(s) primarily responsible for approving the 
political activity of the committee, including authorizing 
the content of communications, authorizing contributions 
and other expenditures, and determining strategy.  If 
more than three individuals qualify as principal officers 
of the committee, identify no fewer than three.  

If no individual other than the committee treasurer 
qualifies as a principal officer, identify that 
individual as both the treasurer and the principal 
officer.  An attachment may be necessary.

3.	 Verification/Original Ink Signature(s): 
The Form 410 filed with the Secretary of State must 
contain an original signature(s). The committee treasurer 
or assistant treasurer must sign the Form 410. Also, 
each controlling officeholder, candidate or state ballot 
measure proponent must sign the Form 410. If more 
than three control the committee, one of them may sign 
on behalf of all controlling individuals. If a candidate 
will serve as his or her own treasurer, he or she must 
sign as the candidate and again as the treasurer.

Bank Account Information

	• Qualified committees must list the name and address 
of the financial institution where the campaign bank 
account is located and the bank account number.

	• Non-qualified committees are not 
required to list a bank account.

4.  Type of Committee: 

Controlled Committee

A “controlled committee” is one which is controlled 
directly or indirectly by an officeholder, candidate, 
or state measure proponent, or which acts jointly 
with an officeholder, candidate, state measure 
proponent, or another controlled committee 
in connection with making expenditures.

A committee is controlled if the officeholder, 
candidate, or proponent, his/her agent, or any other 
committee he/she controls, has a significant influence 
on the actions or decisions of the committee.

“Proponents” of state measures are persons who 
request the Attorney General to prepare a title and 
summary of a state initiative, referendum, or measure.

Candidate Election Committee:  Identify 
the candidate’s last name, office, election 
year and party, if applicable.    

Ballot Measure Committee Controlled by State 
Candidate:  Identify each measure on which the 
committee has spent or anticipates spending $50,000 
or more in the current two-year period, beginning 
with January 1 of an odd-numbered year.  If the 
ballot designation has not been assigned, describe 
the purpose of the anticipated measure(s).  Amend 
the Form 410 when a ballot designation is assigned.  
Provide this information in the primarily formed or 
general purpose section or on an attachment.

Legal Defense Committee:  On an attachment, 
describe the specific legal dispute(s) for which the 
legal defense fund was established.  The Form 410 
must be amended within 10 days when legal disputes 
are either resolved or new disputes are initiated.

Primarily Formed Committee 
A committee is “primarily formed” when it makes or 
initially plans to make more than 70% of its contributions 
and expenditures to support or oppose a specific 
candidate or measure, or a group of measures or specific 
local candidates all being voted upon in the same 
election on the same date. (FPPC Regulation 18247.5)

New committees:  A new committee formed within 
six months of a statewide regular election or within 
30 days of a state special election is presumed to be 
primarily formed if the committee makes at least 
$25,000 in independent expenditures to support or 
oppose a state candidate or measure.  Monthly review 
is required for other new committees that spend at 
least $1,000 a month and were formed within six 
months of an election in connection with which the 
committee makes contributions or expenditures.

Quarterly review at the end of March, June, September 
and December is required for other committees.

A committee controlled by a candidate for his or her 
own candidacy is not a primarily formed committee.

State ballot measures - qualification ID number:  Certain 
committees must list in Section 4, Primarily Formed 
Committee, the Attorney General’s Office assigned 
identification number to a proposed state ballot measure:

	• 	A committee submitting the title and summary;

	• 	A committee primarily formed for the measure; or

	• 	A committee that spends $100,000 or more 
on petition circulation for the measure.

Recall Committees:  A committee supporting or opposing 
a recall must list “Recall [Officeholder’s Name],” the 
office held by the recall target officeholder, and mark 
the appropriate box to indicate whether the committee 
supports or opposes the recall of the officeholder.
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COMMITTEE NAME I.D. NUMBER

Page 3
INSTRUCTIONS ON REVERSE

5.	Termination Requirements
	• This committee has ceased to receive contributions and make expenditures;

	• This committee does not anticipate receiving contributions or making expenditures in the future;

	• This committee has eliminated or has no intention or ability to discharge all debts, loans received, and other obligations;

	• This committee has no surplus funds; and

	• This committee has filed all campaign statements required by the Political Reform Act disclosing all reportable transactions.

	— 	 There are restrictions on the disposition of surplus campaign funds held by elected officers who are leaving office and by defeated candidates.  Refer to  
		  Government Code Section 89519.

	— 	 Leftover funds of ballot measure committees may be used for political, legislative or governmental purposes under Government Code Sections 89511 -  
		  89518, and are subject to Elections Code Section 18680 and FPPC Regulation 18521.5.

General Purpose Committee Not formed to support or oppose specific candidates or measures in a single election.  Check only one box:

PROVIDE BRIEF DESCRIPTION OF ACTIVITY

List additional sponsors on an attachment.

NAME OF SPONSOR

Sponsored Committee

STREET ADDRESS	 NO. AND STREET	 CITY	 STATE	 ZIP CODE		  AREA CODE/PHONE

INDUSTRY GROUP OR AFFILIATION OF SPONSOR

4.	Type of Committee (Continued)

By signing the verification, the treasurer, assistant treasurer and/or candidate, officeholder, or ponent certify that all of the following conditions have been met:

  CITY Committee       COUNTY Committee       STATE Committee     

   / /   

	 Date qualified

Small Contributor Committee
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General Purpose Committee 
A committee is a “general purpose committee” 
if its principal activity is supporting or opposing 
a variety of candidates or measures voted on in 
different elections.  (FPPC Regulation 18227.5)

	• A state committee makes contributions or 
expenditures to support or oppose candidates or 
measures voted on in state elections, or in more 
than one county; it does not make over 70% of 
its contributions or expenditures in a single local 
jurisdiction.  State contributions include contributions 
to other state general purpose committees.  All 
political party committees that meet the requirements 
as a political party pursuant to Elections Code Section 
5100 (Government Code Section 85205) (including 
county central committees) are state committees.

	• A county committee makes more than 70% of 
its contributions or expenditures to support or 
oppose candidates or measures voted on in a single 
county, or in more than one jurisdiction within 
one county.  This includes contributions to other 
general purpose committees in the same county.

	• A city committee makes more than 70% of its 
contributions or expenditures to support or 
oppose candidates or measures voted on in 
a single city, or in one consolidated city and 
county.  This includes contributions to other city 
general purpose committees in the same city.

A city or county committee may make up to four 
contributions in a calendar year to candidates 
for elective state office whose districts are 
within the same jurisdiction and is not required 
to change its status to a state committee.  

A committee that has made contributions or expenditures 
of $5,000 or more during a quarter must review its 
activity at the end of March, June, September and 
December to determine if the committee is filing 
reports in the appropriate jurisdiction.  During the 
first six months, a new committee must check its 

jurisdictional status each month the committee makes 
expenditures of $1,000 or more.  If a change of filing 
locations occurs, reports must be filed in both the 
new and old jurisdiction through the calendar year.  

After marking the appropriate state, county or city box, 
provide a brief description of the committee’s political 
activities such as whether it supports candidates or 
measures that share a common political affiliation. 

Sponsored Committee

A “sponsored committee” is a general purpose 
or primarily formed committee, other than 
an officeholder or candidate controlled 
committee, that has one or more sponsors.

An organization, business, or other entity is a 
sponsor if one or more of the following apply:

	• The committee receives 80% or more of its 
contributions from the entity or organization or its 
members, officers, employees, or shareholders.

	• The entity or organization collects contributions 
for the committee by use of payroll deductions or 
dues from its members, officers or employees.

	• The entity or organization, alone or 
in combination with other entities or 
organizations, provides all or nearly all of the 
administrative services for the committee.

	• The entity or organization, alone or in combination 
with other entities or organizations, sets the 
policies for contribution solicitations or payment 
of expenditures from committee funds.

See the instructions for Part 1 for a sponsored 
committee’s name requirements.

Small Contributor Committee

A “small contributor committee” is one that has 
been in existence for more than six months; 

receives contributions from 100 or more 
persons; makes contributions to five or more 
candidates; and has not received more than 
$200 from one person in a calendar year.

5.  Termination Requirements

Recipient committees may only terminate when:

	• They have ceased to receive contributions 
and make expenditures; and

	• They do not anticipate receiving contributions, 
repayments of outstanding loans made to others, 
or any other receipts in the future, and they do not 
anticipate making expenditures in the future; and

	• They have eliminated or have no intention 
or ability to discharge all their debts, loans 
received, and other obligations; and

	• They have no funds; and

	• They have filed all required campaign 
statements disclosing all reportable 
transactions, including disposition of funds.

State Candidates:  There are mandatory termination 
deadlines applicable to your committees.  

How to Terminate 
After the termination requirements above are met:

State Committees:  Complete page one of the 
Form 410 and mark the termination box.  Send 
the Form and last Form 450 or 460 (mark the 
termination box) to the Secretary of State.

Local Committees:  Complete page one of the 
Form 410, mark the termination box and send the 
Form to the Secretary of State.  Send a copy of 
the Form 410 and last Form 450 or 460 (mark the 
termination box) to your city or county filing officer.
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Officeholder and Candidate Campaign Statement —
Short Form - AND - Form 470 Supplement

CALIFORNIA
FORM 470

Who Uses Form 470:
Form 470 is for use by officeholders and 
candidates who:
•	 do not have a controlled committee;
•	 do not anticipate receiving contributions totaling 

$2,000 or more during the calendar year; and
•	 do not anticipate spending $2,000 or more 

during the calendar year.

Officeholders and candidates who have a 
controlled committee or who have raised or spent 
$2,000, file the Recipient Committee Statement – 
Form 460. 

Exceptions:  
The following individuals seeking or holding 
office are not required to file campaign disclosure 
statements (Form 470 or Form 460): 
•	 candidates for county central committee offices 

that do not raise or spend $2,000 or more in a 
calendar year;

•	 officeholders whose salaries are less than $200 
per month and judicial candidates who have 
not made or received contributions or made 
expenditures during non-election years; and

•	 judges who do not receive contributions and who 
make personal expenditures of less than $1,000 
or more in non-election years.

Period Covered:
The period covered is always the calendar year 
(January 1 through December 31).

$2,000 Threshold:
To determine if $2,000 has been raised or spent, 
or will be raised or spent, the candidate’s personal 
funds for the filing fee or statement of qualifications 
are excluded.

A campaign bank account must be established if 
the candidate receives contributions from other 
persons.

When to File:
Ensure campaign deadlines are met. Go to 
www.fppc.ca.gov for campaign disclosure filing 
schedules.

If the Form 470 is filed in connection with an 
election, or on or before the filing deadline for the 
first campaign statement required for the calendar 
year, no additional campaign statements need 
to be filed for that calendar year as long as total 
contributions received remain less than $2,000 and 
total expenditures made remain less than $2,000.  
In most cases, July 31 is the filing deadline for the 
first campaign statement required to be filed by 
officeholders and candidates not being voted upon.

The Form 470 is filed in connection with an election 
if it is filed with the declaration of candidacy, or 
as a first preelection statement in connection with 
an election, covering the year of the election.  If, 
after filing Form 470, receipts or expenditures 
reach $2,000 or more, see the attached Form 470 
Supplement for important reporting requirements.

Where to File:
State Elections:
State officeholders, state candidates, candidates 
and members of CalPERS and CalSTRS, judges 
and judicial candidates must file the original and 
one copy with:

	 Secretary of State
	 Political Reform Division
	 1500 11th Street, Room 495
	 Sacramento, CA 95814
	 Phone (916) 653-6224
	 Fax (916) 653-5045
	 www.sos.ca.gov

Additional Copies:
A copy of the Form 470 must also be filed with 
the candidate’s county of domicile’s filing officer. 
CalPERS and CalSTRS board candidates must file 
a copy of the Form 470 with the relevant CalPERS 
or CalSTRS office and not the candidate’s county 
of domicile.  

Local Elections:
•	 Elected officers and candidates for local multi-

county agencies file an original and one copy 
with the elections official for the county with the 
largest number of registered voters in the district 
and one copy with the candidate’s county of 
domicile.

•	 Elected county officeholders and candidates for 
county offices file an original and one copy with 
the elections official for that county.

•	 Elected city officeholders and candidates for city 
offices file an original and one copy with the city 
clerk.

Note:  A local agency may impose additional 
requirements.  

Amendments:  If you are filing an amendment to a 
previously filed statement, give a brief explanation 
of the amendment.  Be sure to enter the calendar 
year covered by the statement you are amending 
and the date of election, if applicable.

This form was prepared by the Fair Political 
Practices Commission (FPPC).  For detailed 
information on campaign reporting requirements and 
the Information Practices Act of 1977, see the FPPC 
Campaign Disclosure Manual.
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Officeholder and Candidate  
Campaign Statement –
Short Form

For Official Use Only

Date Stamp

1.	 Statement Covers Calendar Year 20   .

NAME OF OFFICEHOLDER OR CANDIDATE

STREET ADDRESS

AREA CODE/DAYTIME PHONE NUMBER	 OPTIONAL:  FAX / E-MAIL ADDRESS

OFFICE SOUGHT OR HELD

DISTRICT NUMBER
(IF APPLICABLE)

4.	 Committee Information
List all committees of which you have knowledge that are primarily formed to receive contributions or to make expenditures on behalf of your candidacy.

COMMITTEE  NAME  AND  I.D.  NUMBER

5.	 Verification
I declare under penalty of perjury that to the best of my knowledge I anticipate that I will receive less than $2,000 and that I will spend less than $2,000 during the calendar year and that I have used 
all reasonable diligence in preparing this statement.  I certify under penalty of perjury under the laws of the State of California that the foregoing is true and correct.

2.	 Officeholder or Candidate Information 3.	 Office Sought or Held

470CALIFORNIA
FORM

CITY	 STATE	 ZIP CODE

JURISDICTION (LOCATION)

COMMITTEE   ADDRESS NAME  OF  TREASURER

Executed on 
	 DATE

By 
	 SIGNATURE OF OFFICEHOLDER OR CANDIDATE

	 Amendment  (Explain Below)Date of election if applicable:
(Month, Day, Year)
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470
For Official Use Only

SUPPLEMENT

CALIFORNIA
FORM

Date Stamp

Officeholder and Candidate 
Campaign Statement
Form 470 Supplement

SEE INSTRUCTIONS ON REVERSE

1. Officeholder or Candidate Information

NAME OF OFFICEHOLDER OR CANDIDATE

STREET ADDRESS

CITY	 STATE	 ZIP CODE

AREA CODE/DAYTIME PHONE NUMBER	 OPTIONAL:  FAX / E-MAIL ADDRESS

2. Office Sought
OFFICE SOUGHT

3. Date Contributions Totaling $2,000 or More Were Received or Date Expenditures of $2,000 or More Were Made

This form is written notification that the officeholder/candidate listed below has received contributions totaling $2,000 or more or has 
made expenditures of $2,000 or more during the calendar year.

DATE OF ELECTION (MONTH, DAY, YEAR)

(MONTH, DAY, YEAR)

DISTRICT NUMBER
(IF APPLICABLE)

Amendment  (Explain Below)
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Form 470 Supplement

CALIFORNIA
FORM 470

Form 470 Supplement:
If an officeholder or candidate files the Form 
470 for an election year and later receives 
contributions (including monetary and non-
monetary contributions, loans, and the candidate’s 
personal funds) totaling $2,000 or more or makes 
expenditures totaling $2,000 or more during the 
same calendar year, the officeholder or candidate 
must send a written notice within 48 hours.  Use 
the attached Form 470 Supplement or follow the 
instructions below for preparing the notice.

When to File:
The notice must be sent within 48 hours of 
receiving contributions totaling $2,000 or more or 
making expenditures of $2,000 or more.

Method of Delivery:
The notice must be sent by guaranteed overnight 
delivery service, personal delivery, fax, or email.  
Regular mail may not be used.

Where to File:
•	 Secretary of State’s Office;
•	 local filing officer with whom the officeholder/

candidate is required to file the originals of his/
her campaign statements; and

•	 each candidate seeking the same office.

Contact your filing officer for candidate addresses.

Officeholder/Candidate Information:
Enter the officeholder/candidate’s full name, 
residential or business address and daytime 
telephone number.

Office Sought:
•	 Enter the title of the office sought;
•	 the district number, if any; and
•	 the date of the election.

Date Contributions/Expenditures Were Made or 
Received:
Enter the date monetary or non-monetary 
contributions totaling $2,000 or more (including the 
candidate’s personal funds) were received or the 
date expenditures of $2,000 or more were made.

Amendments:  If you are filing an amendment to a 
previously filed statement, give a brief explanation 
of the amendment.

Note:  Once an officeholder or candidate reaches 
the $2,000 threshold in receipts or expenditures, 
in addition to filing the Form 470 Supplement, 
other forms are required.  See FPPC Campaign 
Disclosure Manual 1 for state candidates or  
Manual 2 for local candidates.

SUPPLEMENT
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497 24-hour/10-day Contribution Report 
Instructions

CALIFORNIA
FORM 497

Who Uses Form 497

•	 Candidates and certain committees that 
make or receive contributions that total in 
the aggregate $1,000 or more in the 90 days 
before or on the date of an election. 

•	 State candidates and state primarily 
formed ballot measure committees that file 
electronically and receive a contribution of 
$5,000 or more at any time other than a 90-
day election cycle. 

•	 State recipient committees that file 
electronically and make contributions totaling 
$5,000 or more to a state ballot measure 
committee. 

•	 Certain recipient committees that make 
contributions totaling $5,000 or more to 
support or oppose the qualification of a local 
ballot measure.1  

State Committees - When a Form 497 is Required

State committees must file a Form 497 when:

•	 Contributions that total in the aggregate 
$1,000 or more are either:

–	 made to a candidate or a primarily 
formed committee to support or oppose 
a candidate or ballot measure in the 90 
days before or on the date of an election; 
or 

–	 received by a candidate or a primarily 
formed committee to support or oppose 
a candidate or ballot measure in the 90 
days before or on the date of an election. 

•	 Contributions that total in the aggregate 
$1,000 or more are made to or received by a 
state or county political party committee in 
the 90 days before or on the date of any state 
election. 

•	 Contributions that total in the aggregate 
$1,000 or more are made to or received by 
a candidate in a CalPERS or CalSTRS election 
in the 90 days before or on the date of the 
election. The date of a CalPERS or CalSTRS 
election is the deadline to return ballots. 

•	 A single contribution of $5,000 or more is 
received by a state candidate’s committee 
or a state primarily formed ballot measure 
committee at any time outside the 90-day 
election cycle. 

–	 Required of state e-filers only 

•	 Contributions are made by a recipient 
committee totaling $5,000 or more to a state 
ballot measure committee. 

–	 Required of state e-filers only 

–	 Complete Parts 1 and 2 of this form 

–	 Not required when a primarily formed 
ballot measure committee makes a 
contribution to another primarily formed 
committee formed for the same measure 
or another measure on the same ballot. 
This exception does not apply to the 
$1,000 90-day report noted in the first 
bullet above. (Refer to FPPC Regulation 
18466 for additional information.) 

•	 Contributions totaling $5,000 or more are 
made by a recipient committee to support or 
oppose the qualification of a single local ballot 
measure. 

–	 Complete Parts 1 and 2 of this form
–	 Note special filing location below* 

State Committees - Where to File

Except as noted below, state committees file Form 497 
electronically with the Secretary of State. This applies 
even to committees that have not reached the $25,000 
threshold for filing other reports electronically. No 
paper copies of this report are required, and no copies 
are required to be filed with other filing officers. 

*For contributions related to the qualification of 
local measures, the Form 497 must be filed in the 
place(s) a primarily formed committee for the local 
measure is required to file. This Form 497 must be 
filed by fax, guaranteed overnight delivery, personal 
delivery or email. Some jurisdictions require electronic 
submissions. Check with the local elections office. 

1 A measure includes certain LAFCO proceedings. FPPC Form 497 (Feb/2019) 
FPPC Advice: advice@fppc.ca.gov (866/275-3772)
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mailto:advice%40fppc.ca.gov?subject=
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Local Committees – When a Form 497 is Required

Local committees must file a Form 497 when: 

•	 Contributions that total in the aggregate 
$1,000 or more are either:

–	 made to a candidate or a primarily 
formed committee to support or oppose 
a candidate or ballot measure in the 90 
days before or on the date of an election; 
or

–	 received by a candidate or a primarily 
formed committee to support or oppose 
a candidate or ballot measure in the 90 
days before or on the date of an election. 

•	 Contributions that total in the aggregate 
$1,000 or more are made to a state or county 
political party committee in the 90 days before 
or on the date of any state election. 

•	 Contributions that total in the aggregate 
$1,000 or more are made to a candidate in 
a CalPERS or CalSTRS election in the 90 days 
before or on the date of the election. 

•	 Contributions totaling $5,000 or more are 
made by a recipient committee to support or 
oppose the qualification of a single local ballot 
measure.

–	 Complete Parts 1 and 2 of this form

–	 Not required to be filed by a committee 
primarily formed to support or oppose the 
measure 

–	 Note special filing location below* 

497 24-hour/10-day Contribution Report 
Instructions

Local Committees – Where to File

Local committees file Form 497 at the same location(s) 
it regularly files campaign statements. 

 *For contributions related to the qualification of local 
measures, the Form 497 must be filed in the place(s) 
a primarily formed committee for the local measure is 
required to file. 

Regular mail may not be used. The Form 497 must be 
filed by fax, guaranteed overnight delivery, personal 
delivery or email. Some jurisdictions require electronic 
submissions. Check with the local elections office. 

FPPC Form 497 (Feb/2019) 
FPPC Advice: advice@fppc.ca.gov (866/275-3772)

www.fppc.ca.gov
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497 Contribution Report
NAME OF FILER

AREA CODE/PHONE NUMBER I.D. NUMBER (if applicable)

Amounts may be rounded to whole dollars.

STREET ADDRESS

CITY

DATE FULL NAME, STREET ADDRESS AND ZIP CODE OF CONTRIBUTOR
RECEIVED

Reason for Amendment:

(IF COMMITTEE, ALSO ENTER I.D. NUMBER)

1.  Contribution(s) Received

STATE ZIP CODE

CONTRIBUTOR
IF AN INDIVIDUAL,

AMOUNT

Check if Loan

Check if Loan

Check if Loan

%

%

%

Provide interest rate

Provide interest rate

Provide interest rate

RECEIVED
ENTER OCCUPATION AND EMPLOYER
(IF SELF-EMPLOYED, ENTER NAME OF BUSINESS)CODE*

IND
COM
OTH
PTY
SCC

Date of Date Stamp

For Official Use Only

This Filing

Report No.

Amendment
to Report No.

No. of Pages

(explain below)

CALIFORNIA
FORM 497

* Contributor Codes
IND	 -  Individual
COM 	-  Recipient Committee (other than PTY or SCC)
OTH 	-  Other (e.g., business entity)
PTY 	 -  Political Party
SCC 	-  Small Contributor Committee

FPPC Form 497 (Feb/2019) 
FPPC Advice: advice@fppc.ca.gov (866/275-3772)

www.fppc.ca.gov
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497 24-hour/10-day Contribution Report 
Instructions

CALIFORNIA
FORM 497

Filing Deadlines: 

24-Hour Deadline 

Except for the 10-day deadline noted below, the Form 
497 is due within 24 hours of making or receiving 
contributions that total in the aggregate $1,000 or 
more. 

Exceptions:

•	 Those who receive a late non-monetary or in-
kind contribution must file Form 497 within 48 
hours of the date the contribution was received. 

•	 Reports due on a weekend or state holiday, 
other than the weekend before the election, are 
extended to the next business day. 

10-Business Day Deadline

•	 Any of a state candidate’s committees or a state 
primarily formed ballot measure committee 
that receives a contribution of $5,000 or more 
from a single contributor at any time other than 
during a 90-day election cycle, must file a Form 
497 within 10 business days. This applies to 
electronic filers only. 

•	 A state recipient committee that files 
electronically and makes contributions totaling 
$5,000 or more to a state ballot measure 
committee must file Form 497 within 10 
business days. If all required information is 
reported on a 90-day election cycle report, this 
10-business day report is not required. 

•	 A recipient committee that makes contributions 
totaling $5,000 or more to support or oppose 
the qualification of a single local ballot measure 
must file Form 497 within 10 business days. 

Other Important Information: 

•	 Refer to the FPPC filing schedules located at 
www.fppc.ca.gov, or the local jurisdiction’s 
filing schedule when applicable, for specific 
filing dates. 

•	 Reportable contributions include monetary 
and non-monetary contributions, loans, 
or any combination of monetary and non-
monetary contributions and loans, including 
contributions or loans from a candidate’s 
personal funds to his or her campaign and 
contributions to a legal defense committee.

•	 The donor of a non-monetary contribution 
must notify the recipient of the contribution’s 
value within 24 hours of the date the 
contribution was made. Notifications due on 
a weekend or state holiday, other than the 
weekend before the election, are extended to 
the next business day. 

•	 Contributions of $5,000 or more received 
from a nonrecipient committee require a 
major donor notification to be sent to the 
donor. 

•	 The $1,000 reports are required for 
contributions that total in the aggregate 
$1,000 during the 90-day election cycle. For 
example, during the 90-day period before an 
election, a Form 497 is required if a single 
source made two $500 contributions to the 
same candidate. 

•	 Form 497 is not required when a transfer is 
made between two campaign committees 
for elective office controlled by the same 
candidate. 

•	 Contributions listed on Form 497 must also 
be reported on the next regular campaign 
statement (Form 450 or 460).

How to Complete Form 497

Report Number: Provide a unique identifying number 
on each Form 497 filed. Amendments to a report must 
show the original report identification number and 
state the reason for the amendment. 

Date of Election: If the contribution was made to a city 
or county committee, you must enter the date of the 
election. 

Contributions Received: Complete Part 1. 

Contributions Made: Complete Part 2. 

Committees required to disclose making contributions 
of $5,000 or more (see “When a Form 497 is 
Required” on previous pages): Report on Part 1 all 
contributions of $100 or more received since the 
closing date of the last campaign statement (Form 
450 or 460) filed. Such contributions are not required 
to be reported on more than one ballot measure 
contribution report (Form 497).  

This form was prepared by the Fair Political Practices 
Commission (FPPC). For detailed information on 
campaign reporting requirements and the Information 
Practices Act of 1977, see the FPPC Campaign 
Disclosure Manual for your type of committee. 
Campaign filing deadlines, forms, and other 
informational materials are available on the FPPC 
website (www.fppc.ca.gov).

Authority cited: Government Code Sections 82036, 
84203, 84203.3, 84204.5, 84250 and 85309 and FPPC 
Regulations 18116 and 18466

FPPC Form 497 (Feb/2019) 
FPPC Advice: advice@fppc.ca.gov (866/275-3772)

www.fppc.ca.gov
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Reason for Amendment:

497 Contribution Report

NAME OF FILER

AREA CODE/PHONE NUMBER I.D. NUMBER (if applicable)

STREET ADDRESS

STATE ZIP CODECITY

Amounts may be rounded to whole dollars.

Date of 
This Filing

Report No.

Amendment
to Report No.

No. of Pages

(explain below)

Date Stamp

For Official Use Only

CALIFORNIA
FORM 497

DATE OF ELECTION
(IF APPLICABLE)CONTRIBUTION

AMOUNT OFCANDIDATE AND OFFICEFULL NAME, STREET ADDRESS AND ZIP CODE OR RECIPIENTDATE

2. Contribution(s) Made

MADE (IF COMMITTEE, ALSO ENTER I.D. NUMBER) MEASURE AND JURISDICTION
OR

FPPC Form 497 (Feb/2019) 
FPPC Advice: advice@fppc.ca.gov (866/275-3772)

www.fppc.ca.gov
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Quick Start Guide
Detailed instructions begin on page 3.

WHEN IS THE ANNUAL STATEMENT DUE? 

• March 1 – Elected State Officers, Judges and Court Commissioners, State Board and Commission 
members listed in Government Code Section 87200

• April 2 – Most other filers

WHERE DO I FILE?
Most people file the Form 700 with their agency.  If you’re not sure where to file your Form 700, contact your 
filing officer or the person who asked you to complete it.

ITEMS TO NOTE!
• The Form 700 is a public document.

• Only filers serving in active military duty may receive an extension on the filing deadline.

• You must also report interests held by your spouse or registered domestic partner.

• Your agency’s conflict of interest code will help you to complete the Form 700.  You are encouraged to get
your conflict of interest code from the person who asked you to complete the Form 700.

NOTHING TO REPORT?
Mark the “No reportable interests” box on Part 4 of the Cover Page, and submit only the signed Cover Page.  
Please review each schedule carefully!

Schedule
Common

Reportable Interests
Common

Non-Reportable Interests

A-1:
Investments

Stocks, including those held in an IRA 
or 401K. Each stock must be listed.

Insurance policies, government bonds, diversified 
mutual funds, funds similar to diversified mutual 
funds.

A-2:
Business
Entitites/Trusts

Business entities, sole proprietorships, 
partnerships, LLCs, corporations and 
trusts.  (e.g., Form 1099 filers).

Savings and checking accounts, cryptocurrency, 
and annuities.

B: 
Real Property

Rental property in filer’s jurisdiction, or 
within two miles of the boundaries of 
the jurisdiction.

A residence used exclusively as a personal 
residence (such as a home or vacation property).

C:
Income

Non-governmental salaries.  Note that 
filers are required to report only half of 
their spouse’s or partner’s salary.

Governmental salary (from school district, for 
example).

D:
Gifts

Gifts from businesses, vendors, or 
other contractors (meals, tickets, etc.).

Gifts from family members.

E:
Travel 
Payments

Travel payments from third parties (not 
your employer).

Travel paid by your government agency.

Note:  Like reportable interests, non-reportable interests may also create conflicts of 
interest and could be grounds for disqualification from certain decisions.

QUESTIONS? 
• advice@fppc.ca.gov
• (866) 275-3772 Mon-Thurs, 9-11:30 a.m.

E-FILING ISSUES?
• If using your agency’s system, please contact technical support at your agency.
• If using FPPC’s e-filing system, write to form700@fppc.ca.gov.

FPPC Form 700 (2023/2024) 
advice@fppc.ca.gov • 866-275-3772 • www. .ca.gov 
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How to file:
The Form 700 is available at www.fppc.ca.gov.  Form 700 
schedules are also available in Excel format.  Each Statement 
must have a handwritten “wet” signature or “secure electronic 
signature,” meaning either (1) a signature submitted using an 
approved electronic filing system or (2) if permitted by the filing 
officer, a digital signature submitted via the filer’s agency email 
address. (See Regulations 18104 and 18757.) Companies such as 
Adobe and DocuSign offer digital signature services. All statements 
are signed under the penalty of perjury and must be verified by the 
filer.  See Regulation 18723.1(c) for filing instructions for copies of 
expanded statements.

When to file:
Annual Statements
Â March 1, 2024

- Elected State Officers
- Judges and Court Commissioners
- State Board and State Commission Members listed in

Government Code Section 87200
Â April 2, 2024

- Most other filers
Individuals filing under conflict of interest codes in city and county 
jurisdictions should verify the annual filing date with their filing 
official or filing officer.
Statements postmarked by the filing deadline are considered filed 
on time.
Statements of 30 pages or less may be emailed or faxed by the 
deadline as long as the originally signed paper version is sent by 
first class mail to the filing official within 24 hours.
Assuming Office and Leaving Office Statements
Most filers file within 30 days of assuming or leaving office 
or within 30 days of the effective date of a newly adopted or 
amended conflict of interest code.

Exception:
If you assumed office between October 1, 2023, and 
December 31, 2023, and filed an assuming office statement, 
you are not required to file an annual statement until March 1,  
2025, or April 1, 2025, whichever is applicable. The annual 
statement will cover the day after you assumed office through 
December 31, 2024.  (See Reference Pamphlet, page 6, for 
additional exceptions.

Candidate Statements
File no later than the final filing date for the declaration of 
candidacy or nomination documents.  A candidate statement is 
not required if you filed an assuming office or annual statement 
for the same jurisdiction within 60 days before filing a declaration 
of candidacy or other nomination documents.

Late Statements
There is no provision for filing deadline extensions unless 
the filer is serving in active military duty. (See page 19 for 
information on penalties and fines.)
Amendments
Statements may be amended at any time.  You are only 
required to amend the schedule that needs to be revised.  It is 
not necessary to amend the entire filed form.  The amended 
schedule(s) is attached to your original filed statement.  Obtain 
amendment schedules at www.fppc.ca.gov.

FPPC Form 700 (2023/2024) 
advice@fppc.ca.gov • 866-275-3772 • www.fppc.ca.gov 
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What’s New
Gift Limit Increase
The gift limit increased to $590 for calendar years 2023 
and 2024. The gift limit was $520 for calendar years 2021
and 2022.

Who must file:
• Elected and appointed officials and candidates listed in

Government Code Section 87200
• Employees, appointed officials, and consultants filing pursuant

to a conflict of interest code (“code filers”).  Obtain your
disclosure categories, which describe the interests you
must report, from your agency; they are not part of the
Form 700

• Candidates running for local elective offices that are
designated in a conflict of interest code (e.g., county sheriffs,
city clerks, school board trustees, and water board members)

Exception:  
• Candidates for a county central committee are not

required to file the Form 700
• Employees in newly created positions of existing

agencies
For more information, see Reference Pamphlet, page 3, at www.
fppc.ca.gov. 

Where to file:
87200 Filers

State offices Â Your agency
Judicial offices Â The clerk of your court
Retired Judges Â Directly with FPPC
County offices Â Your county filing official
City offices Â Your city clerk
Multi-County offices Â Your agency

Code Filers — State and Local Officials, Employees, and 
Consultants Designated in a Conflict of Interest 
Code:  File with your agency, board, or commission unless 
otherwise specified in your agency’s code (e.g., Legislative staff 
files directly with FPPC).  In most cases, the agency, board, or 
commission will retain the statements.
Members of Newly Created Boards and Commissions:  File 
with your agency or with your agency’s code reviewing body 
pursuant to Regulation 18754.
Employees in Newly Created Positions of Existing Agencies:  
File with your agency or with your agency’s code reviewing body.  
(See Reference Pamphlet, page 3.)
Candidates file as follow:

State offices, Judicial County elections official with 
offices and     whom you file your  
multi-county offices Â declaration of candidacy
County offices Â County elections official
City offices Â City Clerk
Public Employee’s  
Retirement System  
(CalPERS) Â CalPERS
State Teacher’s  
Retirement Board  
(CalSTRS) Â CalSTRS



Types of Statements

Assuming Office Statement: 
If you are a newly appointed official or are newly employed 
in a position designated, or that will be designated, in 
a state or local agency’s conflict of interest code, your 
assuming office date is the date you were sworn in or 
otherwise authorized to serve in the position.  If you are a 
newly elected official, your assuming office date is the date 
you were sworn in.
• Report: Investments, interests in real property, and

business positions held on the date you assumed the
office or position must be reported.  In addition, income
(including loans, gifts, and travel payments) received
during the 12 months prior to the date you assumed the
office or position.

For positions subject to confirmation by the State Senate 
or the Commission on Judicial Appointments, your 
assuming office date is the date you were appointed or 
nominated to the position.

• Example: Maria Lopez was nominated by the Governor
to serve on a state agency board that is subject to
state Senate confirmation.  The assuming office date
is the date Maria’s nomination is submitted to the
Senate.  Maria must report investments, interests in
real property, and business positions Maria holds on
that date, and income (including loans, gifts, and travel
payments) received during the 12 months prior to that
date.

If your office or position has been added to a newly 
adopted or newly amended conflict of interest code, use 
the effective date of the code or amendment, whichever is 
applicable.

• Report: Investments, interests in real property, and
business positions held on the effective date of the
code or amendment must be reported.  In addition,
income (including loans, gifts, and travel payments)
received during the 12 months prior to the effective date
of the code or amendment.

Annual Statement: 
Generally, the period covered is January 1, 2023, 
through December 31, 2023.  If the period covered by 
the statement is different than January 1, 2023, through 
December 31, 2023, (for example, you assumed office 
between October 1, 2022, and December 31, 2022 or 
you are combining statements), you must specify the 
period covered.
• Investments, interests in real property, business 

positions held, and income (including loans, gifts, and 
travel payments) received during the period covered by 
the statement must be reported.  Do not change the 
preprinted dates on Schedules A-1, A-2, and B unless 
you are required to report the acquisition or disposition 
of an interest that did not occur in 2023.

• If your disclosure category changes during a reporting
period, disclose under the old category until the effective
date of the conflict of interest code amendment and
disclose under the new disclosure category through the
end of the reporting period.

Leaving Office Statement: 
Generally, the period covered is January 1, 2023,  through 
the date you stopped performing the duties of your position.  
If the period covered differs from January 1, 2023, through 
the date you stopped performing the duties of your position 
(for example, you assumed office between October 1, 2022, 
and December 31, 2022, or you are combining statements), 
the period covered must be specified.  The reporting period 
can cover parts of two calendar years.
• Report: Investments, interests in real property, business

positions held, and income (including loans, gifts, and
travel payments) received during the period covered by
the statement.  Do not change the preprinted dates on
Schedules A-1, A-2, and B unless you are required to
report the acquisition or disposition of an interest that did
not occur in 2023.

Candidate Statement: 
If you are filing a statement in connection with your 
candidacy for state or local office, investments, interests in 
real property, and business positions held on the date of 
filing your declaration of candidacy must be reported.  In 
addition, income (including loans, gifts, and travel payments) 
received during the 12 months prior to the date of filing your 
declaration of candidacy is reportable.  Do not change the 
preprinted dates on Schedules A-1, A-2, and B.

Candidates running for local elective offices (e.g., county 
sheriffs, city clerks, school board trustees, or water district 
board members) must file candidate statements, as required 
by the conflict of interest code for the elected position.  
The code may be obtained from the agency of the elected 
position.

Amendments: 
If you discover errors or omissions on any statement, file 
an amendment as soon as possible.  You are only required 
to amend the schedule that needs to be revised; it is not 
necessary to refile the entire form.  Obtain amendment 
schedules from the FPPC website at www.fppc.ca.gov.

Note: Once you file your statement, you may not withdraw it.  
All changes must be noted on amendment schedules.

Expanded Statement:
If you hold multiple positions subject to reporting 
requirements, you may be able to file an expanded 
statement for each position, rather than a separate and 
distinct statement for each position. The expanded statement 
must cover all reportable interests for all jurisdictions and list 
all positions on the Form 700 or on an attachment for which 
it is filed. The rules and processes governing the filing of an 
expanded statement are set forth in Regulation 18723.1.

FPPC Form 700  (2023/2024) 
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    Schedule C - Income, Loans, & Business Positions – schedule attached
    Schedule D - Income – Gifts – schedule attached
    Schedule E - Income – Gifts – Travel Payments – schedule attached

Leaving Office: Date Left / /
(Check one circle.)

The period covered is January 1, 2023, through the date 
of leaving office.

 The period covered is / / , through 
the date of leaving office.

Annual: The period covered is January 1, 2023, through 

/ / , through 

December 31, 2023.

The period covered is 
December 31, 2023.

STATEMENT OF ECONOMIC INTERESTS 
COVER PAGE 

A PUBLIC DOCUMENT

I have used all reasonable diligence in preparing this statement.  I have reviewed this statement and to the best of my knowledge the information contained 
herein and in any attached schedules is true and complete.  I acknowledge this is a public document.

I certify under penalty of perjury under the laws of the State of California that the foregoing is true and correct.

Date Signed 
(month, day, year)

3. Type of Statement (Check at least one box)

State  Judge, Retired Judge, Pro Tem Judge, or Court Commissioner           
(Statewide Jurisdiction)           (Statewide Jurisdiction)

 Multi-County   County of 

 City of  Other 

2. Jurisdiction of Office (Check at least one box)

Candidate: Date of Election  and office sought, if different than Part 1: 

Assuming Office: Date assumed / /

Date Initial Filing Received
Filing Official Use Only

Please type or print in ink.

700
FAIR POLITICAL PRACTICES COMMISSION

CALIFORNIA FORM

Agency Name  (Do not use acronyms) 

Division, Board, Department, District, if applicable Your Position

1. Office, Agency, or Court

NAME OF FILER    (LAST) (FIRST)         (MIDDLE)

MAILING ADDRESS STREET CITY STATE ZIP CODE

(         )
DAYTIME TELEPHONE NUMBER EMAIL ADDRESS

(Business or Agency Address Recommended - Public Document)

Signature 
(File the originally signed paper statement with your filing official.)

5. Verification

► If filing for multiple positions, list below or on an attachment.  (Do not use acronyms)

Agency:  Position: 

-or-

-or-

None - No reportable interests on any schedule

4. Schedule Summary (required)
Schedules attached
         Schedule A-1 - Investments – schedule attached
         Schedule A-2 - Investments – schedule attached
         Schedule B - Real Property – schedule attached

► Total number of pages including this cover page:

-or-

FPPC Form 700  - Cover Page  (2023/2024) 
advice@fppc.ca.gov • 866-275-3772 • www.fppc.ca.gov 
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• If your agency is not a state office, court, county office, city
office, or multi-county office (e.g., school districts, special
districts and JPAs), check the “other” box and enter the
county or city in which the agency has jurisdiction.

Example: 
This filer is a member of a water district board with jurisdiction 
in portions of Yuba and Sutter Counties.

Part 3.  Type of Statement
Check at least one box. The period covered by a statement 
is determined by the type of statement you are filing.  If you 
are completing a 2023 annual statement, do not change the 
pre-printed dates to reflect 2024.  Your annual statement is 
used for reporting the previous year’s economic interests.  
Economic interests for your annual filing covering January 1, 
2024, through December 31, 2024, will be disclosed on your 
statement filed in 2025.  See Reference Pamphlet, page 4.

Combining Statements: Certain types of statements for the 
same position may be combined.  For example, if you leave 
office after January 1, but before the deadline for filing your 
annual statement, you may combine your annual and 
leaving office statements.  File by the earliest deadline.  
Consult your filing officer or the FPPC.
Part 4.  Schedule Summary
• Complete the Schedule Summary after you have reviewed

each schedule to determine if you have reportable
interests.

• Enter the total number of completed pages including the
cover page and either check the box for each schedule you
use to disclose interests; or  if you have nothing to disclose
on any schedule, check the “No reportable interests” box.
Please do not attach any blank schedules.

Part 5.  Verification
Complete the verification by signing the statement and 
entering the date signed.  Each statement must have an 
original “wet” signature unless filed with a secure electronic 
signature. (See page 3 above.) All statements must be signed 
under penalty of perjury and be verified by the filer pursuant to 
Government Code Section 81004. See Regulation 18723.1(c) 
for filing instructions for copies of expanded statements.   
When you sign your statement, you are stating, under 
penalty of perjury, that it is true and correct.  Only the filer 
has authority to sign the statement.  An unsigned statement 
is not considered filed and you may be subject to late filing 
penalties.  

Instructions
Cover Page

Enter your name, mailing address, and daytime telephone 
number in the spaces provided.  Because the Form 700 is a 
public document, you may list your business/office address 
instead of your home address.
Part 1.  Office, Agency, or Court
• Enter the name of the office sought or held, or the agency or

court.  Consultants must enter the public agency name rather
than their private firm’s name.  (Examples: State Assembly;
Board of Supervisors; Office of the Mayor; Department of
Finance; Hope County Superior Court).

• Indicate the name of your division, board, or district, if
applicable.  (Examples:  Division of Waste Management;
Board of Accountancy; District 45).  Do not use acronyms.

• Enter your position title.  (Examples:  Director; Chief Counsel;
City Council Member; Staff Services Analyst).

• If you hold multiple positions (i.e., a city council member who
also is a member of a county board or commission) you may
be required to file separate and distinct statements with each
agency.  To simplify your filing obligations, in some cases you
may instead complete a single expanded statement and file it
with each agency.
• The rules and processes governing the filing of an

expanded statement are set forth in Regulation 18723.1.
To file an expanded statement for multiple positions,
enter the name of each agency with which you are
required to file and your position title with each agency
in the space provided.  Do not use acronyms.  Attach an
additional sheet if necessary.  Complete one statement
disclosing all reportable interests for all jurisdictions.
Then file the expanded statement with each agency as
directed by Regulation 18723.1(c).

If you assume or leave a position after a filing deadline, you 
must complete a separate statement.  For example, a city 
council member who assumes a position with a county special 
district after the April annual filing deadline must file a separate 
assuming office statement.  In subsequent years, the city 
council member may expand their annual filing to include both 
positions.
Example:
Brian Bourne is a city council member for the City of Lincoln 
and a board member for the Camp Far West Irrigation District 
– a multi-county agency that covers the Counties of Placer and
Yuba.  The City is located within Placer County.  Brian may
complete one expanded statement to disclose all reportable
interests for both offices and list both positions on the Cover
Page.  Brian will file the expanded statement with each the City
and the District as directed by Regulation 18723.1(c).
Part 2.  Jurisdiction of Office
• Check the box indicating the jurisdiction of your agency

and, if applicable, identify the jurisdiction. Judges, judicial
candidates, and court commissioners have statewide
jurisdiction.  All other filers should review the Reference
Pamphlet, page 13, to determine their jurisdiction.

• If your agency is a multi-county office, list each county in
which your agency has jurisdiction.

 State  Judge or Court Commissioner (Statewide Jurisdiction)

 Multi-County  County of 

 City of  Other 

2. Jurisdiction of Office (Check at least one box)

Agency Name  (Do not use acronyms) 

Division, Board, Department, District, if applicable Your Position

1. Office, Agency, or Court

► If filing for multiple positions, list below or on an attachment.  (Do not use acronyms)

Agency: Position: 

Yuba & Sutter Counties

Board MemberN/A

N/A

Feather River Irrigation District

FPPC Form 700  - Cover Page  (2023/2024) 
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SCHEDULE A-1
Investments

Stocks, Bonds, and Other Interests
(Ownership Interest is Less Than 10%)

Investments must be itemized.
Do not attach brokerage or financial statements.

IF APPLICABLE, LIST DATE:

/ / / /
ACQUIRED DISPOSED

IF APPLICABLE, LIST DATE:

/ / / /
ACQUIRED DISPOSED

IF APPLICABLE, LIST DATE:

/ / / /
ACQUIRED DISPOSED

IF APPLICABLE, LIST DATE:

/ / / /
ACQUIRED DISPOSED

IF APPLICABLE, LIST DATE:

/ / / /
ACQUIRED DISPOSED

IF APPLICABLE, LIST DATE:

/ / / /
ACQUIRED DISPOSED

23 23 23 23

2323

232323

Name

► NAME OF BUSINESS ENTITY

GENERAL DESCRIPTION OF THIS BUSINESS

► NAME OF BUSINESS ENTITY

GENERAL DESCRIPTION OF THIS BUSINESS

► NAME OF BUSINESS ENTITY

GENERAL DESCRIPTION OF THIS BUSINESS

► NAME OF BUSINESS ENTITY

GENERAL DESCRIPTION OF THIS BUSINESS

► NAME OF BUSINESS ENTITY

GENERAL DESCRIPTION OF THIS BUSINESS

► NAME OF BUSINESS ENTITY

GENERAL DESCRIPTION OF THIS BUSINESS

Comments: 

700
FAIR POLITICAL PRACTICES COMMISSION

CALIFORNIA FORM

FAIR MARKET VALUE
 $2,000 - $10,000  $10,001 - $100,000
 $100,001 - $1,000,000  Over $1,000,000

FAIR MARKET VALUE
 $2,000 - $10,000  $10,001 - $100,000
 $100,001 - $1,000,000  Over $1,000,000

FAIR MARKET VALUE
 $2,000 - $10,000  $10,001 - $100,000
 $100,001 - $1,000,000  Over $1,000,000

FAIR MARKET VALUE
 $2,000 - $10,000  $10,001 - $100,000
 $100,001 - $1,000,000  Over $1,000,000

FAIR MARKET VALUE
 $2,000 - $10,000  $10,001 - $100,000
 $100,001 - $1,000,000  Over $1,000,000

FAIR MARKET VALUE
 $2,000 - $10,000  $10,001 - $100,000
 $100,001 - $1,000,000  Over $1,000,000

23

NATURE OF INVESTMENT
Stock  Other 

(Describe)
Partnership  Income Received of $0 - $499

 Income Received of $500 or More (Report on Schedule C)

NATURE OF INVESTMENT
Stock  Other 

(Describe)
Partnership  Income Received of $0 - $499

 Income Received of $500 or More (Report on Schedule C)

NATURE OF INVESTMENT
Stock  Other 

(Describe)
Partnership  Income Received of $0 - $499

 Income Received of $500 or More (Report on Schedule C)

NATURE OF INVESTMENT
Stock  Other 

(Describe)
Partnership  Income Received of $0 - $499

 Income Received of $500 or More (Report on Schedule C)

NATURE OF INVESTMENT
Stock  Other 

(Describe)
Partnership  Income Received of $0 - $499

 Income Received of $500 or More (Report on Schedule C)

NATURE OF INVESTMENT
Stock  Other 

(Describe)
Partnership  Income Received of $0 - $499

 Income Received of $500 or More (Report on Schedule C)

2323

FPPC Form 700  - Schedule A-1  (2023/2024) 
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Instructions – Schedules A-1 and A-2
Investments

“Investment” means a financial interest in any business 
entity (including a consulting business or other 
independent contracting business) that is located in, doing 
business in, planning to do business in, or that has done 
business during the previous two years in your agency’s 
jurisdiction in which you, your spouse or registered 
domestic partner, or your dependent children had a direct, 
indirect, or beneficial interest totaling $2,000 or more at 
any time during the reporting period.  (See Reference 
Pamphlet, page 13.)

Reportable investments include:
• Stocks, bonds, warrants, and options, including those

held in margin or brokerage accounts and managed
investment funds (See Reference Pamphlet, page 13.)

• Sole proprietorships
• Your own business or your spouse’s or registered

domestic partner’s business (See Reference Pamphlet,
page 8, for the definition of “business entity.”)

• Your spouse’s or registered domestic partner’s
investments even if they are legally separate property

• Partnerships (e.g., a law firm or family farm)
• Investments in reportable business entities held in a

retirement account (See Reference Pamphlet, page 15.)
• If you, your spouse or registered domestic partner,

and dependent children together had a 10% or
greater ownership interest in a business entity or trust
(including a living trust), you must disclose investments
held by the business entity or trust.  (See Reference
Pamphlet, page 16, for more information on disclosing
trusts.)

• Business trusts

You are not required to disclose:
• Government bonds, diversified mutual funds, certain

funds similar to diversified mutual funds (such as
exchange traded funds) and investments held in certain
retirement accounts.  (See Reference Pamphlet, page
13.)  (Regulation 18237)

• Bank accounts, savings accounts, money market
accounts and certificates of deposits

• Cryptocurrency
• Insurance policies
• Annuities
• Commodities
• Shares in a credit union
• Government bonds (including municipal bonds)

• Retirement accounts invested in non-reportable interests
(e.g., insurance policies, mutual funds, or government
bonds) (See Reference Pamphlet, page 15.)

• Government defined-benefit pension plans (such as
CalPERS and CalSTRS plans)

• Certain interests held in a blind trust (See Reference
Pamphlet, page 16.)

Use Schedule A-1 to report ownership of less than 10% 
(e.g., stock).  Schedule C (Income) may also be required 
if the investment is not a stock or corporate bond.  (See 
second example below.)

Use Schedule A-2 to report ownership of 10% or greater 
(e.g., a sole proprietorship).

To Complete Schedule A-1:
Do not attach brokerage or financial statements.

• Disclose the name of the business entity. Do not use
acronyms for the name of the business entity, unless it is
one that is commonly understood by the public.

• Provide a general description of the business activity of
the entity (e.g., pharmaceuticals, computers, automobile
manufacturing, or communications).

• Check the box indicating the highest fair market value of
your investment during the reporting period.  If you are
filing a candidate or an assuming office statement,
indicate the fair market value on the filing date or the
date you took office, respectively.  (See page 20 for
more information.)

• Identify the nature of your investment (e.g., stocks,
warrants, options, or bonds).

• An acquired or disposed of date is only required if you
initially acquired or entirely disposed of the investment
interest during the reporting period.  The date of a stock
dividend reinvestment or partial disposal is not required.
Generally, these dates will not apply if you are filing a
candidate or an assuming office statement.

Examples:
Frank Byrd holds a state agency position.  Frank's conflict 
of interest code requires full disclosure of investments.  
Frank must disclose stock holdings of $2,000 or more 
in any company that is located in or does business in 
California, as well as those stocks held by Franks's spouse 
or registered domestic partner and dependent children.

Alice Lance is a city council member.  Alice has a 4% 
interest, worth $5,000, in a limited partnership located in 
the city.  Alice must disclose the partnership on Schedule 
A-1 and income of $500 or more received from the
partnership on Schedule C.

Reminders
• Do you know your agency’s jurisdiction?
• Did you hold investments at any time during the period

covered by this statement?
• Code filers – your disclosure categories may only

require disclosure of specific investments.
FPPC Form 700  (2023/2024) 
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SCHEDULE A-2
Investments, Income, and Assets

of Business Entities/Trusts
(Ownership Interest is 10% or Greater)

NATURE OF INTEREST
 Property Ownership/Deed of Trust  Stock  Partnership

 Leasehold  Other 

 Check box if additional schedules reporting investments or real property
are attached

Yrs. remaining

Other

NATURE OF INVESTMENT
 Partnership  Sole Proprietorship 

IF APPLICABLE, LIST DATE:

/ / / /
ACQUIRED DISPOSED

IF APPLICABLE, LIST DATE:

/ / / /
ACQUIRED DISPOSED

IF APPLICABLE, LIST DATE:

/ / / /
ACQUIRED DISPOSED

IF APPLICABLE, LIST DATE:

/ / / /
ACQUIRED DISPOSED

23 23

23 2323 23

Comments:

Name

Address (Business Address Acceptable)

Name

Address (Business Address Acceptable)

FAIR MARKET VALUE
 $0 - $1,999
 $2,000 - $10,000
 $10,001 - $100,000
 $100,001 - $1,000,000
 Over $1,000,000

FAIR MARKET VALUE
 $0 - $1,999
 $2,000 - $10,000
 $10,001 - $100,000
 $100,001 - $1,000,000
 Over $1,000,000

GENERAL DESCRIPTION OF THIS BUSINESS GENERAL DESCRIPTION OF THIS BUSINESS

 INVESTMENT  REAL PROPERTY

Name of Business Entity, if Investment, or 
Assessor’s Parcel Number or Street Address of Real Property

Description of Business Activity or
City or Other Precise Location of Real Property

 INVESTMENT  REAL PROPERTY

Name of Business Entity, if Investment, or 
Assessor’s Parcel Number or Street Address of Real Property

Description of Business Activity or
City or Other Precise Location of Real Property

► 4. INVESTMENTS AND INTERESTS IN REAL PROPERTY HELD OR
LEASED BY THE BUSINESS ENTITY OR TRUST

► 4. INVESTMENTS AND INTERESTS IN REAL PROPERTY HELD OR
LEASED BY THE BUSINESS ENTITY OR TRUST

Check one
Trust, go to 2 Business Entity, complete the box, then go to 2

Check one
Trust, go to 2 Business Entity, complete the box, then go to 2

► 2.  IDENTIFY THE GROSS INCOME RECEIVED (INCLUDE YOUR PRO RATA 
SHARE OF THE GROSS INCOME TO THE ENTITY/TRUST)

► 2.  IDENTIFY THE GROSS INCOME RECEIVED (INCLUDE YOUR PRO RATA 
SHARE OF THE GROSS INCOME TO THE ENTITY/TRUST)

Name

700

Check one box: Check one box:

YOUR BUSINESS POSITION YOUR BUSINESS POSITION 

FAIR MARKET VALUE
 $2,000 - $10,000
 $10,001 - $100,000
 $100,001 - $1,000,000
 Over $1,000,000

FAIR MARKET VALUE
 $2,000 - $10,000
 $10,001 - $100,000
 $100,001 - $1,000,000
 Over $1,000,000

 $0 - $499
 $500 - $1,000
 $1,001 - $10,000

 $0 - $499
 $500 - $1,000
$1,001 - $10,000

 $10,001 - $100,000
 OVER $100,000

 $10,001 - $100,000
 OVER $100,000

FAIR POLITICAL PRACTICES COMMISSION

CALIFORNIA FORM

► 1.  BUSINESS ENTITY OR TRUST ► 1.  BUSINESS ENTITY OR TRUST

NATURE OF INTEREST
 Property Ownership/Deed of Trust  Stock  Partnership

 Leasehold  Other 

 Check box if additional schedules reporting investments or real property
are attached

Yrs. remaining

23 23

Other

NATURE OF INVESTMENT
 Partnership  Sole Proprietorship 

or

► 3. LIST THE NAME OF EACH REPORTABLE SINGLE SOURCE OF
INCOME OF $10,000 OR MORE (Attach a separate sheet if necessary.)

► 3. LIST THE NAME OF EACH REPORTABLE SINGLE SOURCE OF
INCOME OF $10,000 OR MORE (Attach a separate sheet if necessary.)

FPPC Form 700  - Schedule A-2  (2023/2024) 
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Instructions – Schedule A-2
Investments, Income, and Assets of Business Entities/Trusts

Use Schedule A-2 to report investments in a business 
entity (including a consulting business or other 
independent contracting business) or trust (including 
a living trust) in which you, your spouse or registered 
domestic partner, and your dependent children, together or 
separately, had a 10% or greater interest, totaling $2,000 
or more, during the reporting period and which is located 
in, doing business in, planning to do business in, or which 
has done business during the previous two years in your 
agency’s jurisdiction.  (See Reference Pamphlet, page 
13.)  A trust located outside your agency’s jurisdiction is 
reportable if it holds assets that are located in or doing 
business in the jurisdiction.  Do not report a trust that 
contains non-reportable interests.  For example, a trust 
containing only your personal residence not used in whole 
or in part as a business, your savings account, and some 
municipal bonds, is not reportable.

Also report on Schedule A-2 investments and real property 
held by that entity or trust if your pro rata share of the 
investment or real property interest was $2,000 or more 
during the reporting period.

To Complete Schedule A-2:
Part 1.  Disclose the name and address of the business 
entity or trust.  If you are reporting an interest in a business 
entity, check “Business Entity” and complete the box as 
follows:

• Provide a general description of the business activity of
the entity.

• Check the box indicating the highest fair market value of
your investment during the reporting period.

• If you initially acquired or entirely disposed of this
interest during the reporting period, enter the date
acquired or disposed.

• Identify the nature of your investment.
• Disclose the job title or business position you held with

the entity, if any (i.e., if you were a director, officer,
partner, trustee, employee, or held any position of
management).  A business position held by your spouse
is not reportable.

Part 2.  Check the box indicating your pro rata share 
of the gross income received by the business entity or 
trust.  This amount includes your pro rata share of the 
gross income from the business entity or trust, as well 
as your community property interest in your spouse’s or 
registered domestic partner’s share.  Gross income is the 
total amount of income before deducting expenses, losses, 
or taxes.

Part 3.  Disclose the name of each source of income that 
is located in, doing business in, planning to do business in, 
or that has done business during the previous two years in 
your agency’s jurisdiction, as follows: 

• Disclose each source of income and outstanding loan
to the business entity or trust identified in Part 1 if
your pro rata share of the gross income (including
your community property interest in your spouse’s or
registered domestic partner’s share) to the business
entity or trust from that source was $10,000 or more
during the reporting period.  (See Reference Pamphlet,
page 11, for examples.)  Income from governmental
sources may be reportable if not considered salary.
See Regulation 18232.  Loans from commercial lending
institutions made in the lender’s regular course of
business on terms available to members of the public
without regard to your official status are not reportable.

• Disclose each individual or entity that was a source
of commission income of $10,000 or more during the
reporting period through the business entity identified in
Part 1.  (See Reference Pamphlet, page 8.)

You may be required to disclose sources of income located 
outside your jurisdiction.  For example, you may have 
a client who resides outside your jurisdiction who does 
business on a regular basis with you.  Such a client, if a 
reportable source of $10,000 or more, must be disclosed.

Mark “None” if you do not have any reportable $10,000 
sources of income to disclose.  Phrases such as 
“various clients” or “not disclosing sources pursuant to 
attorney-client privilege” are not adequate disclosure.  
(See Reference Pamphlet, page 14, for information on 
procedures to request an exemption from disclosing 
privileged information.)

Part 4.  Report any investments or interests in real 
property held or leased by the entity or trust identified in 
Part 1 if your pro rata share of the interest held was $2,000 
or more during the reporting period.  Attach additional 
schedules or use FPPC’s Form 700 Excel spreadsheet if 
needed.

• Check the applicable box identifying the interest held as
real property or an investment.

• If investment, provide the name and description of the
business entity.

• If real property, report the precise location (e.g., an
assessor’s parcel number or address).

• Check the box indicating the highest fair market value
of your interest in the real property or investment during
the reporting period.  (Report the fair market value of the
portion of your residence claimed as a tax deduction if
you are utilizing your residence for business purposes.)

• Identify the nature of your interest.
• Enter the date acquired or disposed only if you initially

acquired or entirely disposed of your interest in the
property or investment during the reporting period.

FPPC Form 700  (2023/2024) 
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NAME OF LENDER*

ADDRESS (Business Address Acceptable)

BUSINESS ACTIVITY, IF ANY, OF LENDER

IF APPLICABLE, LIST DATE:

/ / / /
ACQUIRED DISPOSED

IF APPLICABLE, LIST DATE:

/ / / /
ACQUIRED DISPOSED

23 2323 23

SCHEDULE B
Interests in Real Property

(Including Rental Income)

► ASSESSOR’S PARCEL NUMBER OR STREET ADDRESS ► ASSESSOR’S PARCEL NUMBER OR STREET ADDRESS

CITY CITY

INTEREST RATE TERM (Months/Years)

%  None 

SOURCES OF RENTAL INCOME:  If you own a 10% or greater 
interest, list the name of each tenant that is a single source of 
income of $10,000 or more.

SOURCES OF RENTAL INCOME:  If you own a 10% or greater 
interest, list the name of each tenant that is a single source of 
income of $10,000 or more.

NATURE OF INTEREST

 Ownership/Deed of Trust  Easement

Leasehold 
Yrs. remaining  Other

NATURE OF INTEREST

 Ownership/Deed of Trust  Easement

Leasehold 
Yrs. remaining  Other

Comments: 

FAIR MARKET VALUE
 $2,000 - $10,000
 $10,001 - $100,000
 $100,001 - $1,000,000
 Over $1,000,000

FAIR MARKET VALUE
 $2,000 - $10,000
 $10,001 - $100,000
 $100,001 - $1,000,000
 Over $1,000,000

IF RENTAL PROPERTY, GROSS INCOME RECEIVED

 OVER $100,000

 $500 - $1,000 $0 - $499  $1,001 - $10,000

 $10,001 - $100,000

IF RENTAL PROPERTY, GROSS INCOME RECEIVED

 OVER $100,000

 $500 - $1,000 $0 - $499  $1,001 - $10,000

 $10,001 - $100,000

HIGHEST BALANCE DURING REPORTING PERIOD

 Guarantor, if applicable

 OVER $100,000

 $500 - $1,000  $1,001 - $10,000

 $10,001 - $100,000

700
FAIR POLITICAL PRACTICES COMMISSION

CALIFORNIA FORM

NAME OF LENDER*

ADDRESS (Business Address Acceptable)

BUSINESS ACTIVITY, IF ANY, OF LENDER

INTEREST RATE TERM (Months/Years)

%  None 

 Guarantor, if applicable

HIGHEST BALANCE DURING REPORTING PERIOD

 OVER $100,000

 $500 - $1,000  $1,001 - $10,000

 $10,001 - $100,000

* You are not required to report loans from a commercial lending institution made in the lender’s regular course of
business on terms available to members of the public without regard to your official status.  Personal loans and
loans received not in a lender’s regular course of business must be disclosed as follows:

 None  None

FPPC Form 700  - Schedule B  (2023/2024) 
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disclose the number of years remaining on the lease.
• If you received rental income, check the box indicating the

gross amount you received.
• If you had a 10% or greater interest in real property and

received rental income, list the name of the source(s) if your
pro rata share of the gross income from any single tenant
was $10,000 or more during the reporting period.  If you
received a total of $10,000 or more from two or more
tenants acting in concert (in most cases, this will apply
to married couples), disclose the first and last name of each
tenant. Otherwise, mark “None.”

• Loans from a private lender that total $500 or more and are
secured by real property may be reportable.  Loans from
commercial lending institutions made in the lender’s
regular course of business on terms available to
members of the public without regard to your official
status are not reportable.
When reporting a loan:
- Provide the name and address of the lender.
- Describe the lender’s business activity.
- Disclose the interest rate and term of the loan.  For

variable interest rate loans, disclose the conditions
of the loan (e.g., Prime + 2) or the average interest rate
paid during the reporting period.  The term of
a loan is the total number of months or years given for
repayment of the loan at the time the loan was
established.

- Check the box indicating the highest balance of the loan
during the reporting period.

- Identify a guarantor, if
applicable.

If you have more than one 
reportable loan on a single 
piece of real property, report 
the additional loan(s) on 
Schedule C. 

Example: 
Allison Gande is a city 
planning commissioner.  
During the reporting period, 
Allison received rental income 
of $12,000, from a single 
tenant who rented property 
owned in the city’s jurisdiction. 
If Allison received $6,000 
each from two tenants, the 
tenants’ names would not be 
required because no single 
tenant paid her $10,000 or 
more.  A married couple is 
considered a single tenant.

Instructions – Schedule B
Interests in Real Property

Reminders
• Income and loans already reported on Schedule B are

not also required to be reported on Schedule C.
• Real property already reported on Schedule A-2, Part 4

is not also required to be reported on Schedule B.
• Code filers – do your disclosure categories require

disclosure of real property?

Report interests in real property located in your agency’s 
jurisdiction in which you, your spouse or registered domestic 
partner, or your dependent children had a direct, indirect, or 
beneficial interest totaling $2,000 or more any time during 
the reporting period.  Real property is also considered to be 
“within the jurisdiction” of a local government agency if the 
property or any part of it is located within two miles outside 
the boundaries of the jurisdiction or within two miles of any 
land owned or used by the local government agency.  (See 
Reference Pamphlet, page 13.)

Interests in real property include:
• An ownership interest (including a beneficial ownership

interest)
• A deed of trust, easement, or option to acquire property
• A leasehold interest (See Reference Pamphlet, page 14.)
• A mining lease
• An interest in real property held in a retirement account

(See Reference Pamphlet, page 15.)
• An interest in real property held by a business entity or

trust in which you, your spouse or registered domestic
partner, and your dependent children together had a 10%
or greater ownership interest (Report on Schedule A-2.)

• Your spouse’s or registered domestic partner’s interests in
real property that are legally held separately by him or her

You are not required to report:
• A residence, such as a home or vacation cabin, used

exclusively as a personal residence (However, a residence
in which you rent out a room or for which you claim a
business deduction may be reportable.  If reportable,
report the fair market value of the portion claimed as a tax
deduction.)

• Some interests in real property held through a blind trust
(See Reference Pamphlet, page 16.)
• Please note:  A non-reportable property can still

be grounds for a conflict of interest and may be
disqualifying.

To Complete Schedule B:
• Report the precise location (e.g., an assessor’s parcel

number or address) of the real property.
• Check the box indicating the fair market value of your

interest in the property (regardless of what you owe on the
property).

• Enter the date acquired or disposed only if you initially
acquired or entirely disposed of your interest in the
property during the reporting period.

• Identify the nature of your interest.  If it is a leasehold,

FPPC Form 700  (2023/2024) 
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(Real property, car, boat, etc.) (Real property, car, boat, etc.)

SCHEDULE C
Income, Loans, & Business 

Positions
(Other than Gifts and Travel Payments)

GROSS INCOME RECEIVED No Income - Business Position Only No Income - Business Position OnlyGROSS INCOME RECEIVED

Name

 OVER $100,000  OVER $100,000

 $500 - $1,000  $500 - $1,000 $1,001 - $10,000  $1,001 - $10,000

 $10,001 - $100,000  $10,001 - $100,000

700
FAIR POLITICAL PRACTICES COMMISSION

CALIFORNIA FORM

► 1. INCOME RECEIVED
NAME OF SOURCE OF INCOME

 ADDRESS (Business Address Acceptable)

BUSINESS ACTIVITY, IF ANY, OF SOURCE

YOUR BUSINESS POSITION

► 1. INCOME RECEIVED
NAME OF SOURCE OF INCOME

 ADDRESS (Business Address Acceptable)

BUSINESS ACTIVITY, IF ANY, OF SOURCE

YOUR BUSINESS POSITION

NAME OF LENDER*

 ADDRESS (Business Address Acceptable)

BUSINESS ACTIVITY, IF ANY, OF LENDER

INTEREST RATE TERM (Months/Years)

%  None 

HIGHEST BALANCE DURING REPORTING PERIOD

 $500 - $1,000

 $1,001 - $10,000

 $10,001 - $100,000

 OVER $100,000

Comments: 

► 2. LOANS RECEIVED OR OUTSTANDING DURING THE REPORTING PERIOD

* You are not required to report loans from a commercial lending institution, or any indebtedness created as part of
a retail installment or credit card transaction, made in the lender’s regular course of business on terms available
to members of the public without regard to your official status.  Personal loans and loans received not in a lender’s
regular course of business must be disclosed as follows:

SECURITY FOR LOAN

 None  Personal residence

 Real Property 

 Guarantor 

 Other 

Street address

City

(Describe)

CONSIDERATION FOR WHICH INCOME WAS RECEIVED
 Salary  Spouse’s or registered domestic partner’s income 

(For self-employed use Schedule A-2.)

 Partnership (Less than 10% ownership. For 10% or greater use 
Schedule A-2.)

 Sale of  

 Other 

CONSIDERATION FOR WHICH INCOME WAS RECEIVED
 Salary  Spouse’s or registered domestic partner’s income 

(For self-employed use Schedule A-2.)

 Partnership (Less than 10% ownership. For 10% or greater use 
Schedule A-2.)

 Sale of  

 Other 

(Describe) (Describe)

(Describe) (Describe)

Rental Income, list each source of $10,000 or more Rental Income, list each source of $10,000 or moreCommission or Commission or

Loan repayment Loan repayment

FPPC Form 700  - Schedule C  (2023/2024) 
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Instructions – Schedule C
Income, Loans, & Business Positions

(Income Other Than Gifts and Travel Payments)

Reporting Income:
Report the source and amount of gross income of $500 
or more you received during the reporting period.  Gross 
income is the total amount of income before deducting 
expenses, losses, or taxes and includes loans other 
than loans from a commercial lending institution.  (See 
Reference Pamphlet, page 11.)  You must also report the 
source of income to your spouse or registered domestic 
partner if your community property share was $500 or 
more during the reporting period.

The source and income must be reported only if the source 
is located in, doing business in, planning to do business in, 
or has done business during the previous two years in your 
agency’s jurisdiction.  (See Reference Pamphlet, page 13.) 
Reportable sources of income may be further limited by 
your disclosure category located in your agency’s conflict 
of interest code.

Reporting Business Positions:
You must report your job title with each reportable 
business entity even if you received no income during the 
reporting period.  Use the comments section to indicate 
that no income was received.

Commonly reportable income and loans include:
• Salary/wages, per diem, and reimbursement for

expenses including travel payments provided by your
employer

• Community property interest (50%) in your spouse’s
or registered domestic partner’s income - report the
employer’s name and all other required information

• Income from investment interests, such as partnerships,
reported on Schedule A-1

• Commission income not required to be reported on 
Schedule A-2 (See Reference Pamphlet, page 8.)

• Gross income from any sale, including the sale of a 
house or car (Report your pro rata share of the total sale
price.)

• Rental income not required to be reported on Schedule B
• Prizes or awards not disclosed as gifts
• Payments received on loans you made to others
• An honorarium received prior to becoming a public official 

(See Reference Pamphlet, page 10.)
• Incentive compensation (See Reference Pamphlet, page

12.)

You are not required to report:
• Salary, reimbursement for expenses or per diem,

or social security, disability, or other similar benefit
payments received by you or your spouse or registered
domestic partner from a federal, state, or local
government agency.

• Stock dividends and income from the sale of stock
unless the source can be identified.

• Income from a PERS retirement account.

(See Reference Pamphlet, page 12.)

To Complete Schedule C:
Part 1.  Income Received/Business Position Disclosure
• Disclose the name and address of each source of

income or each business entity with which you held a
business position.

• Provide a general description of the business activity if
the source is a business entity.

• Check the box indicating the amount of gross income
received.

• Identify the consideration for which the income was
received.

• For income from commission sales, check the box
indicating the gross income received and list the name
of each source of commission income of $10,000 or
more. (See Reference Pamphlet, page 8.)  Note:  If
you receive commission income on a regular basis
or have an ownership interest of 10% or more, you
must disclose the business entity and the income
on Schedule A-2.

• Disclose the job title or business position, if any, that you
held with the business entity, even if you did not receive
income during the reporting period.

Part 2.  Loans Received or Outstanding During the 
Reporting Period
• Provide the name and address of the lender.
• Provide a general description of the business activity if

the lender is a business entity.
• Check the box indicating the highest balance of the loan

during the reporting period.
• Disclose the interest rate and the term of the loan.

- For variable interest rate loans, disclose the
conditions of the loan (e.g., Prime + 2) or the
average interest rate paid during the reporting
period.

- The term of the loan is the total number of months or
years given for repayment of the loan at the time the
loan was entered into.

• Identify the security, if any, for the loan.

Reminders
• Code filers – your disclosure categories may not require

disclosure of all sources of income.
• If you or your spouse or registered domestic partner are

self-employed, report the business entity on Schedule A-2.
• Do not disclose on Schedule C income, loans, or business

positions already reported on Schedules A-2 or B. FPPC Form 700  (2023/2024) 
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SCHEDULE D
Income – Gifts

Comments: 

Name

700
FAIR POLITICAL PRACTICES COMMISSION

CALIFORNIA FORM

► NAME OF SOURCE (Not an Acronym)

 ADDRESS (Business Address Acceptable)

BUSINESS ACTIVITY, IF ANY, OF SOURCE

 DATE (mm/dd/yy) VALUE DESCRIPTION OF GIFT(S)

/ /  $

/ /  $

/ /  $

► NAME OF SOURCE (Not an Acronym)

 ADDRESS (Business Address Acceptable)

BUSINESS ACTIVITY, IF ANY, OF SOURCE

 DATE (mm/dd/yy) VALUE DESCRIPTION OF GIFT(S)

/ /  $

/ /  $

/ /  $

► NAME OF SOURCE (Not an Acronym)

 ADDRESS (Business Address Acceptable)

BUSINESS ACTIVITY, IF ANY, OF SOURCE

 DATE (mm/dd/yy) VALUE DESCRIPTION OF GIFT(S)

/ /  $

/ /  $

/ /  $

► NAME OF SOURCE (Not an Acronym)

 ADDRESS (Business Address Acceptable)

BUSINESS ACTIVITY, IF ANY, OF SOURCE

 DATE (mm/dd/yy) VALUE DESCRIPTION OF GIFT(S)

/ /  $

/ /  $

/ /  $

► NAME OF SOURCE (Not an Acronym)

 ADDRESS (Business Address Acceptable)

BUSINESS ACTIVITY, IF ANY, OF SOURCE

 DATE (mm/dd/yy) VALUE DESCRIPTION OF GIFT(S)

/ /  $

/ /  $

/ /  $

► NAME OF SOURCE (Not an Acronym)

 ADDRESS (Business Address Acceptable)

BUSINESS ACTIVITY, IF ANY, OF SOURCE

 DATE (mm/dd/yy) VALUE DESCRIPTION OF GIFT(S)

/ /  $

/ /  $

/ /  $

FPPC Form 700  - Schedule D  (2023/2024) 
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Instructions – Schedule D
Income – Gifts

Reminders
• Gifts from a single source are subject to a $590 limit 

in 2023. (See Reference Pamphlet, page 10.)
• Code filers – you only need to report gifts from 

reportable sources.

Gift Tracking Mobile Application

• FPPC has created a gift tracking app for mobile
devices that helps filers track gifts and provides a quick 
and easy way to upload the information to the Form 
700. Visit FPPC’s website to download the app.

A gift is anything of value for which you have not provided 
equal or greater consideration to the donor.  A gift is 
reportable if its fair market value is $50 or more.  In addition, 
multiple gifts totaling $50 or more received during the 
reporting period from a single source must be reported. 

It is the acceptance of a gift, not the ultimate use to which it is 
put, that imposes your reporting obligation.  Except as noted 
below, you must report a gift even if you never used it or if you 
gave it away to another person.

If the exact amount of a gift is unknown, you must make a 
good faith estimate of the item’s fair market value.  Listing 
the value of a gift as “over $50” or “value unknown” is not 
adequate disclosure.  In addition, if you received a gift through 
an intermediary, you must disclose the name, address, and 
business activity of both the donor and the intermediary.  You 
may indicate an intermediary either in the “source” field 
after the name or in the “comments” section at the bottom 
of Schedule D.

Commonly reportable gifts include:
• Tickets/passes to sporting or entertainment events
• Tickets/passes to amusement parks
• Parking passes not used for official agency business
• Food, beverages, and accommodations, including those

provided in direct connection with your attendance at a
convention, conference, meeting, social event, meal, or like
gathering

• Rebates/discounts not made in the regular course of
business to members of the public without regard to official
status

• Wedding gifts (See Reference Pamphlet, page 16)
• An honorarium received prior to assuming office (You may

report an honorarium as income on Schedule C, rather
than as a gift on Schedule D, if you provided services of
equal or greater value than the payment received.  See
Reference Pamphlet, page 10.)

• Transportation and lodging (See Schedule E.)
• Forgiveness of a loan received by you

You are not required to disclose:
• Gifts that were not used and that, within 30 days after

receipt, were returned to the donor or delivered to a
charitable organization or government agency without
being claimed by you as a charitable contribution for tax
purposes

• Gifts from your spouse or registered domestic partner,
child, parent, grandparent, grandchild, brother, sister, and
certain other family members (See Regulation 18942 for a
complete list.).  The exception does not apply if the donor
was acting as an agent or intermediary for a reportable
source who was the true donor.

• Gifts of similar value exchanged between you and an
individual, other than a lobbyist registered to lobby your
state agency, on holidays, birthdays, or similar occasions

• Gifts of informational material provided to assist you in the
performance of your official duties (e.g., books, pamphlets,
reports, calendars, periodicals, or educational seminars)

• A monetary bequest or inheritance (However, inherited
investments or real property may be reportable on other
schedules.)

• Personalized plaques or trophies with an individual value of
less than $250

• Campaign contributions
• Up to two tickets, for your own use, to attend a fundraiser

for a campaign committee or candidate, or to a fundraiser
for an organization exempt from taxation under Section
501(c)(3) of the Internal Revenue Code. The ticket must
be received from the organization or committee holding the
fundraiser.

• Gifts given to members of your immediate family if the
source has an established relationship with the family
member and there is no evidence to suggest the donor had
a purpose to influence you.  (See Regulation 18943.)

• Free admission, food, and nominal items (such as a pen,
pencil, mouse pad, note pad or similar item) available to
all attendees, at the event at which the official makes a
speech (as defined in Regulation 18950(b)(2)), so long as
the admission is provided by the person who organizes the
event.

• Any other payment not identified above, that would
otherwise meet the definition of gift, where the payment is
made by an individual who is not a lobbyist registered to
lobby the official’s state agency, where it is clear that the
gift was made because of an existing personal or business
relationship unrelated to the official’s position and there
is no evidence whatsoever at the time the gift is made to
suggest the donor had a purpose to influence you.

To Complete Schedule D:
• Disclose the full name (not an acronym), address, and, if a

business entity, the business activity of the source.
• Provide the date (month, day, and year) of receipt, and

disclose the fair market value and description of the gift.

FPPC Form 700  (2023/2024) 
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SCHEDULE E
Income – Gifts

Travel Payments, Advances,
and Reimbursements

Name

Comments: 

700
FAIR POLITICAL PRACTICES COMMISSION

CALIFORNIA FORM

• Mark either the gift or income box.
• Mark the “501(c)(3)” box for a travel payment received from a nonprofit 501(c)(3) organization

or the “Speech” box if you made a speech or participated in a panel.  Per Government Code
Section 89506, these payments may not be subject to the gift limit.  However, they may result
in a disqualifying conflict of interest.

• For gifts of travel, provide the travel destination.

DATE(S): / / - / / AMT: $
(If gift)

DATE(S): / / - / / AMT: $
(If gift)

► NAME OF SOURCE (Not an Acronym)

 ADDRESS (Business Address Acceptable)

CITY AND STATE

501 (c)(3) or DESCRIBE BUSINESS ACTIVITY, IF ANY, OF SOURCE

► NAME OF SOURCE (Not an Acronym)

 ADDRESS (Business Address Acceptable)

CITY AND STATE

501 (c)(3) or DESCRIBE BUSINESS ACTIVITY, IF ANY, OF SOURCE

► NAME OF SOURCE (Not an Acronym)

 ADDRESS (Business Address Acceptable)

CITY AND STATE

501 (c)(3) or DESCRIBE BUSINESS ACTIVITY, IF ANY, OF SOURCE

► NAME OF SOURCE (Not an Acronym)

 ADDRESS (Business Address Acceptable)

CITY AND STATE

501 (c)(3) or DESCRIBE BUSINESS ACTIVITY, IF ANY, OF SOURCE

► MUST CHECK ONE:

Made a Speech/Participated in a Panel

Other - Provide Description 

Gift   -or- Income

► If Gift, Provide Travel Destination

► MUST CHECK ONE:

Made a Speech/Participated in a Panel

Other - Provide Description 

Gift   -or- Income

► If Gift, Provide Travel Destination

► MUST CHECK ONE:

Made a Speech/Participated in a Panel

Other - Provide Description 

Gift   -or- Income

► If Gift, Provide Travel Destination

► MUST CHECK ONE:

Made a Speech/Participated in a Panel

Other - Provide Description 

Gift   -or- Income

► If Gift, Provide Travel Destination

DATE(S): / / - / / AMT: $
(If gift)

DATE(S): / / - / / AMT: $
(If gift)

FPPC Form 700 - Schedule E  (2023/2024) 
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Travel payments reportable on Schedule E include advances 
and reimbursements for travel and related expenses, 
including lodging and meals.

Gifts of travel may be subject to the gift limit.  In addition, 
certain travel payments are reportable gifts, but are not 
subject to the gift limit. To avoid possible misinterpretation or 
the perception that you have received a gift in excess of the 
gift limit, you may wish to provide a specific description of 
the purpose of your travel. (See the FPPC fact sheet entitled 
“Limitations and Restrictions on Gifts, Honoraria, Travel, 
and Loans” to read about travel payments under section 
89506(a).)

You are not required to disclose:
• Travel payments received from any state, local, or federal

government agency for which you provided services equal
or greater in value than the payments received, such as
reimbursement for travel on agency business from your
government agency employer.

• A payment for travel from another local, state, or federal
government agency and related per diem expenses when
the travel is for education, training or other inter-agency
programs or purposes.

• Travel payments received from your employer in the
normal course of your employment that are included in the
income reported on Schedule C.

• A travel payment that was received from a nonprofit
entity exempt from taxation under Internal Revenue
Code Section 501(c)(3) for which you provided equal or
greater consideration, such as reimbursement for travel on
business for a 501(c)(3) organization for which you are a
board member.
Note:  Certain travel payments may not be reportable
if reported via email on Form 801 by your agency.

To Complete Schedule E:
• Disclose the full name (not an acronym) and address of the

source of the travel payment.
• Identify the business activity if the source is a business

entity.
• Check the box to identify the payment as a gift or income,

report the amount, and disclose the date(s).
• Travel payments are gifts if you did not provide

services that were equal to or greater in value than the
payments received. You must disclose gifts totaling $50
or more from a single source during the period covered
by the statement.

When reporting travel payments that are gifts, you must
provide a description of the gift, the date(s) received,
and the travel destination.

• Travel payments are income if you provided services
that were equal to or greater in value than the

payments received. You must disclose income totaling 
$500 or more from a single source during the period 
covered by the statement. You have the burden of 
proving the payments are income rather than gifts. 
When reporting travel payments as income, you must 
describe the services you provided in exchange for the 
payment. You are not required to disclose the date(s) 
for travel payments that are income.

Example:
City council member MaryClaire Chandler is the chair of 
a 501(c)(6) trade association, and the association pays 
for MaryClaire's travel to attend its meetings. Because 
MaryClaire is deemed 
to be providing equal or 
greater consideration for 
the travel payment by 
virtue of serving on the 
board, this payment may 
be reported as income. 
Payments for MaryClaire 
to attend other events 
for which they are not 
providing services are 
likely considered gifts. 
Note that the same payment from a 501(c)(3) would NOT be 
reportable.

Example:
Mayor Kim travels to China on a trip organized by China 
Silicon Valley Business Development, a California nonprofit, 
501(c)(6) organization. The Chengdu Municipal People’s 
Government pays for 
Mayor Kim’s airfare and 
travel costs, as well as 
meals and lodging during 
the trip. The trip’s agenda 
shows that the trip’s 
purpose is to promote job 
creation and economic 
activity in China and in 
Silicon Valley, so the trip 
is reasonably related to 
a governmental purpose. 
Thus, Mayor Kim must report the gift of travel, but the gift is 
exempt from the gift limit.  In this case, the travel payments 
are not subject to the gift limit because the source is a foreign 
government and because the travel is reasonably related 
to a governmental purpose. (Section 89506(a)(2).) Note 
that Mayor Kim could be disqualified from participating in or 
making decisions about The Chengdu Municipal People’s 
Government for 12 months. Also note that if China Silicon 
Valley Business Development (a 501(c)(6) organization) paid 
for the travel costs rather than the governmental organization, 
the payments would be subject to the gift limits. (See the 
FPPC fact sheet, Limitations and Restrictions on Gifts, 
Honoraria, Travel and Loans, at www.fppc.ca.gov.)

Instructions – Schedule E
Travel Payments, Advances, 

and Reimbursements

FPPC Form 700  (2023/2024) 
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Restrictions and Prohibitions

The Political Reform Act (Gov. Code Sections 81000-
91014) requires most state and local government officials 
and employees to publicly disclose their economic 
interests including personal assets and income.  The 
Act’s conflict of interest provisions also disqualify a public 
official from taking part in a governmental decision if it 
is reasonably foreseeable that the decision will have 
a material financial effect on these economic interests 
as well as the official’s personal finances and those 
of immediate family. (Gov. Code Sections 87100 and 
87103.)   The Fair Political Practices Commission (FPPC) 
is the state agency responsible for issuing the attached 
Statement of Economic Interests, Form 700, and for 
interpreting the Act’s provisions.

Gift Prohibition
Gifts received by most state and local officials, employees, 
and candidates are subject to a limit. In 2023-2024, the gift 
limit increased to $590 from a single source during a 
calendar year. 

Additionally, state officials, state candidates, and certain 
state employees are subject to a $10 limit per calendar 
month on gifts from lobbyists and lobbying firms registered 
with the Secretary of State.  See Reference Pamphlet, 
page 10.

State and local officials and employees should check with 
their agency to determine if other restrictions apply.

Disqualification
Public officials are, under certain circumstances, required 
to disqualify themselves from making, participating in, or 
attempting to influence governmental decisions that will 
affect their economic interests.  This may include interests 
they are not required to disclose.  For example, a personal 
residence is often not reportable, but may be grounds for 
disqualification.  Specific disqualification requirements 
apply to 87200 filers (e.g., city councilmembers, members 
of boards of supervisors, planning commissioners, etc.).  
These officials must publicly identify the economic interest 
that creates a conflict of interest and leave the room before 
a discussion or vote takes place at a public meeting.  For 
more information, consult Government Code Section 
87105, Regulation 18707, and the Guide to Recognizing 
Conflicts of Interest page at www.fppc.ca.gov.

Honorarium Ban
Most state and local officials, employees, and candidates 
are prohibited from accepting an honorarium for any 
speech given, article published, or attendance at a 
conference, convention, meeting, or like gathering.  (See 
Reference Pamphlet, page 10.)

Loan Restrictions
Certain state and local officials are subject to restrictions 
on loans.  (See Reference Pamphlet, page 14.)

Post-Governmental Employment
There are restrictions on representing clients or employers 
before former agencies.  The provisions apply to elected 
state officials, most state employees, local elected officials, 
county chief administrative officers, city managers, 
including the chief administrator of a city, and general 
managers or chief administrators of local special districts 
and JPAs.  The FPPC website has fact sheets explaining 
the provisions.

Late Filing
The filing officer who retains originally-signed or 
electronically filed statements of economic interests may 
impose on an individual a fine for any statement that is filed 
late.  The fine is $10 per day up to a maximum of $100.  
Late filing penalties may be reduced or waived under certain 
circumstances.

Persons who fail to timely file their Form 700 may be 
referred to the FPPC’s Enforcement Division (and, in some 
cases, to the Attorney General or district attorney) for 
investigation and possible prosecution.  In addition to the 
late filing penalties, a fine of up to $5,000 per violation may 
be imposed.

For assistance concerning reporting, prohibitions, and 
restrictions under the Act:

• Email questions to advice@fppc.ca.gov.
• Call the FPPC toll-free at (866) 275-3772.

Form 700 is a Public Document
Public Access Must Be Provided

Statements of Economic Interests are public 
documents.  The filing officer must permit any 
member of the public to inspect and receive a copy 
of any statement.

• Statements must be available as soon as possible
during the agency's regular business hours, but
in any event not later than the second business
day after the statement is received.  Access to the
Form 700 is not subject to the Public Records Act
procedures.

• No conditions may be placed on persons seeking
access to the forms.

• No information or identification may be required
from persons seeking access.

• Reproduction fees of no more than 10 cents per
page may be charged.

FPPC Form 700  (2023/2024) 
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Questions and Answers

General
Q. What is the reporting period for disclosing interests

on an assuming office statement or a candidate
statement?

A. On an assuming office statement, disclose all
reportable investments, interests in real property, and
business positions held on the date you assumed
office.  In addition, you must disclose income (including
loans, gifts and travel payments) received during the 12
months prior to the date you assumed office.

On a candidate statement, disclose all reportable
investments, interests in real property, and business
positions held on the date you file your declaration of
candidacy.  You must also disclose income (including
loans, gifts and travel payments) received during the
12 months prior to the date you file your declaration of
candidacy.

Q. I hold two other board positions in addition to my
position with the county.  Must I file three statements of
economic interests?

A. Yes, three are required.  However, you may instead
complete an expanded statement listing the county and
the two boards on the Cover Page or an attachment as
the agencies for which you will be filing.  Disclose all
reportable economic interests in all three jurisdictions
on the expanded statement. File the expanded
statement for your primary position providing an original
“wet” signature unless filed with a secure electronic
signature. (See page 3 above.) File copies of the
expanded statement with the other two agencies as
required by Regulation 18723.1(c).  Remember to
complete separate statements for positions that you
leave or assume during the year.

Q. I am a department head who recently began acting as
city manager.  Should I file as the city manager?

A. Yes.  File an assuming office statement as city
manager.  Persons serving as “acting,” “interim,” or
“alternate” must file as if they hold the position because
they are or may be performing the duties of the
position.

Q. My spouse and I are currently separated and in the
process of obtaining a divorce.  Must I still report my
spouse’s income, investments, and interests in real
property?

A. Yes.  A public official must continue to report a spouse’s
economic interests until such time as dissolution of
marriage proceedings is final.  However, if a separate
property agreement has been reached prior to that
time, your estranged spouse’s income may not have to
be reported.  Contact the FPPC for more information.

Q. As a designated employee, I left one state agency to
work for another state agency.  Must I file a leaving
office statement?

A. Yes.  You may also need to file an assuming office
statement for the new agency.

Investment Disclosure
Q. I have an investment interest in shares of stock in a

company that does not have an office in my jurisdiction.
Must I still disclose my investment interest in this
company?

A. Probably.  The definition of “doing business in the
jurisdiction” is not limited to whether the business has
an office or physical location in your jurisdiction.  (See
Reference Pamphlet, page 13.)

Q. My spouse and I have a living trust.  The trust holds
rental property in my jurisdiction, our primary residence,
and investments in diversified mutual funds.  I have full
disclosure.  How is this trust disclosed?

A. Disclose the name of the trust, the rental property and
its income on Schedule A-2.  Your primary residence
and investments in diversified mutual funds registered
with the SEC are not reportable.

Q. I am required to report all investments.  I have an IRA
that contains stocks through an account managed by
a brokerage firm.  Must I disclose these stocks even
though they are held in an IRA and I did not decide
which stocks to purchase?

A. Yes. Disclose on Schedule A-1 or A-2 any stock worth
$2,000 or more in a business entity located in or doing
business in your jurisdiction.

FPPC Form 700 (2023/2024) 
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Questions and Answers
Continued

Q. The value of my stock changed during the reporting
period.  How do I report the value of the stock?

A. You are required to report the highest value that the
stock reached during the reporting period.  You may
use your monthly statements to determine the highest
value.  You may also use the entity’s website to
determine the highest value.  You are encouraged to
keep a record of where you found the reported value.
Note that for an assuming office statement, you must
report the value of the stock on the date you assumed
office.

Q. I am the sole owner of my business, an S-Corporation.
I believe that the nature of the business is such that it
cannot be said to have any “fair market value” because
it has no assets.  I operate the corporation under
an agreement with a large insurance company.  My
contract does not have resale value because of its
nature as a personal services contract.  Must I report
the fair market value for my business on Schedule A-2
of the Form 700?

A. Yes.  Even if there are no tangible assets, intangible
assets, such as relationships with companies and
clients are commonly sold to qualified professionals.
The “fair market value” is often quantified for other
purposes, such as marital dissolutions or estate
planning.  In addition, the IRS presumes that “personal
services corporations” have a fair market value.  A
professional “book of business” and the associated
goodwill that generates income are not without a
determinable value.  The Form 700 does not require a
precise fair market value; it is only necessary to check
a box indicating the broad range within which the value
falls.

Q. I own stock in IBM and must report this investment
on Schedule A-1.  I initially purchased this stock in
the early 1990s; however, I am constantly buying
and selling shares.  Must I note these dates in the
“Acquired” and “Disposed” fields?

A. No.  You must only report dates in the “Acquired” or
“Disposed” fields when, during the reporting period, you
initially purchase a reportable investment worth $2,000
or more or when you dispose of the entire investment.
You are not required to track the partial trading of an
investment.

Q. On last year’s filing I reported stock in Encoe valued at
$2,000 - $10,000.  Late last year the value of this stock
fell below and remains at less than $2,000.  How should
this be reported on this year’s statement?

A. You are not required to report an investment if the value
was less than $2,000 during the entire reporting period.
However, because a disposed date is not required for
stocks that fall below $2,000, you may want to report
the stock and note in the “comments” section that the
value fell below $2,000.  This would be for informational
purposes only; it is not a requirement.

Q. We have a Section 529 account set up to save money
for our son’s college education.  Is this reportable?

A. If the Section 529 account contains reportable interests
(e.g., common stock valued at $2,000 or more), those
interests are reportable (not the actual Section 529
account). If the account contains solely mutual funds,
then nothing is reported.

Income Disclosure
Q. I reported a business entity on Schedule A-2.  Clients of

my business are located in several states.  Must I report
all clients from whom my pro rata share of income is
$10,000 or more on Schedule A-2, Part 3?

A. No, only the clients located in or doing business on a
regular basis in your jurisdiction must be disclosed.

Q. I believe I am not required to disclose the names of
clients from whom my pro rata share of income is
$10,000 or more on Schedule A-2 because of their right
to privacy.  Is there an exception for reporting clients’
names?

A. Regulation 18740 provides a procedure for requesting
an exemption to allow a client’s name not to be
disclosed if disclosure of the name would violate a
legally recognized privilege under California or Federal
law.  This regulation may be obtained from our website
at www.fppc.ca.gov.  (See Reference Pamphlet, page
14.)
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Questions and Answers
Continued

Q. I am sole owner of a private law practice that is not
reportable based on my limited disclosure category.
However, some of the sources of income to my law
practice are from reportable sources.  Do I have to
disclose this income?

A. Yes, even though the law practice is not reportable,
reportable sources of income to the law practice of
$10,000 or more must be disclosed.  This information
would be disclosed on Schedule C with a note in the
“comments” section indicating that the business entity
is not a reportable investment.  The note would be for
informational purposes only; it is not a requirement.

Q. I am the sole owner of my business.  Where do I
disclose my income - on Schedule A-2 or Schedule C?

A. Sources of income to a business in which you have an
ownership interest of 10% or greater are disclosed on
Schedule A-2.  (See Reference Pamphlet, page 8.)

Q. My spouse is a partner in a four-person firm where
all of their business is based on their own billings and
collections from various clients.  How do I report my
community property interest in this business and the
income generated in this manner?

A. If your spouse's investment in the firm is 10% or
greater, disclose 100% of your spouse's share of the
business on Schedule A-2, Part 1 and 50% of your
spouse's income on Schedule A-2, Parts 2 and 3.  For
example, a client of your spouse’s must be a source of
at least $20,000 during the reporting period before the
client’s name is reported.

Q. How do I disclose my spouse’s or registered domestic
partner’s salary?

A. Report the name of the employer as a source of income
on Schedule C.

Q. I am a doctor.  For purposes of reporting $10,000
sources of income on Schedule A-2, Part 3, are the
patients or their insurance carriers considered sources
of income?

A. If your patients exercise sufficient control by selecting
you instead of other doctors, then your patients, rather
than their insurance carriers, are sources of income to
you.  (See Reference Pamphlet, page 14.)

Q. I received a loan from my grandfather to purchase my
home.  Is this loan reportable?

A. No.  Loans received from family members are not
reportable.

Q. Many years ago, I loaned my parents several thousand
dollars, which they paid back this year.  Do I need to
report this loan repayment on my Form 700?

A. No.  Payments received on a loan made to a family
member are not reportable.

Real Property Disclosure
Q. During this reporting period we switched our principal

place of residence into a rental.  I have full disclosure
and the property is located in my agency’s jurisdiction,
so it is now reportable.  Because I have not reported
this property before, do I need to show an “acquired”
date?

A. No, you are not required to show an “acquired” date
because you previously owned the property.  However,
you may want to note in the “comments” section that
the property was not previously reported because it was
used exclusively as your residence.  This would be for
informational purposes only; it is not a requirement.

Q. I am a city manager, and I own a rental property located
in an adjacent city, but one mile from the city limit.  Do I
need to report this property interest?

A. Yes.  You are required to report this property because
it is located within 2 miles of the boundaries of the city
you manage.

Q. Must I report a home that I own as a personal residence
for my daughter?

A. You are not required to disclose a home used as a
personal residence for a family member unless you
receive income from it, such as rental income.

Q. I am a co-signer on a loan for a rental property owned
by a friend. Since I am listed on the deed of trust, do I
need to report my friend’s property as an interest in real
property on my Form 700?

A. No. Simply being a co-signer on a loan for property
does not create a reportable interest in that real
property.
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Gift Disclosure

Q. If I received a reportable gift of two tickets to a concert
valued at $100 each, but gave the tickets to a friend
because I could not attend the concert, do I have any
reporting obligations?

A. Yes.  Since you accepted the gift and exercised
discretion and control of the use of the tickets, you must
disclose the gift on Schedule D.

Q. Julia and Jared Benson, a married couple, want to
give a piece of artwork to a county supervisor.  Is each
spouse considered a separate source for purposes of
the gift limit and disclosure?

A. Yes, each spouse may make a gift valued at the gift
limit during a calendar year.  For example, during 2023
the gift limit was $590, so the Bensons may have given
the supervisor artwork valued at no more than
$1,080. The supervisor must identify Jared and Julia
Benson as the sources of the gift.

Q. I am a Form 700 filer with full disclosure.  Our agency
holds a holiday raffle to raise funds for a local charity.
I bought $10 worth of raffle tickets and won a gift
basket valued at $120.  The gift basket was donated by
Doug Brewer, a citizen in our city.  At the same event,
I bought raffle tickets for, and won a quilt valued at
$70.  The quilt was donated by a coworker.  Are these
reportable gifts?

A. Because the gift basket was donated by an outside
source (not an agency employee), you have received a
reportable gift valued at $110 (the value of the basket
less the consideration paid).  The source of the gift
is Doug Brewer and the agency is disclosed as the
intermediary.  Because the quilt was donated by an
employee of your agency, it is not a reportable gift.

Q. My agency is responsible for disbursing grants.  An
applicant (501(c)(3) organization) met with agency
employees to present its application.  At this meeting,
the applicant provided food and beverages.  Would
the food and beverages be considered gifts to the
employees?  These employees are designated in our
agency’s conflict of interest code and the applicant is a
reportable source of income under the code.

A. Yes.  If the value of the food and beverages consumed
by any one filer, plus any other gifts received from the
same source during the reporting period total $50 or
more, the food and beverages would be reported using
the fair market value and would be subject to the gift
limit.

Q. I received free admission to an educational conference
related to my official duties.  Part of the conference
fees included a round of golf.  Is the value of the golf
considered informational material?

A. No.  The value of personal benefits, such as golf,
attendance at a concert, or sporting event, are gifts
subject to reporting and limits.

Questions and Answers
Continued
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Who Must File
1. Officials and Candidates Specified in Gov. Code

Section 87200 and Members of Boards and
Commissions of Newly Created Agencies

The Act requires the following individuals to fully disclose 
their personal assets and income described in Form 700, 
Statement of Economic Interests:

State	Offices
• Governor
• Lieutenant Governor
• Attorney General
• Controller
• Insurance Commissioner
• Secretary of State
• Treasurer
• Members of the State Legislature
• Superintendent of Public Instruction
• State Board of Equalization Members
• Public Utilities Commissioners
• State Energy Resources Conservation and

Development Commissioners
• State Coastal Commissioners
• Fair Political Practices Commissioners
• State	public	officials	(including	employees	and

consultants) who manage public investments
• Elected members of and candidates for the Board of

Administration of the California Public Employees’
Retirement System

• Elected members of and candidates for the Teachers’
Retirement Board

• Members of the High Speed Rail Authority

Other	officials	and	employees	of	state	boards,	
commissions,	agencies,	and	departments	file	Form	700	as	
described in Part 2 on this page.

Judicial	Offices
• Supreme, Appellate, and Superior Court Judges
• Court Commissioners
• Retired Judges, Pro-Tem Judges, and part-time Court

Commissioners who serve or expect to serve 30 days
or more in a calendar year

County	and	City	Offices
• Members of Boards of Supervisors
• Mayors and Members of City Councils
• Chief	Administrative	Officers
• District Attorneys
• County Counsels
• City Attorneys
• City Managers
• Planning Commissioners
• County and City Treasurers
• County	and	city	public	officials	(including	employees

and consultants) who manage public investments

Members of Newly Created Boards and Commissions
Generally,	such	a	member	must	file	an	assuming	office	
statement within 30 days as well as subsequent statements 
until	the	member’s	position	is	designated	in	a	conflict	of	
interest code. See Regulation 18754.

2. State and Local Officials, Employees, Candidates,
and Consultants Designated in a Conflict of Interest
Code (“Code Filers”)

The Act requires every state and local government agency to 
adopt	a	unique	conflict	of	interest	code.		The	code	lists	each	
position	within	the	agency	filled	by	individuals	who	make	
or	participate	in	making	governmental	decisions	that	could	
affect	their	personal	economic	interests.

The code requires individuals holding those positions 
to	periodically	file	Form	700	disclosing	certain	personal	
economic interests as determined by the code’s “disclosure 
categories.”  These individuals are called “designated 
employees”	or	“code	filers.”		

Obtain your disclosure categories from your agency – they 
are not contained in the Form 700.  Persons with broad 
decisionmaking	authority	must	disclose	more	interests	than	
those in positions with limited discretion.  For example, you 
may be required to disclose only investments and business 
positions	in	or	income	(including	loans,	gifts,	and	travel	
payments) from businesses of the type that contract with 
your agency, or you may not be required to disclose real 
property interests. 

In addition, certain consultants to public agencies may 
qualify	as	public	officials	because	they	make,	participate	in	
making,	or	act	in	a	staff	capacity	for	governmental	decisions.		
Agencies determine who is a consultant and the level of 
disclosure and may use Form 805.

Note:	An	official	who	holds	a	position	specified	in	Gov.	Code	
Section	87200	is	not	required	to	file	statements	under	the	
conflict	of	interest	code	of	any	agency	that	has	the	same	or	
a	smaller	jurisdiction	(for	example,	a	state	legislator	who	also	
sits on a state or local board or commission).

Employees in Newly Created Positions of Existing Agencies
An individual hired for a position not yet covered under an 
agency’s	conflict	of	interest	code	must	file	Form	700	if	the	
individual	serves	in	a	position	that	makes	or	participates	in	
making	governmental	decisions.		These	individuals	must	
file	under	the	agency’s	broadest	disclosure	category	until	
the code is amended to include the new position unless 
the agency has provided in writing a limited disclosure 
requirement.  The Form 804 may be used to satisfy this 
requirement.
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Types of Form 700 Filings
Assuming Office Statement: 
If	you	are	a	newly	appointed	official	or	are	newly	employed	
in a position designated, or that will be designated, in 
a	state	or	local	agency’s	conflict	of	interest	code,	your	
assuming	office	date	is	the	date	you	were	sworn	in	or	
otherwise authorized to serve in the position.  If you are a 
newly	elected	official,	your	assuming	office	date	is	the	date	
you were sworn in.

• Report: Investments, interests in real property, and
business positions held on the date you assumed the
office	or	position	must	be	reported.		In	addition,	income
(including	loans,	gifts,	and	travel	payments)	received
during the 12 months prior to the date you assumed the
office	or	position.

For	positions	subject	to	confirmation	by	the	State	Senate	
or the Commission on Judicial Appointments, your 
assuming	office	date	is	the	date	you	were	appointed	or	
nominated to the position.

• Example: Maria Lopez was nominated by the Governor
to serve on a state agency board that is subject to state
Senate	confirmation.		The	assuming	office	date	is	the
date Maria’s nomination is submitted to the Senate.
Maria must report investments, interests in real
property, and business positions she holds on that date,
and	income	(including	loans,	gifts,	and	travel	payments)
received during the 12 months prior to that date.

If	your	office	or	position	has	been	added	to	a	newly	
adopted	or	newly	amended	conflict	of	interest	code,	use	
the	effective	date	of	the	code	or	amendment,	whichever	is	
applicable.

• Report: Investments, interests in real property, and
business	positions	held	on	the	effective	date	of	the
code or amendment must be reported.  In addition,
income	(including	loans,	gifts,	and	travel	payments)
received	during	the	12	months	prior	to	the	effective	date
of the code or amendment.

Annual Statement: 
Generally, the period covered is January 1, 2023, 
through December 31, 2023.  If the period covered by 
the	statement	is	different	than	January	1,	2023,	through	
December	31,	2023,	(for	example,	you	assumed	office	
between October 1, 2022, and December 31, 2022 or 
you are combining statements), you must specify the 
period covered.

• Investments, interests in real property, business 
positions	held,	and	income	(including	loans,	gifts,	and 
travel payments) received during the period covered by 
the statement must be reported.  Do not change the 
preprinted dates on Schedules A-1, A-2, and B unless 
you are required to report the acquisition or disposition 
of an interest that did not occur in 2023.

• If your disclosure category changes during a
reporting period, disclose under the old category
until	the	effective	date	of	the	conflict	of	interest	code
amendment and disclose under the new disclosure
category through the end of the reporting period.

Leaving Office Statement: 
Generally, the period covered is January 1, 2023,  
through the date you stopped performing the duties of 
your	position.		If	the	period	covered	differs	from	January	
1, 2023, through the date you stopped performing the 
duties	of	your	position	(for	example,	you	assumed	office	
between October 1, 2022, and December 31, 2022, or 
you are combining statements), the period covered must 
be	specified.		The	reporting	period	can	cover	parts	of	two	
calendar years.

• Report: Investments, interests in real property, business
positions	held,	and	income	(including	loans,	gifts,	and
travel payments) received during the period covered by
the statement.  Do not change the preprinted dates on
Schedules A-1, A-2, and B unless you are required to
report the acquisition or disposition of an interest that
did not occur in 2023.

Candidate Statement: 
If	you	are	filing	a	statement	in	connection	with	your	
candidacy	for	state	or	local	office,	investments,	interests	
in real property, and business positions held on the date 
of	filing	your	declaration	of	candidacy	must	be	reported.		
In	addition,	income	(including	loans,	gifts,	and	travel	
payments) received during the 12 months prior to the date 
of	filing	your	declaration	of	candidacy	is	reportable.		Do	not	
change the preprinted dates on Schedules A-1, A-2, and B.

Candidates running for local elective offices	(e.g.,	county 
sheriffs,	city	clerks,	school	board	trustees,	or	water	
district	board	members)	must	file	candidate	statements,	
as	required	by	the	conflict	of	interest	code	for	the	elected	
position.  The code may be obtained from the agency of 
the elected position.

Amendments: 
If you discover errors or omissions on any statement, 
file	an	amendment	as	soon	as	possible.		You	are	only	
required to amend the schedule that needs to be revised; 
it	is	not	necessary	to	refile	the	entire	form.		The	amended	
schedule(s)	is	attached	to	your	original	filed	statement.
Obtain amendment schedules from the FPPC website at 
www.fppc.ca.gov.
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Where to File
1. Officials Specified in Gov. Code Section 87200

(See Reference Pamphlet, page 3):
In	most	cases,	the	filing	officials	listed	below	will	retain	
a copy of your statement and forward the original to the 
FPPC.

Filers Where to File
87200 Filers

State	offices

Judicial	offices

Retired Judges

County	offices

City	offices

Multi-County	offices

Your	agency

The	clerk	of	your	court

Directly with FPPC

Your	county	filing	official

Your	city	clerk

Your	agency
87200 Candidates

State	offices
Judicial	offices
Multi-County	offices

County	offices

City	offices

Public Employees’
Retirement System
(CalPERS)

State Teachers’ 
Retirement Board 
(CalSTRS)

County	elections	official	with	
whom	you	file	your	declaration	
of candidacy

County	elections	official

City	Clerk

CalPERS

CalSTRS

Note:  Individuals that invest public funds for a city or 
county	agency	must	file	Form	700	with	the	agency.		Unlike	
most	other	87200	filers,	the	original	statement	will	not be 
forwarded to the FPPC pursuant to Regulation 18753. 

2. Code Filers — State and Local Officials,
Employees, Candidates, and Consultants
Designated in a Conflict of interest Code:

File with your agency, board, or commission unless 
otherwise	specified	in	your	agency’s	conflict	of	interest	
code.  In most cases, the agency, board, or commission 
will retain the statements.

Candidates	for	local	elective	offices	designated	in	a	conflict	
of	interest	code	file	with	the	elections	office	where	the	
declaration of candidacy or other nomination documents 
are	filed.

3. Members of Newly Created Boards and
Commissions:

File with your agency or with your agency’s code reviewing 
body.  See Regulation 18754.

State	Senate	and	Assembly	staff	members	file	statements	
directly with the FPPC.

Exceptions:

• Elected	state	officers	are	not	required	to	file	statements
under	any	agency’s	conflict	of	interest	code.

• Filers	listed	in	Section	87200	are	not	required	to	file
statements	under	any	agency’s	conflict	of	interest
code in the same jurisdiction.  For example, a county
supervisor who is appointed to serve in an agency with
jurisdiction	in	the	same	county	has	no	additional	filing
obligations.

4. Positions Not Yet Covered Under a Conflict of
interest Code

An individual hired for a position not yet covered under an 
agency’s	conflict	of	interest	code	must	file	Form	700	if	the	
individual	serves	in	a	position	that	makes	or	participates	in	
making	governmental	decisions.		These	individuals	must	
file	under	the	broadest	disclosure	category	until	the	code	
is amended to include the new position unless the agency 
has provided in writing a limited disclosure requirement.  
Agencies may use FPPC Form 804 for this disclosure.  
Such	individuals	are	referred	to	as	“code	filers.”		See	
Regulation 18734.
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When to File
Assuming Office Statements:

Filer Deadline
Elected	officials 30 days	after	assuming	office
Appointed	positions	specified	
in Gov. Code Section 87200

or

Members of newly created 
boards and commissions 
not	covered	by	a	conflict	of	
interest code

30 days	after	assuming	office

or

10 days after appointment 
or nomination if subject 
to Senate or judicial 
confirmation

Other appointed positions 
(including	those	held	by	newly-
hired employees) that are or 
will	be	designated	in	a	conflict	
of interest code

30 days	after	assuming	office	
(30	days	after	appointment	or	
nomination if subject to Senate 
confirmation)

Positions newly added to a 
new	or	amended	conflict	of	
interest code

30 days	after	the	effective	
date of the code or code 
amendment

Exceptions:

• Elected	state	officers	who	assume	office	in	December
or	January	are	not	required	to	file	an	assuming	office
statement,	but	will	file	the	next	annual	statement	due.

• If	you	complete	a	term	of	office	and,	within	30	days,
begin	a	new	term	of	the	same	office	(for	example,	you
are reelected or reappointed), you are not required to
file	an	assuming	office	statement.		Instead,	you	will
simply	file	the	next	annual	statement	due.

• If	you	leave	an	office	specified	in	Gov.	Code	Section
87200 and, within 45 days, you assume another
office	or	position	specified	in	Section	87200	that	has
the	same	jurisdiction	(for	example,	a	city	planning
commissioner elected as mayor), you are not required
to	file	an	assuming	office	statement.		Instead,	you	will
simply	file	the	next	annual	statement	due.

• If you transfer from one designated position to another
designated position within the same agency, contact
your	filing	officer	or	the	FPPC	to	determine	your	filing
obligations.

• If	a	due	date	falls	on	a	weekend	or	an	official	state
holiday, the due date is the next regular business day.

Annual Statements:
1.

2.

Elected	state	officers	(including	members	of	the
state legislature, members elected to the Board of 
Administration of the California Public Employees’ 
Retirement System and members elected to the 
Teachers’ Retirement Board);
Judges and court commissioners; and
Members	of	state	boards	and	commissions	specified	in 
Gov. Code Section 87200:
File no later than Friday, March 1, 2024. 
County	and	city	officials	specified	in	Gov.	Code	
Section 87200:
File no later than Tuesday, April 2, 2024.

3. Multi-County	officials:
File no later than Tuesday, April 2, 2024.

4. State	and	local	officials	and	employees	designated	in	a
conflict	of	interest	code:
File	on	the	date	prescribed	in	the	code	(April	2	for	most
filers).

Exception:

If	you	assumed	office	between	October	1,	2023,	and	
December	31,	2023,	and	filed	an	assuming	office	
statement,	you	are	not	required	to	file	an	annual	statement	
until March 1, 2025, or April 1, 2025, whichever is 
applicable.  The annual statement will cover the day you	
assumed	office	through	December	31,	2024.

Incumbent	officeholders	who	file	candidate	statements	
also	must	file	annual	statements	by	the	specified	
deadlines.

Late statements are subject to a late fine of 
$10 per day per position up to $100 for each 

day the statement is late.
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When to File  - (continued)

Leaving Office Statements:
Leaving	office	statements	must	be	filed	no	later	than	30	
days	after	leaving	the	office	or	position.

Exceptions:

• If	you	complete	a	term	of	office	and,	within	30	days,
begin	a	new	term	of	the	same	office	(for	example,	you
are reelected or reappointed), you are not required to
file	a	leaving	office	statement.		Instead,	you	will	simply
file	the	next	annual	statement	due.

• If	you	leave	an	office	specified	in	Gov.	Code	Section
87200	and,	within	45	days,	you	assume	another	office
or	position	specified	in	Section	87200	that	has	the	same
jurisdiction	(for	example,	a	city	planning	commissioner
elected	as	mayor),	you	are	not	required	to	file	a	leaving
office	statement.		Instead,	you	will	simply	file	the	next
annual statement due.

• If you transfer from one designated position to another
designated position within the same agency, contact
your	filing	officer	or	the	FPPC	to	determine	your	filing
obligations.

Candidate Statements:
All	candidates	(including	incumbents)	for	offices	specified	
in	Gov.	Code	Section	87200	must	file	statements	no	later	
than	the	final	filing	date	for	their	declaration	of	candidacy.

Candidates	seeking	a	position	designated	in	a	conflict	of	
interest	code	must	file	no	later	than	the	final	filing	date	
for the declaration of candidacy or other nomination 
documents.

Exception:

A	candidate	statement	is	not	required	if	you	filed	an 
assuming	office	or	annual statement for the same 
jurisdiction within 60 days	before	filing	a	declaration	of	
candidacy or other nomination documents.

Late Statements:
Late statements should be submitted as soon as possible 
after	the	filing	deadline,	in	the	same	manner	and	place	as	
a	timely	filed	statement.	

The	filing	officer	who	retains	originally-signed	or	
electronically	filed	statements	of	economic	interests	may	
impose	on	an	individual	a	fine	for	any	statement	that	is	
filed	late.	The	fine	is	$10	per	day	up	to	a	maximum	of	
$100.	Late	filing	penalties	may	be	reduced	or	waived	under	
certain circumstances.

Persons	who	fail	to	timely	file	their	Form	700	may	be	
referred	to	the	FPPC’s	Enforcement	Division	(and,	in	
some cases, to the Attorney General or District Attorney) 
for investigation and possible prosecution. In addition to 
the	late	filing	penalties	from	the	filing	officer,	a	fine	of	up	to	
$5,000	per	violation	may	be	imposed.
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Terms & Definitions
The	instructions	located	on	the	back	of	each	schedule	
describe the types of interests that must be reported.  The 
purpose of this section is to explain other terms used in 
Form	700	that	are	not	defined	in	the	instructions	to	the	
schedules or elsewhere.

Blind Trust: See Trusts, Reference Pamphlet, page 16.

Business Entity: Any organization or enterprise operated 
for	profit,	including	a	proprietorship,	partnership,	firm,	
business trust, joint venture, syndicate, corporation, or 
association.  This would include a business for which you 
take	business	deductions	for	tax	purposes	(for	example,	a	
small business operated in your home).  When reporting a 
business entity on the Form 700, do not use acronyms for 
the name of entity, unless it is one that is commonly 
understood by the public.

Code Filer: An individual who has been designated in 
a	 state	 or	 local	 agency’s	 conflict	 of	 interest	 code	 to	 file	
statements of economic interests.

An individual hired on or after January 1, 2023 for a 
position	not	yet	covered	under	an	agency’s	conflict	of	
interest	code	must	file	Form	700	if	the	individual	serves	in	
a	position	that	makes	or	participates	in	making	
governmental	decisions.		These	individuals	must	file	under	
the broadest disclosure category until the code is 
amended to include the new position unless the agency 
has provided in writing a limited disclosure requirement.  
Agencies may use FPPC Form 804 for such disclosure.  
See Regulation 18734.

Commission Income: “Commission income” means gross	
payments	of	$500	or	more	received	during	the	period	
covered	by	the	statement	as	a	broker,	agent,	or	
salesperson,	including	insurance	brokers	or	agents,	real	
estate	brokers	or	agents,	travel	agents	or	salespersons,	
stockbrokers,	and	retail	or	wholesale	salespersons,	among	
others.

In addition, you may be required to disclose the names of 
sources of commission income if your pro rata share of the 
gross	income	was	$10,000	or	more	from	a	single	source	
during the reporting period.  If your spouse or registered 
domestic partner received commission income, you would 
disclose	your	community	property	share	(50%)	of	that	
income	(that	is,	the	names	of	sources	of	$20,000	or	more	
in gross commission income received by your spouse or 
registered domestic partner).

Report commission income as follows:
• If the income was received through a business entity in

which you and your spouse or registered domestic
partner	had	a	10%	or	greater	ownership	interest	(or	if
you receive commission income on a regular basis as
an independent contractor or agent), use Schedule A-2.

The “source” of commission income generally includes all 
parties to a transaction, and each is attributed the full value 
of the commission.

Examples:
• You	are	a	partner	in	Jameson and Mulligan Insurance

Company	and	have	a	50%	ownership	interest	in	the
company.		You	sold	two	American	Insurance	Company
policies	to	XYZ	Company	during	the	reporting	period.
You	received	commission	income	of	$5,000	from	the
first	transaction	and	$6,000	from	the	second.		On
Schedule A-2, report your partnership interest in and
income received from Jameson and Mulligan Insurance
Company in Parts 1 and 2.  In Part 3, list both American
Insurance	Company	and	XYZ	Company	as	sources	of
$10,000	or	more	in	commission	income.

• You	are	a	stockbroker	for	Prince	Investments,	but	you
have	no	ownership	interest	in	the	firm.		You	receive
commission income on a regular basis through the
sale	of	stock	to	clients.		Your	total	gross	income	from
your employment with Prince Investments was over
$100,000	during	the	reporting	period.		On	Schedule
A-2, report your name as the name of the business
entity in Part 1 and the gross income you have
received	in	Part	2.		(Because	you	are	an	employee	of
Prince Investments, you do not need to complete the
information in the box in Part 1 indicating the general
description	of	business	activity,	fair	market	value,	or
nature of investment.)  In Part 3, list Prince Investments
and the names of any clients who were sources of
$10,000	or	more	in	commission	income	to	you.

• You	are	a	real	estate	agent	and	an	independent
contractor under Super Realty.  On Schedule A-2,
Part 1, in addition to your name or business name,
complete the business entity description box.  In
Part 2, identify your gross income.  In Part 3, for each
transaction that resulted in commission income to you
of	$10,000	or	more,	you	must	identify	the	brokerage
entity, each person you represented, and any person
who	received	a	finder’s	or	other	referral	fee	for
referring	a	party	to	the	transaction	to	the	broker.

Note: If your pro rata share of commission income from 
a	single	source	is	$500	or	more,	you	may	be	required	to	
disqualify	yourself	from	decisions	affecting	that	source	of	
income, even though you are not required to report the 
income.  (See Reference Pamphlet, page 12.)

• If the income was received through a business entity in
which you or your spouse or registered domestic
partner did not receive commission income on a
regular basis or you had a less than 10% ownership
interest, use Schedule C.
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Terms & Definitions - (continued)

Conflict of Interest:	A	public	official	or	employee	has	a	
conflict	of	interest	under	the	Act	when	all	of	the	following	
occur:

• The	official	makes,	participates	in	making,	or	uses	their
official	position	to	influence	a	governmental	decision;

• It	is	reasonably	foreseeable	that	the	decision	will	affect
the	official’s	economic	interest;

• The	effect	of	the	decision	on	the	official’s	economic
interest will be material; and

• The	effect	of	the	decision	on	the	official’s	economic
interest	will	be	different	than	its	effect	on	the	public
generally.

Conflict of Interest Code: The Act requires every state 
and	local	government	agency	to	adopt	a	conflict	of	interest	
code.  The code may be contained in a regulation, policy 
statement, or a city or county ordinance, resolution, or 
other document.

An	agency’s	conflict	of	interest	code	must	designate	all	
officials	and	employees	of,	and	consultants	to,	the	agency	
who	make	or	participate	in	making	governmental	decisions	
that	could	cause	conflicts	of	interest.		These	individuals	
are	required	by	the	code	to	file	statements	of	economic	
interests	and	to	disqualify	themselves	when	conflicts	of	
interest occur.

The	disclosure	required	under	a	conflict	of	interest	code	
for	a	particular	designated	official	or	employee	should	
include	only	the	kinds	of	personal	economic	interests	
they	could	significantly	affect	through	the	exercise	of	their	
official	duties.		For	example,	an	employee	whose	duties	
are limited to reviewing contracts for supplies, equipment, 
materials, or services provided to the agency should be 
required to report only those interests they hold that are 
likely	to	be	affected	by	the	agency’s	contracts	for	supplies,	
equipment, materials, or services.

Consultant: An individual who contracts with or whose 
employer contracts with state or local government 
agencies	and	who	makes,	participates	in	making,	or	acts	
in	a	staff	capacity	for	making	governmental	decisions.		The	
agency determines who is a consultant.  Consultants may 
be	required	to	file	Form	700.		Such	consultants	would	file	
under full disclosure unless the agency provides in writing 
a limited disclosure requirement.  Agencies may use FPPC 
Form 805 to assign such disclosure.  The obligation to 
file	Form	700	is	always	imposed	on	the	individual	who	is	
providing services to the agency, not on the business or 
firm	that	employs	the	individual.

FPPC	Regulation	18700.3	defines	“consultant”	as	an	
individual	who	makes	a	governmental	decision	whether	to:

• Approve a rate, rule, or regulation
• Adopt or enforce a law

• Issue,	deny,	suspend,	or	revoke	any	permit,	license,
application,	certificate,	approval,	order,	or	similar
authorization or entitlement

• Authorize the agency to enter into, modify, or renew a
contract provided it is the type of contract that requires
agency approval

• Grant agency approval to a contract that requires
agency approval and to which the agency is a party, or
to	the	specifications	for	such	a	contract

• Grant agency approval to a plan, design, report, study,
or similar item

• Adopt, or grant agency approval of, policies,
standards, or guidelines for the agency or for any of its
subdivisions

A	consultant	also	is	an	individual	who	serves	in	a	staff	
capacity with the agency and:

• participates	in	making	a	governmental	decision;	or
• performs the same or substantially all the same duties

for the agency that would otherwise be performed by an
individual	holding	a	position	specified	in	the	agency’s
conflict	of	interest	code.

Designated Employee:	An	official	or	employee	of	a	state	
or local government agency whose position has been 
designated	in	the	agency’s	conflict	of	interest	code	to	file	
statements of economic interests or whose position has 
not	yet	been	listed	in	the	code	but	makes	or	participates	in	
making	governmental	decisions.		Individuals	who	contract	
with	government	agencies	(consultants)	may	also	be	
designated	in	a	conflict	of	interest	code.

A	federal	officer	or	employee	serving	in	an	official	federal	
capacity on a state or local government agency is not a 
designated employee.

Digital Signature: Under the Act and Commission 
regulations,	the	Form	700s	may	be	filed	with	a	“digital	
signature,” which may be used to sign documents 
electronically,	if	permitted	by	the	filing	officer.	A	digital	
signature	is	a	type	of	certificate-based	electronic	signature	
that	offers	increased	security	to	ensure	the	identity	of	
the signer and prevent the alteration of documents after 
signing. For more information on how to use a digital 
signature, please refer to the Filing with a Digital Signature 
Fact Sheet on the FPPC’s website. 

For	filing	officers	required	to	forward	original	statements	
filed	via	digital	signature	to	the	FPPC,	the	filing	officer	must	
verify the signature on the statement, and forward the 
statement via email to the FPPC at Form700@fppc.ca.gov. 
Do not mail the FPPC a copy of a Form 700 with a digital 
signature	affixed.	
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Disclosure Categories: The section of an agency’s 
conflict	of	interest	code	that	specifies	the	types	of	personal	
economic	interests	officials	and	employees	of	the	agency	
must disclose on their statements of economic interests.  
Disclosure categories are usually contained in an appendix 
or	attachment	to	the	conflict	of	interest	code.		Contact	your	
agency to obtain a copy of your disclosure categories.

Diversified Mutual Fund:	Diversified	portfolios	of	stocks,	
bonds,	or	money	market	instruments	that	are	managed	
by investment companies whose business is pooling 
the	money	of	many	individuals	and	investing	it	to	seek	
a common investment goal.  Mutual funds are managed 
by trained professionals who buy and sell securities.  A 
typical mutual fund will own between 75 to 100 separate 
securities at any given time so they also provide instant 
diversification.		Only diversified mutual funds registered 
with the Securities and Exchange Commission under 
the Investment Company Act of 1940 are exempt from 
disclosure.  In addition, Regulation 18237 provides an 
exception from reporting other funds that are similar to 
diversified	mutual	funds.		(See	Reference	Pamphlet,	page	
13.)

Elected State Officer:	Elected	state	officers	include	
the Governor, Lieutenant Governor, Attorney General, 
Insurance Commissioner, State Controller, Secretary 
of State, State Treasurer, Superintendent of Public 
Instruction, members of the State Legislature, members of 
the State Board of Equalization, elected members of the 
Board of Administration of the California Public Employees’ 
Retirement System and members elected to the Teachers’ 
Retirement Board.

Enforcement: The FPPC investigates suspected violations 
of	the	Act.		Other	law	enforcement	agencies	(the	Attorney	
General or district attorney) also may initiate investigations 
under certain circumstances.  If violations are found, 
the Commission may initiate administrative enforcement 
proceedings	that	could	result	in	fines	of	up	to	$5,000	per	
violation.

Instead of administrative prosecution, a civil action may 
be brought for negligent or intentional violations by the 
appropriate	civil	prosecutor	(the	Commission,	Attorney	
General, or district attorney), or a private party residing 
within the jurisdiction.  In civil actions, the measure 
of damages is up to the amount or value not properly 
reported.

Persons	who	violate	the	conflict	of	interest	disclosure	
provisions of the Act also may be subject to agency 
discipline, including dismissal.

Finally,	a	knowing	or	willful	violation	of	any	provision	
of the Act is a misdemeanor.  Persons convicted of a 
misdemeanor	may	be	disqualified	for	four	years	from	the	
date of the conviction from serving as a lobbyist or running 
for	elective	office,	in	addition	to	other	penalties	that	may	

be imposed.  The Act also provides for numerous civil 
penalties, including monetary penalties and damages, and 
injunctive relief from the courts.

Expanded Statement:	In	some	circumstances,	an	official	
or an employee who holds multiple positions subject to 
filing	obligations	(for	example,	a	city	council	member	who	
also holds a designated position with a county agency, 
board, or commission) may complete one expanded 
statement for all those positions. The expanded statement 
must disclose all reportable interests for all jurisdictions 
and	list	all	positions	for	which	it	is	filed.	 The rules and 
processes	governing	the	filing	of	an	expanded	statement	
are set forth in Regulation 18723.1.

Fair Market Value: When reporting the value of an 
investment, interest in real property, or gift, you must 
disclose	the	fair	market	value	–	the	price	at	which	the	item	
would	sell	for	on	the	open	market.		This	is	particularly	
important	when	valuing	gifts,	because	the	fair	market	value	
of	a	gift	may	be	different	from	the	amount	it	cost	the	donor	
to provide the gift.  For example, the wholesale cost of a 
bouquet	of	flowers	may	be	$10,	but	the	fair	market	value	
may	be	$25	or	more.		In	addition,	there	are	special	rules	
for	valuing	free	tickets	and	passes.		Call	or	email	the	FPPC	
for assistance.

Gift and Honoraria Prohibitions
Gifts:
State	and	local	officials	who	are	listed	in	Gov.	Code	
Section	87200	(except	judges	–	see	below),	candidates	
for	these	elective	offices	(including	judicial	candidates),	
and	officials	and	employees	of	state	and	local	government	
agencies	who	are	designated	in	a	conflict	of	interest	code	
were prohibited from accepting a gift or gifts totaling more 
than	$590	in	a	calendar	year	from	a	single	source	in 
2023-2024.

In addition, elected state	officers,	candidates	for	elective	
state	offices,	and	officials	and	employees	of	state agencies 
are	subject	to	a	$10	per	calendar	month	limit	on	gifts	from	
lobbyists	and	lobbying	firms	registered	with	the	Secretary	
of State.
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Honoraria:
State	and	local	officials	who	are	listed	in	Gov.	Code	
Section	87200	(except	judges	–	see	below),	candidates	
for	these	elective	offices	(including	judicial	candidates),	
and employees of state and local government agencies 
who	are	designated	in	a	conflict	of	interest	code	are	
prohibited from accepting honoraria for any speech given, 
article published, or attendance at any public or private 
conference, convention, meeting, social event, meal, or 
like	gathering.
Exceptions:
• Some gifts are not reportable or subject to the gift

and honoraria prohibitions, and other gifts may not
be subject to the prohibitions, but are reportable.  For
detailed information, see the FPPC fact sheet entitled
“Limitations and Restrictions on Gifts, Honoraria,
Travel, and Loans,” which can be obtained from your
filing	officer	or	the	FPPC	website	(www.fppc.ca.gov).

• The gift limit and the honorarium prohibitions do not
apply to a part-time member of the governing board
of a public institution of higher education, unless the
member	is	also	an	elected	official.

• If you are designated in a state or local government
agency’s	conflict	of	interest	code,	the	gift	limit	and
honorarium prohibition are applicable only to sources
you would otherwise be required to report on your
statement of economic interests.  However, this
exception is not applicable if you also hold a position
listed	in	Gov.	Code	Section	87200	(See	Reference
Pamphlet, page 3.)

• For	state	agency	officials	and	employees,	the	$10
lobbyist/lobbying	firm	gift	limit	is	applicable	only	to
lobbyists	and	lobbying	firms	registered	to	lobby	your
agency.  This exception is not applicable if you are an
elected	state	officer	or	a	member	or	employee	of	the
State Legislature.

• Payments for articles published as part of the practice
of	a	bona	fide	business,	trade,	or	profession,	such	as
teaching, are not considered honoraria.  A payment for
an “article published” that is customarily provided in
connection	with	teaching	includes	text	book	royalties
and payments for academic tenure review letters.  An
official	is	presumed	to	be	engaged	in	the	bona	fide
profession of teaching if they are employed to teach at
an accredited university.

Judges:
Section 170.9 of the Code of Civil Procedure imposes gift 
limits on judges and prohibits judges from accepting any 
honorarium.  Section 170.9 is enforced by the Commission 
on Judicial Performance.  The FPPC has no authority to 
interpret or enforce the Code of Civil Procedure.  Court 
commissioners are subject to the gift limit under the 
Political Reform Act.

Income Reporting: Reporting income under the Act is 
different	than	reporting	income	for	tax	purposes.		The	
Act requires gross income	(the	amount	received	before	
deducting losses, expenses, or taxes, as well as income 
reinvested in a business entity) to be reported.

Pro Rata Share:  The instructions for reporting income 
refer	to	your	pro	rata	share	of	the	income	received.		Your	
pro rata share is normally based on your ownership 
interest in the entity or property.  For example, if you are 
a	sole	proprietor,	you	must	disclose	100%	of	the	gross	
income to the business entity on Schedule A-2.  If you own 
25%	of	a	piece	of	rental	property,	you	must	report	25%	of	
the gross rental income received.  When reporting your 
community property interest in your spouse’s or registered 
domestic	partner’s	income,	your	pro	rata	share	is	50%	
of	their	income.		You	must	also	report	the	name	of	your	
spouse’s or registered domestic partner’s employer as the 
source of income, not the name of spouse or registered 
domestic partner.
Separate Property Agreement:		Generally,	a	public	official	
is required to disclose their community property share of 
their	spouse’s	income.		But,	when	a	public	official	and	their	
spouse	have	a	legally	separate	property	agreement	(e.g.,	
prenuptial	agreement),	the	official	is	not	required	to	report	
the spouse’s community property share of income, unless 
the funds are commingled with community funds or used to 
pay for community expenses or to produce or enhance the 
separate	income	of	the	official.		
Note:  This reporting exception does not apply to 
investments and interests in real property.  Even if a 
public	official	and	their	spouse	have	a	separate	property	
agreement, the spouse’s investments and interests in real 
property	must	still	be	disclosed	because	the	definitions	
of reportable investments and interests in real property 
include	those	held	by	the	official’s	immediate	family	
(spouse,	registered	domestic	partner,	and	dependent	
children).		These	definitions	are	not	dependent	on	
community property law.
Income to a Business Entity: When you are required to 
report sources of income to a business entity, sources 
of rental income, or sources of commission income, you 
are only required to disclose individual sources of income 
of	$10,000	or	more.		However,	you	may	be	required	to	
disqualify	yourself	from	decisions	affecting	sources	of	
$500	or	more	in	income,	even	though	you	are	not	required	
to report them. 
Examples:
• Alice Ruiz is a partner in a business entity.  Alice has

a	25%	interest.		On	Schedule	A-2,	Alice	must	disclose
25%	of	the	fair	market	value	of	the	business	entity;
25%	of	the	gross	income	to	the	business	entity	(even
though all of the income received was reinvested in
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the business and Alice did not personally receive any 
income from the business); and the name of each 
source	of	$40,000	or	more	to	the	business.

• Pat	and	Mark	Johnson,	a	married	couple,	own	Classic
Autos.		Income	to	this	business	was	$200,000.		In
determining the amount to report for income on
Schedule	A-2,	Part	2,	Mark	must	include	Mark’s	50%
share	($100,000)	and	50%	of	Mark’s	spouse’s	share
($50,000).		Thus,	Mark’s	reportable	income	would
be	$150,000	and	Mark	will	check	the	box	indicating
$100,001-$1,000,000.		(See Reference Pamphlet, page
13, for an example of how to calculate the value of this
investment and interest in real property.)

• Renee Smith is an employee of a private company.
Renee’s	employer	offers	the	option	of	receiving	a
stipend in lieu of healthcare insurance provided by the
employer.  Since Renee Smith receives payments from
their employer instead of healthcare insurance, Renee
is required to report the gross income from the stipend
payments. Renee would aggregate and report the total
gross income received from both their stipend and
salary on Schedule C.

You are not required to report:
• Salary, reimbursement for expenses or per diem, social

security,	disability,	or	other	similar	benefit	payments
received by you or your spouse or registered domestic
partner from a federal, state, or local government
agency

• A	travel	payment	that	was	received	from	a	nonprofit
entity exempt from taxation under Internal Revenue
Code	Section	501(c)(3)	for	which	you	provided	equal	or
greater consideration, such as reimbursement for travel
on	business	for	a	501(c)(3)	organization	for	which	you
are a board member.

• Campaign contributions
• A cash bequest or cash inheritance
• Returns on a security registered with the Securities and

Exchange Commission, including dividends, interest,
or	proceeds	from	a	sale	of	stocks	or	bonds	unless the
purchaser	can	be	identified.

• Redemption of a mutual fund
• Payments received under an insurance policy, such as

life insurance policy payments, including an annuity
• Interest, dividends, or premiums on a time or demand

deposit	in	a	financial	institution,	shares	in	a	credit	union,
an insurance policy, or a bond or other debt instrument
issued by a government agency

• Your	spouse’s	or	registered	domestic	partner’s	income
that is legally “separate” income so long as the funds
are not commingled with community funds or used to
pay community expenses

• Income of dependent children

• Automobile trade-in allowances from dealers
• Loans and loan repayments received from your

spouse or registered domestic partner, child, parent,
grandparent, grandchild, brother, sister, parent-in-
law, brother-in-law, sister-in-law, nephew, niece, aunt,
uncle,	or	first	cousin	unless	they	were	acting	as	an
intermediary or agent for any person not covered by
this provision

• Alimony or child support payments
• Payments	received	under	a	defined	benefit	pension

plan	qualified	under	Internal	Revenue	Code	Section
401(a)

• Any loan from a commercial lending institution made
in the lender’s regular course of business on terms
available	to	the	public	without	regard	to	your	official
status

• Any retail installment or credit card debts incurred in the
creditor’s regular course of business on terms available
to	the	public	without	regard	to	your	official	status

• Loans made to others.  However, repayments may be
reportable on Schedule C

• A loan you co-signed for another person unless you
made payments on the loan during the reporting period

Incentive Compensation: “Incentive compensation” 
means income over and above salary that is either 
ongoing or cumulative, or both, as sales or purchases of 
goods or services accumulate.  Incentive compensation is 
calculated	by	a	predetermined	formula	set	by	the	official’s	
employer which correlates to the conduct of the purchaser 
in	direct	response	to	the	effort	of	the	official.

Incentive compensation does not include:

• Salary
• Commission income (For information regarding

disclosure of “commission income,” see Reference
Pamphlet, page 8.)

• Bonuses	for	activity	not	related	to	sales	or	marketing,
the amount of which is based solely on merit or hours
worked	over	and	above	a	predetermined	minimum

• Executive incentive plans based on company
performance, provided that the formula for determining
the amount of the executive’s incentive income does
not include a correlation between that amount and
increased	profits	derived	from	increased	business	with
specific	and	identifiable	clients	or	customers	of	the
company

• Payments for personal services which are not
marketing	or	sales
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The	purchaser	is	a	source	of	income	to	the	official	if	all	
three of the following apply:

• the	official’s	employment	responsibilities	include
directing	sales	or	marketing	activity	toward	the
purchaser; and

• there	is	direct	personal	contact	between	the	official	and
the	purchaser	intended	by	the	official	to	generate	sales
or business; and

• there is a direct relationship between the purchasing
activity of the purchaser and the amount of the incentive
compensation	received	by	the	official.

Report incentive compensation as follows:

• In addition to salary, reimbursement of expenses, and
other income received from your employer, separately
report on Schedule C the name of each person
who	purchased	products	or	services	sold,	marketed
or represented by you if you received incentive
compensation	of	$500	or	more	attributable	to	the
purchaser during the period covered by the statement.

• If incentive compensation is paid by your employer in
a	lump	sum,	without	allocation	of	amounts	to	specific
customers, you must determine the amount of incentive
compensation attributable to each of your customers.
This may be based on the volume of sales to those
customers.

(See	Regulations	18700.1	and	18728.5	for	more	
information.) 

Investment Funds:  The term “investment” no longer 
includes certain exchange traded funds, closed-end funds, 
or funds held in an Internal Revenue Code qualified plan.  
These	non-reportable	investment	funds	(1)	must	be	bona	
fide investment funds that pool money from more than 100 
investors,	(2)	must	hold	securities	of	more	than	15	issuers,	
and	(3)	cannot	have	a	stated	policy	of	concentrating	
their	holdings	in	the	same	industry	or	business	(“sector	
funds”).  In addition, the filer may not influence or control 
the decision to purchase or sell the specific fund on behalf 
of their agency during the reporting period or influence or 
control the selection of any specific investment purchased 
or	sold	by	the	fund.		(See	Regulation	18237.)

Investments and Interests in Real Property: When 
disclosing investments on Schedules A-1 or A-2 and 
interests in real property on Schedules A-2 or B, you must 
include investments and interests in real property held by 
your spouse or registered domestic partner, and those held 
by your dependent children, as if you held them directly.

Examples:

• Julia Pearson, spouse, and two dependent children
each	own	$600	in	stock	in	General	Motors.		Because
the	total	value	of	their	holdings	is	$2,400,	Julia must
disclose	the	stock	as	an	investment	on	Schedule	A-1.

• Pat	and	Mark	Johnson,	a	married	couple,	jointly	own
Classic	Autos.		Mark	must	disclose	Classic	Autos	as
an investment on Schedule A-2.  To determine the
reportable	value	of	the	investment,	Mark	will	aggregate
the	value	of	each	of	their	50%	interest.	Thus,	if	the
total	value	of	the	business	entity	is	$150,000,	Mark
will	check	the	box	$100,001	-	$1,000,000	in	Part	1	of
Schedule	A-2.		(Also	see	Reference	Pamphlet,	page
12, for an example of how to calculate reportable
income.)
The Johnsons also own the property where Classic
Autos is located.  To determine the reportable value of
the	real	property,	Mark	will	again	aggregate	the	value	of
each	of	their	50%	interest	to	determine	the	amount	to
report in Part 4 of Schedule A-2.

• Katie Lee rents out a room in their home.  Katie
receives	$6,000	a	year	in	rental	income.		Katie	will
report	the	fair	market	value	of	the	rental	portion	of	the
residence and the income received on Schedule B.

Jurisdiction: Report disclosable investments and sources 
of	income	(including	loans,	gifts,	and	travel	payments)	that	
are either located in or doing business in your agency’s 
jurisdiction, are planning to do business in your agency’s 
jurisdiction, or have done business during the previous two 
years in your agency’s jurisdiction, and interests in real 
property located in your agency’s jurisdiction.

A business entity is doing business in your agency’s 
jurisdiction if the entity has business contacts on a regular 
or substantial basis with a person who maintains a physical 
presence in your jurisdiction.

Business contacts include, but are not limited to, 
manufacturing, distributing, selling, purchasing, or 
providing services or goods.  Business contacts do not 
include	marketing	via	the	Internet,	telephone,	television,	
radio, or printed media.

The same criteria are used to determine whether an 
individual, organization, or other entity is doing business in 
your jurisdiction.

Exception:

Gifts are reportable regardless of the location of the donor.  
For	example,	a	state	agency	official	with	full	disclosure	
must report gifts from sources located outside of California.  
(Designated	employees/code	filers	should	consult	their	
disclosure categories to determine if the donor of a gift is of 
the type that must be disclosed.)

When reporting interests in real property, if your jurisdiction 
is the state, you must disclose real property located within 
the	state	of	California	unless	your	agency’s	conflict	of	
interest	code	specifies	otherwise.



FPPC Form 700 Reference Pamphlet  (2023/2024) 
advice@fppc.ca.gov • 866-275-3772 • www.fppc.ca.gov 

Ref. Pamphlet - 14

Terms & Definitions - (continued)

For local agencies, an interest in real property is located in 
your jurisdiction if any part of the property is located in, or 
within two miles of, the region, city, county, district, or other 
geographical area in which the agency has jurisdiction, or if 
the property is located within two miles of any land owned 
or used by the agency.

See the following explanations to determine what your 
jurisdiction is:

State	Offices	and	All	Courts:	Your	jurisdiction	is	the	state	
if	you	are	an	elected	state	officer,	a	state	legislator,	or	
a	candidate	for	one	of	these	offices.		Judges,	judicial	
candidates, and court commissioners also have statewide 
jurisdiction.		(In re Baty	(1979)	5	FPPC	Ops.	10)		If	you	
are	an	official	or	employee	of,	or	a	consultant	to,	a	state	
board, commission, or agency, or of any court or the State 
Legislature, your jurisdiction is the state.

County	Offices:	 Your	jurisdiction	is	the	county	if	you	are	an	
elected	county	officer,	a	candidate	for	county	office,	or	if	
you	are	an	official	or	employee	of,	or	a	consultant	to,	a	
county agency or any agency with jurisdiction solely within 
a single county.

City	Offices:	 Your	jurisdiction	is	the	city	if	you	are	an	
elected	city	officer,	a	candidate	for	city	office,	or	you	are	an	
official	or	employee	of,	or	a	consultant	to,	a	city	agency	or	
any agency with jurisdiction solely within a single city.

Multi-County	Offices:	 If	you	are	an	elected	officer,	
candidate,	official	or	employee	of,	or	a	consultant	to	
a multi-county agency, your jurisdiction is the region, 
district, or other geographical area in which the agency 
has	jurisdiction.		(Example:	A	water	district	has	jurisdiction	
in a portion of two counties.  Members of the board are 
only required to report interests located or doing business 
in that portion of each county in which the agency has 
jurisdiction.)

Other	(for	example,	school	districts, special districts and 
JPAs): If	you	are	an	elected	officer,	candidate,	official	or	
employee of, or a consultant to an agency not covered 
above, your jurisdiction is the region, district, or other 
geographical area in which the agency has jurisdiction.  
See the multi-county example above.

Leasehold Interest: The term “interest in real property” 
includes leasehold interests.  An interest in a lease on real 
property is reportable if the value of the leasehold interest 
is	$2,000	or	more.		The	value	of	the	interest	is	the	total	
amount of rent owed by you during the reporting period or, 
for	a	candidate	or	assuming	office	statement,	during	the	
prior 12 months.

You	are	not	required	to	disclose	a	leasehold	interest	with	a	
value	of	less	than	$2,000	or	a	month-to-month	tenancy.

Loan Reporting:  Filers are not required to report loans 
from commercial lending institutions or any indebtedness 
created as part of retail installment or credit card 
transactions that are made in the lender’s regular course of 
business,	without	regard	to	official	status,	on	terms	available	
to members of the public.

Loan Restrictions:  State and local elected and appointed 
public	officials	are	prohibited	from	receiving	any	personal	
loan	totaling	more	than	$250	from	an	official,	employee,	or	
consultant of their government agencies or any government 
agency	over	which	the	official	or	the	official’s	agency	has	
direction	or	control.		In	addition,	loans	of	more	than	$250	from	
any	person	who	has	a	contract	with	the	official’s	agency	or	an	
agency	under	the	official’s	control	are	prohibited	unless	the	
loan is from a commercial lending institution or part of a retail 
installment or credit card transaction made in the regular 
course of business on terms available to members of the 
public.

State	and	local	elected	officials	are	also	prohibited	from	
receiving	any	personal	loan	of	$500	or	more	unless	the	
loan agreement is in writing and clearly states the terms of 
the loan, including the parties to the loan agreement, the 
date, amount, and term of the loan, the date or dates when 
payments are due, the amount of the payments, and the 
interest rate on the loan.

Campaign loans and loans from family members are not 
subject	to	the	$250	and	$500	loan	prohibitions.

A	personal	loan	made	to	a	public	official	that	is	not	being	
repaid or is being repaid below certain amounts will 
become	a	gift	to	the	official	under	certain	circumstances.		
Contact the FPPC for further information, or see the FPPC 
fact sheet entitled “Limitations and Restrictions on Gifts, 
Honoraria, Travel, and Loans,” which can be obtained from 
your	filing	officer	or	the	FPPC	website	(www.fppc.ca.gov).

Original Statement:  A statement containing either 
a handwritten “wet” signature or a “secure electronic 
signature”	signed	under	the	penalty	of	perjury	and	verified	
by	the	filer	pursuant	to	Gov.	Code	Section	81004.		A	“secure	
electronic	signature”	means	either	(1)	a	signature	submitted	
using	an	approved	electronic	filing	system	or	(2)	if	permitted	
by	the	filing	officer,	a	digital	signature	submitted	via	the	
filer’s	agency	email	address.		(See	Regulations	18104	and	
18757.)

Privileged Information:  FPPC Regulation 18740 sets 
out specific procedures that must be followed in order 
to withhold the name of a source of income.  Under this 
regulation, you are not required to disclose on Schedule 
A-2, Part 3, the name of a person who paid fees or made
payments to a business entity if disclosure of the name
would violate a legally recognized privilege under California
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or Federal law.  However, you must provide an explanation 
for nondisclosure, separately stating for each undisclosed 
person: the legal basis for the assertion of the privilege, 
facts demonstrating why the privilege is applicable, and 
that	to	the	best	of	your	knowledge	you	have	not	and	
will	not	make,	participate	in	making,	or	use	your	official	
position to influence a governmental decision affecting 
the undisclosed person in violation of Government Code 
Section 87100.  This explanation may be included with, or 
attached to, the public official’s Form 700.  

We note that the name of a source of income is privileged 
only to a limited extent under California law.  For example, 
a name is protected by attorney-client privilege only 
when facts concerning an attorney’s representation of 
an anonymous client are not	publicly	known	and	those	
facts, when coupled with disclosure of the client’s identity, 
might	expose	the	client	to	an	official	investigation	or	to	
civil or criminal liability.  A patient’s name is protected 
by physician-patient privilege only when disclosure of 
the patient’s name would also reveal the nature of the 
treatment received by the patient.  A patient’s name is 
also protected if the disclosure of the patient’s name 
would constitute a violation by an entity covered under the 
Federal Health Insurance Portability and Accountability Act 
(also	known	as	HIPAA).

Public Officials Who Manage Public Investments: 
Individuals who invest public funds in revenue-producing 
programs	must	file	Form	700.		This	includes	individuals	
who direct or approve investment transactions, formulate 
or approve investment policies, and establish guidelines 
for	asset	allocations.		FPPC	Regulation	18700.3	defines	
“public	officials	who	manage	public	investments”	to	include	
the following:

• Members of boards and commissions, including
pension and retirement boards or commissions, and
committees thereof, who exercise responsibility for the
management of public investments;

• High-level	officers	and	employees	of	public	agencies
who exercise primary responsibility for the management
of	public	investments	(for	example,	chief	or	principal
investment	officers	or	chief	financial	managers);	and

• Individuals who, pursuant to a contract with a state
or local government agency, perform the same or
substantially all the same functions described above.

Registered Domestic Partners:  Filers must report 
investments and interests in real property held by, and 
sources	of	income	to,	registered	domestic	partners.		(See	
Regulation 18229.)

Retirement Accounts (for example, deferred 
compensation and individual retirement accounts 
(IRAs)): Assets held in retirement accounts must be 
disclosed if the assets are reportable items, such as 

common	stock	(investments)	or	real	estate	(interests	
in real property).  For help in determining whether your 
investments and real property are reportable, see the 
instructions to Schedules A-1, A-2, and B.

If your retirement account holds reportable assets, disclose 
only the assets held in the account, not the account 
itself.		You	may	have	to	contact	your	account	manager	to	
determine the assets contained in your account.

Schedule A-1: Report any business entity in which the 
value	of	your	investment	interest	was	$2,000	or	more	
during	the	reporting	period.		(Use	Schedule	A-2	if	you	have	
a	10%	or	greater	ownership	interest	in	the	business	entity.)

Schedule B: Report any piece of real property in which 
the	value	of	your	interest	was	$2,000	or	more	during	the	
reporting period.

Examples:

• Anaya Tiwari	deposits	$500	per	month	into	the
employer’s deferred compensation program.  Anaya
has	chosen	to	purchase	shares	in	two	diversified
mutual funds registered with the Securities and
Exchange Commission.  Because Anaya’s funds are
invested	solely	in	non-reportable	mutual	funds	(see
Schedule A-1 instructions), Anaya has no disclosure
requirements with regard to the deferred compensation
program.

• Earl James Jones	has	$6,000	in	an	individual
retirement	account	with	an	investment	firm.		The
account	contains	stock	in	several	companies	doing
business	in	his	jurisdiction.		One	of	the	stock	holdings,
Misac	Computers,	reached	a	value	of	$2,500	during	the
reporting period.  The value of the investment in each of
the	other	companies	was	less	than	$2,000.		Earl must
report Misac Computers as an investment on Schedule
A-1	because	the	value	of	the	stock	in	that	company	was
$2,000	or	more.

• Adriane	Fisher	has	$5,000	in	a	retirement	fund	that
invests in real property located in Adriane’s jurisdiction.
The value of Adriane’s interest in each piece of
real	property	held	in	the	fund	was	less	than	$2,000
during the reporting period.  Although this retirement
fund holds reportable assets, there is no disclosure
requirement	because	it	did	not	have	a	$2,000	or
greater interest in any single piece of real property.  If,
in the future, the value of Adriane’s interest in a single
piece	of	real	property	reaches	or	exceeds	$2,000,	it
will be required to be disclosed on Schedule B for that
reporting period.
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Trusts: Investments and interests in real property held 
and	income	received	by	a	trust	(including	a	living	trust)	are	
reported on Schedule A-2 if you, your spouse or registered 
domestic partner, and your dependent children together 
had	a	10%	or	greater	interest	in	the	trust	and	your	pro	rata	
share of a single investment or interest in real property was 
$2,000	or	more.
You	have	an	interest	in	a	trust	if	you	are	a	trustor and:
• Can	revoke	or	terminate	the	trust;
• Have retained or reserved any rights to the income or

principal of the trust or retained any reversionary or
remainder interest; or

• Have retained any power of appointment, including the
power	to	change	the	trustee	or	the	beneficiaries.

Or you are a beneficiary and:
• Presently receive income (see	Gov.	Code	Section

82030); or
• Have an irrevocable future right to receive income

or	principal.		(See	FPPC	Regulation	18234	for	more
information.)

Examples:

• Sarah Murphy has set up a living trust that holds
Sarah’s	principal	residence,	stock	in	several	companies
that do business in the jurisdiction, and a rental home in
the agency’s jurisdiction.  Since Sarah is the trustor and
can	revoke	or	terminate	the	trust,	Sarah	must	disclose
any	stock	worth	$2,000	or	more	and	the	rental	home
on Schedule A-2.  Sarah’s residence is not reportable
because it is used exclusively as a personal residence.

• Chao	Yee	is	listed	as	a	beneficiary	in	a	family’s	trust.
However, Chao does not presently receive income
from the trust, nor an irrevocable future right to receive
income or principal.  Therefore, Chao is not required to
disclose any assets contained in the family trust.

Blind Trusts:
A blind trust is a trust managed by a disinterested trustee 
who has complete discretion to purchase and sell assets 
held	by	the	trust.		If	you	have	a	direct,	indirect,	or	beneficial	
interest in a blind trust, you may not be required to disclose 
your pro rata share of the trust’s assets or income.  
However, the trust must meet the standards set out in 
FPPC Regulation 18235, and you must disclose reportable 
assets originally transferred into the blind trust and income 
from those original assets on Schedule A-2 until they have 
been disposed of by the trustee.

Trustees:
If you are only a trustee, you do not have a reportable 
interest in the trust.  However, you may be required 
to report the income you received from the trust for 
performing trustee services.

Wedding Gifts: Wedding gifts must be disclosed if they 
were received from a reportable source during the period 
covered	by	the	statement.		Gifts	valued	at	$50	or	more	are	
reportable; however, a wedding gift is considered a gift to 
both spouses equally.  Therefore, you would count one-half 
of the value of a wedding gift to determine if it is reportable 
and need only report individual gifts with a total value of 
$100	or	more.

For example, you receive a place setting of china valued at 
$150	from	a	reportable	source	as	a	wedding	gift.		Because	
the	value	to	you	is	$50	or	more,	you	must	report	the	gift	on	
Schedule	D,	but	may	state	its	value	as	$75.

Wedding	gifts	are	not	subject	to	the	$590	gift	limit ($590 in 
2023-2024),	but	they	are	subject	to	the	$10	lobbyist/
lobbying	firm	gift	limit	for	state	officials.

Privacy Information Notice
Information requested on all FPPC forms is used by the 
FPPC to administer and enforce the Political Reform Act 
(Gov.	Code	Sections	81000-91014 and California Code of 
Regulations Sections 18110-18997).  All information 
required by these forms is mandated by the Political 
Reform Act.  Failure to provide all of the information 
required by the Act is a violation subject to administrative, 
criminal, or civil prosecution.  All reports and statements 
provided are public records open for public inspection and 
reproduction.

If you have any questions regarding this Privacy Notice or 
how to access your personal information, please contact 
the FPPC at:

General Counsel
Fair Political Practices Commission
1102 Q Street, Suite 3050
Sacramento, CA  95811
(916) 322-5660
(866) 275-3772
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California Fair Political Practices Commission
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Form 700 Disclosure

General…………Page 1    Income……............Page 2   Investments…….......Page 3 
 
Real Property....Page 4    Enforcement……....Page 5   Gifts/Travel…………Page 5 
 
Tickets to Non-Profit and Political Fundraising Events…………………………………………Page 9 
 
 
The FAQs listed below are selected from questions often asked about the Statement of Economic 
Interests (Form 700). Because it is not possible to address all of the unique variables and 
circumstances related to disclosure, individuals are encouraged to contact the FPPC with specific facts. 
Most officials must also consult their agency’s conflict of interest code to determine their disclosure 
level and their reportable interests. The Form 700 is a public document. Form 700s filed by State 
Legislators and Judges, members of the FPPC, County Supervisors, and City Council Members are 
available on the FPPC’s website.

General Questions
1. Q. Do officials have to complete all schedules of the Form 700? 

 
A. Not necessarily. The majority of individuals who file the Form 700 must do so by following the 

rules set forth in their agency’s conflict of interest code (“designated employees”). Before 
completing the Form 700, an official should be familiar with the disclosure category for their 
position. For example, since job duties differ from agency to agency and even unit to unit within 
the same agency, an analyst for one agency, or unit of that agency, may not have the same 
reporting requirements as an analyst from another agency, or even another unit of the same 
agency. Designated employees should obtain a copy of their agency’s conflict of interest 
code from the agency.  

 
 Officials listed in Government Code Section 87200 (e.g., boards of supervisors, city council 

members, planning commissioners, elected state officials, etc.) must report investments, 
business positions, and sources of income, including receipt of gifts, loans, and travel 
payments, from sources located in or doing business in their agency’s jurisdiction. All interests 
in real property within the agency’s jurisdiction must also be reported. For local officials, real 
property located within two miles of the boundaries of the jurisdiction or any real property that 
the agency has an interest in is deemed to be “within the jurisdiction.”

2. Q. Is it necessary to read all of the information before completing the Form 700?

A. Each individual must verify the Form 700’s content under penalty of perjury. Therefore, every 
effort must be made to understand what the form requires. When necessary, you may contact 
the FPPC for specific guidance. You may only obtain immunity from a potential enforcement 
action when you receive formal written advice.

3. Q. Where are the Form 700s filed? 

A. Most state and local officials file with their agency. In most instances, the agency is required to 
forward the originals for specified high-level officials to the FPPC. Only retired judges serving on 
assignment and legislative staff file the Form 700 directly with the FPPC.



California Fair Political Practices Commission
Frequently Asked Questions: Form 700 Disclosure

Form 700 Frequently Asked Questions – 044 10 2023 
advice@fppc.ca.gov • 866-275-3772 • www.fppc.ca.gov

FAQ’s - 2

4. Q. If the Form 700 is postmarked by the due date, is it considered filed on time? 

A. Yes. 

5. Q. If an official holds multiple positions subject to filing obligations, is a statement required for each 
position?

A. Yes. However, in some circumstances, such an official may file an expanded statement instead. 
The expanded statement must cover all reportable interests for all jurisdictions and list all 
positions for which it is filed. The rules and processes governing the filing of an expanded 
statement are set forth in Regulation 18723.1.

6. Q. Do individuals need to file a complete Form 700 when they leave office?

A. Yes. The same requirements apply for the assuming office, the annual, and the leaving office 
filings.

7. Q. An individual is hired into a newly created management position in her agency’s Information 
Technology Department. How does she complete the Form 700?

A. Because it is a newly created position, the law requires that economic interests be reported 
under the broadest disclosure category in the agency’s conflict of interest code unless the 
agency sets interim disclosure that is tailored to the limited range of duties of the position. An 
individual may request that the agency complete the Form 804 (Agency Report of New 
Positions) to tailor the disclosure category to the job duties of the new position. Generally, the 
Form 700 must be filed with the agency within 30 days of the date of hire.

8. Q. Must board members of a non-profit public benefit corporation that operates California charter 
schools file Form 700?

A. Yes. Members of charter schools are public officials and must file the Form 700. 

Income Questions
9. Q. Must an official report a spouse’s or registered domestic partner’s salary? 

A. Generally an official is required to report their community property share (50%) of their spouse’s 
or registered domestic partner’s salary. The disclosure lists the employer’s name as the source 
of income on Schedule C of the Form 700. If the spouse or registered domestic partner is self-
employed, the business entity is reported on Schedule A-2. Officials should check their 
disclosure category, if applicable, to determine if the income is reportable. A spouse or 
registered domestic partner’s government salary is not reportable (e.g., spouse is a teacher at a 
public school).

10. Q. If an official receives income as a gig worker for companies such as Uber, Lyft, DoorDash, 
Instacart, etc., is that income reportable on the Form 700?

A. Yes, this income is reportable if the source of income is doing business in the official's 
jurisdiction. If the official is an independent contractor of the company, the official will report the 
income on Schedule A-2. If the official is an employee of the company, the official will report the 
income on Schedule C.
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11. Q. If an official and their spouse have a legally separate property agreement (e.g., prenuptial), 
must the official still report their community property share (50%) in their spouse’s income?

A. No. If there is a legally separate property agreement, the official is not required to report their 
community property share in their spouse’s income so long as the funds are not commingled 
with community funds or used to pay for community expenses or to produce or enhance the 
official’s separate income. This reporting exception does not apply to investments and interests 
in real property. Even if a public official and their spouse have a separate property agreement, 
the spouse’s investments and interests in real property must still be disclosed because the 
definitions of reportable investments and interests in real property include those held by the 
official’s immediate family (spouse, registered domestic partner, and dependent children). 
These definitions are not dependent on community property law.

12. Q. If an official owns a business in which he has received income of $10,000 or more from a client, 
is the official required to disclose the client’s name on Schedule A-2, Part 3?

A. Yes, except for under rare circumstances where disclosure of the identity would violate a legally 
recognized privilege under California or federal law. In these cases, the FPPC may authorize an 
exemption. (Regulation 18740)

13. Q. When an official purchases a new car and trades in the old car as credit toward the purchase 
price, is the trade-in allowance considered reportable income on the Form 700?

A. No. A trade-in allowance is not considered income and is not reportable on an official’s Form 
700. However, income received from the sale of an auto may be reportable.

14. Q. An official owns a rental property that they are required to report. The renter/tenant pays a 
property management company and the company deposits the funds into the official’s checking 
account. Would the source of rental income be listed as the property management company or 
the person living at the residence who is paying the property management company?

A. The source of the rental income is the person living at the residence (renter/tenant). The 
property management company does not need to be disclosed.

Investment Questions
15. Q. An official holds various stocks through an account managed by an investment firm. The 

account manager decides which stocks to purchase with no input from the official. Are the 
stocks subject to disclosure? 

A. Yes. Unless the stocks are in a diversified mutual fund registered with the SEC or in a fund 
similar to a diversified mutual fund (e.g., exchange traded fund (ETF)) if the similar fund meets 
the specific criteria outlined in Regulation 18237. Any investments worth $2,000 or more in a 
business entity located in or doing business in the jurisdiction must be disclosed on Schedule A-
1 or A-2 if the official’s disclosure category requires that the investments be reported. 

16. Q. Are funds invested in a retirement account required to be disclosed? 

A. Investments held in a government defined-benefit pension program plan (e.g., CalPERS) are 
not reportable. Investments held in a fund such as a defined contribution plan 401(k) or 
exchange traded fund (EFT) are not required to be disclosed if the fund meets the specific 
criteria outlined in Regulation 18237. An official may need to contact their account manager for 
assistance in determining what assets are held in the account. 
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17. Q. If an official reported stocks that were acquired last year on their annual Form 700, must the 
stocks be listed again on the official’s next Form 700?

A. Yes. Stocks that are worth $2,000 or more during the reporting period must be reported every 
year that they are held. The “acquired” and “disposed” dates are only required if the stocks were 
acquired or disposed of during the period covered by the Form 700.

18. Q. How are interests in a living trust reported if the trust includes: (1) rental property in the official’s 
jurisdiction; (2) a primary residence; and (3) investments in diversified mutual funds? Are there 
different disclosure rules? 

A. The name of the trust is reported, along with the rental property and its income, on Schedule A-
2. The official’s primary residence, if used exclusively as a personal residence, and investments 
in diversified mutual funds registered with the SEC, are not reportable. Although the official’s 
primary residence is not required to be disclosed on the Form 700, it is still considered an 
economic interest for conflict of interest purposes. (See Question 18.) A secondary residence 
not used exclusively for personal purposes may be reportable. (See Question 19.)

19. Q. A Form 700 filer has a 10% or greater ownership interest in a company that provides 
uncompensated, pro-bono, or volunteer services within the filer’s jurisdiction. Must this 
investment be disclosed on Schedule A-2 of the Form 700? 

A. Yes. An investment must be disclosed if there is any financial interest in a business entity that 
does business or plans to do business within the jurisdiction (See Government Code 82034). 
Although the services are uncompensated, “doing business in” is defined as having business 
contacts on a regular or substantial basis including providing services or goods (Regulation 
18230).

20. Q.  An official holds an investment (stocks, partnership, etc.) or receives income from a business 
entity. How is the name of the business entity reported?

A.  An official must report the full name of the business entity interest. Do not use acronyms for the 
name of the business entity unless it is one that is commonly understood by the public.

Real Property Questions
21. Q. Is an official’s personal residence reportable? 

A. Generally, any personal residence occupied by an official or their family is not reportable if used 
exclusively as a personal residence. However, a residence for which a business deduction is 
claimed is reportable if the portion claimed as a tax deduction is valued at $2,000 or more. In 
addition, any residence for which an official receives rental income is reportable if it is located in 
the jurisdiction. 

22. Q. When an official is required to report interests in real property, is a secondary residence 
reportable?

A. It depends. First, the residence must be located in the official’s jurisdiction. If the secondary 
residence is located in the official’s jurisdiction and rental income is received (including from a 
family member), the residence is reportable. However, if the residence is used exclusively for 
personal purposes and no rental income is received, it is not reportable. Although the secondary 
residence may not be reportable, it is still considered an economic interest for conflict of interest 
purposes.
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23. Q. If a primary or secondary personal residence is required to be reported, is the street address 
required to be disclosed?  

A. No. The assessor’s parcel number may be listed instead of the street address.  

Enforcement Question
24. Q. What is the penalty for not filing the Form 700 on time or not reporting all required economic 

interests?

A. A late fine of $10 per day up to a maximum of $100 may be assessed. If an individual does not 
pay a late fine, the matter may be referred to the Franchise Tax Board for collection. In addition, 
if a matter is referred to the FPPC’s Enforcement Division for failure to file or failure to include all 
required economic interests, the fine may be substantially higher.

Gift/Travel Questions
25. Q. What is the gift limit for 2023-2024?

A. $590: This means that gifts from a single, reportable source, other than a lobbyist or lobbying 
firm (see below), may not exceed $590 in a calendar year. For officials and employees who file 
the Form 700 under an agency’s conflict of interest code (“designated employees”), this limit 
applies only if the official or employee would be required to report income or gifts from that 
source on the Form 700, as outlined in the “disclosure category” portion of the agency’s conflict 
of interest code. For conflict of interest purposes, the gift must be under $590 to avoid 
consideration under the conflict rules.  

State Lobbyist & Lobbying Firm Limit:
$10: State candidates, state elected officers, and state legislative officials may not accept gifts 
aggregating more than $10 in a calendar month that are made or arranged by a registered 
state lobbyist or lobbying firm. The same rule applies to state agency officials, including 
members of state boards and commissions, if the lobbyist or firm is registered to lobby, or 
should be registered to lobby, the official’s or employee’s agency.

26. Q. During the year, an official received several gifts of meals from the same reportable source. 
Each meal was approximately $35. Is the source reportable?

A. Yes. Gifts from the same reportable source are aggregated, and the official must disclose the 
source when the total value of all meals reaches or exceeds $50. 

27. Q. How does an individual return a gift so that it is not reportable? 
 
A. Unused gifts that are returned to the donor or reimbursed within 30 days of receipt are not 

reportable. The recipient may also donate the unused item to a charity or a governmental 
agency within 30 days of receipt or acceptance so long as the donation is not claimed as a tax 
deduction. An individual may not, however, reimburse a charity for the value (or partial value) of 
a gift from another source, in order to not report the gift, unless the charity was the original 
source of the gift. 
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28. Q. Two people typically exchange gifts of similar value on birthdays. Are these items reportable?

A. No. Gift exchanges with individuals, other than lobbyists, on birthdays, holidays, or similar 
occasions, are not reportable or subject to gift limits. The gifts exchanged must be similar in 
value.

29. Q. Must an official report gifts received from an individual whom the official is dating?

A. No. Gifts of a personal nature exchanged because the individuals are in a bona fide dating 
relationship are not reportable or subject to gift limits. However, the official remains subject to 
the conflict of interest rules and some matters may require recusal from voting. 

30. Q. If an official makes a speech related to national public policy and their spouse attends the dinner 
at the event, is the spouse’s meal considered a gift to the official?  

 A. Yes. The official’s meal is not a reportable gift; however, their spouse’s meal is a gift and 
reportable on the official’s Form 700 if the value is $50 or more.  

31. Q. A vendor that does business with the agency provided entertainment tickets to the spouse of 
one of the agency members. Must the member report the tickets as gifts? 

A. Yes. Unless an exception applies, the tickets are a reportable gift. A gift to an official's spouse is 
a gift to the official when there is no established working, social, or similar relationship between 
the donor/vendor and the spouse or there is evidence to suggest that the donor had a purpose 
to influence the official.  

32. Q. An agency received two free tickets to a concert from a local vendor. The agency has a policy 
governing the reporting of tickets and passes distributed to persons for use in ceremonial roles 
or other agency related activities. The agency had discretion to determine who in the agency 
received the tickets. Each ticket was valued at $140. If the agency director used the tickets, how 
are they reported?  

A. Assuming the tickets meet the agency’s policy as an appropriate use of public funds, the agency 
may report the tickets (worth $280) on the Form 802 (Agency Report of Ceremonial Role Events 
and Ticket/Pass Distributions), which is a public record. The director does not need to report the 
tickets on the Form 700.  

33. Q. An agency received a large box of chocolates as a holiday gift from a local merchant. It was 
addressed to the agency and not to a particular employee. Is there a reporting requirement? 

A. No. There is no reporting requirement if the value received by each agency employee is less 
than $50.   

34. Q. An agency official receives a gift basket specifically addressed to the official worth more than 
$50 from a local merchant. Is there a reporting requirement? 

 A. If the source of the gift basket is reportable by the official, the official must report the gift, even if 
they share the gift with other agency employees. 
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35.  Q. Do prizes donated to a governmental agency by an outside source constitute gifts under the Act 
if they were received by city employees in a drawing conducted by the city for all city employees 
participating in the city’s charitable food drive? 

A. Yes. The prizes are gifts if donated by an outside source and subject to the Act’s limits and 
reporting requirements.  

36. Q. An official won a scholarship in a raffle at a software update training class. The scholarship 
covered the cost of the class. All attendees, including other public officials and members of the 
public, were eligible to apply for the scholarship. Is the official required to report the scholarship 
as a gift?

A. A scholarship received in a “bona fide” competition may be reported as income instead of a gift. 
Whether or not a competition or contest is “bona fide” depends on specific facts, such as the 
nature of the pool of contestants. Contact the FPPC for assistance.

37. Q. Is a ticket provided to an official for their admission to an event at which the official performs a 
ceremonial role or function on behalf of their agency reportable on the official’s Form 700?

A. No, so long as the organization holding the event provides the ticket and so long as the official’s 
agency completes the Form 802 (Agency Report of Ceremonial Role Events and Ticket/Pass 
Distributions). The form will identify the official’s name and explain the ceremonial function. (See 
Regulation 18942.3 for the definition of “ceremonial role.”)  

38. Q. An official makes an annual donation to an educational organization that has a 501(c)(3) tax-
exempt status. The organization is holding a two-hour donor appreciation event, which will 
include wine, appetizers, and music. Free access to the event is being provided to all donors to 
the organization. Must the official report the event as a gift from the organization? 

 A. Because free access to the event is offered to all of the organization’s donors, without regard to 
official status, access to the event is not a reportable gift. 

39. Q. Are frequent flyer miles reportable? 

A. No. Discounts received under an airline's frequent flyer program that are available to all 
members of the public are not required to be disclosed. 

IMPORTANT NOTE: See Regulation 18950.1 for additional information on reporting travel 
payments. In some circumstances the agency may report the travel in lieu of the official 
reporting the travel.

40. Q. If a non-profit organization pays for an official to travel to a conference after receiving the funds 
to pay for the travel from corporate sponsors, specifically for the purpose of paying for the 
official’s travel, is the non-profit organization or the corporate sponsors the source of the gift? 

A. The corporate sponsors are the source of the gift if the corporate sponsors donated funds 
specifically for the purpose of the official’s travel. Thus, the benefit of the gift received by the 
official would be pro-rated among the donors. Each reportable donor would be subject to the gift 
limit and identified on the official’s Form 700. The FPPC should be contacted for specific 
guidance to determine the true source of the travel payment. 
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41. Q. May an official accept travel, lodging and subsistence from a foreign sister city while 
representing the official’s home city?

A. Yes. If the travel and related lodging and subsistence is paid by a foreign government and is 
reasonably related to a legislative or governmental purpose, it is not subject to the gift limit. 
However, the payments must be disclosed as gifts on the Form 700 for this exception to apply. 
While in the foreign country, any personal excursions not paid for by the official must also be 
disclosed and are subject to the gift limit. If private entities make payments to the foreign 
government to cover the travel expenses, the gift limit will apply and travel payments will likely 
be prohibited. Please contact the FPPC for more information. 

42. Q. An analyst for a state or local agency attends a training seminar on the new federal standards 
related to the agency’s regulatory authority. If the analyst’s travel payments are paid by the 
federal agency, must the analyst report the payment on the Form 700?  

A. No. A payment for travel and related per diem received from a government agency for 
education, training, or other inter-agency programs or purposes, is not considered a gift or 
income to the official who uses the payment.   

43. Q. A state legislator and a planning commissioner were guest speakers at an association’s event. 
Travel expenses were paid by the association, and the event was held in the United States. Is 
this reportable? 

A. Yes. The payment is reportable, but not subject to the gift limits. In general, an exception 
applies to payments for travel within the United States that are provided to attend a function 
where the official makes a speech. These payments are not limited, but are reportable as gifts. 
The rules require that the speech be reasonably related to a legislative or governmental 
purpose, or to an issue of state, national, or international public policy; and the travel payment 
must be limited to actual transportation and related lodging and subsistence the day 
immediately preceding, the day of, and the day immediately following the speech. (See 
Government Code Section 89506. Other rules may be applicable if this exception is not used.) 

44. Q. An official serves as a board member for two organizations – one has a 501(c)(3) tax-exempt 
status and the other has a 501(c)(6) tax-exempt status. The organizations pay the official’s 
travel expenses to attend board meetings. Must the official report these travel payments? 

 A. Under the Act, travel payments provided to an official by a 501(c)(3) organization are exempt 
from the definition of “income” and therefore, not reportable. However, travel payments from 
other organizations, including a 501(c)(6) organization, are likely required to be reported. 
Designated employees must report such travel payment if the organization is reportable 
pursuant to the official’s disclosure category in their agency’s conflict of interest code.  

45. Q. The local airport authority issues a certain number of airport parking cards to the County to 
allow the cardholders to use the parking facilities at the airport at no change, provided the 
cardholder is on official business. Must the officials who use the parking cards report a gift on 
the Form 700? 

 A. No. As long as the parking cards are used for official business only, the parking cards do not 
provide a personal benefit, so no gift is received. If a parking card is used for personal 
purposes, a gift must be reported.  
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Tickets to Non-Profit and Political Fundraisers Questions
46. Q. An official is offered a ticket from a 501(c)(3) organization to attend its fundraising event. The 

face value (price) of the ticket is $500, and the ticket states that the tax deductible portion is 
$350. If the official accepts the ticket, what must be reported?

A. Nothing is required to be reported on the Form 700, so long as the ticket is provided directly by 
the 501(c)(3) organization for its own fundraising event and is used for the official’s own 
attendance at the fundraiser. In this case, the ticket is deemed to have no value. The official 
may also accept a second ticket provided directly by the 501(c)(3) organization for their guest 
attending the event, without a reporting obligation by either the official or the guest.  
 

47. Q. What if someone purchases a table at a non-profit fundraiser and offers an official a seat at the 
table?  

 
A. If another person or entity provides a ticket, it is a gift and subject to the gift limit. The value is 

the non-deductible portion on the ticket. If there is no declared face value, then the value is the 
pro-rata share of the food, catering service, entertainment, and any additional item provided as 
part of the event. The “no value” exception only applies if the official receives no more than two 
tickets for their own use directly from the 501(c)(3) organization and it is for the organization’s 
fundraising event.  

 
48. Q. A 501(c)(3) organization provides a ticket to an official for its fundraising event. The organization 

seats the official at a table purchased by a business entity. Does the official have to report the 
ticket? 

 
A. No. So long as the ticket is provided directly by the 501(c)(3) organization and is used for the 

official’s own attendance at the fundraiser, the ticket is not reportable regardless of where the 
official is seated. 

 
49. Q. An agency employee who holds a position designated in its agency’s conflict of interest code 

receives a ticket to a fundraiser from a person not “of the type” listed in the agency’s code. Is 
the agency employee required to report the value?  

 
A. No. A ticket or any other gift may be accepted under these circumstances without limit or 

reporting obligations. Agencies must ensure the conflict of interest code adequately addresses 
potential conflicts of interests but not be so overbroad as to include sources that are not related 
to the employee’s official duties. 
 

50. Q. An official receives a ticket to attend a political fundraiser held in Washington D.C. from a 
federal committee. Is the official required to disclose the ticket as a gift, and is it subject to the 
gift limit? 

 
A. No. The value of the ticket is not a gift, so long as the ticket is provided to the official directly by 

the committee holding the fundraiser and the official personally uses the ticket. (Regulation 
18946.4.) Separate rules apply for travel provided to attend the fundraiser. Regulation 18950.3 
covers issues on travel paid by or for a campaign committee. 
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51. Q. A political party committee is holding a political fundraiser at a golf course and a round of golf is 
included. If the committee provides an elected official a ticket, is the ticket reportable by the 
official?

A. No, so long as the official uses the ticket for their own use. If someone other than the political 
party provides a ticket, the full cost of the ticket is a gift. The political party must report the total 
amount spent on the fundraiser on its campaign statement. 
 

52. Q. If a business entity offers an official a ticket or a seat at a table that was purchased for a political 
fundraiser, what is the value? 

 
A. Because the ticket was not offered by the campaign committee holding the fundraiser, it is a gift 

to the official. The value is either the face value of the ticket or the pro-rata share of the food, 
catering services, entertainment, and any additional benefits provided to attendees.   

 
53. Q. If an official attends an event that serves only appetizers and drinks, does the “drop-in” 

exception apply no matter how long the official stays or how many appetizers or drinks are 
consumed? 

 
A. No. The focus of the “drop-in” exception is on the official’s brief attendance and limited 

consumption, not on the nature of the event as a whole. If an official attends an event that 
serves only appetizers and drinks, the “drop-in” exception applies only if the official just “drops 
in” for a few minutes and consumes only a “de minimis” amount of appetizers and drinks. The 
“drop-in” exception does not automatically apply just because the event does not serve more 
than appetizers and drinks. 

 
54. Q. An organization, which is not a 501(c)(3) organization, is holding a fundraiser at a professional 

sporting event. Tickets to this sporting event are sold out and it appears that tickets are only 
available at a substantially higher price than the face value amount of the ticket provided to the 
official by the organization. If the official attends the event, what is the value of the gift?  

 
A. The value is the face value amount on the ticket to the sporting event. This valuation rule 

applies to all tickets to such events that are not covered by a separate valuation exception, such 
as non-profit and political party fundraisers. 

 
55. Q. An official receives a ticket to a fundraiser, and if accepted, the ticket will result in a reportable 

gift or a gift over the current gift limit. What are the options? 
 

A. The official may reimburse the entity or organization that provided the ticket for the amount over 
the gift limit. Alternatively, the official may pay down the value of the ticket to under the $50 gift 
reporting threshold if the official does not want to disclose the ticket. Reimbursement and/or pay 
down must occur within 30 days of receipt of the ticket. A candidate or elected official may use 
campaign funds to make the reimbursement if the official’s attendance at the event is directly 
related to a political, legislative, or governmental purpose. A ticket that is not used and not given 
to another person is not considered a gift to the official and therefore is not reportable. 
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The FAQs listed below are selected from questions people frequently ask the FPPC about 
campaign-related activity under the Political Reform Act (“Act”). All efforts have been made to 
provide helpful, easy-to-understand, answers to common questions. Please note that this fact 
sheet cannot address all of the unique variables and circumstances related to campaign activity. 
For more information, see the FPPC’s campaign disclosure manuals or contact the FPPC with 
specific questions.  

Getting Started Questions
1. Q. When must a committee file a Statement of Organization (Form 410) with the Secretary 

of State’s office?    
A. The Form 410 is required to be filed within 10 days of raising $2,000 or more, which is 

the threshold for qualifying as a committee. 
 

2.  Q. Is it possible for a committee to receive a committee ID number prior to meeting the 
$2,000 threshold?

A. Yes. The Secretary of State will issue a committee ID number upon receipt of the Form 
410, even if $2,000 or more has not yet been raised. The “Not Yet Qualified” box should 
be marked and once the $2,000 threshold is met, an amendment must be filed within 10 
days to report the date the committee qualified. 

3. Q. Is there a fee to register as a committee?    
A. Yes. Committees are required to pay a $50 fee to the Secretary of State within 15 days 

of filing the Form 410. In addition, a $50 fee is required to be paid to the Secretary of 
State by January 15 of each year until the committee terminates.  

4. Q. Who must be identified on the Form 410?  
A. The name and contact information of the treasurer and principal officers, if any, must be 

provided, in addition to any candidate controlling the committee. If the committee will 
have an assistant treasurer, their contact information must be also included. 

5. Q. Are there any specific accounting qualifications for someone to serve as a committee’s
treasurer?

A. No. An individual must be at a minimum 18 years of age to serve as a committee’s 
treasurer. However, no individual should accept the position as a mere figurehead. To 
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adequately perform the duties, the treasurer must have a basic understanding of the 
campaign finance laws and the responsibilities of a committee treasurer.

6. Q. May a candidate serve as their own committee’s treasurer?

A. Yes.  

7. Q. Who is considered the principal officer for a non-candidate controlled committee?
A. The principal officer(s) is the individual or individuals responsible for approving the 

political activities of a committee, including: 1) authorizing the content of committee 
communications; 2) authorizing the committee’s expenditures; and, 3) determining the 
committee’s campaign strategy. The principal officer must ensure that accurate records 
are maintained and may be held liable for violations. A committee may have several 
principal officers. If there are more than three individuals serving as principal officers, 
only three must be identified on the Form 410. If no individual other than the treasurer is 
a principal officer, the treasurer must be identified as both the treasurer and the principal 
officer.

8. Q. After filing a Form 410, what is the next form required to be filed?
A. Typically, the Form 497 (24-Hour Contribution Report) is the next required form. In fact, 

the Form 497 may be required to be filed before the Form 410 is required if the 
committee qualifies within the 90 days before the election or on the date of the election.  
During this period, a committee must file a Form 497 within 24 hours each time it 
receives contributions that total $1,000 or more in the aggregate from a single source.  

9. Q. What are the requirements for naming a candidate’s committee or a committee primarily 
formed to support or oppose a ballot measure?

A. For a candidate’s campaign committee, the name must include the candidate’s last 
name, office sought, and year of the election. For example, “Wallace for Supervisor 
2022” or “Re-Elect Rosa in 2022 for Water Board” would meet the naming requirements.  

For a primarily formed ballot measure committee, the name must include:
· The measure’s designation (e.g., Proposition 124; Measure BB);
· The committee’s position (support or oppose) on the measure;
· If sponsored, the name(s) of the sponsor(s) (e.g., “sponsored by the Auto Dealers 

Association”);
For a comprehensive list of all committee naming requirements, see the Form 410 
instructions.

10. Q.  May a committee use an electronic recordkeeping system or are records required to be 
kept on paper?  

A. Electronic records are permitted so long as all of the required information is collected 
and recorded in a timely and uniform manner that ensures the information is accurate 
and reliable. Committees are responsible for ensuring that electronic records can be 
read and/or printed for auditing purposes during the required retention period – four 
years from the date the campaign statement was filed.
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11. Q.  Is a committee required to have a tax ID number?   
A. The FPPC does not require a tax ID number; however, some banks may require one in 

order to open a campaign bank account. A tax ID number may be requested through the 
Internal Revenue Service website, www.irs.gov.

Ballot Measure Committee Questions 
12. Q. A group has raised $2,000 to circulate petitions for a ballot measure. When does the 

group trigger reporting obligations?
A. Reporting obligations begin when proponents start gathering signatures (initiative) or 

when a legislative body acts to place the proposal on the ballot (referendum). Certain 
contributions received and expenditures made are required to be disclosed even if they 
were received or made before the proposal became a measure. (See Campaign 
Disclosure Manual 3 for details.)

13. Q. May a candidate control a ballot measure committee? If so, is the candidate required to 
file a Form 501 (Candidate Intention Statement)?

A. Yes, a candidate may control a ballot measure committee so long as the committee’s 
funds are not used to support the candidate’s election or to support or oppose other 
candidates. The candidate’s last name must be included in the committee name and the 
Form 410 requires specified information to be disclosed related to the measure or 
measures for which the committee is formed. A Form 501 is not required.  

14. Q. Are there any special reporting requirements for ballot measure committees controlled 
by a candidate? 

A. Ballot measure committees controlled by a state officeholder (e.g., Governor, legislator) 
or a candidate for elective state office have additional disclosure requirements when 
reporting expenditures. For each expenditure of $100 or more, the committee must 
identify the measure or potential measure associated with the expenditure. For example, 
a payment to a campaign consultant for research or polling on a specific measure in a 
local jurisdiction could state: Research/polling for Measure B, City of Sacramento. A 
committee’s expenditures for operating costs, administrative overhead, fundraising, 
travel, compliance costs and attorney fees do not require the itemization if the payment 
cannot be attributed to a specific measure or potential measure.  

15. Q. During the 90 days before an election, a local primarily formed ballot measure committee 
for Measure A made a $10,000 contribution to another primarily formed ballot measure 
committee for Measure A. Does this contribution trigger the filing of a 24-Hour 
Contribution Report (Form 497)?

A. Yes, both committees are required to file a Form 497, even if they are both formed to 
support the same ballot measure.

16. Q. During the 90 days before an election, supporters of a ballot measure, in coordination 
with the primarily formed ballot measure committee, will be paying for phone banks. The 
payments will be considered nonmonetary contributions to the primarily formed ballot 
measure committee. Rather than file several reports, may the committee file one Form 
497 estimating the value of all nonmonetary contributions anticipated to be received from 
this source during the 90-day period before the election and on the date of the election?

http://www.irs.gov/
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A. Yes. The committee may make a good faith estimate of the value that will be contributed 
during the period. The Form 497 must be filed within 48 hours of receiving the initial 
$1,000 in nonmonetary contributions. If the actual value differs from the estimated 
amount by 20 percent or more, an amendment must be filed within 24 hours of 
determining the correct amount.

17. Q. If a non-profit organization makes a contribution to a primarily formed ballot measure 
committee, what are the campaign reporting requirements for the non-profit 
organization?   

A. Depending on the amount of the contribution and several other factors, the organization 
may be required to register as a recipient committee and file campaign reports disclosing 
its donors or the organization may instead qualify as a major donor committee and be 
required to file the Form 461. To determine the applicable reporting requirements, see 
the detailed information in the Multipurpose Organizations Reporting Political Spending 
fact sheet.

Fundraising Questions
18. Q.  If a committee receives two monetary contributions of $99 from one contributor, must the 

contributor be itemized?
A.  Yes. When a person’s contributions, including monetary, nonmonetary, and loans, 

aggregate to $100 or more in a calendar year, the contributor must be itemized on all 
applicable schedules of the Form 460.

19. Q.  A committee is hosting a dinner fundraiser. The committee is charging $100 per person, 
but the actual cost of the event to the committee will be $25 per person. When a person 
purchases a ticket to attend, what amount is considered as the contribution received?

A. The contribution received is $100. The entire cost of the ticket for the fundraiser is the 
amount of the contribution – the actual costs to the committee are not subtracted from 
the ticket price.

20. Q. A committee is going to charge $50 per person at their next fundraiser. May an attendee 
pay with a $100 bill?

A. No. Even if change is immediately provided, a committee may not accept $100 or more 
in cash from a single source. The payment must be made by personal check, debit card, 
or credit card.

21. Q. Is volunteer work provided by some people considered a nonmonetary contribution 
because of the volunteer’s profession, such as free legal advice provided by a lawyer or 
bookkeeping done by a CPA?

A. No. Volunteer personal services, regardless of the profession of the individual, are not 
reportable, so long as the individual providing the services is not paid by a third party.  

22. Q. An individual is hosting a fundraising event in their home for a friend who is running for 
city council. They will spend $425 to provide tea, coffee, wine, cheese, and fruit. Is the 
amount they pay for the event considered a nonmonetary contribution to the candidate?

http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Documents/057-3-2018%20Multipurpose%20Organizations.pdf
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Documents/057-3-2018%20Multipurpose%20Organizations.pdf
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A. No. So long as the individual hosting does not spend more than $500, the event meets 
the home/office fundraiser exception. Note:  The home/office fundraiser exception does 
not apply to a state lobbyist (or a cohabitant of a lobbyist) or a lobbying firm.

23. Q. May a private service, such as PayPal, be used to collect contributions electronically?
A. Yes, so long as for each contribution of $100 or more, (a) the service is able to provide 

the name of the contributor, and (b) the committee reports all the information needed to 
meet the statutory recordkeeping requirements, including the name, address, 
occupation, and employer of individual contributors of $100 or more. Even if the 
company deducts a fee from the amount of the contribution, the entire amount of the 
contribution must be disclosed. The fees charged by the private service are reported as 
expenditures. 

24. Q. May a committee accept a contribution in the form of bitcoin, a type of digital currency?
A. Yes. Effective September 21, 2022, committees may solicit and accept contributions of 

cryptocurrency, or virtual currency, in any amount not exceeding any applicable 
contribution limit.  Please note that committees cannot receive cryptocurrency 
contributions directly. Committees may receive these types of contributions through a 
payment processor selected to act as a vendor on behalf of the committee. Please see 
our Cryptocurrency Contributions Fact Sheet for more information on accepting these 
types of contributions. 

25. Q. If a committee receives a contribution of $100 from an individual, but the individual did 
not provide the required occupation and employer information, what should the 
committee do?

A. The individual contributor should be contacted to obtain the occupation and employer 
information. If the committee is required to report the contribution before the information 
is received, the committee should indicate on its campaign statement that the 
information has been requested and the statement will be amended when the 
information is received. However, if an individual’s occupation and employer information 
is not received within 60 days of receiving the contribution, the contribution must be 
returned.  

26. Q. A business donated the use of an employee to work on two ballot measure campaigns 
during the month before the election. The employee spent a total of seven percent of 
their compensated time working on one measure and seven percent of their 
compensated time on the other measure. Since more than 10 percent of the employee’s 
compensated time was not spent on a single campaign, is their compensated time 
required to be reported as a nonmonetary contribution to the ballot measure committees 
from their employer?  

A.  Yes. If an employee spends more than 10 percent of their compensated time working on 
campaign activity (one or multiple campaigns) in a calendar month, a nonmonetary 
contribution from the business must be reported. In this situation, each ballot measure 
committee must report a nonmonetary contribution in the amount of seven percent of the 
employee’s compensated time. The value of the nonmonetary contribution is based on 
the employee’s gross salary; standard benefits (i.e., retirement and health care) do not 
need to be counted.

https://fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/new-laws/Crypto%20Fact%20Sheet%202022.pdf
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27. Q. If a committee receives a large contribution from an individual or entity, are there any 
special noticing requirements? 

A. Yes. Generally, if a committee receives a contribution of $5,000 or more from an 
individual or entity, the committee must notify the contributor in writing within two weeks 
that they may need to file a major donor report. In the 90 days before an election, if a 
contribution of $10,000 or more is received, the notification must be sent within one 
week. Language for the notice is found in the applicable campaign disclosure manual.  
An individual or entity qualifies as a major donor if contributions totaling $10,000 or more 
are made in a calendar year to California (state and local) candidates and committees.

Expenditure Questions 
28. Q. How does a committee report printing expenses of $100 or more paid for with the 

committee’s credit card?
A. The name and address of the credit card company and the amount paid must be listed 

on Schedule E or F of the Form 460, and the printing vendor’s name and address must 
be listed underneath with the amount paid to that vendor. Another example of 
“subvendor” reporting is when a campaign consultant purchases television 
advertisements, the names of the stations that air the advertisements must be listed. 
The campaign disclosure manuals contain examples of how to report subvendors on the 
Form 460. 

29. Q. Is it permissible for a committee to have an agreement with an independent contractor 
(e.g., committee fundraiser) to pay additional money if fundraising goals are surpassed?

A. Yes, under the Act, a contingency agreement may be made, such as a committee 
paying a bonus to a contractor if fundraising goals are met or a committee not paying a 
contractor unless a particular outcome is achieved. The arrangement should be made as 
part of a written contract. (Note that the Act strictly prohibits contingency fees to a 
lobbyist for the outcome of legislation or to a placement agent for securing an investment 
from a state retirement board.)  

30. Q. Is it permissible to purchase gifts using campaign funds?
A. Campaign funds may be used to purchase a gift only if the payment is directly related to 

a political, legislative, or governmental purpose. Detailed information on the permissible 
use of campaign funds may be found in the campaign disclosure manuals. In addition, 
there are special reporting rules for candidate controlled committees when reporting 
expenditures for gifts, meals, and travel. (See Question #57 below.)

Communications Questions
31. Q. What are the disclosure requirements for a mass mailing sent by a candidate?  

A. When a candidate sends a mass mailing (more than 200 pieces of the same or similar 
mail in a calendar month), the words “paid for by” and the name and address of the 
candidate’s committee must appear on the outside of the mailing in no less than six-
point type and in a color that contrasts with the background. If two or more candidate 
controlled committees pay for the mailer, the name and address of at least one of the 
committees must be shown on the outside and the names and addresses of all 
committees must appear on at least one insert. The committee ID number is not required 

http://www.fppc.ca.gov/learn/campaign-rules/campaign-disclosure-manuals.html
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to be included, but the FPPC recommends that committees include the committee ID 
number on all public campaign materials.  

32. Q. If a committee has more than one address, may any of the addresses be used on mass 
mailings?

A. Any address that is on the committee’s Statement of Organization (Form 410) on file 
with the Secretary of State’s office may be used.

33. Q. Are emails sent by a candidate’s committee required to include an advertisement 
disclaimer statement?

A. Yes. Mass mailings, including emails, must include a “paid for by” disclaimer (e.g., “Paid 
for by Jones for Supervisor 2022”). 

34. Q. How does a committee report payments made to a person to provide favorable or 
unfavorable content on an Internet site about a candidate or ballot measure?

A. For each payment of $100 or more, use the code “WEB” and report the amount of the 
payment, the payee, the name of the individual providing content, and the website name 
or URL on which the communication is published in the first instance.

35. Q. Does a candidate or committee incur reporting obligations if an unpaid blogger or other 
individual endorses their candidacy in their Internet communications?  

A. No. Uncompensated Internet activity, including blogging, social networking, sending or 
forwarding an email, or providing a link to a website, does not trigger a reporting 
obligation. 

36. Q. Does the FPPC have a summary of the requirements for disclaimers on advertisements?  
A. Yes, a summary of the requirements, as well as charts for each type of committee are 

available on the FPPC’s website. 

24-Hour Contribution (Form 497) Report Questions
37. Q. If a contribution of $1,000 or more is made to one of a candidate’s campaign committees 

(e.g., legal defense, ballot measure, past election), but not to the committee that is 
formed for the election triggering the 90-day reporting, are the candidate and/or the 
donor required to file a Form 497?

A. Yes. When a candidate is in a 90-day reporting period, each contribution of $1,000 or 
more to any of their committees requires the Form 497 to be filed by both the candidate 
and the donor.  

38. Q. During the 90-day reporting period, must a candidate file a Form 497 if a contribution of 
$500 is received by one of the candidate's campaign committees (e.g., legal defense, 
ballot measure, past election) and another contribution of $500 from the same donor is 
received by the committee that is formed for the election triggering 90-day reporting?

A. No. Because a single committee did not receive $1,000 or more, the candidate is not 
required to file a Form 497. The donor is also not required to file a Form 497 as the 
donor did not make a contribution of $1,000 or more to a single committee.  

http://www.fppc.ca.gov/learn/campaign-rules/campaign-advertising-requirements-restrictions.html
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39. Q. A candidate received $500 from a donor for the special primary election a few days 
before the election, and another $500 from the same donor a few days after the primary 
election when the candidate moved to the special general election. Both contributions 
were received during the 90 days before the general election. Is a Form 497 required to 
be filed by the donor and/or the candidate?

A. No. Because $1,000 or more was not received in connection with one election, the Form 
497 is not required to be filed.  

40. Q. Must a candidate file a Form 497 if, during the 90 days before the election or on the date 
of the election, they make a contribution of $1,000 or more from personal funds to their 
campaign?

A. Yes. The candidate’s personal funds are contributions and subject to reporting in the 
same manner as other contributions received.

41. Q. What are the 24-Hour Contribution Report (Form 497) requirements for contributions 
received by a political party committee? 

A. A political party must report each contribution of $1,000 or more received within 90 days 
of any state election or on the date of a state election (including a special election). If the 
contributor is a committee, the contributor must also file the Form 497 within 24 hours.  

Enforcement Question
42. Q. If a campaign statement is filed late, what are the potential consequences?

A. The filing officer with whom the statement is required to be filed may assess a fine of up 
to $10 for each day that the statement is late (or up to $20 per day for a statement and a 
copy). In addition, filing officers are required by law to refer non-filers to an enforcement 
authority. If a matter is referred to the FPPC’s Enforcement Division for failure to file, the 
fine may increase up to a maximum of $5,000 per violation.  In 2017, 149 committees 
were fined by the FPPC for failing to timely file campaign statements.

Candidate Questions
43. Q. When may a candidate begin to solicit and raise funds for an election?

A. Upon filing a Candidate Intention Statement (Form 501), a candidate may begin to solicit 
and receive contributions. The Form 501 is considered filed when it is personally 
delivered or placed in the mail to the filing officer.

44. Q. Is a candidate required to file a Form 501 when running for reelection to the same 
office?

A. Yes. A separate Form 501 is required for each election, including reelection to the same 
office. However, a new Form 501 is not required for the general election or special 
general election if the candidate filed a Form 501 for the connected primary or special 
primary election for the same office sought.

45. Q. If a candidate does not intend to raise any funds from others and will be spending 
personal funds only for the filing fee and ballot statement fee, is the candidate required 
to file a Form 501 and open a campaign bank account?
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A. No, the candidate is not required to file a Form 501 or open a bank account; only the 
Form 470 (Campaign Statement – Short Form) is required.

46. Q. If a candidate does not intend to raise funds from others, but will be spending $2,000 or 
more of their personal funds on their campaign (in addition to the filing fees and ballot 
statement fees), is the candidate required to open a bank account?

A.  Yes. Even if a candidate does not raise funds from others, if they spend $2,000 or more 
on the campaign (not counting personal funds spent on filing fees and ballot statement 
fees), they qualify as a committee and must open a campaign bank account. Campaign 
funds may not be commingled with personal funds.  

47. Q. What are the rules related to a candidate spending personal funds on their own 
campaign?

A. Except for payments for the filing fee, ballot statement fee, and $50 Secretary of State 
annual committee fee, a candidate must deposit personal funds into the campaign bank 
account before making campaign expenditures, even if the candidate does not want to 
be reimbursed. Personal funds may be reported as loans or monetary contributions.  
Personal funds may not be commingled with campaign funds and campaign 
expenditures may not be made from a personal account.  

48. Q. Prior to learning that it was not permitted, a candidate starting up their campaign used 
personal funds to pay for some campaign expenses. How is this reported on the Form 
460?  

A. So that the activity is properly disclosed, the amount of personal funds used should be 
reported on Schedule A as a contribution and the expenditure is reported on Schedule 
E. If the candidate has not yet been reimbursed by the committee, the amount may be 
reported on Schedule F as an accrued expense. Non-disclosure of the payments is a 
violation of the Act. All future payments must be made from the campaign bank account; 
personal funds must be deposited into the account before making expenditures. 

49. Q. May a campaign worker use personal funds to make campaign expenditures and be 
reimbursed by the committee?

A. Yes. Anyone other than the candidate may use personal funds to make campaign 
expenditures, such as purchasing printing, and be reimbursed after providing a receipt or 
invoice to the campaign. However, if the campaign does not reimburse the individual 
who made the expenditure within 45 days, the committee must report the amount 
expended as a nonmonetary contribution received.

50. Q. What are the contribution limits for local elections?
A. Pursuant to Assembly Bill 571 (Stats. 2019, Ch. 556, AB 571 Mullin), effective January 

1, 2021 a state campaign contribution limit will by default apply to city and county 
candidates when the city or county has not already enacted a contribution limit on such 
candidates. The FPPC’s website posts contribution limit charts. However, many local 
jurisdictions have adopted campaign finance ordinances that include contribution limits.  
Contact the city clerk or county elections office to determine if there are local contribution 
limits. The FPPC’s website also posts local campaign ordinances.
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51. Q. If a candidate occasionally uses their own personal vehicle to attend campaign events 
and meet with voters, is the use of the vehicle reportable even if the candidate does not 
want to be reimbursed for the mileage?  

A. Incidental use of a candidate’s personal vehicle for campaign purposes is not considered 
a contribution or expenditure and is not reportable. However, if the use of the vehicle is 
directly related to a political, legislative or governmental purpose, and the candidate 
would like to be reimbursed by the committee, the reimbursement must be made at the 
rate approved by the Internal Revenue Service pursuant to Section 162 of the Internal 
Revenue Code.  

52. Q. If a candidate makes long-distance calls using their home phone to request support from 
organizations statewide, may committee funds be used to pay the phone bill?   

A. Committee funds may be used for the campaign portion of the bill; however, the non-
campaign portion must be paid with personal funds.

53. Q. If a candidate is defeated in a local election, may the leftover funds be used to run again 
in the next local election?  

A. Yes, if specified requirements are met. An unsuccessful candidate for a city or county 
office in a jurisdiction that has enacted a local contribution limit who plans to run for the 
same office in a future election must file a new Form 501 and an amended Form 410 
before the funds become surplus. Leftover funds become surplus 90 days after an 
official leaves office (incumbents) or 90 days after the end of the post-election reporting 
period, whichever is later. The end of the post-election reporting is June 30 for elections 
held between January 1 and June 30, and December 31 for elections held between July 
1 and December 31. (Note: Candidates for a city or county office in a jurisdiction that has 
enacted a local contribution limit should check with the local jurisdiction to determine if 
there is a local ordinance that does not allow a candidate to use the same committee for 
a future election.) A city or county candidate in a jurisdiction that has not enacted a local 
contribution limit who plans to run for the same office must file a new Form 501 and a 
new Form 410 as well as open a new bank account and transfer the funds to a new 
committee before the funds become surplus. 
An unsuccessful candidate who plans to run for a different office must file a new Form 
501, a new Form 410, and open a new campaign bank account and transfer the funds 
before the funds become surplus as described above.  

54. Q. If a candidate receives a refund for a filing fee after their committee has already been 
terminated, must the committee and bank account be reopened in order to accept the 
refund?

A. No. Candidates are allowed to accept refunds from a governmental entity without 
reopening the committee and campaign bank account. 

55. Q. If a candidate controls a ballot measure committee, must the ballot measure committee 
file a preelection statement when the candidate’s committee is required to?   

A. Yes. If a candidate has multiple controlled committees, each of the committees are 
required to file on the dates the candidate is required to file preelection statements in 
connection with their election to office. (See Regulation 18405.)     
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56. Q. May a law enforcement officer, who is running for city council, wear their uniform at 
campaign events or when appearing in political advertisements for their campaign?

A. The Political Reform Act does not contain restrictions related to a candidate wearing a 
law enforcement uniform; however, other laws may apply. The candidate should contact 
the District Attorney or City Attorney.

57. Q. What are the special reporting requirements for expenditures made by a candidate 
controlled committee when purchasing gifts, travel, and meals?  

A. Itemized expenditures made by a candidate controlled committee for gifts, meals, or 
travel, must be further explained in the “Description of Payment” column, whether or not 
an expenditure code is used, as described below.

Gifts: Briefly describe the political, legislative, or governmental purpose of the 
expenditure, and provide the date of the gift and a description of the gift. If the gift was 
made to an individual recipient, the name of the recipient must be included. If a gift was 
made to a group of recipients, the name of each recipient who received a benefit of $50 
or more is required. When the recipient of a gift with a value of $50 or more is not known 
at the time the payment is required to be reported, the committee must report that the 
gift was for an “undetermined recipient.” Once the gift has been given to the recipient, 
the campaign statement must be amended within 45 calendar days to disclose the name 
of the recipient.
Meals: Briefly describe the political, legislative, or governmental purpose of the 
expenditure, and provide the date of the meal, the number of individuals who were 
present at the meal, and whether the candidate, a member of their household, or an 
individual with authority to approve expenditures of campaign funds was present at the 
meal. It is not necessary to include the names of individual attendees on the report. 
However, the names of the attendees must be maintained in the committee’s records. 
For meals reported as an itemized expenditure for travel, the reporting rules below 
apply.  
Travel Payments (including lodging and meals): Briefly describe the political, 
legislative, or governmental purpose of the expenditure, and provide the date or dates of 
the travel, the destination, and the goods or services purchased. The description must 
also include the number of individuals for whom the payment was made and whether the 
trip included the candidate, a member of their household, or an individual with the 
authority to approve expenditures of campaign funds. The names of individuals who 
traveled are not required to be disclosed on the report. However, the names of the 
travelers must be maintained in the committee’s records. 
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California State Contribution Limits
(Effective January 1, 2023 ‐ December 31, 2024)
Candidates seeking a state office and committees that make contributions to state candidates are subject to contribution limits from a 
single source. Effective January 1, 2021 a state campaign contribution limit will by default apply to city and county candidates when the 
city or county does not have laws addressing a contribution limit on such candidates. (Sections 85301 ‐ 85303.) Contributions from 
affiliated entities are aggregated for purposes of the limits. (Regulation 18215.1.) The chart below shows the current limits per 
contributor for state offices and city and county candidates when the city or county does not have laws addressing a contribution limit on 
such candidates. The primary, general, special, and special run‐off elections are considered separate elections. Contribution limits to 
candidates apply to each election. Contribution limits to officeholder and other committees apply on a calendar year basis. Contact your 
city or county about contribution limits for local offices. The state campaign contribution limit will by default apply to city and county 
candidates when the city or county does not have laws addressing a contribution limit on such candidates.

Contribution Limits to State and Local* Candidates Per Election
Contributor 

Sources

Candidate or Officeholder Person (individual, business 
entity, committee/PAC)

Small Contributor Committee 
(see definition on page 2)

Political Party

City and County Candidates subject to Section 85301 (d) $5,500 $5,500 $5,500

Senate and Assembly $5,500 $10,900 No Limit

CalPERS/CalSTRS $5,500 $10,900 No Limit

Lt. Governor, Secretary of State, Attorney General, 
Treasurer, Controller, Supt. of Public Instruction,
Insurance Commissioner, and Board
of Equalization

$9,100 $18,200 No Limit

Governor $36,400 $36,400 No Limit
*State campaign contribution limit will by default apply to city and county candidates when the city or county does not have laws addressing a contribution limit on 
such candidates.

Contributions to Other State Committees Per Calendar Year

Contributor Sources

Committee Person (individual, business entity, 
committee/PAC)

Committee (Not Political Party) that Contributes to State Candidates (PAC) $9,100
Political Party Account for State Candidates $45,500
Small Contributor Committee $200
Committee Account NOT for State Candidates (Ballot Measure, PAC, Political Party) No Limit*

*State committees (including political parties and PACs) may receive contributions in excess of the limits identified above as long as the contributions are NOT
used for state candidate contributions. (Regulation 18534.)

Contributions to State Officeholder Committees Per Calendar Year

Contributor Sources

Committee
Any Source (Person, Small
Contributor Committee or 

Political Party)
Aggregate From All Sources

Senate and Assembly $4,500 $75,500

CalPERS/CalSTRS $4,500 $75,500

Lt. Governor, Secretary of State, Attorney General, 
Treasurer, Controller, Supt. of Public Instruction, 
Insurance Commissioner, and Board of Equalization

$7,500 $151,000

Governor $30,200 $301,900

Daisy Gomez
Highlight
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The contribution limits are effective for elections held between January 1, 2023 and 
December 31, 2024. (Regulation 18545.) These limits do not apply to contributions 
made to elections in previous years. Such contributions are subject to the limits in 
place for that year; see previous charts.

Legal Defense Funds
Contributions raised for a legal defense fund are not subject to 
contribution limits or the voluntary expenditure ceiling. However, a 
candidate or officeholder may raise, in total, no more than is 
reasonably necessary to cover attorney’s fees and other legal costs 
related to the proceeding for which the fund is created. (Section 
85304; Regulation 18530.4.)

Recall Elections
A state officeholder and city or county officeholder subject to 
Section 85301 (d) who is the subject of a recall may set up a 
separate committee to oppose the qualification of the recall 
measure and, if the recall petition qualifies, the recall election. 
Neither contribution limits nor voluntary expenditure ceilings apply 
to the committee to oppose the recall that is controlled by the 
officeholder who is the target of the recall attempt. Candidates 
running to replace an officeholder who is the target of a recall are 
subject to the contribution limits and the expenditure limits 
applicable to the election for that office. (Section 85315; Regulation 
18531.5.)

Ballot Measure Committees
Contributions to ballot measure committees controlled by a 
candidate for elective state office or a candidate for elective city or 
county office subject to Section 85301 (d) are not limited.
Contributions from State Candidates and Candidates subject to 
Section 85301 (d)
A state candidate or candidate for elective city or county office 
subject to Section 85301 (d) may not contribute more than $5,500 
to a committee controlled by another state candidate or candidate 
for elective city or county office subject to Section 85301
(d) (This limit applies on a per election basis and includes, in the 
aggregate, contributions made from the candidate’s personal funds and 
from campaign funds. (Section 85305; Regulation 18535.) This
limit does not apply to a committee controlled by a state candidate 
or a committee controlled by a candidate for elective city or county 
office subject to Section 85301 (d) to oppose their recall or their 
contributions made to a legal defense fund established by a
candidate for elective state office or candidate for elective city or 
county office subject to Section 85301(d). It also does not apply to 
contributions made by a candidate for elective state office or a 
candidate for elective city or county office subject to Section 85301
(d) to a ballot measure committee controlled by another state 
candidate or candidate for elective city or county office subject to 
Section 85301 (d). Please note there are certain rules applicable to
use of funds held by state officeholder committees. (See Regulation 
18531.62.)

Communications Identifying State Candidates
Any committee that makes a payment or a promise of payment 
totaling $50,000 or more for a communication that:

Officeholder Committees
Officeholder contributions must be cumulated (in full) with any other 
contributions from the same contributor(s) for any other future 
elective state office or elective city or county office subject to Section 
85301 (d) for which the officeholder maintains a controlled committee 
during the term of office in which the contribution is received.
Contributions to candidates for future elections and to their 
officeholder account are cumulated for purposes of contribution 
limits. (Regulation 18531.62.)

Contributions from State Lobbyists
A state lobbyist may not contribute to a state officeholder’s or 
candidate’s committee if the lobbyist is registered to lobby the 
agency of the elected officer or the agency to which
the candidate is seeking election. The lobbyist also may not 
contribute to a local committee controlled by any such state 
candidate. (Section 85702; Regulation 18572.) In addition, effective 
January 1, 2015, lobbyists and lobbying firms may no longer take 
advantage of the $500 or less home/office fundraiser exception 
that is available to other individuals and entities. (Section 82015(f).)

Local Elections
Many cities and counties have local contribution limits and other 
election rules. “Local Campaign Ordinances” are listed on the 
FPPC’s website. Check with your city or county about contribution 
limits for local elections. A State campaign contribution limit will by 
default apply to city and county candidates when the city or county 
does not have laws addressing a contribution limit on such 
candidates.

Definitions
Person: An individual, proprietorship, firm, partnership, joint 
venture, syndicate, business trust, company, corporation, limited 
liability company, association, committee, and any other 
organization or group of persons acting in concert. (Section 82047.)

Small Contributor Committee: Any committee that meets all of the 
following criteria:
a)  The committee has been in existence for at

least six months.
b) The committee receives contributions from 100

or more persons.
c) No one person has contributed to the committee

more than $200 per calendar year.
d) The committee makes contributions to five or more

candidates. (Section 85203; Regulation 18503.)
Political Party Committee: The state central committee
or county central committee of an organization that meets the 
requirements for recognition as a political party under Elections 
Code Section 5100. (Section 85205.)
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1. Clearly identifies a state candidate; but
2. Does not expressly advocate the election or defeat of the

candidate; and
3. Is disseminated, broadcast, or otherwise published within 45

days of an election, may not receive a contribution from any
single source of more than $45,500 in a calendar year if the
communication is made at the behest of the candidate
featured in the communication. (Section 85310.)
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(
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TITLE 9. POLITICAL REFORM [81000 - 91014]  ( Title 9 added June 4, 1974, by initiative Proposition 9. )
CHAPTER 4. Campaign Disclosure [84100 - 84513]  ( Chapter 4 added June 4, 1974, by initiative Proposition 9. )
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ARTICLE 3. Prohibitions [84300 - 84310]  ( Article 3 added June 4, 1974, by initiative Proposition 9. )
  

(a) The definitions set forth in this subdivision shall govern the interpretation of this section.

(1) “Party” means any person who files an application for, or is the subject of, a proceeding involving a license, permit, or other entitlement
for use.

(2) “Participant” means any person who is not a party but who actively supports or opposes a particular decision in a proceeding involving a
license, permit, or other entitlement for use and who has a financial interest in the decision, as described in Article 1 (commencing with
Section 87100) of Chapter 7. A person actively supports or opposes a particular decision in a proceeding if that person lobbies in person the
officers or employees of the agency, testifies in person before the agency, or otherwise acts to influence officers of the agency.

(3) “Agency” means an agency as defined in Section 82003 except that it does not include the courts or any agency in the judicial branch of
government, the Legislature, the Board of Equalization, or constitutional officers. However, this section applies to any person who is a
member of an exempted agency but is acting as a voting member of another agency.

(4) “Officer” means any elected or appointed officer of an agency, any alternate to an elected or appointed officer of an agency, and any
candidate for elective office in an agency.

(5) “License, permit, or other entitlement for use” means all business, professional, trade, and land use licenses and permits and all other
entitlements for use, including all entitlements for land use, all contracts (other than competitively bid, labor, or personal employment
contracts), and all franchises.

(6) “Contribution” includes contributions to candidates and committees in federal, state, or local elections.

(b) While a proceeding involving a license, permit, or other entitlement for use is pending, and for 12 months following the date a final decision
is rendered in the proceeding, an officer of an agency shall not accept, solicit, or direct a contribution of more than two hundred fifty dollars
($250) from any party or a party’s agent, or from any participant or a participant’s agent if the officer knows or has reason to know that the
participant has a financial interest, as that term is used in Article 1 (commencing with Section 87100) of Chapter 7. This prohibition shall apply
regardless of whether the officer accepts, solicits, or directs the contribution on the officer’s own behalf, or on behalf of any other officer, or on
behalf of any candidate for office or on behalf of any committee.

(c) Prior to rendering any decision in a proceeding involving a license, permit, or other entitlement for use pending before an agency, each
officer of the agency who received a contribution within the preceding 12 months in an amount of more than two hundred fifty dollars ($250)
from a party or from any participant shall disclose that fact on the record of the proceeding. An officer of an agency shall not make, participate
in making, or in any way attempt to use the officer’s official position to influence the decision in a proceeding involving a license, permit, or
other entitlement for use pending before the agency if the officer has willfully or knowingly received a contribution in an amount of more than
two hundred fifty dollars ($250) within the preceding 12 months from a party or a party’s agent, or from any participant or a participant’s agent
if the officer knows or has reason to know that the participant has a financial interest in the decision, as that term is described with respect to
public officials in Article 1 (commencing with Section 87100) of Chapter 7.

(d) (1) If an officer receives a contribution which would otherwise require disqualification under this section, and returns the contribution within
30 days from the time the officer knows, or should have known, about the contribution and the proceeding involving a license, permit, or other
entitlement for use, the officer shall be permitted to participate in the proceeding.

(2) (A) Subject to subparagraph (B), if an officer accepts, solicits, or directs a contribution of more than two hundred fifty dollars ($250)
during the 12 months after the date a final decision is rendered in the proceeding in violation of subdivision (b), the officer may cure the
violation by returning the contribution, or the portion of the contribution in excess of two hundred fifty dollars ($250), within 14 days of
accepting, soliciting, or directing the contribution, whichever comes latest.

(B) An officer may cure a violation as specified in subparagraph (A) only if the officer did not knowingly and willfully accept, solicit, or
direct the prohibited contribution.

(C) An officer’s controlled committee, or the officer if no controlled committee exists, shall maintain records of curing any violation
pursuant to this paragraph.

(e) (1) A party to a proceeding before an agency involving a license, permit, or other entitlement for use shall disclose on the record of the
proceeding any contribution in an amount of more than two hundred fifty dollars ($250) made within the preceding 12 months by the party or
the party’s agent.

(2) A party, or agent to a party, to a proceeding involving a license, permit, or other entitlement for use pending before any agency or a
participant, or agent to a participant, in the proceeding shall not make a contribution of more than two hundred fifty dollars ($250) to any
officer of that agency during the proceeding and for 12 months following the date a final decision is rendered by the agency in the proceeding.

https://leginfo.legislature.ca.gov/faces/printCodeSectionWindow.xhtml


(3) When a closed corporation is a party to, or a participant in, a proceeding involving a license, permit, or other entitlement for use pending
before an agency, the majority shareholder is subject to the disclosure and prohibition requirements specified in this section.

(f) This section shall not be construed to imply that any contribution subject to being reported under this title shall not be so reported.
(Amended by Stats. 2022, Ch. 848, Sec. 1. (SB 1439) Effective January 1, 2023.)
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Chapter 9.40

SIGNS

Sections:
9.40.010    Intent and purpose.

9.40.020    Definitions.

9.40.030    Sign permit requirement.

9.40.040    Permanent on-site signs matrix.

9.40.050    Billboard standards matrix.

9.40.055    Electronic display signs matrix.

9.40.060    Overlay district sign standards matrix.

9.40.065    Electronic billboard regulations and standards.

9.40.070    Eastern and Florence Avenues sign standards.

9.40.080    General requirements.

9.40.090    Legal nonconforming signs.

9.40.100    Abandoned signs and advertising displays.

9.40.110    Exempt signs.

9.40.120    Prohibited signs.

9.40.130    Sign maintenance.

9.40.140    Compliance with sign standards.

9.40.010 Intent and purpose.
For the purposes of this title, the sign regulations shall govern all forms of advertising, public notices,
and other similar activities. The intent and purpose of the sign regulations is to:
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A. Establish regulations governing signs and other advertising media within the various zone
classifications of the city, and to expressly prohibit all signs and other advertising of any type
whatsoever except as herein specifically permitted. This chapter shall not regulate the construction
and/or structural phases of signs and other advertising, which are regulated by the city building laws.

B. Recognize and strongly subscribe to the right to advertise, and to keep such right within reasonable
boundaries consistent with goals and objectives of the community by restraining its image, character,
community design, and the economic advantages which rest largely on the quality of the city’s
appearance. Advertising must be balanced between the right to advertise and the right of the
community to be protected against a visual and public trumpeting of overbearing commercialism. In
order to protect the best interests of the community, the regulations contained in this chapter will
prevent the invasion, abuse and intrusion of blatant commercialism that is not conducive to manmade
and natural beauty and the environmental dignity of the city. (Ord. 806 § 1, 2007).

9.40.020 Definitions.
For the purpose of this section, the following terms shall have the following meanings:

A. “Abandoned sign” shall mean a sign which no longer identifies or advertises a bona fide business,
lessor, service owner, product, or activity, and/or for which no legal owner can be found.

B. “Area of sign” (or “sign area”) shall mean the surface area within the outer limits, including any
frame or border, of a single-faced sign. The area of a sign without a border, frame, or background shall
be computed by enclosing the entire sign, or collectively all of the letters or other units thereof, within
sets of parallel lines touching the outer limits of the sign.

C. “Attached sign” shall mean any sign that is fastened, attached, connected, or supported in whole or
in part by a structure.

D. “Banner sign” shall mean a temporary canvas or plastic sign attached to the wall of a building for
the promotion of a business’s grand opening only.

E. “Billboard” (also known as “advertising structure”) shall mean a sign and sign structure primarily
located along major transportation routes for display to the traveling public and designed to
accommodate sales messages, which may be changed from time to time. Billboards are normally
located off site and generally owned by an outdoor advertising company.

F. “Building face” shall mean the surface area of a building elevation excluding any vertical projections,
such as a parapet or pylon, more than four feet above the top wall plate. Building face area shall be
determined by the community development director or his duly authorized deputy in the case of A-
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frame structures or other similar structures upon which the exposed roof area comprises an unusually
large portion of the elevation; no more than half of the roof portion of the elevation shall be included.

G. “Copy” (or “sign copy”) shall mean any and all letters, words, numerals, characters, illustrations,
insignias, symbols, statuary or any other advertising material placed upon a sign.

H. “Copy area” shall mean the actual area of the sign copy which shall be determined by sets of
parallel lines touching and encompassing the individual unit or words comprising the sign copy.

I. “Directional sign” shall mean a sign designed to guide or direct vehicular or pedestrian traffic and
containing no copy other than directional words or symbols.

J. “Electronic billboard” shall mean signs, signboards, or outdoor advertising displays utilizing digital
message technology capable of changing the static message, copy, or graphic on the sign
electronically or wirelessly via computer or any other means. This includes, without limitation,
billboards also known as digital billboards or LED billboards.

K. “Electronic display sign” means a permanently installed sign on private property that changes
displays for temporary advertisements or messages for a business conducted, product or services
available or rendered, goods produced, sold, or event directly associated with the property on which
the sign is located and which message may be changed at reasonable intervals by electronic process
or remote control and which does not include any flashing, blinking, intermittent, or moving light or
lights during the operation of the sign.

L. “Freestanding sign” shall mean a detached sign or a sign which is not attached to or supported by a
building, including, but not necessarily limited to, signs erected upon the ground, supported by poles,
columns or uprights.

M. “Monument sign” means a freestanding sign that is detached from a building and having a support
structure that is a solid-appearing base constructed of a permanent material, such as concrete block
or brick, and where the bottom edge of the sign face is no more than 24 inches above the ground.

N. “Motion sign” shall mean a sign any part of which revolves, exhibits motion or animation, or which
flashes, pulsates, blinks, scintillates, changes color, or simulates such characteristic; except, for the
purposes of this title, barber poles, public service, time and temperature signs or change-copy signs
shall not be considered motion signs if the messages are displayed at intervals no less than five
seconds apart.
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O. “Nameplate” shall mean any sign that indicates the name of the occupant of the property and which
also may include the address and the identification of the building.

P. “Nonconforming sign” shall mean a sign erected legally which does not comply with the most
current adopted sign restrictions and regulations.

Q. “Off-site sign” shall mean any sign which is not located on the same property of the business or
entity advertising by such sign, unless within a commercial or industrial center. An off-site sign does
not include instances where a ground, roof or projecting sign may be located on an adjacent parcel of
land in order to comply with minimum frontage requirements for these types of signs.

R. “On-site sign” shall mean a sign on which the copy refers only to occupants, products, services, or
uses on or disposition of the real property upon which the sign is located. In certain instances, an on-
site sign may be located on an adjacent property in order to satisfy minimum frontage requirements for
a ground, roof or projecting sign.

S. “Pole sign” means a freestanding sign detached from a building so that the bottom edge of the sign
is six or more feet above finished grade elements and mounted on one or more poles that are
architecturally dissimilar to the design of the sign.

T. “Projecting sign” shall mean any sign attached to, supported by, or suspended from, any part of a
building or structure and projecting more than 18 inches therefrom. This definition does not include
roof signs.

U. “Pylon sign” means a freestanding sign in excess of eight feet in height that is detached from a
building and is supported by one or more structural elements which are architecturally similar to the
design of the sign.

V. “Real estate sign” shall mean a temporary on-site sign on which the copy refers only to the sale,
lease, rental, or other disposition of real property.

W. “Roof sign” shall mean any sign erected upon or above the roof of the building, or any sign
projecting more than four feet above the top wall plate of a building, or a sign that projects more than
four feet above the fascia in the case of a sign on a sloping or shed roof, or a sign affixed to a parapet
wall that projects above the highest point of such wall.

X. “Sign” shall mean any object or device designed, intended, or used for verbal or nonverbal visual
communication, including, but not necessarily limited to, letters, numerals, words, characters, figures,
illustrations, insignias, posters, billboards, or any other object designed or used to identify, advertise,
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or attract attention to any person, property, building, business, product, or service, and includes sign
structure.

Y. “Sign area” means the entire area, within a perimeter defined by a continuous line composed of
right angles, which encloses the extreme limits of lettering, logo, trademark, or other graphic
representation, together with any frame, supports, structural elements or trim forming an integral part
of the display used to differentiate the sign face from the background against which it is placed.

Z. “Sign face area” means the entire surface area upon, against or through which sign copy including
lettering, logo, trademark, or other graphic representation is placed.

AA. “Sign structure” shall mean any structure designed, intended, or used to support, enclose, or
illuminate a sign, including portions of any building or structure when so designed or used.

BB. “Wall sign” shall mean a single-faced sign attached to and parallel to the building face, projecting
not more than 12 inches in thickness from the surrounding building face and without projecting above
the nearest roofline.

CC. “Window sign” shall mean any sign painted upon, affixed, or abutting the surface of a window,
permitted only for special events and/or promotions and not covering more than 25 percent of the
entire window area along a particular facade.

(Ord. 886 § 6, 2018; Ord. 867 § 4, 2015; Ord. 806 § 1, 2007).

9.40.030 Sign permit requirement.
The following sign permit requirements shall apply:
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A. Sign Permit Required. A sign permit shall be required to erect, construct, alter, paint, relocate or
reconstruct any sign within the city. Sign permits shall be issued by the city community development
department.

B. Building Permit Required. In addition to a sign permit, issuance of a building permit may also be
required. This determination shall be made by the building and safety division of the community
development department.

C. Application. Application for a sign permit shall be submitted to the community development
department for review by the city. Submittal of a completed application shall include scaled and
dimensioned drawings of the proposed sign, which include but are not limited to the following
elements: size, height, location, letter type, advertising message, colors, materials, method or type of
lighting and such other information as may be required to assure compliance with all appropriate
regulations of the city.

D. Issuance. The community development director or his authorized deputy shall issue a sign permit
for the erection, construction, alteration, painting, relocation, or reconstruction of a sign whenever an
application therefor has been properly submitted and approved in compliance with all appropriate laws
and regulations of the city. Every sign permit issued by the director or his authorized deputy shall
expire and become null and void if the work authorized by such sign permit has not been completed
within 180 days or within such time period as may be authorized. The director may, in writing, suspend
or revoke a sign permit issued under provisions of this chapter whenever the sign permit is issued on
the basis of a material omission or misstatement of fact, or in violation of any ordinance or any of the
provisions of these regulations.

E. Referral to Commission. The community development director may refer signs which otherwise
comply with the standards set forth in these regulations to the planning commission for their review
and approval, if the community development director determines that the sign(s) have not been
appropriately designed, located, installed, resulted in sign clutter, or would otherwise be contrary to
the purpose and intent of these regulations and cause a detrimental effect on adjacent and
surrounding property.

F. Effect of Issuance. No permit for a sign issued hereunder shall be deemed to constitute permission
or authorization to maintain a public or private nuisance, nor shall any permit issued hereunder
constitute a defense in an action to abate a nuisance.

G. Fees. Sign permits shall be subject to such fees as may be established by resolution of the city
council.
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H. Inspection. The applicant shall notify the community development department upon completion of
the installation of work for which the permits were issued.

I. Appeals. Any applicant aggrieved by the decision of the community development director regarding
the issuance of a sign permit may appeal the decision to the planning commission. Upon written
request, the community development department will schedule the appeal for review and
determination by the planning commission. If the decision of the planning commission is not
considered to be satisfactory, a final appeal may be brought before the city council for a final
determination within 10 days after a written notice of appeal with the city clerk. The city council may
affirm, modify or reverse the action of the commission. The decision of the city council will be final.
(Ord. 806 § 1, 2007).

9.40.040 Permanent on-site signs matrix.
A sign matrix is hereby established to determine the type of on-site signs that may be constructed
within the city. For projects consisting of more than one building or occupancy, the community
development department will require that a master sign program for the entire project be submitted
and approved.

A. Open Space and Residential Zones

  O-S R-1 R-2 R-3 R-4

Agricultural Uses Two accessory signs advertising the sale of products lawfully produced on
the premises, provided each such sign shall not exceed 20 square feet in
area. Such signs shall not be located within 10 feet of the property line
abutting any street or highway.

Single-Family
Homes and
Duplexes

One nameplate containing the name and/or address of the family in
residence, not exceeding two square feet in area, for each occupancy.
Nameplates shall be placed flat against a building or be designed as part of
an architectural feature. Such signs may be detached if less than 42 inches
in height.

Multiple-Family
Complexes

One attached sign of a permanent nature not to exceed one square foot of
sign area per one lineal foot of frontage abutting a public street. The
maximum size of the sign is restricted to 50 square feet. All signs shall be
placed flat against the building or designed as part of an architectural
feature. Such signs may be detached if less than five feet in height.
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A. Open Space and Residential Zones

School, Hospital,
Church, etc.

In conjunction with a permitted school, church, hospital, convalescent
hospital, day nursery or similar institutional-type use, two signs for each
street frontage; provided, however, not more than a total of one detached
sign is permitted. The total sign area for each frontage shall not exceed 40
square feet.

B. Commercial and Industrial Zones 

  M-U C-S C-3 C-4 C-M M-1

1. Freestanding Signs (i.e., pylon and monument signs)

a. Number Sites less than 15,000 square feet in area shall be limited to one
monument sign. Multi-tenant shopping centers between 15,000 and 30,000
square feet may be permitted one monument or pylon sign per street
frontage. Multi-tenant shopping centers greater than 30,000 square feet in
area and having more than 300 lineal feet of street frontage may have one
additional freestanding sign per 150-foot street frontage, limited to a
monument sign.

b. Size Each freestanding sign shall not exceed a maximum size of one square
foot of sign area per one lineal foot of street frontage, not exceeding an
area of 150 square feet. However, monument signs shall be limited to no
more than 20 square feet per sign face.

c. Height Pylon signs shall not exceed a maximum height of 30 feet above finished
grade. Monument signs shall be limited to a maximum height of six feet
above finished grade.

d. Distance Between
Signs

If more than one freestanding sign is constructed on a lot, the distance
between such signs shall be not less than 150 feet.

2. Projecting Signs

a. Number One projecting sign may be permitted in lieu of each freestanding sign
which may otherwise be allowed.

b. Size Projecting signs shall not exceed an area of one square foot of sign area
per one lineal foot of building frontage, to a maximum size of 150 square
feet.

c. Height and
Projection

Projecting signs shall not extend above the roofline of the buildings to
which they are attached. Projection into a public right-of-way may be
allowed in accord with the provisions of the California Building Code.

3. Attached Signs
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B. Commercial and Industrial Zones 

  M-U C-S C-3 C-4 C-M M-1

a. Main Attached One or more signs for each separate use or occupancy, limited to a sign
area equivalent to 20 percent of the building face. The maximum size of all
main wall signs shall not exceed an area of 150 square feet.

b. Accessory
Attached

One additional attached sign for each additional secondary building
elevation limited to 10 percent of the building face, not to exceed 75 square
feet.

c. Temporary
Attached

One banner sign allowed for a grand opening only from first day of
business operation for a maximum period of 30 consecutive days. The
maximum size shall not exceed 10 percent of the building face.

4. Automobile Service Stations

a. Number and Size One multi-sided price sign, not to exceed 15 square feet of area per panel
provided:

1. The sign shall be permanently affixed to the ground, to a supporting
column of the canopy or to an approved detached sign.

2. No price panels may be maintained on the premises unless continuously
used for the posting of gasoline prices.

3. One attached service sign not exceeding 20 square feet in area.

(Ord. 813 § 2, 2009; Ord. 806 § 1, 2007).

9.40.050 Billboard standards matrix.
A sign matrix for billboards is hereby established to determine the zones in which they are
conditionally permitted and the standards they must abide by:

Billboards 

  C-M M-1

1. Height Billboards shall not exceed a maximum height of 42 feet from the base of
finished grade at the bottom of the sign structure to the top of the sign
structure.

2. Size The maximum permitted display area for advertising structures shall be
300 square feet, excluding support structure and normal and customary
framing.

3. Roof Display Roof displays shall not be permitted.
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Billboards 

  C-M M-1

4. Spacing Billboards shall not be placed within 500 feet of any other billboard located
on the same side of the same street, measured along the center line of a
single street between lines drawn perpendicularly to the center line of the
street from the edges of the advertising displays which are nearest each
other.

5. Placement Billboards shall not be placed within 500 feet of the exterior boundary of
any parcel of land zoned for residential purposes or of any parcel of land
utilized for public, quasi-public, recreational, educational, religious or
cultural purposes, which are located on the same side of the same street,
measured along the center line of a single street between lines drawn
perpendicularly to the center line of the street from edges of the advertising
displays which are nearest each other.

6. Setback Restriction Billboards shall not be located within any setback area required by this
code.

7. Construction Billboards shall be supported by a maximum of two members, constructed
of steel or comparable metal.

8. Appearance The exposed back side of billboards shall be treated in an aesthetically
pleasing manner, as determined by the community development
department.

9. Maintenance Billboards, including display area and supports, shall be maintained in a
neat and orderly manner.

10. Illumination No flashing, blinking, rotating, or hazardous lighting shall be permitted, and
the direction and intensity of all lighting shall not be such as to cause a
nuisance or traffic hazard.

11. Safety Clearance The location and ground clearance of billboards shall be such as not to
obstruct visibility necessary for the safety of vehicular or pedestrian traffic.

12. Temporary
Structures

Temporary billboards may be allowed for a period not to exceed six months
and shall be subject to all standards contained in this section. In addition,
such signs are subject to the posting of a bond guaranteeing the removal
of the temporary sign at the expiration of the six-month period. The amount
of the bond shall be determined by the community development
department.
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Billboards 

  C-M M-1

13. Freeway Visibility
Limitation

No billboards designed to be viewed primarily by persons traveling on a
freeway shall be placed on property adjacent to any section of a freeway
which has been declared to be landscaped freeway by the state of
California, pursuant to the State Outdoor Advertising Act and
administrative regulations promulgated thereunder.

14. Relocation of
Legal Nonconforming
Billboards

Any legal nonconforming billboard sign may be considered a candidate for
relocation on a two-for-one basis upon agreement by the sign owner and
the city. This means the owner must agree to remove two existing legal
nonconforming billboards in order to construct one new billboard. As an
incentive to the sign owner, the conditional use permit (CUP) requirement
shall be waived for the new billboard as long as it meets all of the
provisions of this chapter, except that the community development director
may reduce the spacing requirements between signs without a variance.

In analyzing the relocation proposal, staff must consider environmental
impacts, including but not limited to aesthetics/excessive visual clutter,
compatibility of surrounding uses, redevelopment impacts, and visibility, as
well as other safety concerns.

(Ord. 806 § 1, 2007).

9.40.055 Electronic display signs matrix.
A sign matrix is hereby established to determine the zones in which electronic signs are conditionally
permitted and the standards which they are to comply with. Electronic display signs shall be exempt
from the design criteria established in Chapter 9.48 BGMC, Eastern and Florence Avenues Facade
Design Standards.

Electronic Display Signs 

  C-4 M-1



7/5/22, 8:26 AM Chapter 9.40 SIGNS

https://www.codepublishing.com/CA/BellGardens/#!/html/BellGardens09/BellGardens0940.html 12/30

Electronic Display Signs 

  C-4 M-1

a. Location
Requirements

Florence Avenue between Eastern
Avenue and Emil Avenue on individual
legal parcels with a minimum of 300
feet of street frontage on Florence
Avenue. Eastern Avenue within the Los
Jardines, Village Square, and Bell
Gardens Marketplace multi-tenant
commercial centers. There shall be a
minimum distance separation of 500
feet in any direction between electronic
display signs.

Florence Avenue between Emil Avenue
and the easterly city limits on individual
legal parcels with a minimum of 180
feet of street frontage on Florence
Avenue. Garfield Avenue between
Gage Avenue and Loveland Street on
individual legal parcels with a minimum
of 130 feet of street frontage on
Garfield Avenue. There shall be a
minimum distance separation of 500
feet in any direction between electronic
display signs.

b. Number and
Sign Type

One pylon or monument sign per
qualified site per a, “Location
Requirements.” Any existing pole,
pylon, or monument sign on a qualified
site shall be permanently removed
prior to issuance of building permits for
a new pylon or monument structure for
an electronic display sign. Existing
monument or pylon structures on a
qualified site may be retrofitted with an
electronic display sign provided the
proposed new electronic display sign
conforms to the sign face design
standards in c, “Sign Standards.”

One pylon or monument sign per
qualified site per a, “Location
Requirements.” Any existing pole,
pylon, or monument sign on a qualified
site shall be permanently removed prior
to issuance of building permits for a
new pylon or monument structure for
an electronic display sign. Existing
monument or pylon structures on a
qualified site may be retrofitted with an
electronic display sign provided the
proposed new electronic display sign
conforms to the sign face design
standards in c, “Sign Standards.”

c. Sign Standards

1. Maximum Sign
Face

Two per sign One per sign

2. Maximum Sign
Area

One square foot of sign area per lineal
foot of street frontage not to exceed
450 square feet for a new pylon sign;
70 square feet for a new monument
sign. Sign area includes all supports
and structural elements.

250 square feet for a new pylon sign;
30 square feet for a new monument
sign. Sign area includes all supports
and structural elements.
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Electronic Display Signs 

  C-4 M-1

3. Maximum Sign
Face Area

Pylon Signs: 120 square feet per sign
face. Monument Signs: 20 square feet.

Pylon signs: 75 square feet
Monument signs: 20 square feet

4. Siting
Requirements

On private property set back a
minimum distance of five feet from the
property line adjacent to Florence
Avenue or Eastern Avenue. If a fence
or wall exists adjacent to the property
line the sign shall be located on the
interior side of the fence or wall on the
property no less than five feet from the
property line.

On private property set back a
minimum distance of five feet from the
property line adjacent to Florence
Avenue. If a fence or wall exists
adjacent to the property line the sign
shall be located on the interior side of
the fence or wall on the property no
less than five feet from the property
line.

5. Maximum Sign
Height

30 feet for a new pylon sign; six feet for
a new monument sign. Sign height
shall be measured from existing street
grade to the top of the sign.

18 feet for a new pylon sign; six feet for
a new monument sign. Sign height
shall be measured from existing street
grade to the top of the sign.

6. Design Criteria Support pylon columns, cabinet
structures, and other structural
elements for electronic display signs
shall be architecturally compatible with
the commercial building on a parcel or
the multitenant center as a whole. Sign
materials shall be of a type and color
compatible with and complementary to
the exterior of the main structure on the
property.

Support pylon columns, cabinet
structures, and other structural
elements for electronic display signs
shall be architecturally compatible with
the building on a parcel. Sign materials
shall be of a type and color compatible
with and complementary to the exterior
of the main structure on the property.

d. Message Display Requirements

Electronic displays shall be limited to: (i) static displays; (ii) messages that appear or disappear from
the display through dissolve, fade, travel or scroll modes; or (iii) similar transitions and frame effects
that have text, animated graphics or images that appear to move or change in size, or be revealed
sequentially rather than all at once. Each message on the sign shall be displayed for a minimum
period of 10 seconds. Signs must be equipped with automatic dimming technology to adjust the
brightness of the sign relative to ambient light for both the daytime and nighttime condition.
 
Advertisements or messages displayed on a permitted electronic display sign shall be limited to those
advertisements or messages for a business conducted, product, services available or rendered,
goods produced, sold, or event directly associated with the property on which the sign is located.
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Electronic Display Signs 

  C-4 M-1

e. Message Display Definitions

Dissolve. A mode of message transition on an electronic display sign accomplished by varying the
light intensity or pattern, where the first message gradually appears to dissipate and lose legibility
simultaneously with the gradual appearance and legibility of the second message.
Fade. A mode of message transition on an electronic display sign accomplished by varying the light
intensity, where the first message gradually reduces intensity to the point of not being legible and the
subsequent message gradually increases intensity to the point of legibility.
Frame. A complete, static display screen on an electronic display sign.
Frame Effect. A visual effect on an electronic display sign applied to a single frame to attract the
attention of viewers.
Scroll. A mode of message transition on an electronic display sign where the message appears to
move vertically across the display surface.
Transition. A visual effect used on an electronic display sign to change from one message to
another.
Travel. A mode of message transition on an electronic display sign where the message appears to
move horizontally across the display surface.

(Ord. 909 § 2, 2020; Ord. 867 § 5, 2015).

9.40.060 Overlay district sign standards matrix.
A sign matrix for signs within the overlay districts is hereby established to determine the standards
they must abide by:

Overlay Districts 

  PBD RD HPD RPDD IPDD EBOD

1. Base zone standards apply.   X X X X X

2. Electronic billboards per the
standards in BGMC 9.40.065.

          X
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Overlay Districts 

  PBD RD HPD RPDD IPDD EBOD

3. Accessory signs advertising the
business conducted, services rendered,
or the goods produced or sold on the
premises on which the sign is located,
provided such sign, or signs, shall not
exceed one square foot of sign area for
each 200 square feet of building floor
area, or for each 400 square feet of lot
area, whichever is greater. No
individual sign shall exceed 40 square
feet in area.

  X        

4. Accessory signs advertising the
business conducted, services rendered,
or the goods produced or sold on the
premises on which the sign is located,
provided such sign, or signs, shall not
exceed one square foot of sign area for
each 125 square feet of lot area. No
individual sign shall exceed 65 square
feet in area.

    X      

5. Each legally established use may
have one additional accessory sign not
to exceed six square feet in area.

  X X      

6. One bulletin board located on a lot or
parcel of land, provided:

           

a. Said board is located on premises for
a publicly owned, charitable or religious
institution.

           

b. Said board is architecturally related
to the structure to which it is
appurtenant.

    X      

c. Said board is not more than 20
square feet in area.

           

d. Any illumination of said board is
achieved only through the use of
nonflashing indirect or internal lighting.
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Overlay Districts 

  PBD RD HPD RPDD IPDD EBOD

7. Official notices issued by any court,
public body or public officer.

    X      

8. Notices posted by any public officer
in performance of a public duty, or for
any person in giving legal notice.

    X      

9. Traffic, directional, warning or
informational signs, or advertising
structures, required or authorized by
the public authority having jurisdiction.

    X      

10. Official signs used for emergency
purposes only.

    X      

11. Permanent memorial or historical
signs, plaques or markers.

    X      

12. Temporary accessory signs, not
more than 20 square feet in area, which
denote the architect, engineer, owner
and contractor, may be established
upon the site of any building or
structure under construction, alteration
or in process of removal. Said sign shall
be removed from the premises within
30 days after the completion, alteration,
or removal of the structure.

    X      

13. Temporary Real Estate Signs. Each
lot or parcel of land may have one
temporary accessory sign, not to
exceed six square feet in area,
advertising only the sale, lease, or hire
of such premises, except that:

           

a. On a lot of land having a front lot line
of 100 feet or more, said sign may be
increased to not more than 20 square
feet in area;
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Overlay Districts 

  PBD RD HPD RPDD IPDD EBOD

b. One additional sign may be
established for each 100 feet of said
front lot line in excess of 100 feet;
provided, that each such sign is not
more than 20 square feet in area; and

    X      

c. Said signs shall be removed from the
premises within 30 days after the
property has been sold or leased.

           

(Ord. 886 § 7, 2018; Ord. 806 § 1, 2007).

9.40.065 Electronic billboard regulations and standards.
A. Purpose and Intent. Electronic billboards are recognized as a legitimate form of commercial
advertising in the city; however, the size, number, location, and illumination of electronic billboards can
have significant influence on the city’s visual character and quality of life and can, without appropriate
controls, create or contribute to visual blight conditions. The purpose and intent of this section are to
allow for development of modern forms of billboards in a planned manner within the electronic
billboard overlay district (EBOD) in accordance with the regulations and standards established herein.
In addition, the purpose and intent of this section are also to provide for the voluntary relocation and
replacement of conforming and nonconforming billboards to electronic billboards within the electronic
billboard overlay district (“EBOD”) in accordance with the regulations and standards set forth herein.

B. General Requirements.

1. The requirements of this chapter shall apply to the installation or construction of any new
electronic billboard within the EBOD, the relocation of any nonelectronic billboard to the EBOD,
the expansion and modification of an existing electronic billboard, including the construction of
additional face(s) and/or the digitization of an existing billboard within the EBOD.

2. Electronic billboards shall be permitted in the EBOD only after an agreement has been
negotiated and executed between the electronic billboard operator and city (“agreement”) in
accordance with the terms of this chapter. The agreement may include compensation to be paid
to the city or the provision of other public benefits to be provided as a result of the installation
and operation of any electronic billboard or modification of an existing billboard within the EBOD.

3. An existing billboard or electronic billboard in existence on the effective date of the ordinance
codified in this section pursuant to a prior agreement (including any amendments or extensions
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thereof) or other lawful permit may be relocated and rebuilt as an electronic billboard only within
the EBOD. All electronic billboards constructed within the EBOD shall comply with this chapter
and all applicable requirements of the California Business and Professions Code and the
California Code of Regulations. In accordance with the California Business and Professions
Code Section 5440, new billboards not associated with relocation as described in subsection (B)
(4) of this section shall only be allowed in those portions of the EBOD not designated as
“landscaped freeways” pursuant to the California Business and Professions Code Section 5216.

4. In accordance with the California Business and Professions Code Section 5443.5, relocated
billboards shall be allowed only in the EBOD as an electronic billboard and shall not be permitted
in any location which would result in violation of any applicable federal, state, or local law.
Billboards to be relocated to the EBOD may originate in areas outside the EBOD, provided the
agreement required by this chapter documents its location and removal, and the benefits
associated with such relocation. An owner or entity proposing an agreement for relocation shall
establish that the relocated billboard meets one or more of the following eligibility requirements:

a. The billboard proposed for complete demolition and relocation is the subject of any
eminent domain action or threat of eminent domain action by a legally created public entity
possessing eminent domain/condemnation authority and provides public benefits for such
relocation;

b. The applicant chooses to completely demolish and relocate an existing billboard from a
property proposed for development, including a legal nonconforming billboard, to the EBOD
so as not to conflict with the proposed development or redevelopment of the property, and
provides public benefits in exchange for such relocation as negotiated in the agreement;

c. The applicant chooses to completely demolish and relocate an existing billboard, including
a legal nonconforming billboard, and construct a new electronic billboard within the EBOD in
order to reduce the overall negative aesthetic impacts of billboards on the city and its
residents and to provide public benefits for such relocation pursuant to the agreement for the
project;

d. The applicant has previously removed or completely demolished one or more billboards
and maintains credits for such removal by the California Department of Transportation
pursuant to the California Business and Professions Code Section 5443.5; or

e. The applicant proposes to enhance, improve and modify an existing billboard within the
EBOD for the purpose of modernizing and improving the aesthetic appearance of such

http://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=BPC&sectionNum=5440
http://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=BPC&sectionNum=5216
http://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=BPC&sectionNum=5443.5
http://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=BPC&sectionNum=5443.5
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billboard.

5. In the event of any conflict between any provision contained in this chapter and any other
provisions contained elsewhere in this code, the provisions of this chapter shall govern.

6. No new electronic billboard shall be approved and no existing billboard shall be relocated or
modified within the EBOD without the applicant first providing proof of legal or equitable interest
in the site proposed for new construction, relocation or modification, including, but not limited to,
a fee interest, lease, easement or other entitlement, demonstrating the right to install and operate
the billboard on the subject property. Information to be provided shall include the written consent
of the property owner if not readily ascertainable from the foregoing documents.

7. No electronic billboard shall be approved for construction, modification, or expansion, and no
electronic billboard may be maintained, unless the applicant provides evidence that a designated
maintenance service is available by telephone and able to respond to a repair call “24/7” in the
event an electronic billboard becomes damaged or is malfunctioning.

8. All electronic billboard agreements shall include requirements that applicants obtain all
additional federal and/or state permits for installation. Nothing contained in this chapter shall
require the city to negotiate and/or approve an agreement on terms that are unacceptable to the
city council.

C. Physical Requirements.

1. The minimum distance between electronic billboards or static billboards placed within the
EBOD or between billboards and the freeway right-of-way shall be the same as the minimum
distance and separation criteria established by the California Department of Transportation
(Caltrans). All distances shall be measured from the vertical centerline of each billboard face.

2. All utilities for an electronic billboard shall be underground.

3. No electronic billboard shall have more than one digital face (display surface) oriented in the
same vertical plane.

4. The maximum total electronic billboard face area on any vertical plane for any electronic
billboard shall be 672 square feet, with a maximum height of 14 feet and maximum width of 48
feet per sign face.
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5. The maximum height of any electronic billboard, including nondigital sign faces, shall be 65
feet as measured from the bottom of the billboard supports to the highest point of the sign face.

6. All electronic billboards shall plainly display, and be visible from no less than 100 feet, the
name of the person or company owning or maintaining it and the billboard identification number.

7. Electronic billboards projecting over a driveway or driving aisle shall have a minimum
clearance of 30 feet between the lowest point of the sign and the finished driveway grade.
Billboards shall comply with any California Department of Transportation requirements for
placement and operation. No part of any electronic billboard shall cross onto an adjacent private
property.

8. Electronic billboards projecting over a pedestrian walkway shall have a minimum clearance of
30 feet between the lowest point of the sign and the walkway grade.

9. Electronic billboards not projecting over drive areas shall have a minimum clearance of 30 feet
between the lowest point of the electronic billboard and finish grade level.

10. Electronic billboard structures shall be free of any visible bracing, angle iron, guy wires,
cable, and/or similar supporting elements. All exposed portions of an electronic billboard,
including backs, sides, structural support members and support poles, shall be screened to the
satisfaction of the director of community development.

11. Electronic billboards shall be placed at least 150 feet from any residential zone or residential
use. The measurement shall be from the closest edge of the billboard to the closest edge of the
residential zone or closest property line on which a residential use is located.

D. Operational Requirements.

1. No electronic billboard shall display any statement or words of an obscene, indecent, or
immoral character, as that phrase is used in Business and Professions Code Section 5402 and
judicial decisions interpreting the same.

2. Each electronic billboard shall be connected to the National Emergency Network and provide
emergency information, including child abduction alerts (i.e., “Amber Alerts”), in accordance with
local and regional first responder protocols.

3. Electronic Billboard Operating Criteria.

http://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=BPC&sectionNum=5402
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a. Each static message shall not include flashing lights or the varying of light intensity.

b. Minimum Display Time. Each message shall be displayed for a minimum of four seconds.

c. Electronic billboards shall not operate at brightness levels of more than 0.3 foot-candles
above ambient light, as measured using a foot-candle meter, at a preset distance as set
forth under this section.

d. Preset distances to measure the foot-candles impact vary with the expected viewing
distances of each size sign and shall comply with the following:

Nominal Face Size Distance to Point of Measurement

12' x 25' 150'

10'6" x 36' 200'

14' x 48' 250'

e. Each electronic billboard shall have a light-sensing device that will adjust the brightness
as ambient light conditions change.

4. Each electronic billboard shall be designed and required to freeze the display in one static
position, display a full black screen, or turn off, in the event of a malfunction.

5. Walls or screens at the base of the electronic billboard shall not create a hazard to public
safety or provide an attractive nuisance and shall be continually maintained free from graffiti.

6. Electronic billboards shall not be operated in such a fashion as to constitute a hazard to safe
and efficient operation of vehicles on streets or freeways and shall comply with all applicable
local, state, and federal laws and regulations. Electronic billboards when operated in accordance
with the operating criteria in subsection (D)(3) of this section shall be deemed to be in
compliance with this subsection and all requirements of the California Department of
Transportation.

7. No electronic billboard shall simulate or imitate any directional, warning, danger or information
sign, or any display likely to be mistaken for any permitted sign intended or likely to be construed
as giving warning to traffic; for example, using such words or phrases as “stop” or “slow down.”

8. No electronic billboard shall involve any red or blinking or intermittent light that may be
mistaken for warning or danger signals nor shall its illumination impair the vision of travelers on
the adjacent freeway and for roadways. Electronic billboards when operated in accordance with
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the operating criteria in subsection (D)(3) of this section shall be deemed to be in compliance
with this subsection.

9. Electronic billboards shall be operated and maintained in compliance with Business and
Professions Code Section 5403.

E. The requirements set forth under subsections (B), (C), and (D) of this section shall be in addition to
any other conditions and requirements contained in the agreement, provided they are not in conflict. If
any condition or requirement imposed in an agreement conflicts with the general requirements set
forth in these subsections (B), (C), and (D) of this section, the general requirements of subsections
(B), (C), and (D) of this section shall control. For purposes of this subsection, conditions or
requirements contained in an agreement that are more restrictive than those contained in the general
requirements of subsections (B), (C), and (D) of this section shall not be in conflict.

F. Application Requirements – Review Procedures.

1. Application Requirements. An entity wishing to erect a new electronic billboard, completely
demolish and relocate an existing nonconforming or conforming billboard, or modify and convert
an existing billboard into an electronic billboard within the EBOD, shall submit a request in writing
for approval of an agreement as described under subsection (B) of this section that includes the
following:

a. The name, address, phone number and other contact information of the person or entity
proposing the agreement.

b. Identification of the location proposed for a new electronic billboard or the relocated or
modified billboard to be converted to an electronic billboard and the billboard(s) being
permanently removed, where applicable;

c. Information that establishes that the entity proposing the agreement has legal or equitable
interest in the proposed new or relocated billboard being removed or modified along with
proof of legal or equitable interest in the site proposed for the above said purpose(s),
including, but not limited to, a fee interest, lease, easement or other entitlement,
demonstrating the right to install and operate the billboard on the subject property.
Information to be provided shall include the written consent of the property owner if not
readily ascertainable from the foregoing documents.

d. Conceptual design drawings for the billboard(s) that includes technical specifications to
determine the electronic billboard’s compliance with this chapter.

http://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=BPC&sectionNum=5403
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e. An explanation of the compensation to be paid or public benefits to be provided to the city.

f. Photos of all existing signage, architectural renderings and elevations of the proposed
electronic billboard, and a scaled site plan and elevations showing the locations of all
existing structures and improvements on the property, and the proposed billboard.

g. Photo simulations shall be provided of the before-and-after physical site appearance from
views as specified by the director of community development.

h. A photometric study prepared by a city-approved lighting engineer demonstrating
compliance of the electronic billboard with the operational criteria of this section.

i. The applicant shall pay a filing fee in accordance with an approved resolution. This fee
shall be in addition to any other required fees for permits relative to the development of the
property and shall be for the purpose of defraying the costs associated with city review of
the application.

j. The applicant shall pay the cost of any environmental studies and reports necessary for
the completion of the environmental review of the proposal pursuant to the California
Environmental Quality Act.

k. Such other documents, materials, or information deemed reasonably necessary by the
director of community development.

2. Review Process.

a. All agreements shall be reviewed by the planning commission at a duly noticed public
hearing. The public hearing shall be noticed in accordance with Chapter 9.54 BGMC. The
planning commission shall review the agreement and, after a duly noticed public hearing,
make a recommendation to the city council based on applicable development standards, the
location of the proposed new, relocated or modified or expanded billboard, and whether the
proposed electronic billboard meets the findings contained in this section.

b. The city council shall conduct a duly noticed public hearing, no later than 60 days after the
planning commission recommendation, to review and consider the agreement. The hearing
before the city council shall be noticed pursuant to Chapter 9.54 BGMC and may be
continued from time to time. In order to approve a request for an agreement, the city council
shall make the findings contained in this section.
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c. Findings for Approval of an Agreement. The following findings shall be made by the
planning commission in making its recommendation to the city council and by the city
council in approving any application for an agreement to construct new, relocate or modify,
or expand a billboard within the EBOD:

i. The proposed agreement is consistent with the goals, objectives, purposes and
provisions of the general plan, this code, and any applicable specific plans;

ii. The proposed installation site is compatible with the uses and structures on the site
and in the surrounding area;

iii. The proposed electronic billboard would not create a traffic or safety problem,
including problems associated with on-site access circulation or visibility;

iv. The proposed electronic billboard would not interfere with on-site parking or
landscaping required by city ordinance or permit;

v. The proposed electronic billboard would not otherwise result in a threat to the general
health, safety and welfare of city residents; and

vi. The proposed electronic billboard, in addition to its aesthetic treatment, provides
public benefits that would not otherwise accrue to the public in the absence of its
installation. (Ord. 886 § 8, 2018).

9.40.070 Eastern and Florence Avenues sign standards.
Uses along portions of Eastern and Florence Avenues shall abide by the sign standards found in
Chapter 9.48 BGMC, Eastern and Florence Avenues Facade Design Standards. (Ord. 806 § 1, 2007).

9.40.080 General requirements.
A. Corner Lot Signs. On corner lots, the amount of sign area permitted for one street frontage is not
transferable to another. A sign erected at the corner and visible from both streets shall not exceed the
maximum area allowed for the longest frontage.

B. Exposed Sign Face Structural Elements Prohibited. All signs except those abutting against a wall,
building, or architectural projection of a building shall be double-faced or the rear of any side of a sign
face or cabinet visible to the public shall be provided with a flat-surfaced cover to obscure structural
members or elements of the sign face or cabinet.
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C. Focus of Direct Light on Residential Property Prohibited. No artificial light of any kind used to
illuminate any sign, nor any reflective material, shall be so placed, erected or constructed so as to
focus direct light onto adjacent properties.

D. Structural Supports Limited. More than two supporting columns or visible structural supports are
prohibited unless approved by the community development director as an architectural or decorative
feature.

E. Signs Encroaching on Public Right-of-Way. Marquee signs or other signs permitted to encroach
over the public right-of-way shall be erected, constructed, or placed in compliance with regulations
specified in Chapters 45 and 62 of the building code and all pertinent provisions of this section.

F. Use of Visible Supports Prohibited. Use of “angle iron” or “I-beams” for visible structural supports is
prohibited unless covered with decorative material and approved by the community development
director as an architectural or decorative feature. The use of exposed or visible guy wire supports is
prohibited.

G. Street Address Required. In conjunction with the construction, repair, etc., of any sign requiring the
issuance of a sign permit, the applicant shall install the numerical street address of his or her business
in a prominent location to be visible by passing motorists. This shall be done in compliance with
guidelines prepared by the community development department.

H. On-Site Signs. Unless otherwise specified, all signs constructed shall be on-site signs. (Ord. 806
§ 1, 2007).

9.40.090 Legal nonconforming signs.
A legally established nonconforming sign lawfully in existence prior to the adoption date of the
ordinance codified in this title may remain and be maintained, but shall be made to conform to all
provisions of this chapter, including the following:

A. A nonconforming sign shall not be changed to another nonconforming sign.

B. A nonconforming sign shall not be structurally altered so as to extend its useful life. A sign shall be
considered to be structurally altered if the construction materials are physically replaced with new
materials. The replacement of face copy in a cabinet-type sign does not constitute structural alteration.

C. A nonconforming sign shall not be expanded or altered so as to change the size, shape, position,
location or method of illumination of the sign, except as provided for under BGMC 9.40.065,
“Electronic billboard regulations and standards.”
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D. A nonconforming sign shall not be re-established after discontinuance of the use for 90 days or
more. If any use is wholly discontinued for any reason, except pursuant to a valid order of a court of
law, for a period of 90 days, it shall be presumed that such use has been abandoned. A use shall be
presumed abandoned if the property or structures are vacant or if the occupants are no longer
conducting business.

A written notice of this determination will be sent or delivered to the sign owner. The owner shall have
30 days to remove the sign or provide the department of community development with evidence that
the use has not been discontinued. The planning commission shall review all evidence and shall
determine whether or not the sign is abandoned. All other provisions of enforcement pursuant to
Chapter 9.66 BGMC shall apply.

E. A nonconforming sign shall not be re-established after damage or destruction of more than 50
percent of its replacement value, including destruction by an act of nature. (Ord. 886 § 9, 2018; Ord.
806 § 1, 2007).

9.40.100 Abandoned signs and advertising displays.
Lawfully erected signs or advertising displays pertaining to activities or occupants that are no longer
using a property shall be removed from the premises, or sign copy on such signs shall be removed
and covered over, within 90 days after the associated enterprise or occupant has vacated the
premises. A sign is considered abandoned if the occupants are no longer conducting business for a
period of 90 days. Such removal shall be in accordance with proper health and safety requirements.

A written notice of this determination will be sent or delivered to the sign owner. The owner shall have
30 days to remove the sign or provide the department of community development with evidence that
the use has not been discontinued. The planning commission shall review all evidence and shall
determine whether or not the sign is abandoned. The planning commission shall review all evidence
and shall determine whether or not the sign is abandoned. All signs not removed within the required
30-day period shall be in violation of the code and owners of the sign and owners of the property shall
be subject to penalties for violations under the enforcement and penalties provisions of this title. (Ord.
806 § 1, 2007).

9.40.110 Exempt signs.
The following signs are exempt from the permit requirements of this chapter; provided, however, that
such signs are not exempt from BGMC 9.40.120, Prohibited signs, nor from otherwise applicable
provisions of the city building code. Exempt signs shall not be included in the number and area of
signs otherwise permitted.
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A. Directional or Instructional Signs. On-site signs not to exceed six square feet in area per sign which
provide only instructions such as identifying hospital emergency, restrooms, public telephones,
directories, vacancies, walkways, no trespassing and those of similar nature; on-site directional signs
not to exceed six square feet in area per sign nor more than one sign for each driveway access to a
public right-of-way and restricted to four feet in height.

B. Flags. The flags, emblems, or insignias of any national or political subdivision utilized for
noncommercial use.

C. Interior Signs. Signs located within the interior of any building, or within an enclosed lobby or court
of any building, and signs located within the inner or outer lobby, court or entrance of any theater.

D. Memorial Signs or Tablets. Memorial signs or tablets, names of buildings, and dates of building
erection, when cut into the surface or facade of the building.

E. Nameplates. One nameplate not exceeding two square feet in area for each dwelling unit or office.

F. Project Construction Signs. On-site construction or project signs advertising the architect, builder,
financing, sale, lease, or related information if limited to 50 square feet in area for each street
frontage, placed more than 100 feet from the street intersection if more than one sign used, and
provided such sign is removed within 30 days after occupancy is authorized.

G. Public Notices and Governmental Signs. Official notices posted by public officers or employees in
the performance of their duties; governmental signs for control of traffic and other regulatory purposes,
street signs, danger signs, railroad crossing signs and signs of public service companies indicating
danger and aids to service or safety.

H. Real Estate Signs. One six-square-foot on-site real estate sign for each frontage on a public street;
provided, that such sign(s) shall be removed within 30 days following the sale, lease, or disposition of
the real property.

I. Subdivision Tract Signs. One on-site tract sign not exceeding an area of 160 square feet located
within the boundaries of a new subdivision, to advertise directions, price, terms and similar
information, provided such advertising display is removed within a period of 18 months, unless an
extension has been granted by the community development director.

J. Symbols or Insignias. Religious symbols, commemorative plaques of recognized historical
agencies, or identification emblems of religious orders or historical agencies.
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K. Political Signs. Pertaining to issues or candidates in a pending election; provided, that said signs
are removed within 30 days after the election. (Ord. 806 § 1, 2007).

9.40.120 Prohibited signs.
No person shall erect, construct, relocate, maintain or use any of the following type signs:

A. Balloon Signs. Fixed balloon signs or any lighter-than-air or gas-filled balloon(s) attached by means
of a rope or tether to a fixed location are prohibited.

B. Indecent Signs. Signs that display nudity, vulgar language, or other items of adult content as
defined in BGMC 9.20.045, Adult entertainment businesses.

C. Intensely Lighted Signs. No sign shall be permitted which because of its intensity of light constitutes
a nuisance or hazard to vehicular traffic, pedestrians, or adjacent properties (with the exception of
LED signs for public facilities and gas station pricing signs). Electronic billboards approved under
BGMC 9.40.065 and which comply with the requirements thereunder shall not constitute an intensely
lighted sign under this subsection.

D. Motion Signs. No motion signs shall be permitted (with the exception of LED signs for public
facilities).

E. Noise- and Matter-Emitting Signs. No sign or device shall be permitted which emits sound, odor, or
visible matter.

F. Painted-On Signs. No signs shall be permitted to be painted on the exterior of building walls.

G. Portable Signs. A-frame and other portable signs of a similar nature.

H. Public Areas. No sign shall be permitted which is placed on any curb, sidewalk, post, pole,
electrolier, hydrant, bridge, tree, or other surface or appurtenance or over or across any street or
public thoroughfare except as may otherwise expressly be authorized by these regulations.

I. Roof Signs. No signs shall be permitted to be mounted to the roof of a building or to project above
the height of any parapet.

J. Traffic Hazards. Signs which, by color, wording, design, location, illumination or similar
characteristics, interfere with or may be confused with any authorized traffic sign, signal or control
device regulating the safe and efficient flow of traffic; or which may create a safety hazard by
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obstructing a clear view of pedestrian or vehicular traffic; or which obstruct access to required parking
areas.

K. Vehicle-Supported Signs. No person shall park any vehicle or trailer on private property or public
right-of-way which has attached thereto or located thereon any sign or advertising device for the basic
purpose of advertising products or services or directing people to a business or activity. This section is
not intended to apply to standard advertising or identification practice where such signs are painted on
or permanently attached to a business or commercial vehicle. (Ord. 886 § 10, 2018; Ord. 806 § 1,
2007).

9.40.130 Sign maintenance.
A. Maintenance and Repair. Each sign shall be operated safely and in good condition, including the
replacement and repair of defective parts, painting, repainting, cleaning, and other acts required for
the maintenance of a permitted sign.

B. Dangerous or Defective Signs. No person shall maintain or permit to be maintained on any
premises owned or controlled by such person any sign which is in a dangerous or defective condition.
Any such sign shall be promptly removed or repaired by the business or property owner. (Ord. 806
§ 1, 2007).

9.40.140 Compliance with sign standards.
A. Existing Signs. All signs legally existing as of the effective date of the ordinance codified in this
chapter shall be allowed to remain as long as such signs are in compliance with the sign maintenance
provisions of these regulations and do not result in changes to the location, height, size or copy of the
sign.

B. Alterations to Existing Signs. No sign permit for an on-site sign shall be issued to alter an existing
sign in terms of location, height, size or significant change of copy (i.e., more than 33 percent of the
total copy area of the sign) until all existing signs for the same use or occupancy are brought into
conformance with the provisions of these regulations. Compliance shall occur either prior to or
concurrently with the alteration of the existing sign.

C. New Signs. No sign permit shall be issued to construct a new sign for a use or occupancy until all
existing signs for the same use or occupancy are in compliance with the provisions of these
regulations. Compliance shall occur either prior to or concurrently with the construction of the new
sign. (Ord. 806 § 1, 2007).

The Bell Gardens Municipal Code is current through Ordinance 920, passed December 21, 2021.
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Disclaimer: The City Clerk’s office has the official version of the Bell Gardens Municipal Code. Users should
contact the City Clerk’s office for ordinances passed subsequent to the ordinance cited above.

City Website: https://www.bellgardens.org

City Telephone: (562) 806-7706

Code Publishing Company

https://www.bellgardens.org/
https://www.codepublishing.com/






Required to be given to candidate 

Candidate retains 

 

Election 2024 

 

LITERATURE  REQUIREMENTS 
 
§ 16. Elections Code 

A copy of Section 84305 of the Government Code shall be provided by the elections 

official to each candidate or his or her agent at the time of filing the declaration of 

candidacy and to the proponents of a local initiative or referendum at the time of filing 

the petitions. 
 

MASS MAILING REQUIREMENTS 

§ 84305. Government Code 

(a) (1) Except as provided in subdivision (b), a candidate, candidate controlled 

committee established for an elective office for the controlling candidate, or political party 

committee shall not send a mass mailing unless the name, street address, and city of 

the candidate or committee are shown on the outside of each piece of mail in the mass 

mailing and on at least one of the inserts included within each piece of mail of the mailing 

in no less than 6-point type that is in a color or print that contrasts with the background 

so as to be easily legible. A post office box may be stated in lieu of a street address if 

the candidate’s, candidate controlled committee established for an elective office for the 

controlling candidate’s, or political party committee’s address is a matter of public record 

with the Secretary of State. 

 

(2) Except as provided in subdivision (b), a committee, other than a candidate controlled 

committee established for an elective office for the controlling candidate or a political 

party committee, shall not send a mass mailing that is not required to include a disclosure 

pursuant to Section 84504.2 unless the name, street address, and city of the committee 

is shown on the outside of each piece of mail in the mass mailing and on at least one of 

the inserts included within each piece of mail of the mailing in no less than 6-point type 

that is in a color or print that contrasts with the background so as to be easily legible. A 

post office box may be stated in lieu of a street address if the committee’s address is a 

matter of public record with the Secretary of State. 

 

(b) If the sender of the mass mailing is a single candidate or committee, the name, street 

address, and city of the candidate or committee need only be shown on the outside of 

each piece of mail. 

 

(c) (1) A candidate, candidate controlled committee established for an elective office for 

the controlling candidate, or political party committee shall not send a mass electronic 

mailing unless the name of the candidate or committee is shown in the electronic mailing 

preceded by the words “Paid for by” in at least the same size font as a majority of the 

text in the electronic mailing. 

 

(2) A committee, other than a candidate controlled committee established for an elective 
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office for the controlling candidate or a political party committee, shall not send a mass 

electronic mailing that is not required to include a disclosure pursuant to Section 84502 

or 84504.3 unless the name of the committee is shown in the electronic mailing preceded 

by the words “Paid for by” in at least the same size font as a majority of the text in the 

electronic mailing. 

 

(d) If the sender of a mass mailing is a controlled committee, the name of the person 

controlling the committee shall be included in addition to the information required by 

subdivision (a) or (c). 

 

(e) For purposes of this section, the following terms have the following meanings: 

 

(1) “Mass electronic mailing” means sending more than 200 substantially similar pieces 

of electronic mail within a calendar month. “Mass electronic mailing” does not include a 

communication that was solicited by the recipient, including, but not limited to, 

acknowledgments for contributions or information that the recipient communicated to the 

organization. 

 

(2) “Sender” means the candidate, candidate controlled committee established for an 

elective office for the controlling candidate, or political party committee who pays for the 

largest portion of expenditures attributable to the designing, printing, and posting of the 

mailing which are reportable pursuant to Sections 84200 to 84216.5, inclusive. 

 

(3) To “pay for” a share of the cost of a mass mailing means to make, to promise to 

make, or to incur an obligation to make, any payment: (A) to any person for the design, 

printing, postage, materials, or other costs of the mailing, including salaries, fees, or 

commissions, or (B) as a fee or other consideration for an endorsement or, in the case 

of a ballot measure, support or opposition, in the mailing. 

 

(f) This section does not apply to a mass mailing or mass electronic mailing that is paid 

for by an independent expenditure. (Amended by Stats. 2019, Ch. 558, Sec. 1. (AB 864) Effective 

January 1, 2020. Note: This section was added on June 4, 1974, by initiative Prop. 9.) 
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PENAL PROVISIONS- ELECTION CAMPAIGNS 

§ 18303. Elections Code 
Every person who violates Section 84305 of the Government Code relating to mass mailing is 

subject to the penal provisions set forth in Chapter 11 (commencing with Section 91000) of Title 

9 of the Government Code. (Enacted by Stats. 1994, Ch. 920, Sec. 2.) 

§ 91000. Government Code 

(a) Any person who knowingly or willfully violates any provision of this title is guilty of a 

misdemeanor. 

(b) In addition to other penalties provided by law, a fine of up to the greater of ten thousand 

dollars ($10,000) or three times the amount the person failed to report properly or unlawfully 

contributed, expended, gave or received may be imposed upon conviction for each violation. 

(c) Prosecution for violation of this title must be commenced within four years after the date on 

which the violation occurred. (Repealed and added by Stats. 2000, Ch. 102, Sec. 73. Approved in 

Proposition 34 at the November 7, 2000, election. Operative January 1, 2001, by Sec. 83 of Ch. 102.) 

§ 18435. California Code of Regulations 

(a) A “mass mailing” has been made when over two hundred substantially similar pieces of mail have 

been sent within a calendar month.  

(b) The “sender”, as used in Section 84305, is:  

(1) The candidate or committee who pays for the largest portion of expenditures attributable to the 

designing, printing, and posting of the mailing which are reportable under Sections 84200 through 

84216.5; or  

(2) The candidate or committee who coordinates the expenditure for the mailing pursuant to Regulation 

18225.7(c) with a person who pays for the mailing and the person does not qualify as a candidate or 

committee under Section 82013.  

(c) The identification required by Section 84305 must be preceded by the words “Paid for by.” These 

words must be presented in the same size and color as the identification required by Section 84305, 

and must be immediately adjacent to and above or immediately adjacent to and in front of the required 

identification unless otherwise specified by statute.  

(d) Mass mailing disclosure requirements under Section 84305 do not apply to mailings that are 

advertisements under Section 84501 and sent by a committee, other than a candidate controlled 

committee established for an elective office for the controlling candidate or a political party committee.  

(e) A mailing of a personal nature, such as invitations, greeting cards and announcements to friends 

and family, sent by a person qualifying as a committee under Section 82013(b) or (c) is not a “mass 

mailing” for purposes of the Act if the mailing is not for a political purpose. (Note: Authority cited: Section 

83112, Government Code. Reference: Sections 82041.5 and 84305, Government Code.) 



 

 

 

IMPORTANT CONTACT INFORMATION 
FOR CITY COUNCIL MEMBER CANDIDATES 

 
 

Bell Gardens City Clerk’s Office Regular Office Hours: 
7100 Garfield Avenue   Monday – Thursday:  7:30 a.m. – 6:00 p.m. 
Bell Gardens, Ca 90201  Closed Fridays 
(562) 806-7705     
 
Daisy Gomez, City Clerk/Elections Official 
email:  dgomez@bellgardens.org   
 

Los Angeles County Registrar-Recorder/County Clerk 
12400 Imperial Highway 
Norwalk, CA  90650 
(800) 815-2666 or (562) 462-2317 
www.lavote.net 
 
 
Fair Political Practices Commission (FPPC) 
428 J Street, Suite 800 
Sacramento, CA  95814 
(866) 275-3772 
www.fppc.ca.gov 
advice@fppc.ca.gov 
 
 

The California Secretary of State issues ID numbers to campaigns and committees, registers 
lobbyists, receives campaign and lobbying disclosure reports, provides technical assistance to filers, 
and maintains disclosure reports for public access.  

California Secretary of State, Political Reform Division  
1500 11th Street, Room 495  
Sacramento, CA 95814  
TEL: (916) 653-6224  
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Electioneering  

 
Election Code §18370. Electioneering within 100 feet of a polling place. 

 

(a) A person shall not, on election day, or at any time that a voter may be casting a ballot, within 
the 100 foot limit specified in subdivision (b), do any of the following: 

(1) Circulate an initiative, referendum, recall, or nomination petition or any other petition. 
(2) Solicit a vote or speak to a voter on the subject of marking the voter’s ballot. 
(3) Place a sign relating to voters’ qualifications or speak to a voter on the subject of the voter’s 

qualifications except as provided in Section 14240. 
(4) Do any electioneering as defined by Section 319.5. 
(b) The activities described in subdivision (a) are prohibited within 100 feet of either of the 

following: 
(1) The entrance to a building that contains a polling place as defined by Section 338.5, an 

elections official’s office, or a satellite location specified in Section 3018. 
(2) An outdoor site, including a curbside voting area, at which a voter may cast or drop off a 

ballot. 
(c) A person shall not, on election day, or at any time that a voter may be casting a ballot, do any 

of the following within the immediate vicinity of a voter in line to cast a ballot or drop off a 
ballot: 

(1) Solicit a vote. 
(2) Speak to a voter about marking the voter’s ballot. 
(3) Disseminate visible or audible electioneering information. 
(d) Any person who violates any of the provisions of this section is guilty of a misdemeanor. 

 
Election Code §18371. Electioneering during absentee voting. 

(a) No candidate or representative of a candidate, and no proponent, opponent, or representative of a 
proponent or opponent, of an initiative, referendum, or recall measure, or of a charter amendment, shall 
solicit the vote of an absentee voter, or do any electioneering, while in the residence or in the immediate 
presence of the voter, and during the time he or she knows the absentee voter is voting. 

(b) Any person who knowingly violates this section is guilty of a misdemeanor. 
(c) This section shall not be construed to conflict with any provisions of the federal Voting Rights Act of 

1965, as amended, nor to preclude electioneering by mail or telephone or in public places, except as 
prohibited by Section 19370, or by any other provision of law. 

 

  

https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?sectionNum=18370.&lawCode=ELEC
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?sectionNum=18371.&lawCode=ELEC


 

 

 

Poll Watcher 

 
State law permits people to be present at polling places to observe the voting process on 
Election Day.  However, no person may engage in “electioneering” or other election-related 
conduct within one hundred feet of a polling place.  (Election Code §18370). 

A recent decision by Los Angeles Superior Court judge held that election officials have 
discretion to define what conduct constitutes “electioneering.”  Accordingly, candidates and 
those connected with their campaigns are advised as follows: 

1. You should not visit any place described in Election Code §18370 (b) to introduce yourself to 
or shake hands with poll workers or those voting at the polls. 

2. You should not give gifts of any kind, including gifts of food, beverage, candy, flowers, etc., to 
poll workers. 

3. You should not display any badges, buttons, clothing, hats, kerchiefs, signs, pens, pencils, or 
anything else that in any way suggests support for or opposition to any candidate or ballot 
measure at the polls. 

4. If you drive to the polls in a vehicle with a sign or bumper sticker suggesting support for or 
opposition to any candidate or ballot measure, do not drive or park within 100 feet of the polling 
location. 

5. You should follow these Poll Watcher guidelines: 
▪ Have the right to be there to observe. 

▪ No “authorization” is required. 

▪ There are no qualifications required. 

▪ Must not interfere with the voting process. 

 
Rules regarding proper conduct will be strictly enforced and that such rules apply within 
100 feet of a polling place (i.e., within 100 feet of any building where voting is taking 
place).  

Candidates are strongly advised to visit only their own polling place, and only for the purpose 
of voting.  Candidates and others who fail to comply with these rules run the risk that they may 
violate state law, or be accused of violating state law.  Any questions regarding permissible or 
prohibited activities should be directed to the City Clerk’s Office, preferably in writing, before 
Election Day.  You may also contact the City Clerk’s Office by telephone at (562) 806-7705, 
Monday through Thursday, from 7:30 a.m. to 6:00 p.m. 

  

https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?sectionNum=18370.&lawCode=ELEC
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After the Election 

 
AB 1234 – Ethics Training  
 

On October 7, 2005, the Governor signed Assembly Bill No. 1234.  AB 1234 requires that if a local 
agency provides any type of compensation, salary, or stipend to, or reimburses the expenses of a 
member of its “legislative body,” that local agency’s officials must receive training in ethics.  If you are 
elected, you will be required to complete two hours of training in ethics principles and laws within the 
first year of office and every two years thereafter.  Ethics Training can be completed online through the 
FPPC at http://www.fppc.ca.gov.  You will be required to submit the ethics certificate of completion to 
the City Clerk’s Office. 
 
AB 1661- Sexual Harassment Prevention Training 
 

On September 29, 2016, the Governor signed Assembly Bill No. 1661.  AB 1661 requires all local agency 
officials to receive sexual harassment prevention training and education.  If you are elected, you will be 
required to complete two hours of sexual harassment prevention training and education within the first 
six months of taking office, and every two years thereafter. You will be required to submit the harassment 
prevention certificate of completion to the City Clerk’s Office. 
 
FPPC Filing Responsibilities After Election 

 

Funds from the November election become surplus funds 90 days after the end of the semi-annual 
reporting. Once the funds become surplus, they may not be used for a future election. For more 
information on surplus funds, refer to Campaign Manual 2.   
 
 

 
Successful 

CANDIDATES 
Defeated 

CANDIDATES 
GENERAL 
PURPOSE 

COMMITTEES  

460 
Filers 

• Semi-
annual 
Form 460 
until 
committee 
terminates 

• Annual 
Form 700 
annually 
on April 
1st 

Semi-annual 
until 
committee 
terminates 

Semi-annual 
until 
committee 
terminates, 
election year 
filings 

470 
Filers 

File by 
July 31 
each year 
if 
candidate 
terminates 
committee 
and public 
salary is 
$200 or 
more per 
month 

No more 
filings 

N/A 

http://www.fppc.ca.gov/
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Manuals/Manual_2/Manual_2_Ch_2_Finance_Rules.pdf


 

 

 
 

Use of Public Resources For Political Campaigns – Prohibited 

 
Government Code Section 8314 

(a) It is unlawful for any elected state or local officer, including any state or local appointee, 
employee, or consultant, to use or permit others to use public resources for a campaign activity, 
or personal or other purposes which are not authorized by law. 

(b) For purposes of this section: 

(1) “Personal purpose” means those activities the purpose of which is for personal enjoyment, 
private gain or advantage, or an outside endeavor not related to state business. “Personal 
purpose” does not include the incidental and minimal use of public resources, such as 
equipment or office space, for personal purposes, including an occasional telephone call. 

(2) “Campaign activity” means an activity constituting a contribution as defined in Section 82015 
or an expenditure as defined in Section 82025. “Campaign activity” does not include the 
incidental and minimal use of public resources, such as equipment or office space, for campaign 
purposes, including the referral of unsolicited political mail, telephone calls, and visitors to 
private political entities. 

(3) “Public resources” means any property or asset owned by the state or any local agency, 
including, but not limited to, land, buildings, facilities, funds, equipment, supplies, telephones, 
computers, vehicles, travel, and state-compensated time. 

(4) “Use” means a use of public resources which is substantial enough to result in a gain or 
advantage to the user or a loss to the state or any local agency for which a monetary value may 
be estimated. 

(c) (1) Any person who intentionally or negligently violates this section is liable for a civil penalty 
not to exceed one thousand dollars ($1,000) for each day on which a violation occurs, plus 
three times the value of the unlawful use of public resources. The penalty shall be assessed 
and recovered in a civil action brought in the name of the people of the State of California by 
the Attorney General or by any district attorney or any city attorney of a city having a population 
in excess of 750,000. If two or more persons are responsible for any violation, they shall be 
jointly and severally liable for the penalty. 

(2) If the action is brought by the Attorney General, the moneys recovered shall be paid into the 
General Fund. If the action is brought by a district attorney, the moneys recovered shall be paid 
to the treasurer of the county in which the judgment was entered. If the action is brought by a 
city attorney, the moneys recovered shall be paid to the treasurer of that city. 

(3) No civil action alleging a violation of this section may be commenced more than four years 
after the date the alleged violation occurred. 

(d) Nothing in this section shall prohibit the use of public resources for providing information to 
the public about the possible effects of any bond issue or other ballot measure on state 
activities, operations, or policies, provided that (1) the informational activities are otherwise 
authorized by the constitution or laws of this state, and (2) the information provided constitutes 
a fair and impartial presentation of relevant facts to aid the electorate in reaching an informed 
judgment regarding the bond issue or ballot measure. 

(e) The incidental and minimal use of public resources by an elected state or local officer, 
including any state or local appointee, employee, or consultant, pursuant to this section shall 
not be subject to prosecution under Section 424 of the Penal Code. 

(Amended by Stats. 2003, Ch. 62, Sec. 109.) 

https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?sectionNum=8314.&lawCode=GOV
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