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Required Information  
 

Provide two (2) sets of plans to  
Building & Safety Division,  
Including: 
 

• Site plan, floor plan, &             
elevations. 

• Owner’s and applicant’s name, 
project address, north arrow, 
and scale. 

• location of all existing       
structures. 

• Location of all utilities (i.e. gas 
meters, electric meters, water 
meters, sewer connection, water 
heater and softeners.) 

• Details indicating all windows, 
doors, roofing, and finish match 
in design, color & materials. 

• Structural calculations. 
• California Title 24 Energy        

Calculations. 

Department Fees 
 

• Plan Check fee (fee based on the 
project size & valuation). 

• Building Permits Fee (based on 
the project size & valuation). 

Process 
 

Step 1: Building & Safety Plan Check 
first submittal. 
 
Step 2: If corrections are present,  
re-submittal review is necessary. 
 
Step 3: Final Approval & Building 
Permit issuance. (Contact the    
Building & Safety Division for         
inquiries regarding permit              
application details). 



Sample Plans 
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Sample Site & Floor Plan 
 

Sample Elevations 

existing floor plan  
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PLAN DETAILS 

All submitted plans shall be legibly scaled and produced on 24” x 36” sheets of paper. The plans shall include the following: 

• Site Plan: The site plan shall show a north arrow to indicate parcel orientation, lot dimensions with labels for all property lines, 
lot size (in square feet), siting and location of the primary residence and the proposed ADU, and all other existing improve-
ments, including driveways and parking areas. The plans shall delineate all projecting elements, and show distances to the prop-
erty lines or adjacent structures. Show the location of the existing water heater (with water capacity), electrical panel (amps), 
and gas meter for the existing SFD. 

• Floor Plan: Show the proposed floor plan that includes the existing walls to remain, demolished walls, and new walls. 

• Wall Legend: Existing walls with structural upgrades affecting the foundation or the lateral support (shear) are considered new 
walls. Existing walls with the drywall removed are considered part of the area of the renovation. 

• Elevations: Elevations of all sides, or of sides where changes are proposed.  

 Exterior design of the converted ADU. Exterior design includes architectural style and exterior features, such as trim, 
windows, and roof.  

 All doors and windows must match floor plan layout. 

• Window and Door Schedule, and Construction Section(s): These details must be identified on the plans. 

• Smoke and Carbon Monoxide Alarms are required and shall be notated on the plan. 

• Mechanical, Plumbing and Electrical Details (MPE): May be included on the floor plan or a separate utility plan sheet for re-
view. MPE plans must include:  

 Location and description of water and sanitary services for both the primary residence and ADU.  

 Locations of heating, cooling and ventilating equipment.  

 Mechanical equipment schedule identifying the equipment manufacturer’s name, model number, capacity, etc.  

 Kitchen ventilation system (range hood) complying with the 2013 Title 24 and ASHRA 62.2 standards.  

 Bathroom ventilation complying with the 2013 Title 24 and ASHRA 62.2 standards.  

 Location of the plumbing fixtures including the water heater. 

 Electrical panel schedules and load schedules, if applicable.  

 The location of all receptacles, switches and lights, and use a legend to identify types. 

FIRE SPRINKLERS AND UTILITIES 

Fire Sprinklers are not required, if also not required in the primary residence. 

New or separate utility connections are not required for an internal or attached ADU. 

FEES 

ADUs up to 750 sq. ft. are exempt from impact fees. 
For ADUs 750 sq. ft. or larger, fees must be charged proportionately to the sq. ft. of the primary dwelling unit. 
The property owner must pay: 

• School Fees: The Development Fees are levied by the Montebello Unified School District (MUSD), Downey Unified School Dis-
trict (DUSD) and Los Angeles Unified School District. Contact the school districts to confirm applicable fees. 

• Sanitation Fees: Contact Los Angeles County Sanitation District office to confirm applicable fees. 
 

TAX ASSESSOR 

It should be noted that any added “living area” will be reported to the Los Angeles County Assessor and the property tax will in-
crease accordingly. 
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  SUMMARY OF STANDARDS     

The ADU conversion must comply with the California State standards below: 

Minimum Lot 
Size 

There is no minimum lot size as long as a legal structure exists on site. 

ADU Size The maximum square footage for an attached or detached ADU shall be 850 square feet for an ADU that is a 
studio or one bedroom and 1,000 square feet for an ADU with two bedrooms or more.  

• The minimum size of an ADU is 150 sq. ft.  

Junior ADU • Must be no more than 500 sq. ft. 

• Owner must occupy the junior ADU or the remaining portion of the structure. 

• Must be contained entirely within an existing or proposed single-family residence. 

• Exterior access required. 

• Can share a bathroom with the primary residence. 

• Must have a cooking facility. 

Single Family Only one accessory dwelling unit and/or one junior accessory dwelling unit on a lot with a proposed or ex-
isting single-family dwelling on it, where the accessory dwelling or junior accessory dwelling unit: 

• Is either: within the space of a proposed single-family dwelling; within the existing space of an existing 
single-family dwelling; or within the existing space of an accessory dwelling. 

• Has exterior access that is independent of that for the single-family dwelling. 
Lots with multiple detached single-family dwellings are not eligible to have a junior accessory dwelling unit. 
 

Multi-family  Attached within existing or proposed multifamily home: 

• Only one converted accessory dwelling unit is allowed within an existing multifamily dwelling and addi-
tional accessory dwelling units up to 25 percent of the existing multifamily structures. Additional ADUs 
shall be within the portions of the existing multifamily dwelling structures that are not used as livable 
space, including, but not limited to, storage rooms, boiler rooms, passageways, attics, basements, or 
garages.  

Minimum Area 
Requirements   

• Living / bedroom area: 70 sq. ft.  

• Bathroom (must include toilet, lavatory and bathtub or shower): 30 sq. ft.  

• Kitchen / hallways (kitchen area with provisions for cooking): 50 sq. ft. 

Yard Setbacks No zoning setback required for ADUs created entirely within an existing primary residence or accessory struc-
ture. Fire rating or fire separation may apply under Residential Building Code. Building and Safety has final 
approval on all building code requirements for setbacks. 

Maximum 
Height 

Existing space conversions will maintain existing height. 

Maximum Lot 
Coverage 

Existing space conversions will maintain existing lot coverage.  

Minimum Build-
ing Separation 

No minimum building separation required for ADUs created entirely within an existing primary residence or 
accessory structure. Fire rating or fire separation walls may apply under Residential Building Code Require-
ments. 

Color and Mate-
rials   

• The exterior of an accessory dwelling unit must match the existing primary or accessory structures on 
the lot in material, texture, paint color, trim, and window and door details.  

• The roof of the accessory dwelling unit must match the roof of the existing primary dwelling unit or ac-
cessory structure in style, material and color. 

Parking New or replacement onsite parking is not required for an ADU. 
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